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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

HcTounuk mydamkannu
OdunmanbHbI HHTEpHET-OpTaN MpaBoBoi nHGopMaruu http://pravo.gov.ru, 08.04.2022

I[Ipumeyanue K TOKYyMEHTY
Hauasno nevicrBust nokymenta - 01.09.2022.

Cpoxk neiicTBust JOKyMeHTa orpanudeH 1 ceHts6ps 2028 rona.

Ha3Banue 10KyMeHTa

IIpuka3z Muntpyaa Poccun ot 09.03.2022 N 1091

"O06 yTBepkJIeHHH POodeCCUOHATBLHOrO cTanAapTa "CrnennanucT Mo yrupaBieHHIo epcoHaaoM"
(3apeructpupoBano B Muntocte Poccuu 08.04.2022 N 68136)
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneumanucT no ynpasfieHUo NePCOH. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

3apeructpupoBano B Muntocte Poccun 8 anpenst 2022 r. N 68136

MWHUCTEPCTBO TPYA Y COLMATIbHON 3ALLUUTBI POCCUACKOWU ®EOEPALUA

NMPUKA3
oT 9 mapTta 2022 r. N 109H

Ob YTBEPXAEHUU NMPOPECCUOHAIIbHOIO CTAHOAPTA
"CNEUMANNCT NO YNPABJNEHUIO MEPCOHAJIOM"

B cootrBercTtBun ¢ nyHkToM 16 IlpaBun pa3paboTku M yTBEpXKACHHUS NPO(ecCHOHATBHBIX
CTaHJIapTOB, YTBEP>KIACHHBIX mocTaHoBleHueM [IpaBurensctBa Poccuiickoii denepanuu ot 22 sHBaps
2013 r. N 23 (Cobpanue 3axoHogarensctBa Poccuiickoit ®enepanuu, 2013, N 4, ct. 293; 2014, N 39,
CT. 5266), npuKa3bIBalo:

1. VYrtBepauth mnpunaraemblii mnpodeccruoHalbHbI cTangapt "CrneuuaiucT Mo yHpaBICHUIO
nepcoHamom".

2. [Tpu3HaTh yTpaTUBIIUM CUIIYy pHKa3 MUHHUCTEPCTBA TPyAa U COIMAIbHOM 3a1uThl Poccuiickoi
@eneparun ot 6 okTAOps 2015 1. N 691 "OO yTBepkaeHUH NPOPEecCHOHATBHOTO CTaHIapTa
"CrnenmanucT 1o ynpasJieHHIO IEPCOHATIOM" (3aperucTpupoBaH MUHUCTEPCTBOM OCTUIIMM Poccuiickoit
@eneparun 19 okradps 2015 r., peructparmonssiii N 39362).

3. YcraHOBUTB, YTO HACTOSIIIMI MpUKa3 BeTynaeT B cuily ¢ 1 cenTsiops 2022 r. u neictByer 10 1
ceHTsaops 2028 T.

Munuctp
A.0.KOTAKOB

YT1BEpxKIeH

IIpuKa3oM MunucTepcTBa
TpyJa U COMAaIbHON 3alIUThI
Poccniickoit ®eneparun

ot 9 mapta 2022 r. N 1091

NMPO®ECCUOHAIBbHbIA CTAHOAPT
CNEUNANNCT NO YMNPABJIEHUIO NMEPCOHAJIOM

559
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

PerucrpanmonHbii
HOMEp
l. Obwme ceBeaeHus
VYpaieHue nepcoHagoM OpraHu3aiuu 07.003
(HauMeHOBaHuE BUA MPO(ECCUOHATILHOMN NESTEIILHOCTH) Kon

OcHoBHas uyenb Buaa npocgeccnoHanbHoOn AeATeNnbLHOCTH:

JOCTHKEHHUSI 1IeTIel OpraHu3aiuu

Ob6ecneuenne 3pGeKTUBHOTO (PYHKIIMOHUPOBAHUS CUCTEMBI YIIPABJICHUS MEPCOHATIOM IS

Fpynna 3aHATUN:

1212 VYpasnsomuye TpyAaoBbiMu | 2423 Crienmanuctel B 00J1aCTH
pecypcamMu IMOATOTOBKU U Pa3BUTHA
nepcoHaa
2424 CrennanucTel B 00acTH - -
moadopa v UCTIOTB30BAHUS
nepcoHasa
(xon OK3 <1>) (HaMMeHOBaHUE) (xon OK3) (HaMeHOBaHUe)
OTHeceHue K BuAaM 3KOHOMMYECKOWN AeATeNIbHOCTMU:
01-99 Bce BUIBI SKOHOMHUYECKON AeATEILHOCTH
(xog OKBDOJI <2> (HamMeHOBaHWE BUJIa YKOHOMHUYECKOH JIeSITEIIBHOCTH)
)
Il. OnucaHme TpynoBbIX hyHKLUN, BXOAALWMNX
B npoceccnoHanbHbIU cTaHaapT ((pyHKUMOHaNbLHasa KapTa Buaa
npodeccuoHanbHON AeATEeNIbHOCTH)
O0600mu1IeHHBIE TPYIOBBIE PYHKIIUU TpynoBbie pyHk1IMN
KO HANUMCHOBAHUC ypOBeHB HANMCHOBAHHC KO ypOBeHB
KBaJId (mony
¢uxa POBEHbD)
bA85051 KBaJIu
bukanuu

www.consultant.ru
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

A | JoxymMeHTalmoHHOE 6 Benenue nokymentammu | A/01.6 6
oOecnieueHre paboThI C 10 Y4€Ty U JBUKECHUIO
MEPCOHATIOM nepcoHana
PazpaboTka THTIOBBIX A/02.6 6

¢dbopM JOKYMEHTOB I10
y4eTy U JBUKCHHUIO
nepcoHarna,
COITPOBOKICHUE
nporeayp ohopmieHus
TPYAOBBIX OTHOLIEHHI

AJMHUHUCTPUPOBAHHE A/03.6 6
IPOIIECCOB H
JIOKYMEHTO0000pOTa 110
y4eTy ¥ JIBHKCHHIO
HiepcoHala,
IPE/ICTaBICHUIO
JIOKYMEHTOB T10
IIepCOHAITY B
rOCYapCTBEHHBIC
OpraHsI

B | lesTtenpHOCTD 11O 6 Co6op uadopmanmu o B/01.6 6
00ECIICYCHHIO TIEPCOHATIOM HOTPEOHOCTSIX
OpraHu3aIiy B
nepcoHae

[Touck, mpusiieueHue, B/02.6 6
no100p 1 0TOOP
nepcoHana

AJMUHUCTPUPOBAaHNE B/03.6 6
MIPOIECCOB 00ECTICUCHUS
NIEPCOHAJIOM H
COOTBETCTBYIOIIETO
JOKyMEHTO000pOTa

C | ledaTenpHOCTH IO OIICHKE 6 Opranmzanus u C/01.6 6
Y aTTeCTalluy IepcoHala MIPOBEJICHUE OICHKU
nepcoHana

Opranuzanus u C/02.6 6
NPOBE/ICHUE aTTECTAIIH
nepcoHaa

AJMUHUCTPUPOBAaHNE C/03.6 6
IPOLIECCOB ITPOBEACHUS
OLIEHKH U aTTeCTalluu
HIEpCOHANa U
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

COOTBETCTBYIOILIETO
JIOKYMEHT0000poTa
D | /edrenbHOCTS 1O 6 Opranuzanus u D/01.6 6
Pa3BUTHIO IIEPCOHANA IIPOBEJICHHE

MEPOIPUATHH 110
Pa3BUTHIO U TOCTPOCHUIO
npodeccuoHanTbHON
Kapbepbl IIepcoHana

Opranmsanus ooyuenus | D/02.6 6
nepcoHana

Opranmszanus aganrtanuua | D/03.6 6
U CTOKUPOBKH IEPCOHAA

AJIMUHHCTPUPOBAHUE D/04.6 6
MPOIIECCOB Pa3BUTHUS U
HOCTPOCHUS
npohecCHOHATLHOM
Kapbepbl, 00yUYeHMUs,
aJIaTnTalliy, CTAKUPOBKH
nepcoHana u

COOTBETCTBYIOIIIETO
JIOKYMEHT0000poTa
E | desarenbHOCTH MO 6 Opranuzanus Tpyaa E/01.6 6
OpraHu3aluu Tpyaa u nepcoHana
OIUIaTHI IEpCcOoHaa
Opranuzanus oriaThbl E/02.6 6

TpyZa IepcoHasna

AJIMUHUCTPUPOBAHKE E/03.6 6
MIPOLIECCOB OpPraHU3aluu
Tpy/la, OTIAThI
nepcoHana u

COOTBETCTBYIOIIETO
JIOKyMEHTO000pOTa
F | dearensHOCTH TIO 6 Pazpabotka F/01.6 6
hopmMupoBaHHIO KOPIOpaTUBHOMN
KOPIOpPaTUBHON COLIMAJILHOW MOJTUTUKU
COLIMATIbHOW TTOTUTUKHU
Peanuzanus F/02.6 6
KOpIIOpPaTUBHOMN

COILIMAJIbHOM ITOJIUTUKU

AJIMUHUCTPUPOBAHKE F/03.6 6
IIPOLIECCOB
KOPIIOPaTUBHOU
COLMAJIbHOW MOJUTUKYU U
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

COOTBETCTBYIOIETO
JIOKYMEHT0000poTa
G | OnepauuonHoe 7 Pa3paboTtka cuctembl G/01.7 7
ylpaBJieHUE NTEPCOHATIOM U OTIEPALIMOHHOTO
CTPYKTYPHBIM YIpaBJICHUS [IEPCOHAIIOM
MoJIpa3ieieHueM U paboTHI CTPYKTYpPHOTO
OpraHHU3aLuH HOApa3/IeIeHUs
OpraHHU3aLUH
Peanuzanus G/02.7 7
OTIEPAIIIOHHOTO

yIpaBJIeHUs IEPCOHAIOM
U paboTHI CTPYKTYpPHOTO
HOApa3/IeIeHuUs
OpTaHu3aIH

Pazpabotka u G/03.7 7
COIIPOBOXKICHHE
npoiiecca ¢ poBU3aIUN
Y aBTOMAaTHU3aluH
yIpaBJICHUS TIEPCOHAIOM

AJIMUHUCTPUPOBAHKE G/04.7 7
IIPOLIECCOB
OIIEpallMOHHOT O
yIpaBJeHUs IEPCOHATIOM
U pabOThI CTPYKTYPHOI'O
noJipa3aeseHus
OpraHu3aIy 1
COOTBETCTBYIOILIETO
JIOKYMEHTO000poTa

H |Crparernueckoe 7 PazpaboTtka cuctembl H/01.7 7
yIpaBjeHUE IEPCOHATIOM CTPaTEru4ecKoro
yIpaBJeHUs EPCOHATIOM

Peanuzanusa cucreMsl H/02.7 7
CTPATErUIeCKOTO
yIpaBJICHHUS TIEPCOHATIOM

AJIMHHUCTPUPOBAHHE H/03.7 7
HPOLIECCOB
CTPaTErHYeCcKOro
yIIpaBJICHHs IEPCOHATIOM
Y COOTBETCTBYIOILIETO
JIOKYMEHTO000poTa

lll. XapakTtepuctuka o606LEeHHbIX TPYAOBbIX (PyHKLUN
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H

KYMEHT N TaBneH KoHcynbTaHutn
"O6 yTBEpXAEHUM NPO(ECCUOHANBLHOIO CTaHAapTa AokymenT npepoctasnet Koncynetantilatoc

[aTta coxpaHeHus: 02.11.2022

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

3.1. O6006LwweHHan TpyaoBas hyHKUMA

JlokymMeHTaIimoOHHOE 00ECTICUCHHE YpoBeHb
HaumenoBanue | paboThI ¢ TepCOHATIOM Kon| A |xBamuduxka 6
002078
[Ipoucxoxnaenue

0000IIIEHHON TPYI0BOM
byHKIIN

3anMCTBOBaHO

Opurunan X
U3 OpUrHHAala

Kon Peructparmonubrit
OpHUTHHAlA HOMEp
npo¢eCCUOHATLHOTO
cTaHjapra

Bo3MoxHEIE
HAaUMCHOBAHUS
JOJDKHOCTEH,
npodeccuit

Crenanuct no opOpMIICHUIO TPYAOBBIX OTHOIICHUH
Crenualiuct 1o JOKYMEHTAIIHOHHOMY O00€CIIEUeHHI0 MepcoHaia
Crnenuaimct 1o nepcoHany

Cnenuanuct no Kaapam

TpebGoBanus k
00pa3oBaHHIO U
00y4eHUI0

Cpennee npodeccronanbHoe 00pa30BaHKE - TPOTPAMMBI
MOATOTOBKHU CIIEIIUAIMCTOB CPEAHETO 3BE€HA U JTOTIOTHUTEIHHOE
npogeccuoHaIbHOE 00pa30BaHUE - IPOrPaAMMBbI
npoeCcCHOHATBLHON MEPENOArOTOBKY B 00JIACTH yTIPaBIICHUS
MIEPCOHAJIOM HJIH B 00J1aCTH IOKYMEHTAIIMOHHOTO 00ECIIeUeHUS
paboThI ¢ IEPCOHAIOM

Wi

Bricmiee oOpazoBanue - bakagaBpuaT

W

Bricuiee o6pazoBanue (HenpoduibHOe) - OakagaBpuar u
JIOTIOJIHUTENBbHOE TPOo(ecCHOHAIbHOE 00pa30BaHKe - IPOIPaMMBI
po¢eCCUOHAIIBHON TTEPENOITOTOBKY B 00JIACTH yIPABIICHUS
MEePCOHAIOM WX B 00J1aCTH JOKYMEHTAIIMOHHOTO 00eCieueHus
paboThI ¢ IEpCOHATIOM

TpebGoBaHUsI K OTIBITY
MPAKTUYECKON pabOTHI

He meHee Tpex jet B cdepe yrpapieHHUs] IEPCOHAIOM IIPH HATHYUH
cpeaHero mpodeccuoHaIbHOr0 00pa30BaHKs M AOTOTHUTEIBHOTO
npodecCHOHaIBHOT0 00Pa30BaHUs - IPOrPaMM NMPO(HECCHOHANBHON
MEPEnoArOTOBKH B 00JIACTH YIPABJICHUS TIEPCOHAIIOM WM B
00J1acTH TOKYMEHTALIMOHHOTO oOecrieueH st paboThl ¢ IEPCOHATIOM

Oco0ble ycroBHs
Jorycka K pabore

Hpyrue
XapaKTEePUCTUKHU

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 02.11.2022

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

JononHutenbHbIe XapaKTepPUCTUKN

HaumenoBanue Kon HaumenoBanue 6a30B0ii rpymiibl, JOHKHOCTH
JIOKyMEHTA (mpodeccun) UM CHEIUATBHOCTH
OK3 2423 Crnenuanuctsl B 00JaCTH T10100pa U UCTIOTH30BAHUS
nepcoHaa
EKC <3> - Cnenuanuct o Kaapam
- Menemxep 1o nepcoHany
OKIIATP <4> 26583 Crnenuaiuct 1o Kajapam
OKCO <5> 5.38.03.02 | MeHemKMEHT
5.38.03.03 | YmpaBiieHuE NepcoHaIOM

3.1.1. TpyaoBas cpyHKUMA

HaunmenoBaunue

Benenue nokyMeHTanuu 1o y4ery u
JBHKEHHUIO IEpCoHaa

YpoBeHb
(momypoBenn) | 6
KBaTU(UKAITTH

Kox | A/01.6

[Ipoucxoxnaenue
TPYJI0BOH (QyHKUIUHU

3anMCTBOBaHO

Opurunan X
U3 OpUruHaa

Kon
OpUrHHaa

Perucrpanmonueii
HOMED
npodeccrnoHanIbHOTO
cTaHaapra

TpynoBble neiicTBus

COop u nmpoBepKa TUYHBIX JOKYMEHTOB paOOTHUKOB

KoncynpTupoBanue paOOTHUKOB 10 BompocaM odopmieHus

TPYHAOBBIX OTHOIIICHUH

Odopmnenre  JIOKYMEHTOB,  perjiaMeHTHPYIOIINX
OTHOIIICHUS C KOHKPETHBIM paOOTHUKOM

TPYJOBbBIE

[TogrotoBka wu odopmieHne 1O 3ampocy paOOTHUKOB U
JOJDKHOCTHBIX JIMII KOTIM, BBITUCOK W3 KaJpPOBBIX JOKYMCHTOB,
CIpaBoK, HWHPOpMAIUM O  CTaxe, JbroTax, TapaHTHSIX,
KOMIICHCAUAX U UHBIX CBGI[CHPIFI 0 pa6OTHI/IKaX

Brigaua pa6OTHI/IKy HAOKYMCHTOB O €TI0 prI[OBOﬁ JACATCIIbHOCTH

I[OBCI[GHI/IG a0 CBCACHUA pa6OTHI/IKOB OpraHru3aliliOHHBIX,

www.consultant.ru
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

PacCIoOpAAUTCIIBHBIX U KaAPOBBIX JOKYMCHTOB OpTraHHU3allun

Benenne ydera, MPelyCMOTPEHHOTO TPYIOBBIM
3aKkoHoJaTenbCcTBOM Poccuiickon denepaunu

PGFI/ICTpaHI/Iﬂ, YuceT, OIICPATUBHOC XPaHCHUC KaJIpOBbIX
AOKYMCHTOB, IIOATI'OTOBKA UX K CAA4Y€ B apXUB

PaGora B KOpHOpaTHBHBIX M BHEIIHUX HHPOPMAIIMOHHBIX
CUCTEMaxX U HCIOJIb30BaHHE IU(PPOBBIX CEPBUCOB, BHIMOIHIIOIINX
GYHKIIUU  BEIEHUS JOKYMEHTAllMd [0 JBWKCHUIO U YYeTy
repcoHasa

Heobxomumbie ymenust | JJokyMeHTUPOBATh TPYJOBBIE OTHOIICHUS PA3IMYHBIX KaTETOPHIA
pabOTHUKOB ¥ CIICHUATBHBIX CYOBEKTOB TpPYAOBOTO TIpaBa B
COOTBETCTBUU C JEHUCTBYIOIIUM 3aKOHOJATENLCTBOM Poccuiickoit
denepanun, periiaMeHTamMu (CTaHAapTaMu) JOKyMEHTOOO0OpoTa
OpraHu3alvu

BrrsBiaTe OIHI/I6KI/I, HETOYHOCTH, UCHPAaBJICHUA WU HEAOCTOBECPHYIO
I/IH(i)OpMaI_II/IIO B JAOKYMCHTAax, OIIpCACIIATH INOMJJIMHHOCTB
IpEACTAaBJICHHBIX TOKYMCHTOB

Bectu yuer u perucrpanuio JAOKYMEHTOB B HH(OPMAIIMOHHBIX
CUCTeMax M Ha MaTEePHUATbHBIX HOCUTENSIX

Pa6orath CcO CIICHUAIIN3UPOBAHHBIMHA I/IH(bOpMaL[I/IOHHLIMI/I
CUCTCMaMH H LII/I(I)pOBLIMI/I CCpBUCAMU 110 BCIACHUIO YUCTAa H
ABUXKCHUIO IICPCOHAJIA

Bectn JEJIOBYIO [IEPEIUCKY, JOKYMEHTO000POT,
perIaMeHTUPOBAaHHbIN 3aKOHOJaTEIbCTBOM Poccuiickoi
@enepar B 00JIACTH TPYJOBBIX OTHOIIEHUWH, ¢ pabOTHHUKaMW,
BHEIIHUMH KOHTPAareHTaMU U IpaKJaHaMu

ObGecrieunBath  coOMrOfcHHE  TPEOOBAHWU  3aKOHOAATEIHCTBA
Poccuiickoit @enepanii 1 KOPIOPATUBHBIX MOJUTUK B 00NacTu
00pabOTKM  TEpPCOHATBHBIX JaHHBIX W  KOH(MUIEHIIUATHLHOMN
nHpopmaruu

ColmrogaTh HOPMBI 3THKH JCIIOBOTO OOIIIEHUS

HeoOxonumebie 3Hanus | [lopsinok odopmiieHusi, BeACHUS W XpaHEHHUsS JIOKYMEHTOB IIO
0o(opMIIEHHIO TPYAOBBIX OTHOUIEHUH, 110 YIIPABIEHHIO IEPCOHAIOM
B COOTBETCTBUHU C TpeOOBaHMSIMM 3aKOHOJATENbCTBa Poccuiickoit
®denepanyiv 1 KOPIOPATUBHBIMYU MOJIUTHKAMHU

HGJ'II/I H 3aJa4d OpraHu3aliu 110 IIOCTPOCHUIO CHUCTCMBbI
O(I)OpMJ'IeHI/IH TPYHAOBBIX OTHOIIICHUI

TapudHo-kBaTU(UKAITMOHHBIC CIPABOYHUKH paboT W mpodeccuit
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

pa60q1/1x n KBaJII/I(I)I/IKaLII/IOHHLIe XapPaKTCPUCTUKU ,Z[OJI)KHOCTGI;’I
CJIy’Kallux, HpO(bCCCI/IOHaJILHBIe CTaHOAPThI

Crnenuanu3upoBaHHble MH(POPMALMOHHBIE CHCTEMBbI, LU(POBBIC
YCIYITM U CEpPBHUCHI II0 BEACHMIO y4e€Ta W JBIKEHUIO IIEPCOHAIA,
TPAHMIIBI UX IPUMEHEHUS

OCHOBHBIE MCTPUKHU U AaHAJTITUTUYCCKUC CPE3bI B obmactu JABUXKCHUSA
U ydeTa repcoHaia

[Mopsimox  oopmiieHUsT  YCTAaHOBJIGHHBIX  3aKOHOJATEIHCTBOM
Poccwuiickoit denepanuu GpopM OTIETHOCTH B TOCYAAPCTBEHHBIC
OpTraHbI

TpeboBanust 3akoHonmarenbcTBa Poccuiickoit ®enepaunn 1o
OQOpPMIIEHHIO  TPYIOBBIX  OTHOIIEHUH, BOMHCKOMY  Y4YETy,
YBEAOMIICHHIO U IIPEJICTaBICHHUIO OTYETHOCTH B IOCYAAPCTBEHHBIE
OpraHbl CHELUAJbHBIX KaTeropuil paOOTHUKOB: HWHOCTPAaHHBIX
pabOTHUKOB U JUL 0€3 TPaKIaHCTBA, MHBAJIMJIOB, JIUL], UMEIOIINX
rapaHTUU U JIbIOTHI, YCTAHOBJIEHHBIE 3aKOHOAATENIBHO, U IPYIHX
CIIELUAJIbHBIX KaTETOPUl

HOpMaTI/IBHBIQ IMMPaBOBLIC AKThI, OIIPCACIIAOIINEC HOPMBI TPYAOBOTO
npasa Pocculickoit @enepanuun

3akoHonatenscTBO Poccuiickoir @enepanun 00 WHAMBUIYATHHOM
(mepcoHnUIMPOBAHHOM) ydYe€Te B CHCTEME O0O0s3aTEIIBHOTO
MIEHCHOHHOTO CTPaXOBAHUS

3akoHonarenscTBO Poccuiickoit denepanuu 0 MEPCOHATBHBIX
JaHHBIX

JlokanbHBlE HOPMATUBHBIE aKThl OpPraHU3alUy, pPETYJIHPYIOLIUe
NOpAIOK O(OpMIIEHUSI PACTIOPSIUTENBHBIX W OpPraHU3allMOHHBIX
JIOKYMEHTOB 10 IIEpCcoHaITy, 0()OpPMIICHHIO TPYAOBbIX OTHOIICHUN

[IpaBuna BeneHUs 1EI0BOM MEPETUCKHI

Hopwmbl 3THKH 1e0BOT0 O0IIeHUs

Hpyrue -
XapaKTEePUCTUKHU

3.1.2. TpyaoBas ¢pyHKUMA

Pa3zpaboTka TumoBsIx hopm
JIOKYMEHTOB TI0 yU€Ty U JBUKECHUIO YpoBeHb
HanmenoBanue | nepconaiia, COIpoBOXIACHUE Kon | A/02.6 | (moxypoBenb) | 6
nporeayp ohopMIeHUS TPYIOBBIX KBaJTU(DUKAITAH
OTHOILUEHUN
www.consultant.ru CrpaHnua 10 n3 91
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

[Ipoucxoxnenue 3aMMCTBOBaHO
. Opurunan X
TPYJI0BOH (hyHKUIUHU U3 OpUruHasa
Kon Perucrpanmonubiin
OpUTHHAaJa HOMeEp
po¢eCcCHOHATBHOTO
CTaHJapTa

pr,I[OBBIe ﬂeﬁCTBHH Pa3pa60TKa IIPOCKTOB JJOKaJIBHBIX HOPpMAaTHUBHBIX adKTOB
OopraHu3aluvy, pEryJIMpyromux TpyJ0BbIC OTHOIICHUA

Pa3paboTka MpOEKTOB JOKYMEHTOB IO OGMOPMIIECHHIO TPYIOBBIX
OTHOIICHUN C KOHKPETHBIM PAaOOTHUKOM

ITonroToBka mpemIoKeHui Mo ONTUMHU3ALUU GOPM TOKYMEHTOB U
nUGpPOBU3ALMHY  JOKYMEHTOOOOpOTa OpraHu3alMd B 001acTH
oopmIIeHHs TPYIOBBIX OTHOILIEHUI

HOI[FOTOBK& IMPOCKTOB AOKYMCHTOB IIO IIpoLCAypaM YIHIPAaBJICHUA
NEepCOHAIOM, YUCTa U ABUKCHUS IICPCOHAIA

HOI[F OTOBKa 1o 3aIrpocy rocy1apCTBCHHBIX OpTaHoOB,
NpEACTABUTCIIbHBIX OPraHOB paGOTHI/IKOB OpUTrMHAJIOB, BBIMHUCOK,
KOITHi AOKYMCHTOB W MPCAOCTABJIICHHUC B JJICKTPOHHOM BUJC
CBCI[GHHP'I, PErIIaMCHTUPYIOIIHUX TPYAOBBIC OTHOIIICHUA n
HMCIOIIUX OTHOIICHUE K PErTIaMCHTallN TPYIOBBIX OTHOIIICHUH

[ToaroTroBka 3ampoCOB B TOCYJIapPCTBCHHBIC OPTaHBI U CTOPOHHHUE
OpraHW3ali ISl TONTBEPXKJICHUS CBEACHWH B HMHTEpecax
pabOTHHUKOB M pabOTO AT

[TonrotoBka  yBeAOMJICHMH, OTYETHOM, CTAaTUCTUYECKOM U
AQHATMTHYECKOW  HWHpOpMAaMK 1O  OPOPMIICHHUIO  TPYAOBBIX
OTHOIIIEHUU

HeoOxonumeie ymenus | Pabotate  co  crnenuaau3upoBaHHBIMM — MH()OPMAIIMOHHBIMU
cucteMamu, UU(POBBIMU yCIyraMd W CEPBUCAMH IO BEICHUIO
ydeTa M JBH)XXEHUIO IIEpCOHANa, CONPOBOXKICHUIO TPYIOBBIX
OTHOIIIEHUH

AHanu3upoBaTh JOKAJIbHbIE HOPMATHUBHBIE aKThl U JOKYMEHTHI IO
oopMIIeHHIO TPYIOBBIX OTHOIIEHUH, (POPMHUPOBATH TPEATTOKEHHS
10 MX aKTYAJIM3alUU U YIy4ICHUIO

Onpenenarb CTPYKTypy U COJACp)KaHWE, TOTOBUTH IPOEKTHI
HOPMAaTUBHBIX JOKYMEHTOB U JOKYMEHTOB IO O(OpMIIEHHUIO
TPYAOBBIX OTHOIIEHUIA
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

OdopmiATh  KaIpoBble  JOKYMEHTHI B  COOTBETCTBUH  C
TpeOoBaHUAMHU 3aKkoHonaTenbcTBa Poccuiickoit ®enepauun u
JIOKaJIbHBIMU HOPMAaTHBHBIMH aKTaMHU OpraHU3alAN

OOGecrieunBath  coOMIOZCHWE TPEOOBAHWU  3aKOHOAATEILCTBA
Poccuiickoit ®denepanyy, KOPHNOPATUBHBIX IOJUTUK B 00JIacTH
00pabOTKM IEPCOHATIBHBIX JAHHBIX M  KOH(UIEHLIHAIbHOU
uH(popManuu

Bectu genoByto nepenucky

ColmrogaTh HOPMBI 3THKH JCIIOBOTO OOIIIECHUS

Heo6xomumebie 3nanus | HopMaTuBHBIE MPaBOBBIE aKThI, OMPEIETSIONINE HOPMBI TPYI0BOTO
npaBsa

OCHOBBI apXHUBHOTO 3aKOHOJATEIHCTBA U HOPMATUBHBIE MTPaBOBbIE
akThl Poccuiickoit deneparnuu B obmactu opopmMieHus, BEACHUS U
XPaHEHHS JJOKYMEHTOB 110 0(OPMIICHUIO TPYAOBBIX OTHOIICHUI

3akonomarenbcTBo Poccuiickoit denepanuu 00 WHAMBUIYATEHOM
(mepcoHn(pUIIMPOBAaHHOM) ydeTe B CHUCTEME 00s3aTEIBHOTO
MIEHCHOHHOTO CTPaXOBaHUS

[Topsaok odopmieHUs TEPBUYHBIX JOKYMEHTOB JUIS  Lielied
Oyxraiatepckoro ydyera B cdepe odopmIeHHS TPYIOBBIX
OTHOIIIEHUH

TapudHo-KkBanMpUKAMOHHBIE CIPABOYHUKU paboT u mpodeccuit
pabounx ¥ KBaJM(UKAIMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH
CITy KalllNX, IPO(PECCHOHAIbHBIE CTAHAAPTHI

TexHomoruu, MeTOAbl M METOAMKM IPOBEACHUSA aHauu3a |
CHCTEMaTH3alluu JIOKyMEHTOB U HH(pOpMaIuu

3akoHomarenscTBO Poccuiickoin denepaunu 0 MEPCOHAIBHBIX
JAHHBIX

IMemn wu 3agayn  OpraHM3alUu IO IIOCTPOCHHUIO  CHUCTEMBI
oopmIeHHs TPYIOBBIX OTHOIICHUI

JlokanbHble HOPMATUBHBIE aKThl OpraHu3alMu B  00JacTH
oopmienus pacropsIUTEIbHBIX u OpraHU3aLMOHHBIX,
MH(OPMALIMOHHO-CIIPABOYHBIX ~ JOKYMEHTOB,  PEryJIHpYIOLINX
TPY/IOBbIE OTHOLIEHUS

Crenan3upoBaHHble WH(POPMAIMOHHBIE CHCTEMBI, HHU(POBHIC
YCIYTM W CEPBHUCHI MO BEACHUIO y4yeTa M JIBH)KCHHIO IEpCOHAIIA,
I'PaHULBl UX IPUMEHEHUS

OcCHOBHBIE MCTPHUKHU U aHAIUTUYCCKUEC CPE3LI B o0JacTu JABUXKCHU S
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

"Cneumanuct no yn

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 02.11.2022
PaBNEHNIO NEPCOH...

" y4ucTa nepcoHalia

HpaBI/IJ'Ia BCACHUA HGHOBOﬁ MNEePCIINCKU

Hopwmbl 3THKH 1e710BOTO OOIIIEHUS

Jlpyrue
XapaKTePUCTUKU

3.1.3. TpynoBas cyHKUMA

AJMUHUCTPUPOBAHKE TIPOIIECCOB U
OKYMEHTO000pOTa O YYETy H
ianilceHmo e IZOHaJIa o YpoBeHb
HanmenoBanwue P ’ Kox | A/03.6 | (momypoBeHs) | 6
MIPEJICTABJICHHUIO IOKYMEHTOB TI0
KBaJIM(DUKAIINH
MEPCOHANTY B TOCYJapCTBEHHBIE
OpraHbl
[Ipoucxoxaenue 3aMMCTBOBaHO
. Opurunan X
TPYI0BOM (HyHKINU U3 OpUruHaa
Kon PeructparmonnbIit
OpUTHHAJA HOMEp
npodecCHOHATBLHOTO
CTaHJapTa

Tpynossie neiictBus | Opranuzanus JOKYMEHTOOOOpPOTa IO YYeTy U JABIKCHHIO

nepcoHaa

Opranuzanusi MpeAcTaBICHUS JOKYMEHTOB IO IEpCOHANY B
roCyJapCTBEHHBIE OPTaHbI

[ToaroroBka  yBEeAOMIICHMHM, OTYETHOM, CTAaTUCTUYECKOM U
AHATUTHICCKONW WH(POPMAITUH TI0 TIEPCOHATY

[MonroroBka wuHGOpMAIMKU O 3aKIOYEHUH TPYJOBOTO  HIIH
TpaXJaHCKO-TIPABOBOTO ~ JIOTOBOpPAa  HA  BBINIOJHEHHE  paboT
(oka3zaHMe YCIyr) ¢ TPaKIaHUHOM, 3aMEIIAOIIUM JOJDKHOCTH
rOCy/IapCTBEHHOW WM MYHUIUOAIBHON CIIyKObI, IepedyeHb
KOTOpBIX yCTaHaBIUBAETCS HOPMATHUBHBIMU IPABOBBIMU aKTaMHU
Poccuiickoit ®enepanun

Heo6xonnmele ymenus | OGopMiasiTb  ydeTHble  JIOKYMEHTBI,  IpENOCTaBiIsieMble B

rOCYIapCTBCHHBIC OpTraHblI, MPEICTaBUTEIILHBIC OpraHbl
paboOTHUKOB

Opranu3oBbIBaThb XpaHEHUE JIOKYMEHTOB B COOTBETCTBHM C
TpeOoBaHUSAMH 3aKoHoOnaTenbcTBa Poccuiickoit ®epepanuu U

HafeXHaa npaBoBas
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

JIOKAJIbHBIMH HOPMATUBHBIMU dKTaMU OpraHU3allun

PaGorate ¢ WHQOPMAIMOHHBIMH  CHUCTEMaMH, UU(POBBIMU
yclIyraMM M CEpBHCAMHM IO BEIEHUIO YyuyeTa U JIBHIKEHHIO
nepcoHaa

PaGoratb ¢ HMH)OpPMAIMOHHBIMH  CHUCTEMaMH  LH(PPOBBIMU
yClIlyTraMU U CEpBUCAMH IO BEJIEHUIO CTaTUCTHMUECKON M OTUETHOM
MH(pOpPMaLIMY U aHAJTMTUKHU IO NIEPCOHAITY

@dopMupOBaTh MPEATIOKEHHUS M0 aBTOMATU3ALUHN U HU(PPOBU3ANH
MPOIECCOB M JIOKYMEHTOOOOpOTa MO Yy4YeTy U JBIKEHHIO
IIEpCOHAJIA, JOKYMEHTOB II0 MEPCOHANY Ul MPEACTABICHUS B
roCyJJapCTBEHHBIE OPTaHbI

AHanM3UpOBaTh MPaBUIIA, MPOIEAYPHI U TMOPSIOK, PETYIHPYIOLINE
npaBa U OOS3aHHOCTH T'OCYJapCTBEHHBIX OPraHOB M OpraHU3aluu
0 BOIpocaM oOMeHa IOKyMEHTAIUeH Mo MepCoHaTy

OGecneunBaTh  COOMIOJEHWE TpeOOBaHWUW  3aKOHOAATEIIHCTBA
Poccwuiickoit ®denepaliii U KOPIIOPATUBHBIX IMOJUTHK B 00JacTH
00pabOTKM MEpPCOHANbHBIX JaHHBIX U  KOH(PUACHUUATHHON
uHpopMauu

Bectu ACJIOBYIO IEPCITUCKY

Co0mroaTh HOPMBI 3THKH JCIIOBOTO OOIIICHUS

Heo6xomumebie 3Hanus | TexHOMOrMM, METOABI W METOAWKHM TPOBEICHUSA aHalIu3a |
CUCTeMAaTH3alluU JOKYMEHTOB U UH(OpMaLIUu

OCHOBBI TOKYMEHTOO0OPOTa M JOKYMEHTAIIMOHHOTO OOCCTICUCHHS
OpraHU3aIHH

Opranu3zallnoHHas CTPYKTypa OpraHu3aluu

TapudHo-kBanMpUKaIMOHHBIE CIPABOYHUKU paboT u mpodeccuit
pabounx ¥ KBaIM(UKALMOHHBIE XapaKTEPUCTHKU JOJDKHOCTEH
CITy’KalluX, MpoeCcCUOHATbHBIE CTaHAAPThI

Creunanu3upoBaHHble WH(OPMALMOHHBIE CHCTEMbI, LH(POBBIE
YCIIyTU U CEPBUCHI MO BEJICHUIO y4eTa U JIBIKEHUIO IMEepcoHaa,
TPaHUIBI UX TIPUMEHEHUS

OCHOBHEBIE MCTPUKHU U aHAJIUTHUYCCKUC CPE3LI B obnactu JABUKCHUA
" y4ucTa nepcoHalia

HopmaTuBHBIE TIpaBOBBIE aKThl, pEryJHUpYyHOIIUME IIpaBa U
0053aHHOCTH TOCYJapCTBEHHBIX OPraHOB, IPEACTABUTEIbHBIX
OpraHoB paOOTHUKOB I10 MPEIOCTABICHUIO YUETHON TOKYMEHTALUU
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

HopmatuBHbIE IPaBOBBIE aKThI, ONPEAEIIAIONINE HOPMBI TPYJOBOIO
npasa

OCHOBBI apXHUBHOT'O 3aKOHOJATEILCTBA U HOPMATUBHBIC [IPaBOBBIE
akTel Poccuiickoit @enepanuu B 00JaCTH BEACHUS TOKyMEHTaLUU
IO NIEPCOHAILY

3akoHogarenscTBO Poccuiickoit denepauuu 0 MEPCOHATBHBIX
JaHHBIX

JlokanpHBIE HOPMATHUBHBIE AaKThl OpTraHM3alid B  00JacTu
oopmiieHus pacropsIIUTEITLHBIX " OpraHU3aIMOHHBIX,
MH(OPMALIMOHHO-CIIPABOYHBIX ~ OKYMEHTOB,  PEryJIHpPYIOIINX
TPYIOBbIE€ OTHOLIEHUS

[IpaBuna BeeHUs AEIOBOM NEPENUCKHU

Hopwmbl 3THKH 1emoBoro o0IeHus

Jlpyrie -
XapaKTepI/ICTI/IKI/I

3.2. O600LwWeHHan TpyaoBas pyHKUMA

JlesaTenbHOCTh IO 00eCIIEYeHUTO YpoBeHb
HaunmeHoBaHue | mepcoHamIoM Kon| B |xBamuduka 6
10101
IIpoucxoxnenue
. . 3aMMCTBOBAaHO
0000mmenHoi TpynoBo# | Opurunan X
U3 OpUrMHaIa
byHKITUN
Kon Perucrpanuonnsii
OpHUruHaa HOMED
pohecCHoHANBHOTO
CTaHJapTa
Bo3moxxnbIe Crnenuaiuct 1o noadopy nepcoHaia
HaNMEHOBaHHS Cnenumanuct mo Kajapam
TOJDKHOCTEH, MeHemxep 1Mo nepcoHay
npodeccuit
TpeboBanus k Bricuiee obpa3oBanue - 6akagaBpuaT
00pa30BaHMIO U WIH
00yUYEeHHIO Bricuiee o6pa3oBanue (HenpoduiabHOE) - OaKkagaBpuar u
JOTIOTHUTEIBHOE MPOGECCHOHATHFHOE 00pa30BaHUE - MPOTPAMMBI
po¢eCCHOHAIBHON TTEPENOITOTOBKH B 00JIACTH yIPABIICHHS
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"CneumanucT no ynpas/ieHNIo NEPCOH. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 02.11.2022

MIEPCOHAJIOM HJIM B 00JIACTH IOKYMEHTAIIMOHHOTO 00eCIICYeHUS
paboThI ¢ IepCOHANIOM

TpeboBaHus K ONBITY
MPAKTUYECKON pabOTHI

Oco0bble ycroBus
Jorycka K pabote

Hpyrue
XapaKTEPUCTUKHU

JdononHutenbHbIe XapaKTepUuctTukKun

HaumenoBanue Kon HaumenoBanue 6a30Boii rpymiibl, JOTHKHOCTH
JIOKyMEHTA (mpodeccun) UM CIEIUATBHOCTH
OK3 2423 Crnenuanuctsl B 007aCTH 110100pa U UCTIOTH30BAHUS
nepcoHaa
EKC - Crenpayiuct 1Mo Kajapam
- Menemxep 1o nepcoHany
OKIIJATP 26583 Crneuuaiuct o xKajapam
OKCO 5.38.03.02 | MenemKMeHT
5.38.03.03 | YopaBieHue nepcoHaioM

3.2.1. TpyaoBas cpyHKUMA

Co6op uHbOpMaIUU 0 TOTPEOHOCTSIX YpoBeHb
HaumenoBanue | opranu3anuu B iepcoHaIe Kox | B/01.6 | (momypoBeHs) | 6
KBaTU(UKAITTT
[Ipoucxoxnaenue 3auMCTBOBaHO
P i Opurunan X
TPYIOBOM (DYHKIINU W3 OpUTHHAJIA
Kon Perucrpanmonnsii
OpHUTHHAJIA HOMEp
po¢eCCUOHAITBHOTO
CTaHJapTa

TpynoBbie neicTBUA

dopmMupoBaHUE

nepeyHen

BAKaHTHBIX H

IUIAHUPYEMBIX K
YKOMIUIEKTOBAaHHUIO JIOJDKHOCTEH (mpodeccuii, crenuanbHOCTEN)
OpraHu3aIluH

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

@opMHUpPOBAaHUE  CAMOCTOATENbHO M (WIM) COBMECTHO C
PYKOBOJIUTENIEM COOTBETCTBYIOLIETO MOAPA3AeIICHHs TpeOOBaHUM K
BAaKaHTHOM NOJKHOCTHU (TIpodeccum) U UX KOPPEKIUs

AHanu3 pblHKAa TpyJa W IEpcOHajga OpraHMu3alMM MO MPOoQUITIo
BaKaHTHOM OJKHOCTHU (TIpodeccuul, CrIeuaibHOCTH)

WudopmupoBanne W KOHCYJBTHPOBAaHWE  PYKOBOAWTENEH
MoJIpa3/iefIecHuii M OpraHu3alMd 10 BOMpOCaM phIHKA Tpyaa u
obecreyeHus NepcoHaIoM

Heo6xomumbie ymenust | Cobupath, aHAMH3UPOBATh M CTPYKTYypUpPOBaTh HMHGpOpMAIHO 00
OCOOCHHOCTSIX OpraHu3aluu paboT Ha pa3IUYHbIX YyYacTKax
MIPOM3BOJICTBA U Ha KOHKPETHBIX pab0YMX MECTax C y4eTOM LeNei,
3a/1a4, TUIAHOB U CTPYKTYPbI OpraHu3aluu

CoOupatp, aHAJIM3UPOBAaTh U CTPYKTYpUpPOBaTh MH(POpMALUIO 00
0COOEHHOCTSIX M BOBMOXKHOCTSIX ITEPCOHAJIAa OpraHU3aluu

CobupaTh, aHATH3UPOBATH M CTPYKTypUpPOBaTh MHGpOpMAIUIO 00
OCOOCHHOCTSIX pPBIHKA TpyAa, BKIOYAs MPEATIOKEHUS YCIYT IO
MOUCKY, IPUBJICUCHUIO, IOJJO0PY U OTOOPY MepcoHaia

PaGotaTh B MHOPMAIIMOHHBIX CHCTEMaX, HCIIOJIb30BaTh HU(PPOBHIC
YCIYT'M W CEpBUCHI 1O COOpY, aHaIM3y U CTPYKTYPHPOBAHHIO
MOoTPeOHOCTH OpraHU3aIHy B KaJpax

dopMupoBaTh MPEUIOKEHHS IO aBTOMATH3AIUH ¥ [U(PPOBU3ALINN
oTiepallvii U MPOIECCOB cOOpa MOTPEOHOCTH B MEPCOHAIE

KoHCynbTUpOBaTh COTPYJHHUKOB W PYKOBOJUTENECH OpraHU3aliu
10 BOIIPOCaM PbIHKA TpyAa U 00ecreYeHUs epCOHaIOM

ObGecrieunBath  coOMrofcHHE TPEOOBAHWN  3aKOHOAATEIHCTBA
Poccuiickoit ®@enepanii 1 KOPIOPATUBHBIX MOJUTUK B 00NacTu
00pabOTKM TEpPCOHATBHBIX JaHHBIX W  KOH(MUIEHIIUATHHOMN
nHpopmaruu

Bectu nenoByro nepenucky

Co0umro1aTh HOPMBI ATHKH JIEJIOBOTO OOIICHHS

Heo6xonumeie 3Hanust | TeXHOMOTHM, METOABI M METOJUKH TPOBEACHHUS aHalu3a |
CHCTEMaTH3alu1 JIOKyMEHTOB U HH(pOpMaIiu

[Mopsiok onpeeneHus MepCreKTUBHON U TeKyIIel MOTPEOHOCTH B
NIV ENE

HcTtounuku obecrieueHns OpraHnu3auy nepcoHaaIoM

OpTaHI/ISaI_II/ISI pa60T Ha PAa3JIMYHbIX Yy4YaCTKaxX IIPOU3BOACTBA,
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"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

opraHu3anuu, OTpaciiu

OOmue TeHIEHIMM Ha phIHKE TpyJa B LIEJIOM M B OTIEIbHON
0Tpaciid, KOHKPETHOU npodeccuut (JOMKHOCTH, CIICIUATBHOCTH )

OCHOBBI IICUXOJIOTHH U COMOJIOTUM Tpyda

OCHOBBI 5KOHOMUKH, OpraHU3AINK TPYJa U YIPaBIECHUS

TapudHo-kBanMpUKaMOHHbIE CIPABOYHUKU paboT u mpodeccuit
pabounx ¥ KBaIM(UKALMOHHBIE XapaKTEPUCTHKU JOJDKHOCTEH
CITy’KallluX, MpoeCcCUOHATIbHBIE CTaHAAPThI

HopmatuBHbIe TpaBOBbIE aKThI, ONPEACIIAIONINE HOPMBI TPYI0BOTO
npasa

OCHOBBI apXHUBHOTO 3aKOHOJATENHCTBA U HOPMATUBHBIE TTPaBOBBIC
akThl Poccuiickoit denepainuyu B 00JaCTH BEICHUS JOKYMECHTAIIMH
10 TIEpCOHATY

3akoHomarenscTBO Poccuiickoit denepanuin 0 MEPCOHAIBHBIX
JIAHHBIX

JlokanbHble HOpPMAaTHBHbBIE AKThl OPraHU3ALUH, PETYIUPYIOIINE
Nops0K NoA00pa nepcoHaa

Crennanu3upoBaHHble HWH(OPMALMOHHBIE CHCTEMBI, LU(POBBIE
YCIIyTH ¥ CEPBUCHI B 00JIaCTH 00ECTeUeHUs ePCOHATIOM, TPaHUIIbI
WX IPUMEHEHUS

OcHOBHbBIE METPUKH B 00JIaCTH MOoA00pa U 0TOOpa KaHIUAATOB HA
BaKaHTHBIE JOJDKHOCTH i OOecleueHus TMOTPEOHOCTH B
repcoHae

IIpaBuia BeieHUs 1€10BOU NIEPEITUCKU

HOpMI:I 9THUKHU OCJIOBOI'O O6H_ICHI/IH

HApyrue -
XapaKTCPUCTUKU

3.2.2. TpyaoBas cpyHKUMA

[Touck, npuBneyenue, moadop u 0TOOp YpoBeHb
HaumeHoBanue | mepconasa Kox | B/02.6 | (momypoBeHs) | 6
KBaJIM(DUKAIIH
Hponcxovmz[eHHe Opurunan X 3aMMCTBOBaHO
TPYAOBOH QyHKIIMH U3 OpUTHHaJIa
www.consultant.ru CrpaHyua 18 n3 91
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Kon PerucrpanuonHsii
OpHUrMHaa HOMEp
PO eCCUOHAITBHOTO
CTaHJapTa

Tpynoseie nefictBust | [IoMck BO BHYTPEHHUX W BHEIIHUX HCTOYHUKAX HH(OPMAIUUA O
KaHJIUJaTax, COOTBETCTBYIOIIMX  TPeOOBAaHUSAM  BaKaHTHOMU
JOIHKHOCTH (TIpodeccuu, CIeNHaTbHOCTH) U UHBIM MOTPEOHOCTAM
OpTraHM3AINH B IEPCOHATE

Pasmerienue cBeleHMH O BakaHTHOM JOJDKHOCTH (mpodeccuw,
CIEeUMANbHOCTH) B CpEICTBaX  MaccoBOM  MHQOpManuwy,
CHEIMATM3UPOBAHHBIX PECypcax U CEpBUCAX

Beibop cmoco0OB ¥ METOJOB TMPHBICYCHHS IEpCOHAna B
COOTBETCTBHH C TUIAHAMH U OTPaHHUYCHUSIMUA OPTaHU3AI[HH

COop, comocTaBieHHe, CTPYKTYPHpPOBaHHE H  IPOBEpKa
PIH(i)OpMaL[I/II/I (0] KaHauaarax Ha BAaKaHTHBIC JOJIZKHOCTHU
(mpodeccun, crienMarTbHOCTH)

[IpoBenenne cobecenoBaHMit W BCTped C KaHAWAATaMH Ha
BaKaHTHbIE JOJDKHOCTH (Mpodeccuy, CrenuanbHOCTH), U3BEIIECHNE
KaH/JHU1aTa 1 HAaHUMATeJsl 0 pe3yJIbTaTax cooeceoBaHus (BCTPEUH)

OrneHka COOTBETCTBHSI KAHAWIATOB TPEOOBAHHMSAM BaKaHTHOU
JTOJDKHOCTH W WMHBIM TpeOOBaHMsIM oOpraHu3anuu (mpodeccum,
CTIEIUATLHOCTH)

[ToaroroBka mpemnokeHuit mo ¢GopMHpPOBaHHIO OrO/KETa Ha
TIOUCK, TIPUBJICYCHHE, TIOA00p 1 OTOOP MepcoHaia

NudopmupoBanne U KOHCYJbTHPOBAaHUE  PYKOBOJAUTENEH
MoJpa3JeiecHnii W OpraHu3alld 10 BOMpPOCAM TPUBJICUCHUS
MepcoHalla ¢ OLIEHKOM 3aTpaT

HeobOxonumeie ymenus | OnipeiensiTh KPUTEPUH MOUCKA, MPUBJIeUEHUs, moadopa U oTdoopa
repcoHasa

CobupaTh, aHaNM3UPOBATH M CTPYKTYpPHPOBaTh HH(OpMAIHIO O
KaHJUAATax ¥ MPEAIOKEHUAX Ha PBIHKE TpyJa

PaGotrath ¢ TOMCKOBBIMH CHUCTEMaMH, HWH(OPMAIUOHHBIMU
pecypcamu u UUGPOBBIMU CepBUCaMU B o0jacTu oOecredeHus
MepCOHAIIOM

q)OpMI/IpOBaTB NPpCAJIOKCHUS 10 aBTOMATHU3allUu U LII/I(I)pOBI/BaLII/II/I
MMPpOHECCCOB MOMCKA U MPUBJICUCHUS ICPCOHAIA

HpI/IMeH}ITL TCXHOJIOTUKM W MCTOAUKH IIOUCKA, IIPUBJICYCHUS,
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

noxdbopa M oTOOpPa KaHAMIATOB Ha BAaKaHTHBIE JOJDKHOCTH
(mpoceccun, criennanbHOCTH) B COOTBETCTBUU C UX CIIEIU(PUKON

KOHCYHLTI/IPOBB.TL 110 BOIIpOCaM HPHUBJICUCHUS IIEPCOHATIA

CocTaBnsaTh U KOHTPOJHUPOBATL CTATbU PACXOAdOB Ha obecneyenne
NEepCOHAIOM JIS IIJIAHUPOBAHU A 6IOI[)I(GTOB

OOecneunBaTh  COOMIOZCHHE TPeOOBAaHMM  3aKOHOJATENBCTBA
Poccuiickoit ®enepanuu v MNOIUTUK paboTomarens B 001acTH
00pabOTKM MEpPCOHANBHBIX JAaHHBIX W  KOH(PHUACHIUATHHON
nH(popmManuu

Bectu nenoByo nepenucky

CO6JHO,Z[8.TB HOPMBI OTUKHU ACIIOBOTO O6I_I_ICHI/I§I

H606XOI[I/IMBIG 3HaHuA | MICTOYHHKH 00ecIieueHus OpraHu3anuu 1nmepCoHaJIOM

TexHonoruu u METOJUKU OUCKA, IPUBJICYEHUS, T0A00pa U oT6opa
nepcoHana

Cucremsbl, MeTOAbl U (OPMBI MAaTEPUATBHOTO U HEMATEPHAIBHOTO
CTUMYJIMPOBAHUS Tpy/1a epcoHaia

Texnonorun u MeTonasl (HOPMUPOBAHHUS U KOHTPOJIS OIOHKETOB
OpraHH3aIiu

TCXHOHOFI/II/I, METOABI W  METOAUKHM IIPOBCIACHUA  aHAIM3a,
CUCTCMATHU3allu JOKYMCHTOB U I/IH(bOpMaI_[I/II/I

Opranu3zallnoHHas CTPYKTypa OpraHu3aluu

[lepeuenb BakaHTHBIX JOJKHOCTEH (Ipodeccuil, crienuanbHOCTE)

Tapudno-kBanuuKamoOHHBIE CIPABOYHUKKA paboT u mpodeccuii
pabounx ¥ KBaIM(UKAIMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH
CITy KaIliX, MPOQeCcCHOHATILHBIE CTAHAAPTHI

Meroanka TUIaHUPOBAHUS TMOTPEOHOCTH OPTraHU3AIMU B MOUCKE U
MIPUBJICYEHUH TIEPCOHAa

OOmue TeHIEeHUUU Ha phIHKE TPyJa U B OTIENIbHBIX OTPacisX U
BUJAX NPO(ECCHOHANBHON JesTeNbHOCTH

OCHOBBI IICUXOJIOTHH U COIMOJIOTHMH Tpyda

OCHOBBI  HKOHOMHKH, OpraHu3allud TpyAa M  yIpPaBJICHUS
IIEPCOHAJIOM

Crenanu3upoBaHHble WH(POPMALMOHHBIE CHCTEMBI, HHU(POBBIC
YCIIyI'M U CEpBUCHI B 00JIACTH TOWCKA M MPUBJICYECHUS IEPCOHAA,
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"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumanuncT no ynpasfieHnio NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

T'paHHULIbI UX ITPUMCHCHUA

OCHOBHEBIE MCTPUKU U AHAJIUTUYCCKHEC CPC3bl B 001aCTH ITOMCKA U
IIpUBJICHCHUSA IICPCOHAIA

HopmatuBHBIE paBOBbBIE aKThl, OMPEAEISAIOIINE HOPMBI TPYIOBOTO
npaBsa

OCHOBBI apXMBHOI'O 3aKOHOJATEIHCTBA U HOPMATUBHBIE MPABOBBIE
akTel Poccuiickoit @eneparun B 001acTH BEACHUS TOKYMEHTALUU
10 TIEPCOHATY

OcHOBBI HAJIOrOBOIO 3aKoHOAaTeNnbeTBa Poccuiickoit denepanuun

3akoHomarenscTBO Poccuiickoit denepanuun 0 MEPCOHAIBHBIX
JAHHBIX

JlokajbpHBIE ~ aKThl ~ OPraHW3aLH, PEryJHPYIOIIUE  MOPSIOK
o0ecreyeHus: NepcoHaIoM

HpaBI/IJ'Ia BCACHUA HGHOBOﬁ MNEePCIINCKU

Hopwmbl 3THKH 1e710BOTO OOIIIEHUS

Hpyrue
XapaKTePUCTUKHU

3.2.3. TpynoBas cyHKUMA

AJMUHUCTPUPOBAHKE TIPOIECCOB VpoBeHb
obecreyeHnst IEPCOHAIOM U
HaumenoBanwue P Kox | B/03.6 | (momypoBeHs) | 6
COOTBETCTBYIOIIETO
KBaTU(UKAITTT
JIOKYMEHTO000poTa
IIpoucxoxnenue 3auMCTBOBAHO
P o Opurnaan X
TPyAOBOH (QYHKIHH W3 OpUTHHAJIA
Kon PeructpanmonHbii
opurvHaja HOMED
PO eCCUOHAITBHOTO
CTaHIapTa

pr,I[OBBIC IeUCTBUS Ananuz IMponeccoB ,[[OKYMGHTOO60pOTa, JIOKAJIbHBIX HNOKYMCHTOB

10 BOIIpOCaM obecneucHuUs nepcoHaioM

Benenne mH(OpManuM 0 BaKaHTHBIX JIOJDKHOCTAX (Ipodeccusx,
CMELUANBHOCTAX) U KaHIuAaTax

HafeXHaa npaBoBas
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

JIOKYMEHTallMOHHOE CONPOBOKICHUE KAHIUAATOB Ha JTamnax
NIOUCKa, MpUBJIEYEHUs, moadbopa u o0TOOpa IepcoHala Ha
BAKAHTHBIE JTOJKHOCTH (npodeccun, CHEIHaIbHOCTH),
MHGOPMHUPOBAHNE KaHIUAATOB O pe3yJibTaTax oToopa

[ToaroToBka 3ampocoB O KaHIUIATaX B TOCY/IaPCTBEHHBIE OPTaHbl B
CydasiX, NPEeayCMOTPEHHBIX JIEUCTBYIOIIMM 3aKOHOAATEILCTBOM
Poccuiickoit @eneparun, u 00paboTKa MOTYyUYEHHBIX CBEJICHUN

[lonrotroBka u 00paboTKa YBEIOMJIEHHH B TOCYAapCTBEHHbBIC
OpraHbl, TPEJCTaBUTENbHBIE OpraHbl PaOOTHUKOB IO BOIPOCaM
MOKCKa, MPUBJICUCHUS, TOJ00pa U 0TOOpa IepcoHana

COHpOBO)K)IeHI/Ie AOTrOBOPOB 11O o0ecreyeHnro OopraHu3anun
NEpCOHAIOM, BKJIIOYUAsA TMPCABAPUTCIIBHBIC NPOUCAYPHI IIPU HX
3aKJIIOYCHHUHU

H606XOI[I/IMBIC YMCHUA OO0ecneunBaTh JOKYMCHTAIUOHHOC  COIMPOBOXJICHUC  BbIXOJa
Kagauaara Ha pa60Ty U IEpCMCIICHHA TI€PCOHATIa

O(I)OpMJ'IHTL JAOKYMCHTHI 110 BOIpPOCaM obecneueHUs pecypcamMu

nepcoHala, HCO6XOIII/IMBIMI/I JJIA MpeaoCTaBJICHUA B
TroCyJapCTBCHHBIC OpTaHkl, MNpeaACTaBUTCIbHBIC OpraHbl
pabOTHHUKOB

OpraHu3oBbIBaThb XpaHEHUE JIOKYMEHTOB B COOTBETCTBHM C
TpeOoBaHUSAMHU 3akoHonaTenbcTBa Poccuiickoit denepauuu u
JIOKQJIbHBIMU HOPMATHBHBIMU aKTaMH OpPraHU3aluu

PaGorate ¢ HWHQOPMAIMOHHBIMM  CHUCTEMaMH, LU(POBBIMU
ycIyraMM U CepBHUCAaMM IO BOIpPOcaM OOECIEUYEeHUs IEPCOHANIOM,
BEJICHUsl MOUCKAa M y4eTa KaHAMJATOB Ha BAaKaHTHBIE JOJKHOCTH
(mpoceccun, criennanbHOCTH)

(DOpMI/IpOBaTB MPEAJIOKECHUA 110 aBTOMAaTHU3allun U I_II/I(I)pOBI/IBaI_II/II/I
nponeccoB u IlOKYMeHTOO60p0Ta 110 00€CIICUCHUIO nepcoHaaiIoM

[Ipou3BoauTh NpeABapUTENbHBIE 3aKyNOYHbIE TMPOLEAYPHl U
0(OopMIIATH COMYTCTBYIOIIYIO JOKYMEHTAIIMIO IO 3aKIIOYCHHUIO
JIOrOBOPOB

OpraHu3oBbIBaTh ¥ MPOBOJUTH KOHKYPCHl, OGOpPMIATHE H
aHAJIN3UPOBATh KOHKYPCHYIO IOKYMEHTALINIO

ObecneunBaTh  COOMIOZCHHE TpPeOOBAaHMM  3aKOHOJATENBCTBA
Poccuiickoit @enepani ¥ KOPIOPATUBHBIX IOJUTUK B 00NacTu
00pabOTKM TMEepCOHATBHBIX JaHHBIX W  KOH(UIEHIIMATHHOMN
uH(popManuu

Bectu nenoByro nepenucky
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Cobmo1aTh HOPMBI ATHKH JIEJIOBOTO OOIICHHS

Heo6xonumbie 3Hanus | [lopsinok odopmieHus, BeacHHS W XPAaHCHHS JIOKYMCHTAIIWH,
CBSI3aHHOH C TIOMCKOM, IPHUBJICUYEHUEM, MOJOOPOM U OTOOpPOM
KaHIMU1aTOB HAa BAKAHTHBIC JOJIDKHOCTHU

[opsimox  ¢gopmupoBaHus, BEACHUS JAHHBIX O IEpCcoHale
OpraHU3alMH, OPSAIOK IPEICTABICHNS OTYETHOCTH

OCHOBBI JOKYMEHTOOOOPOTA U IOKYyMEHTAIIMOHHOTO 00ECIICYCHHUS

TexHomoruu, MeTOAbl M METOAMKM IPOBEACHUSA aHauu3a |
CHCTEMaTH3alluu JTIOKyMEHTOB U HH(pOpMaIuu

Ilopsimox mpoBeneHHsT KOHKYPCOB M OQOPMIICHHS KOHKYPCHOH
JOKYMEHTalluu

[Mopsimok mpoBeneHUs 3aKyNOYHBIX TMpoueayp u odopmieHus
CONYTCTBYIOWIEN JOKYMEHTAIUU

OpraHu3anMoHHass CTPYKTypa OpraHM3allid W  BaKaHTHBIC
JOJHKHOCTH (TTpodeccuu, crienuaabHOCTH)

Crenmanu3upoBaHHble WH(OPMAIMOHHBIE CHCTEMBI, LH(POBBIC
YCIYTH U CEPBHUCHI B 001acTH 00ecrieueH s IEPCOHATIOM, I'PAHHIIBI
WX IPUMEHEHUS

Tapudno-kBanurUKaMOHHBIE CIPABOYHUKUA paboT M mpodeccuii
pabounx W KBaIM(UKAIMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH
CITy KaIliX, MPOeCcCHOHATBHBIE CTAHAAPTHI

OcHOBHBIE METPUKM U aHAJUTHYECKHE Cpe3bl B olbnactu
o0ecrnie4yeHus epcoHaIoM

HopmatuBHbIe TpaBOBbIE aKThI, ONPEAEIAIONINE HOPMBI TPYJOBOIO
npasa

OCHOBBI apXHUBHOTO 3aKOHOJATEIHCTBA U HOPMATUBHBIE MTPaBOBbIE
akThl Poccuiickoit denepaiuu B 00JaCTH BEICHUS JOKYMEHTAIMH
10 TIepCOHATY

OCHOBBI HAJIOTOBOTO 3aKOHOIaTeNnbecTBa Poccuiickoit denepannun

3akoHogarenscTBO Poccuiickoit denepauuu 0 MEPCOHATBHBIX
JaHHBIX

JlokanbHble aKThl OpraHU3AIMH, PETYJIUPYIOLIUE MOPAIOK 1Moadopa
nepcoHana

[Topsaok 3aKit0UeHHs 10TOBOPOB (KOHTPAKTOB)
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 02.11.2022

[IpaBuia BeieHUS 1€70BOM NEPENUCKU

HOpMBI 9THUKHU ACJTOBOI'O 06H_I€HI/IH

Hpyrue
XapaKTEPUCTUKU

3.3. O606wweHHan TpyaoBasa PyHKUUA

JleaTenbHOCTD 110 OIICHKE M aTTECTaIH YpoBeHb
Hammenosanue | mepconana Kon C KBaTHUKa 6
805071
[Ipoucxoxnaenue
N . 3anMCTBOBAHO
00001meHHoN Tpy10BO# | OpuruHan X
W3 OpUTHHAJIA
byHKIAH
Kon Peructpanmonueii
opUrvHaja HOMED
npodeccHoHaIbEHOTO
CTaHJapTa

Bo3MoxHEbIE
HaMMEHOBAaHUS
JIOJDKHOCTEH,
npodeccuit

Crienmanuct 1o OLEHKE U aTTecTalluy IepcoHaia
Crenmanuct 1o nepcoHaity
Menemxep no nepcoHany

TpebGoBanus k
00pa3oBaHHIO U
00y4eHHI0

Briciiee oOpa3zoBanue - 6akanaBpuat

WA

Bricmiee o6pazoBanue (HenmpohuiabHOE) - OakagaBpuaT 1
JIOMOJTHUTENBbHOE NMPO(EeCCHOHAIEHOE 00pa30BaHKE - IPOrPAMMBbI
npoeCCUOHATBLHON MEPENOArOTOBKY B 00JIACTH yIIPaBIICHUS
MEPCOHAJIOM WJI B 0OJIACTH NPOBEICHUS OICHKH U aTTeCTAaluN
nepcoHana

TpeboBanus Kk onbITy
MIPaKTUYECKON pabOThI

Oco0Oble ycrioBus
JormycKa K pabore

Apyrue
XapaKTEPUCTUKU

HdononHutenbHble XapakTepPUCTUKU

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 02.11.2022

HaumenoBanue Kon HaumenoBanue 6a30Boii rpymniibl, JOHKHOCTH
JNOKyMEHTA (mpodeccun) MM CTIENUATIEHOCTH
OK3 2423 CriennanucThl B 00JIaCTH TIO00PA U UCTIONBL30BAHUS
nepcoHaa
EKC - Menemxep 1o nepcoHany
OKIIITP 26583 Crenmanuct no kazapam
OKCO 5.38.03.02 | MeHemKMEHT
5.38.03.03 | YopaBieHue nepcoHaIoM

3.3.1. TpynoBas cyHKUMA

HaunmenoBaunue

Opranusanus 1 MpoBeICHUE OI[CHKU
HiepcoHasa

YpoBeHb
(momypoBenn) | 6
KBTH(DUKATAH

Koxn | C/01.6

IIpoucxoxnenue
TPYAOBOH (QyHKIHH

3auMCTBOBAHO

Opurunan X
U3 OpUruHasa

Kon
OpUrvHalia

PerucrpanmonHubiin
HOMEp
npodeccrnoHanIbHOTO
cTaHaapra

TpynoBbie neicTBUA

Pa3paboTka miaHa OLEHKH MEpcoHala B COOTBETCTBUU C ILIENSMU
OpraHu3aIiu

OmnpeneneHre pecypcoB, BEIOOp CPEICTB M METOIOB TPOBEICHHS
OIIEHKH TIEpCOHAJIa B COOTBETCTBHH C IIETISIMH OpTaHU3aIuU

HpOBeI[eHI/Ie OLICHKU TII€pCOHaIa B COOTBETCTBUM C IIJIAaHAMH
OpraHu3anuu

COHpOBO}K,Z[CHI/Ie AOTOBOPOB C OpraHu3alvsaIMH - HCIOJIHHUTCIIAMHA
MepOHpI/IHTI/Iﬁ 10 OLOCHKEC IICPCOHAJIA, BKIIIOYasd HNPCABAPUTCIIBHBIC
IpoUCaAYPHI IIPHU UX 3AKIIIOYCHUU

KOHCYJ'IBTI/IPOBaHI/Ie nepcoHalia 1Mo BOIIpocaM OLCHKHU

[ToarotoBka pexkoMeHAAMid PYKOBOACTBY M TIEPCOHANY IO
pe3ynbTaTtaM MpoBECHHON OLIEHKH MepcoHaa

[ToaroroBka mpemnokeHuit mo ¢GopMHpOBaHHIO OMO/DKETa Ha
OpTaHU3aIMI0 U IPOBEJICHUE OIICHKH MTEPCOHAa

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Heo6xonumele ymenus | Onpenensth mapaMeTpbl 1 KpUTEPHH OLIEHKH TIepCOHaa

Pa3pabareiBaTh CpencTBa M METOABI IPOBEICHUS  OLCHKH
nepcoHaa

Boiiensats (ompenensaTb) TIpymdmbl HEepcoHana sl NpPOBEACHUS
OLICHKH

OmpenensTh MOTHBAaIMOHHBIE (AaKTOPBI TPOBEACHHUS OICHKU
nepcoHaa

CocTaBiATh M KOHTPOJIMPOBATH CTAaTbU PACXOAOB HA OILICHKY
IepcoHana Juis IIaHUPOBaHUs OI0JKETOB

OOecrieunBaTh ~ OpPTaHU3aLMOHHOE  COMPOBOXJCHHE  OICHKU
nepcoHaa

OOecneunBaTh COXPAHHOCTb KOH(HJIEHIMAIBHONH HH(OpMaIH
IIpU NIPOBEICHUU OLIEHKH II€pCOHaa

OpTaHI/ISOBBIBaTL XpaHCHUC HNOKYMCHTOB B COOTBCTCTBHU C

TpeOOBaHUSAMU TPYAOBOTO, ApXUBHOIO 3aKOHOJIaTCIILCTBA
Poccuiickoit ®denepannu U JTOKaIbHBIMH HOPMATHUBHBIMU aKTaMU
OpraHu3aIu

CoOuparp, aHAIM3UPOBATh WU CTPYKTYpUPOBATh WH(POPMALHIO O
MIPEJUTOKEHUSX TI0 OIIEHKE TIepCOHaIa Ha PHIHKE Tpyaa

[Ipon3BoauTe mNpeIBAPUTENBHBIE 3aKyNOYHBIE IPOLEAYPHl U
oQOpMIIATH COMYTCTBYIOUIYIO JOKYMEHTAIMIO MO 3aKIIOYEHHUIO
JIOTOBOPOB

Onpenemm) YCHIOBUA I 3aKIHOYCHHA AOOTOBOPOB Ha OKAa3aHUC
YCIyT 110 IPOBEACHHUIO OLICHKHU IIEPCOHAIA

CucremaTu3upoBatb, 0000IIaTh W AaHAJIU3UPOBATH PE3YJIbTATHI
OLIEHKH IepcoHalIa

OnoBematey 0 pe3ysibTaTaX MPOBEICHHONW OLEHKU IEepPCOHal u
PYKOBOJICTBO

PaGortath B nH(OpPMALIMOHHBIX CHCTEMAX, UCIIOJIb30BATh LU(POBBIE
YCIYTH U CEPBUCHI IO IPOBEICHUIO OLIEHKH IepcoHalIa

dopMHUPOBATH MPEJIOKEHHUS 110 ABTOMATU3AIMHN U ITU(DPOBU3AINHI
IIPOLIECCOB OLIEHKH U aTTECTALUM IIEPCOHAIA

OGecneunBaTh  CcOOMIOJIEHWE TpeOOBaHWUW  3aKOHOJATEIIHCTBA
Poccuiickoit @enepariuu ¥ KOPIIOPATUBHBIX IMOJHMTHK B 00JaCTH
00pabOTKM TMEpPCOHANbHBIX JaHHBIX U  KOH(PHUACHUIUATHHON
uHpopMauu
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Bectu nenoByro nepenucky

CO6J'IIO,Z[8.TB HOPMBI 5TUKHU JCIIOBOTO O6I.I.[€HI/ISI

HeobOxonumbie 3Hanus | TeXHOJIOTUM U METOJIbI OMpeesieHus MpodhecCHOHaNbHBIX 3HAHUM,
YMEHUHN U KOMIIETEHLIHI

TexHomorum ©W METOJABI OIEHKM JIMYHOCTHBIX KauecTB M|
XapaKTCPUCTHK

Cuctemsbl, MeTO/Ibl ¥ (OPMBI MaTEpUAILHOTO U HEMAaTepUAIbLHOTO
CTUMYJIMPOBAHU TpyZa MepcoHaa

TexHOIOruu U METOIbI q)OpMI/IpOBaHI/IH H KOHTPOJIA 6IOI[)K€TOB

TexHonoruu, MeToapl M METOAMKHM aHajM3a M CUCTEMaTU3alUU
JOKYMEHTOB U HH(POPMALIUU

OcHOBBI OOIIEH ¥ COLMAILHOM IICMXOJIOTHHM, COLIMOJIOTHH U
TICUXOJIOTHH TPpyJa

OCHOBEI HpOHSBOI{CTBCHHOﬁ JACATCIIbHOCTU OpraHrn3aliun

[lopsnok mpoBeneHUs 3aKyHNOYHBIX Mpoueayp uU odopmiieHus
COIIyTCTBYIOILEH JOKYMEHTALUH

OpranuzanoHHasl CTPYKTypa OpraHu3alldid W  BaKaHTHBIC
JOJDKHOCTH (Tpodeccru, CreIuaaIbHOCTH )

TapudHo-kBanMpUKaAMOHHBIE COPABOYHUKU paboT u mpodeccuit
pabounx ¥ KBaIM(UKALHOHHBIE XapaKTEPUCTHKU JOJDKHOCTEH
CITy’KalluX, NpopecCUOHATIbHBIE CTAaHAAPThI

Creunanu3upoBaHHble WH(OPMALMOHHBIE CHCTEMBI, LU(POBBIC
YCIIyTU W CEPBHUCHI B O0JACTU OIIEHKH IMEpPCOHAaa, TPAHUIIBI HX
MIPUMEHECHUS

OCHOBHBIE METPHKH W AHAJUTUYECKHE CPe3bl B 00JACTH OICHKU
HepcoHa

HopmatuBHbIE paBOBbBIE aKThl, OMPEAEISAIOIINE HOPMBI TPYIOBOTO
npaBsa

OCHOBBI apXHUBHOT'O 3aKOHOJATENbCTBA U HOPMATUBHBIE MTPAaBOBbIE
akTel Poccuiickoit @eneparuu B 001aCTH BEACHUS TOKYMEHTAIIUN
10 TIEPCOHATY

3akoHonarenscTBO Poccuiickoir denepanuu O NEPCOHAIBHBIX
JAHHBIX

JlokanpHbIC HOPMATUBHBIC AaKTbI OpraHu3aliv, pCeryjanpyrouumec
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

NOPpALOK OLICHKHU IICPCOHAJIa

[Topsamok 3akTt0YeHHs 10TOBOPOB (KOHTPAKTOB)

[IpaBuna BeieHHs A€IOBOM MEPENUCKHU

Hopwmbl aTrkH nenoBoro oOIieHus

Hpyrue -
XapaKTePUCTUKHU

3.3.2. TpyaoBasa ¢pyHKUMA

Opranu3anys 1 IpoBeACHHE YpoBeHb
HaumenoBanue | arrectanuu nepconana Kox | C/02.6 | (moxypoBeHb) 6
KBaJTU(DUKAIIH

IIpoucxoxnenue 3aMMCTBOBaHO
. Opurunan X
TPYAOBOH QyHKIIHH U3 OpUrMHaa

Kon Perucrpanuonnsii
OpUIMHaja HOMEp
npodeccrnoHaIEHOTO
CTaHJapTa

Tpynossie neiictBus | PazpaboTka TpPOEKTOB JIOKYMEHTOB, OIPEIEISIONINX —TOPSI0K
aTTeCTalluy IIEPCOHAJIA, OLIEHKA COOTBETCTBYIOIIUX 3aTPaT

OpranmzailioHHOE W JIOKYMEHTAIIMOHHOE  COMPOBOXICHHUE
Mporiecca arTecTalui U padoThl aTTECTAIIMOHHONW KOMUCCHH

[MoaroroBka mnpemIokeHUH 1O (OPMUPOBAHUIO OIOKETa Ha
OpraHU3aLMIO ¥ IPOBEICHNUE aTTECTAllUN ITIEPCOHAIIA

[ToaroroBka mnOpemIoKEHHU MO pe3ysbTaTaM aTTecTalud O
COOTBETCTBUH pa60THI/IKa 3aHIMaeMOH JOJIDKHOCTH 501041
BBINIOJTHSAEMOM padoTe

HeobOxonumeie ymenus | OnpeaensiTe HapaMeTpbl U KpUTEPUH aTTECTallMK [TepcoHata

OHpGI[GJ'I?ITB U IPUMCHATH CPCACTBA U MCTOABI aTTCCTAIUN

BreiaenaTs rpyrisl nepcoHana sl IpOBEICHUS aTTECTallM|

OOecrieunBaTh JTOKYMEHTAIIMOHHOE COMPOBOXKICHUE AaTTECTAIHU
nepcoHaa

CocTaBnsATh U KOHTPOJMPOBATH CTAaTbU PACXOJIOB HA aTTECTAlIMIO
IepcoHaa Juis IIaHUPOBaHUsI OI0JKETOB
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

PaGorate ¢ wuHpOpPMAIMOHHBIMM  CHUCTEMaMH, UHU(PPOBBHIMU
yCIyraMH U CEPBUCAMU TI0 TIPOBEICHHUIO aTTECTAIIUH ITEPCOHATIA

®opmMupoBaTh MPEIOKEHHUS 0 aBTOMATH3aIMN U LU(PPOBU3ALNN
mpolecca aTTecTaluy nepcoHana

OpFaHI/ISOBBIBaTI) XpaHEHHUEC OOKYMEHTOB B COOTBETCTBHU C

TpeOOBAHUAMU TPYJIOBOTO, apXUBHOTO 3aKOHOJIaTeIbCTBA
Poccuiickoii  ®enepauyii U JOKAIBHBIMU  JIOKYMEHTaMH
OpraHu3alu

ObecneunBaTh  COOMIOZCHHE TpPeOOBAaHMM  3aKOHOJATENBCTBA
Poccuiickoit @enepaniui U KOPHOPATUBHBIX IMOJUTHK B 001aCTH
00pabOTKM TEPCOHANBHBIX JIAaHHBIX H  KOH(HIEHIMATBHON
uH(popManuu

Co0imo1aTh HOPMBI ATHKH JISTIOBOTO OOIICHHSI

HGO6XOIII/IMBIG 3HaHHUA HOpHI[OK 1 TCXHOJIOTHUS NPOBCACHUS aTTCCTAlUU MEPCOHAIa

TexHonoruu u METO/IbI OnpeAcIICHUS u OLICHKU
npodeccroHaNbHBIX 3HAHUH, YMEHUN ¥ KOMITETEHITUI

Cuctemsbl, MeTOIbl M (OPMBI MAaTEPUAILHOTO U HEMATEpUAIbLHOTO
CTUMYJIMPOBAHUs TPY/1a IIEpCOHAIIA

TexHoI0ruM U METOIBI (l)OpMI/IpOBaHI/IH H KOHTPOJIA 6IO,Z[)KCTOB

TGXHOJ'IOFI/II/I, MCTOAbBI W MCTOJAHMKH IIPOBCACHUS aHAIIN3a U
CUCTCMATU3allu JOKYMCHTOB U I/IH(I)OpMaLII/II/I

OCHOBEI HpOHSBOI{CTBGHHOﬁ ACATCIIbHOCTU OpraHn3aliun

OcHOBBI OOIIEH ¥ COLUMAILHONW IICMXOJIOTHHM, COLIMOJIOTHH U
TICUXOJIOTHH TPYyaa

OpraHu3aniioHHasi CTPYKTypa OpraHM3allid W  BaKaHTHBIC
JOJDKHOCTH (TMpodeccru, CIeIUaaIbHOCTH )

Creunanu3upoBaHHble WH(OPMALMOHHBIE CHCTEMbI, LU(POBBIE
YCIIyTH M CEPBUCHI B 00JIACTH aTTECTAIMH MEePCOHANA, TPAaHHUIIbl X
MIPUMEHEHUS

TapudHo-kBaTU(UKAITMOHHBIC CIPABOYHUKH paboOT M mpodeccuit
pabouynx ¥ KBaJIH(PUKAIMOHHBIE XapPaKTEPUCTUKU JOJKHOCTEH
CITyKaIux, mpodeccrnoHalbHbIe CTaHAAPTHI

OcHoOBHbBIC MCTPUKHU W  AHAJIIUTUYCCKHUEC CPE3bl B o0iactu
arTeCTaluu nNepCoHa
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

HopmatuBHbIE IPaBOBBIE aKThI, ONPEAEIIAIONINE HOPMBI TPYJOBOIO
npasa

OCHOBBI apXHUBHOT'O 3aKOHOJATEILCTBA U HOPMATUBHBIC [IPaBOBBIE
akTel Poccuiickoit @enepanuu B 00JaCTH BEACHUS TOKyMEHTaLUU
IO NIEPCOHAILY

3akoHogarenscTBO Poccuiickoit denepauuu 0 MEPCOHATBHBIX
JaHHBIX

JlokanbHplE HOPMATUBHBIE aKThl OpPraHU3alUy, pPETYJIHPYIOIINe
MOPAJIOK aTTeCTalluy MEpCOHAIIa

[IpaBuna BeneHus 1e10BOM MEPEMTUCKHU

Hopwmbl 3TuKH 1e10BOro o0IIeHus

Apyrue -
XapaKTEPUCTUKU

3.3.3. TpynoBas cpyHKUMA

AJMUHUCTPUPOBAHKE IIPOLIECCOB VposeHp
IIPOBE/ICHUS OLICHKH U aTTeCTalluu
Haumenosanue | P OPA 1 ! Koz | C/03.6 | (moxypoBeHs) | 6
NepCOHaNa U COOTBETCTBYIOLIETO
KBaJTU(DUKAITIH
JIOKYMEHTO0000poTa
[Tpoucxoxaenue 3auMCTBOBaHO
P A Opurunan X
TPYA0BOW (yHKIHU U3 OpUrMHaIa
Kon Perucrpanuonnsiii
OpHUruHaa HOMED
npoeCcCHOHATHLHOTO
CTaHJapTa

TpynoBble neficTBUs | AHaIM3 MPOLIECCOB JTIOKYMEHTOOOOpPOTa, JOKAJIBHBIX JTOKYMEHTOB
10 OLICHKE U aTTeCTalluM IIEpCOHaa

Opranu3aiiiOHHOE COIMPOBOXKJICHUE MEPONPHIATHI TI0 OIEHKE
TepCoHAaJIa U €ro aTTecTaluu

JIOKYMEHTAIlMOHHOE COINPOBOXKIEHHE TMpollecca U pPe3yIbTaToB
OLIEHKH U aTTECTallUU MepcoHaa

NudopmupoBanue nepcoHasna o pe3yiabTaTax OIEHKH U aTTeCTalluN

[ToarotoBka mNpeMIOKEHH TIO Pa3BUTHUIO TEpCOHANa IO
pe3yJibTaTaM OLEHKHU U aTTECTALIUU
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

ConpoBOXKJIeHUE JOrOBOPOB HAa OKA3aHHWE KOHCYJBTAI[MOHHBIX U
MH(OPMALIMOHHBIX YCIIYT 110 OLEHKE U aTTeCTalluy MepcoHaa

Heo6xonumele ymenus | PaspabateiBate U 0OpMIIATH  JTOKYMEHTHI IO  BOIPOCaM
MIPOBE/ICHUS OLEHKH U aTTECTAINU TIepCoHaa

HOI{I‘ OTaBJIMBaTb MW IMPOBOAUTHL MCPOIPUATUA IIO0 OLOCHKC U
aTrTeCTaly 1IepCcoHaia

OdopMisaTh AOKYMEHTHI IO BONpPOCAM OIICHKH U aTTeCTallud
MepCoHala, MPEACTABIsAEMbIE B TOCYJAPCTBEHHBIE OpraHbl,
MPEACTaBUTEIHHBIC OPTaHbl pA0OTHUKOB

AHanmu3upoBaTh IpaBWiIA, NPOLEAYPHl M TMOPSAKH IPOBEIACHUS
OLICHKH M aTTECTAllNU NIEpPCOHAIIA

OpFaHI/ISOBI)IBaTI) XpaHCHUC OOKYMCHTOB B COOTBCTCTBHU C
TpeOOBaHUSAMH  TPYIOBOTO  3aKOHOJATENbCTBA  Poccuiickoi
®denepalyiy U JOKATbHBIMUA aKTaMU OpTaHU3AINH

PaGorate ¢ HWHQOpPMAIIMOHHBIMM  CHUCTEMaMH, LU(POBBIMU
ycayramMM M CEepBUCAaMM 10 BOIPOCAM aIMHUHHUCTPHUPOBAHUS
JOKYMEHTOO0OpOTa MpH TMPOBEJEHUHM OLEHKH U aTTeCTaluu
nepcoHaa

q)OpMI/IpOBaTB IMMPEIJIOKCHUA 10 aBTOMATU3alluu U I_II/I(I)pOBI/BaLII/II/I
mnponecca AIMUHUCTPHUPOBAHUSA JIOI(yMCHTOO60p0Ta npu
MMPOBCACHUHN OLCHKHU U aTTCCTAlMU IICPCOHAJIA

ObecneunBaTh  COOMIOZCHHE TpPeOOBAaHMM  3aKOHOJATENBCTBA
Poccuiickoit ~ @epepaumu M KOPIOPATUBHBIX  ITOJIMTHK
pabortonmatenss B obiact OOpabOTKH TMEPCOHATBHBIX JAHHBIX H
KOH(pUIEHIaTbHON HHpOopMau

Bectu nenoByro nepenucky

Co0bmo1aTh HOPMBI ATHKH JIEJIOBOTO OOIICHHS

HGO6XOI[I/IMBIC 3HaHHUA HOpSI)IOI( 0(1)OpMJ'I€‘HI/ISI, BCACHUA W XpPAaHCHUA JOKYMCHTAIIUH,
CBSI3aHHOM C MMPOBCACHUECM OLICHKU U aTTCCTAllUX IICPCOHAIA

HOpSI)IOI( (I)OpMI/IpOBaHI/ISI, BCACHUA 0a3bl JaHHBIX O TICPCOHAJIC
opraHnu3anuvu, NopAaoK MpEaACTaBJICHHUA OTUCTHOCTU

Tapudno-kBanuduKamOHHBIE CIPABOYHUKUA paboT U mpodeccuii
pabounx ¥ KBaIM(UKAIMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH
CITy KallNX, IPO(QeCcCHOHATIbHBIE CTAHAAPTHI

[Topsimok mpoBeneHUs 3aKyNOYHBIX Mpoueayp u odopmiieHus
CONYTCTBYIOIIEH JOKYMEHTAIUU
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

[Mopsimox  odopMieHHST  JAOKYMEHTOB, TPEAOCTaBISEMBIX B
TroCyJapCTBCHHBIC OpTaHkl, MpeaACTaBUTCIbHBIC OpraHbl
pabOTHHUKOB

OCHOBBI JOKYMEHTOOOOPOTA U IOKYMEHTAIIMOHHOTO 00ECIICUCHHSI

OpranuzanoHHasi CTPYKTypa OpraHu3alid ¥ BaKaHTHBIC
JOJDKHOCTH (Tpodeccru, CeUaIbHOCTH)

Crnenuanu3upoBaHHble WH(POPMALMOHHBIE CHCTEMBI, HHU(POBBIC
YCIyTU W CEpPBUCHI aIMUHUCTPUPOBAHUSA JOKYMEHTOOOOpOTa
IIPOLIECCOB OLIEHKM M aTTeCTalliM IEepCOHANa, BEACHHA YydeTa
KaHIUaToOB Ha BAaKaHTHBIC JNOJDKHOCTH (mpodeccun,
CMELUAIBbHOCTH), TPAHUIIBI UX TPUMEHEHHS

HopmatuBHbIE paBOBbIE aKThl, ONPEAEISAIOIINE HOPMBI TPYIOBOTO
npaBsa

OCHOBBI apXMBHOI'O 3aKOHOJATEJILCTBA U HOPMATUBHBIE MPABOBBIE
akTel Poccuiickoit @enepanuu B 00JIacTH BeACHUS TOKYMEHTALUU
10 TIEPCOHATY

3akoHonarenscTBO Poccuiickoit denepauuu 0 MEPCOHAIBHBIX
aHHBIX

TCXHOJIOFI/II/I, METOABI KW MCTOAWKHU TIIPOBCACHUA aHaJIM3a U
CUCTCMAaTU3allu JOKYMCHTOB U I/IH(pOpMaLII/II/I

JlokanbHbIE HOPMATUBHBIC 4KTbl OpraHuU3allli, PpEeryjanpyromume
MOPpAIOK OLCHKH U aTTCCTAllUU IICpCOHAJIa

ITopsiaok 3aKiIt04YeHus 10rOBOPOB (KOHTPAKTOB)

[IpaBuna BeeHUs AEIOBOM MEPENUCKHU

Hopwmbr 3THkH 1emoBoro oOIeHus

Hpyrue
XapaKTePUCTUKHU

3.4. O600LwWeHHan TpyaoBas pyHKUMA

JesaTensHOCTh MO Pa3BUTHIO NIEPCOHATIA YpoBeHb
HaumenoBanue Kon D KBanu(puKa 6
UHA
IIpoucxoxnenue
3auMCTBOBAHO

0000111eHHOH TPY10BOI
byHKITUN

Opurunan X
U3 OpUruHaJIa

HafeXHasa npaBoBas noaaepXxka
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Kon Perucrpanuonnsii
OpHUrHHaa HOMeEp
poQeCCHOHAIBHOTO
CTaHJapTa

BosmoxHbIe
HAaUMEHOBAHUS
JIOJDKHOCTEH,
npodeccuit

Criemanuct mo pa3BUTHIO U 00YUEHUIO MepcoHaa
Crnenuaiuct 1o pa3BUTHIO Kapbepbl IEPCOHATIA
Cnenuanuct 1o nepcoHany

Menemxep 1o nepcoHany

TpeboBanus k
00pa30BaHMIO U
00y4eHHIO

Bricuiee o6pa3oBanue - 6akanaBpuaT

HJIN

Bricmiee oOpazoBanue (HenpoduibHOE) - OakagaBpuaT 1
JOTIOJTHUTEBHOE PO ECCHOHATBFHOE 00pa30BaHUE - MPOTPAMMBI
poeCCHOHATTLHOMN MEPETIOATOTOBKU B 00JIACTH YIIPABIICHUS
MEPCOHATIOM WA B 00JIACTH Pa3BUTHUS U TIOCTPOCHUS
npoecCHOHATBLHON Kapbephl epcoHana

TpeboBaHus K ONBITY
MPAKTUYECKON pabOTHI

Oco0bble ycroBus
Jorycka K pabote

Hpyrue
XapaKTEPUCTUKHU

PexomeHyeTcs 1ONOJIHUTENbHOE NPO(eCcCHOHATBHOE
o0pa3oBaHMe - MPOrPaMMbl IOBBIIIEHHS KBATM(UKAIIMH B 001aCTH
yIpaBJICHUS IEPCOHAIOM WJIM O0YUYESHHS, MIIM PAa3BUTHUS TEpCOHAIA

HdononHuTenbHble XapaKkTepUCTUKKU

HanmenoBanue Kon HaumenoBanue 6a30B0i rpymiibl, J0HKHOCTH
JOKYMEHTa (mpodeccun) MM CHEITUATBHOCTH
OK3 2424 CrnenmasiicThl B 00J1aCTH TIOJATOTOBKHU M Pa3BUTHS
nepcoHaa
EKC - Menemxep 1o nepcoHany
OKIIJITP 26583 Crnenpayiuct 1Mo Kajapam
OKCO 5.38.03.02 | MeHemKMEHT
5.38.03.03 | YopaBiieHue nepcoHaIoM

3.4.1. TpynoBas cpbyHKUMA

HafeXHasa npaBoBas noaaepXxka
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"Cneumanuct no yn

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 02.11.2022
paBneHNO NEPCOH...

Opranu3anus 1 IPOBENEHIE
M(I:) OIT 1/1511;1/11?1 HOpaSBII/I[TI/IIO 51 Y pOBCHE
Haumenosanue | * PO P p . Kon | D/01.6 | (mogypoBens) | 6
MOCTPOEHUIO MPOheCCHOHATHHOM
KBaTM(UKAITIH
Kapbephbl MepcoHana
[Ipoucxoxaenue 3auMCTBOBAaHO
. Opurnnan X
TPYI0BOH QYHKINU U3 OpUTrHHAala
Kon Peructparnmonuerit
OpHUTHHAIA HOMEp
npodecCHOHAIBLHOTO
cTaHjapra

Tpynoseie nericteust | [IogroroBka mpOEKTOB IOKYMEHTOB, OIPEACISIOMMX IOPSAIOK

Pa3BUTHSI TIEPCOHANIA U MTOCTPOSHUS TIPOPECCHOHATBHOM Kapbepsl ¢
OLICHKOM 3aTpaT

Pa3paboTka rraHoB nmpodeccnoHanbHON Kapbephl epcoHaa

DopMUpPOBaHKE KAaIPOBOIO pe3EpBa

Opranuzanuss MEpOIPUITHH 10 Pa3BUTHI0 M IOCTPOEHUIO
npodeccHoHaIbHOM Kapbephl IepcoHala

IlonroroBka mnpeanoxeHudd 1o (OPMHUPOBAHUIO OIOPKETa Ha
OpraHM3allMl0 U TPOBEJECHUE MEPONPUATHI 1O pa3BUTHIO U
MOCTPOEHHIO MPO(HECCHOHATLHON Kapbhephl TIepCOHaa

Ananu3 3¢ (GeKTUBHOCTH MEPOIPHUATUH MO Pa3BUTHIO NEpCcOoHaa,
MOJITOTOBKA MIPE/IOKEHHUH M0 Pa3BUTHIO

Heo6xonnmele ymMeHUs | AHAIM3UPOBATh YPOBEHb OOLIETO pa3BUTHS U NPOQEecCHOHATBHON

KBaJTM(HUKAIMK TIEpCOHANA

OmnpenensaTb KpPaTKOCPOYHbIE U JIOJTOCPOYHBIE MOTPEOHOCTH
pa3BUTH TEpCOHANa M TOCTPOCHHS €ro NpodecCHOHATHHON
Kapbepbl

Omnpenensate Kputepud (GOPMHUPOBAHUS  KaapPOBOTO  pe3epBa
OpraHu3alNH

CocTaBiiTh WHIWBUAYAJIBbHBIC IIJIAHBI KAPLECPHOI'O PAa3BUTHA
nepcoHaa

[IpuMeHATh TEXHONOTMM W METOABl Pa3BUTHS TEPCOHANA U
MOCTPOEHUS MPOPECCHOHATHHOU Kapbephl

CocTaBnaTh NpeIOKEHHUSI U KOHTPOJIUPOBATh CTaThU PAacXO0B Ha
MporpaMMbl ¥ MEPONPHUATHS IO Pa3BUTHIO INEpPCOHANa U

HafeXHaa npaBoBas
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

MOCTPOCHHUIO TPOPECCUOHATBLHON Kaphepbl ISl IJIAHUPOBAHUS
OIOIKETOB

Omnpenensate  3((EKTUBHOCT,  MEPONPHUIATUH 1O  PA3BUTHUIO
NepCoHaja U MOCTPOCHUIO TPOPECCHOHATILHON Kapbephbl

PaGoratb ¢ uHGOPMALMOHHBIMM  CHUCTEMaMH, LU(PPOBBIMU
yCIyramMM U CEpBHCAaMH IO YNPaBJICHUIO NEPCOHAIOM B 001acTH
€r0 pa3BUTHS U TIOCTPOCHHUS IPOPECCHOHATBHOMN Kapbephl

@dopMupOBaTh MPEATIOKEHHUS M0 aBTOMATU3ALUHN U HU(PPOBU3ANH
MIPOLIECCOB Pa3BUTHUS U MOCTPOEHHUS MPO(ECCHOHATBLHON Kapbepbl
IepcoHalIa

ObGecrieunBath  coOMIOfcHHE  TPeOOBAaHWU  3aKOHOJATEIHCTBA
Poccuiickoit @enepanii 1 KOPIOPATUBHBIX MOJUTUK B 00JacTu
00pabOTKM TEpCOHATBHBIX JaHHBIX W  KOH(MUIEHIIUATHLHOMN
nHpopmarun

ColmrogaTh HOPMBI 3THKH JCIIOBOTO OOIIICHUS

HeoOxonumeie 3Hanus | Cucrema,  crnocoObl, METOJbl, HHCTPYMEHTbl  MOCTPOCHHUS
po¢eCCHOHAITBPHON Kapbephl

MeTtobl ompeeseHus " OIICHKH JTUIHOCTHBIX "
npodeccroHalTbHBIX KOMIETEHIINHA

Cucrembl, MeTOABI U (OPMBI MAaTEPUAIBHOIO U HEMATEPHAIBHOTO
CTUMYJIMPOBAaHUs TPy1a IEpCOHAIA

TexHonoruu u MeTopl GOPMUPOBAHUS U KOHTPOJISI OF0JKETOB

TexHonmoruu, METOoAbl M METOJUKHM aHAIu3a U CUCTEMaTU3ALUHU
JIOKYMEHTOB M HUH(OpMaLuu

OcHoBBI IPO(ECCUOHATTEHOW OPUEHTAITUN

OCHOBBI JOKYMEHTO0OOPOTa U IOKYyMEHTAIIMOHHOTO 00eCIIeYCHHUS

OCHOBEI HpOI/I3BOI[CTBeHHOI71 ACATCIIbHOCTU OpraHU3allun

OcHOBBI OOIIEH U COLMAILHONW IICMXOJIOTHHM, COLIMOJIOTHH U
TICUXOJIOTHH TPyJa

OpranuzallioHHasi  CTPYKTypa OpraHu3allid U  BaKaHTHbBIC
JOIHKHOCTH (TIpodeccuu, cnenuaabHOCTH)

TapudHo-kBaTU(UKAITMOHHBIC CIPABOYHUKH paboT W mpodeccuit
pabouynx ¥ KBaJIH(PUKAIMOHHBIE XaPAKTEPUCTUKU JOJKHOCTEH
CITyKaIux, mpodeccrnoHalbHbIe CTAaHAAPTHI
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

HopmatuBHbIE IPaBOBBIE aKThI, ONPEAEIIAIONINE HOPMBI TPYJOBOIO
npasa

3akoHogarenscTBO Poccuiickoir denepauuu O IEPCOHAIBHBIX
JaHHBbIX

JlokanbHble HOPMATUBHBIC aKThl OpPraHU3alUy, pEryJIHpYIOLue
MOPSZIOK Pa3BUTUSL M TOCTPOEHHS MPOPECCHOHATBLHONH Kapbepbl
IepcoHaa

[Topsa ok 3aKi0YEHHS 10TOBOPOB (KOHTPAKTOB)

Crnenuanu3upoBaHHble WH(POPMALMOHHBIE CHCTEMBI, HHU(POBBIC
YCIyTU U CEPBUCHI N0 YIPABIEHUIO MEPCOHAJIOM B 00JIACTH €ro
Pa3BUTHA U TOCTPOCHUSI MPOPECCHOHATBHON Kaphepbl, TPAHUIIBI UX
IIPUMEHEHHUS

OCHOBHBIE METPUKU U AHAIIUTUYECKHE CPE3bl B 0OJACTH Pa3BHUTHS
Y TIOCTPOEHUS Kaphephl IEpCoHama

Hopwmsl 3TrkH 1emoBoro oOIeHus

Apyrue -
XapaKTEPUCTUKU

3.4.2. TpynoBasa pyHKUMA

Opranu3zanus o0y4eHus nepcoHana YpoBeHb
HaumenoBanue Koz | D/02.6 | (moxypoBeHb) 6
KBaTH(DUKAITAH

IIpoucxoxnenue 3aMMCTBOBaHO
. Opurunan X
TPYA0BOW (yHKINU U3 OpUruHaa

Kon Perucrpanuonnsiii
OpUIMHaja HOMEp
podeccnoHaTEHOTO
CTaHJapTa

TpynoBeie neiictBust | Pa3paboTka npoeKTOB JIOKAIbHBIX aKTOB 110 O0YUEHUIO U Pa3BUTHUIO
IIEPCOHAJIA C OLIEHKOM 3aTpar

Pa3paboTka y4eOHBIX IUJIAHOB, METOJIWYECKHX MATEPHAIOB U
nporpamMMm o0y4eHUs TIepCoHasIa

Opranu3zanus MEpONPUITUNA [0 00YUYEHHIO IIEpCOHANa

[ToaroroBka mnpemIokeHU 1O (OPMUPOBAHUIO OIOKETa Ha
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

OpraHu3anuro O6yLI6HI/IH nepcoHalia

Ananu3 3QPeKTUBHOCTH MEPOIIPHUATHIA 110 00YUYEHHIO TIepcoHana

Heo6xomumbie ymenust | OnipenensiTe TOTPEOHOCTH B OOY4YEHWH TPYyNN TMEepcoHaia B
COOTBETCTBUH C IEJISIMU OpraHU3aIuu

AHanu3upoBaTh PBIHOK O00pa30BaTEIbHBIX YCIYr MU TOTOBUTH
MIPEITIOKEHUS TI0 TOCTABIIUKAM yCITyT

Opranu3oBbIBaTh 00yYaroxe MeporpUsITHS

CocTaBiTh M KOHTPOJUPOBATH CTATbU DPACXOJOB Ha OOydeHHE
NepcoHaia [yl INIAHUPOBaHUs OFOJIKETOB

PazpabGarpiBath ¥ KOMIUIEKTOBAaTh  Y4EOHO-METOIUYECKHE
MaTepuabl

[Ipou3BoauTh oLeHKY 3QPEKTUBHOCTH 00YUYEeHHUsI TIeEpcCOHaa

[Ipon3BoauTh MpenBApUTENbHBIE 3aKy[IOUYHbIE MPOLEAYpHl U
oopMIIeHHE COMYTCTBYIOIIEH JOKYMEHTAIlMM 10 3aKJIIOUYEHHUIO
JIOTOBOPOB

PaGorate ¢ HUHQOpPMAIMOHHBIMM  CUCTEMaMH, LU(POBBIMU
yCIIyraMu ¥ CepBUCaMH B 00J1acTH 00y4YeHUs TIepCcoHaa

dopMHUpOBaATH MPEIOKEHUE TT0 ABTOMATU3AIMHN U ITU(DPOBU3AINHI
nporecca o0y4yeHus nepcoHana

PazpabarbiBath ¥ 0GOpMISATH JOKYMEHTHI IO IpoleccaM
opraHuzainuy oOydeHusl IepcoHajla U UX pe3yibTraTam

ObecneunBaTh  COOMIOJIEHWE TpeOOBAaHWUW  3aKOHOAATEIIHCTBA
Poccuiickoit denepariun ¥ KOPIIOPATUBHBIX TMOJHUTHK B 00JaCcTH
00pabOTKM TMEpCOHAJIbHBIX JaHHBIX U  KOH(PHUACHUUATHHON
uHpopMauu

Bectu ACJIOBYIO IIEPCITUCKY

ColmrogaTh HOPMBI 3THKH JCIIOBOTO OOIIIECHUS

HeoOxonumebie 3Hanus | MeTonibl, UHCTPYMEHTBI UCCIIEIOBaHUS MOTPEOHOCTH B OO0y4YEHHUU
IepcoHala

Meroponorus 00yueHus

TexHomoruu, METoAbl M METOAUKHM aHaIu3a U CUCTEMaTU3ALUHU
JIOKYMEHTOB U HH(pOpMaLuu

[Mopsimox  pa3pabOTKH TUIAHOB TOATOTOBKH, TEPETOATOTOBKH U
MOBBIICHUS KBATM(PUKAIMK TIEpCcOHANa, Y4YEOHBIX IIJIAHOB U
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

porpamMmm

Cuctemsl, MeTOIbl U (OPMBI MAaTEPUAILHOTO U HEMATEPUAIbHOTO
CTUMYJIMPOBAHU TpyZa EepcoHaa

TexHOIOruu U METOIbI (1)0pMI/IpOBaHI/I$I W KOHTPOJIA 6IOI[)KCTOB

HOprZ[OK BC€ACHUA Yd€Ta MW OTUYCTHOCTH II0 IIOATOTOBKE H
ITIOBBIIIICHHUIO KBaJ'II/I(bI/IKaLII/II/I mepcoHalia

OCHOBBI TOKYMEHTOO0OPOTA U JOKYMEHTAITMOHHOTO 00eCIIeUeHUs

OcHOBBI O00IIE M COLUAILHOM IICUXOJOTHH, COLMOJIOTUH U
TICUXOJIOTHH TPYJa

TapudHo-kBanMpUKaMOHHbIE CIPABOYHUKU paboT u mpodeccuit
pabounx ¥ KBaIM(UKALMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH
CITy’KalluX, MpopecCUOHATIbHBIE CTaHAAPThI

OCHOBHBIE ~ TOJIOKCHHSI ~ TPaXJIaHCKOTO  3aKOHOJATEIHLCTBA
Poccuiickoit ®denepanuu B chepe 3alUThl HHTEIICKTYaTbHOM
COOCTBEHHOCTH

[lopsamox mpoBeneHUs 3aKyNOYHBIX TMpoueayp U odopmiieHus
COMYTCTBYIOILIEH TOKyMEHTAllUU

OpFaHI/IBaHI/IOHHaH CTPYKTYypa OpraHHu3alun

HopmatuBHbIe TpaBOBbIE aKThI, ONPEACIIAIONINE HOPMBI TPYJI0BOIO
npasa

OCHOBBI apXHUBHOTO 3aKOHOJATENHCTBA U HOPMATUBHBIE TTPaBOBBIC
akThl Poccuiickoit deneparuu B 00JaCTH BEICHUS JOKYMEHTAIMH
10 TIEpCOHATY

OCHOBEI HAJIOTOBOT'O 3aKOHOAAaTCIbCTBA Poccuiickoit CDG,Z[epaI_[I/II/I

OcHOBBI  3aKkOHO/AATENbCTBA 00 oOpazoBaHmu  Poccuiickoit
®enepanun

3akoHonaTenbcTBO Poccuiickoit @enepanyu 0 TNEPCOHATBHBIX
MAHHBIX

JlokanpHble HOPMATHBHBIE AaKThl OpPraHM3AIMH, PETYIHUPYIOINe
oOydeHue mepcoHana

[Topsaok 3aKIIIOYEeHHsI TOTOBOPOB (KOHTPAKTOB)

Creunanu3upoBaHHble HH(OPMALMOHHBIE CHCTEMBI, LU(POBBIE
YCIYTH U CEpBHUCHI B 00JIacTH OOy4YeHMs IEpPCOHANa, TPAHULBI UX
MIPUMEHEHUS
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

OCHOBHBIE METPHUKH W aHATUTUYECKUE CPE3bI B 00JIACTH O0yUYECHHS
nepcoHana

[IpaBuia BeieHUS 1€70BOM NEPENUCKU

HOpMBI 9THUKHU ACJTOBOIO 06H_I€HI/IH

Hpyrue -
XapaKTEPUCTUKU

3.4.3. TpynoBas chyHKUMA

Opranusanys aganTanuy 1 VpoBeHb
HanMmeHOBaH#ME | CTaKMPOBKH IIEPCOHATA Kox | D/03.6 | (mogyposens) | 6
KBaTM(UKAITIH

[Ipoucxoxnenue 3auMCTBOBaHO
. Opurunan X
TPYAOBOH QyHKIMH U3 OpUTMHAJIA

Kon Peructpanmonuei
opUrvHaja HOMED
npodeccrnoHaIbHOTO
cTaHaapra

Tpynossle neiictBus | Pazpa®oTka 1iaHoB ajanTaluy, CTaRXKUPOBKH IEPCOHANIA C OLIEHKOM
3arpar

Opranuzanusi MEpONPHUSATHH IO  ajanTalud, CTAKUPOBKE
nepcoHaa

IloaroroBka HpeI[JIO)KCHI/Iﬁ 0 COBCPHICHCTBOBAHUIO CUCTCMBbI
aZarnranun, CTAaXKUPOBKU ICPCOHAIA

IlonroroBka mnpeanoxeHud 1o (GOPMHUPOBAHUIO OIO/PKETa Ha
OpraHM3alMIo aaNTali U CTAXXUPOBKU NIEpCOHAIa

Anamu3z  3(p(}EeKTUBHOCTH  MEpONpHUATHH IO  aJanTalud U
CTa’)KMPOBKE MEPCOHANA

HCO6XOI[I/IMBIG YMCHUA OHpeZ[eJIHTB rpynIibl ICPCOHAIA AJId CTAXXUPOBKHU U aJallITalluN

OHpeI[eJ'IHTB pa601me MCCTa MJIiI HPOBCIACHHA CTAXKHPOBKU U
aZialiranuy nepCoHaia

CornacoBbIBaTh MCPOIIpUATHUA 110 aAallTaluhd U CTAXUPOBKEC C
BO3MOXHOCTAMU ITPOU3BOACTBA

HpOI/ISBOI[I/ITB dHAJIN3 W OLCHKY PpE3yJIbTaTOB aJallTaliluku U
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

CTAXXUPOBOK IIE€pCOHATIA

CocTaBiaTh MNPCIJIONKCHUA 1 KOHTPOJIMUPOBATH CTATbH PACXOJ0B Ha
nporpaMmmbl MU MCPOIPHUATHUA IO aJalTalliid ©W  CTAKUPOBKC
nepcoHalia Jid IIaHUuPOBAHUA 6IOIL)K€TOB

[Ipou3Bonuth  OLEHKY 3((EeKTHBHOCTH  MEPONPUATHHA IO
aJanTaluy U CTaXXUPOBKE IIEpCOHANA

BHC)IpHTB CUCTCMbI BOBJICYHCHHA IICPCOHAJIA B KOPIOPATHBHYIO
KYJIbTYpPY

PaGoratb ¢ uHGOPMALMOHHBIMM  CHUCTEMaMH, LH(PPOBBIMU
yCIyraMM U CEpBHCAaMH IO YNPaBJIEHUIO NEPCOHAIOM B 001acTH
aJanTalyy U CTaXKUPOBKH ITEpCOHaa

dopMupoOBaTh MPEJIOKEHUE IO aBTOMATH3AIMH U [U(PPOBU3ALINN
IIPOLIECCOB AIANITAllMK U CTAXKUPOBKHU IIEPCOHAIIA

ObecneunBaTh  COOMIOZCHHE TpPeOOBAaHMM  3aKOHOJATENHCTBA
Poccuiickoit ®@enepanii ¥ KOPIOPATUBHBIX MOJUTHK B 00NacTu
00pabOTKH TEepCOHATBHBIX JaHHBIX W  KOH(UICHIUATHLHON
nHpopmarun

Bectu nenoByro nepenucky

Co0imo1aTh HOPMBI ATHKH JISJIOBOTO OOIICHHSI

HeobOxonumbie 3Hanus | MeTobl ajanTalliy U CTAXKUPOBOK MEPCOHAA

TexHomoruu, MeTOABl M METOAMKU IPOBEACHUSA aHauu3a U
cHCTEMaTH3alluu JIOKyMEHTOB U HH(pOpMaIuu

ITopsimox pa3paOOTKM IJIAaHOB aJamnTalldd IHEepCOHANa Ha HOBBIX
pabounx MecTax, MOATOTOBKH, MNEPENOJATrOTOBKHA W MOBBIIMICHUS
KBaJTM(HUKAIMK IEPCOHANA U OPTaHU3aIMH CTAKUPOBOK

[Mopsimok cocraBiieHHsT CMET 3aTpaT Ha aJanTaluio0 U CTaKUPOBKY
nepcoHaa

HOpHI[OK BCACHUA Yy4Y€Ta U OTUYCTHOCTH 110 aJalnTaluu H
CTAXHUPOBKEC IIEpCOHAIA

Cuctemsbl, MeTOIbI ¥ (OPMBI MAaTEPUAILHOTO U HEMAaTepUAILHOTO
CTUMYJIMPOBAHUs TPY/la IEpCOHAIIA

TexHonoruu 1 MeTo 16l GOPMHUPOBAHUS U KOHTPOJISL OFOJIKETOB

OcHoBBl 00IIEHl W COLMAIBHOW TICUXOJOTHH, COILMOJIOTUU U
MICUXOJIOTHH TPyJa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

OpranuzanioHHasi CTPYKTypa OpraHu3alid ¥ BaKaHTHBIC
JOJDKHOCTH (TMpodeccru, CreIuaIbHOCTH)

Tapudno-kBanuuKaMOHHBIE CIPABOYHUKKA paboT U mpodeccuii
pabounx ¥ KBaIM(UKAIMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH
CITy KaIliX, PO eCcCHOHATIBHBIE CTAHAAPTHI

Crenanu3upoBaHHble WH(POPMAIMOHHBIE CHCTEMBI, HHU(POBHIC
YCIYTM M CEpPBHCHI IO YIPABJICHUIO IEPCOHAIIOM B Ipolecce
aZlalTalliy ¥ CTaXXUPOBKH, TPAHULBI UX IPUMECHEHMUS

OCHOBHBIE METPUKU U AaHATUTUYECKHE CPE3bI B 00JIACTH MPOIIECCOB
aJIanTalyy U CTaXXKUPOBKH IepcoHaa

HopmaTtuBHBIE TPaBOBBIE aKTHI, OTPECISIIONTNE HOPMBI TPYIOBOTO
npasa

OCHOBBI HAJIOTOBOTO 3aKOHOIaTenbecTBa Poccuiickoit denepannu

3akoHonarenscTBO Poccuiickoit denepauuu 0 MEPCOHATBHBIX
JaHHBIX

JlokanbHBlE HOPMATUBHBIE AKTBhl OpPraHU3alUy, pPETYJIHPYIOLIUe
aJlanTaluio U CTaXUPOBKY IEpCOHAIA

OCHOBBI JOKYMEHTOOOOPOTA U IOKYMEHTAIIMOHHOTO 00ECIICUCHHSI

[Topsa1ok 3aKiI0OUEHHS 10TOBOPOB (KOHTPAKTOB)

HpaBI/ma BEJICHUS ASI0BOM NEpCIHUCKU

Hopw™el 5THKH 1emoBoro oo1meHus

Hpyrue -
XapaKTePUCTHKU

3.4.4. TpynoBas cpyHKUMA

AJIMUHUCTPUPOBAHKE IIPOLIECCOB
Pa3sBUTHA U TIOCTPOCHUA
npodeccuoHanbHOM Kapbephl,
o0yueHHUsl, ajanTalnu, CTaXKUPOBKH
NepCOHaNa U COOTBETCTBYIOLIETO
JOKyMEHTOO00pOTa

YpoBeHb
Kon | D/04.6 | (mogypoBens) | 6
KBaTU(UKAITTH

HaunmenoBanue

IIpoucxoxnenue 3aMMCTBOBaHO
. Opurunan X
TPYAOBOW (HyHKINU U3 OpUruHaa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Kon PerucrpanuonHsii
OpHUrMHaa HOMEp
PO eCCUOHAITBHOTO
CTaHJapTa

TpynoBsie nevictBust | [lokyMeHTaIlMOHHOE OOECTICUeHHE PE3yJIhbTaTOB MEPOIPUSITHI IO
Pa3BUTHIO U  TOCTPOCHHIO  MPOPECCHOHATBHONH  Kapbephl,
00y4YeHHI0, aaNnTalliy U CTAKUPOBKE MEepCOHaa

[ToaroroBka  WHIMBHUIYaNIbHBIX  IPEIJIOKCHUH HAa  OCHOBE
pe3yabTaTOB  NPOBEIEHUS  MEpONPHUITUH MO  pa3BUTHIO U
MOCTPOEHHIO MPO(ECCHOHANBFHON Kapbephl, 00YUYEeHUIO, aJalTalul
U CT@XXKUPOBKE MEpCcoHala

IlogroroBka MNpPENIOKEHUM 10 COBEPLICHCTBOBAHUIO CHUCTEM
o0y4YeHHs, aJanTallid W CTAXHPOBKH, PA3BUTUS M MOCTPOCHHS
Ipo¢eCCHOHATILHOM Kapbephl IepcoHala

ConpoBokJIeHHE JOrOBOPOB Ha OKa3aHUE KOHCYJBTAI[MOHHBIX,
MH(OPMALIMOHHBIX ~ yCIYr, HEOOXOJMMBIX JJsi  IMPOBEIEHUs
oOydeHus, aJanTalud M CTaXHPOBOK, PA3BUTHUA U TOCTPOEHUS
npodeccnoHanbHOM Kapbepbl NepcoHana, BKJIFOYAst
IIPEIBAPUTEIIBHBIE IPOLIEYPHI 10 UX 3aKJIIOUEHHUIO

Heo6xonumeie ymenus | OGopMisiTh  TOKYMEHTBI TIO BOINPOCaM MPOBEACHUS OOYYCHUS,
ajantalid U CTAXUPOBKH,  PAa3BUTUS U TOCTPOCHUS
npodeccnoHaNbHOM Kapbhephl IEpPCOHaNa, MPEAOCTaBIsIeMbIe B
TroCyJapCTBCHHBIC OpTaHkl, NpeaACTaBUTCIIbHBIC OpraHbl
pabOTHHUKOB

ObecnieunBaTh JOKYMEHTAIIMOHHOE COIPOBOXKJEHUE OOyuYeHus,
aJanTalud W CTAKUPOBOK,  Pa3BUTUS W MOCTPOCHHS
npodeccHoHaIbHOM Kapbephl IepcoHaa

AHanu3upoBaTh MpaBuUia, MPOLEAYPhl U TMOPSAKH IPOBEICHUS
oOydeHus, ajanTaluyl U CTaKUPOBKH, PA3BUTHUS U TOCTPOEHUS
npodeccroHanbHOM Kapbepsl epcoHaa

OpraHu3oBbIBaTh XpPaHEHHE JOKYMEHTOB B COOTBETCTBHH C
TpeOOBaHUAMHU 3aKOHOAATeNbCcTBa Poccuiickoit ®deneparuu  u
JIOKAJIbHBIMU aKTaMH OpraHu3aluu

PaGorath ¢ wWHGOpPMAIMOHHBIMH  CUCTEMaMH, IHPPOBBIMHU
ycllyraMd H CEpBHCAaMH TIO BOMNpPOCaM aIMUHHCTPUPOBAHUS
JOKYMEHTOOOOpOoTa  mpoieccoB  oOydeHHWs, aJanTaidd U
CTOXUPOBKH, pA3BUTHUS M  TOCTPOEHUS TMpodecCHOHATBHOM
KapbCphbl MNCPCOHANIA, BCACHHA Y4YC€Ta KaHAUIATOB HA BAKAHTHBLIC
JOJDKHOCTH (Tpodeccru, CreuaaIbHOCTH )
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

dopmMupoBaTh MPEJIOKEHUE IO aBTOMATH3AINH W [UPPOBU3ALINN
B 00ylacTH aJMUHHCTPUPOBAHUS JTOKYMEHTOOOOpOTa MPOILIECCOB
oOydJeHUs, aJanTaliil W CTAKUPOBKU, PA3BUTHS WM TOCTPOCHHS
npodeccuoHanbHOM Kapbepbl, BEACHUSA YyueTa KaHAMJIATOB Ha
BaKaHTHBIE TOJDKHOCTHU (TIPOeCCHH, CIICIIUATBHOCTH)

OOecneunBaTh  COOMIOZECHHE TpPeOOBAaHMM  3aKOHOJATENBCTBA
Poccwuiickoit ®@enepanii 1 KOPIOPATUBHBIX MOJUTHK B 00NacTH
00pabOTKM MEPCOHATBHBIX JAHHBIX M  KOH(UIEHIHAIbHOM
uHpopMauu

Bectu ACJIOBYIO ICPCITUCKY

CobmoaTh HOPMBI ATHKH J1€JI0BOTO OOIICHHUS

Heo6xomumebie 3nanus | [lopsmok odopmieHus, BeaeHUS W XpaHCHHs JTOKYMEHTaIlUH,
CBS3aHHOM C CHCTeMON OOy4eHMs, aJanTalud H CTaXUPOBKH,
pa3BUTHUA U TIOCTPOEHUS IPO(ECCUOHATTFHON Kaphephl MepcoHama

ITopsimox ¢opmupoBaHus, BeleHHs 0a3bl JaHHBIX O IEpCcOoHale
OpraHM3aliy, NOPSAJOK MPEACTABIECHUS OTYETHOCTH

HopmatuBHBIE TpaBOBbIE aKThl, pPETYJIMpYIOIIME IpaBa U
0053aHHOCTH TOCYJapCTBEHHbIX OPraHOB M OpraHU3allMH IO
IIPEIOCTABIICHUIO YYETHOM JOKYMEHTAlUU

HOpSI)IOI( O(I)OpMJ'IeHI/ISI JAOKYMCHTOB, MMPEACTaBIACMbBIX B
TroCyJapCTBCHHBIC OpraHbl U MHBIC OpTraHHU3allun

OCHOBEI ,[[OKYMGHTOOGOPOT& U JOKYMCHTAlIUOHHOT' O obecneucHUs

Ilopsimox mnpoBeneHMs 3aKyNMOYHBIX Mpouenyp U 0ohOpMIIEHUS
COIIYTCTBYIOILIEH JOKYMEHTALNH

OpranuzallioHHasi  CTPYKTypa OpraHu3alldid U  BaKaHTHbBIE
JOIHKHOCTH (Tpodeccuu, ciennaabHOCTH)

TapudHo-KkBanMpUKAMOHHBIE CIPABOYHUKU paboT u mpodeccuit
pabounx ¥ KBaJM(UKAIMOHHBIE XapaKTEPUCTHKU JOJDKHOCTEH
CITy KalllNX, IPO(PECCHOHAIbHBIE CTAHAAPTHI

Crnenuanu3upoBaHHble WH(POPMALMOHHBIE CHCTEMBbI, LHU(POBBIC
yCOYTM W CepBHCHI B 00JMacT  agMHUHHUCTPUPOBAHUS
JOKyMEHTOO0OpOTa IO BOIpOocaM OOydeHus, aJanTalud |
CTQKHUPOBKH, PAa3BUTUS U IMOCTPOCHUS MPOecCHOHATbHON
Kapbephl, BEJCHUs ydeTa KaHAMJATOB HA BaKaHTHbIC IOJKHOCTH
(mpoceccun, ciennanbHOCTH), FPAHULIBI MX IPUMEHEHUS

HopmatuBHbIE paBOBbIE aKThl, ONPEAEISAIOIINE HOPMBI TPYIOBOTO
npaBsa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

OCHOBBI apXHUBHOT'O 3aKOHOJATEILCTBA M1 HOPMATUBHBIC [IPaBOBbIE
akTel Poccuiickoit @enepanuu B 00JaCTH BEACHUS TOKyMEHTALUU
IO NIEPCOHAILY

OcHOBBI HAJIOTOBOTO 3aKOHOAaTeNbecTBa Poccuiickoit deneparun

3akoHogarenscTBO Poccuiickoir denepauuu O MEPCOHAIBHBIX
JaHHBIX

TexHomoruu, MeTOAbl M METOAMKM IPOBEACHUSA aHauu3a |
CHCTEMaTH3all1 JIOKyMEHTOB U HH(pOpMaIiu

JloxanbHble HOPMATUBHBIE aKThl OpPraHU3alUy, pPETyJIHpYIOLUe
MOPSIZIOK Pa3BUTHA M TOCTPOEHUS TPO(PECCHOHATBHON Kapbepsl,
oOydeHus1, alafTallui U CTaXKUPOBKU NEPCOHAIA

[Topsaiok 3aKi0YeHHs 10TOBOPOB (KOHTPAKTOB)

[IpaBuia BeieHUS 1€70BOM NEPENUCKU

HOpMBI 9THUKHU ACJTOBOI'O 06H_I€HI/IH

Hpyrue
XapaKTEPUCTUKU

3.5. O606wweHHan TpyaoBasa PyHKUUA

JleATenpHOCTh IO OpraHu3aluu Tpyaa U YpoBeHb
Hammenosanue | oriatel mepconasa Kon E KBaTH(UKa 6
IR
[Ipoucxoxnenue
3anMCTBOBAHO

0000IIIeHHON TPYIOBOM
GbyHKIAHA

Opurunan X
U3 OpUruHala

Kon Peructpanmonuei
opUrvHaja HOMED
npodheccCHoHaNBEHOTO
cTaHaapra

Bo3MoxHEbIE
HaMMEHOBAaHUS
JIOJDKHOCTEH,
npodeccuit

Crneuuaiuct 1o HOpMUPOBAHUIO U OIUIaTe TPyAa
Crienmanuct 1o opraHu3alliy 1 oruiate Tpyaa
CHCHI/IaJII/ICT 110 KOMIICHCAIUAM U JIbI'OTaM
Crnenuaimct 1o nepcoHany

Menemxep 1o nepcoHany
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

TpeboBanus k
00pa30BaHMIO
00y4eHHIO

Briciiee oOpa3oBanue - 6akanaBpuar

HIJIN

Bricmiee o6pazoBanue (HenpoduiabHOE) - OakagaBpuaT 1
JOTIOJTHUTEIBHOE MPO(ECCHOHAILHOE 00pa30BaHKE - IPOTPAMMBI
poeCCHOHATLHOMN TIEPEIOATOTOBKU B 00JIACTH YIIPABIICHUS
MEPCOHATIOM WA B 00JIaCTH OpraHU3alliy 1 HOPMHUPOBAHUS TPY/Ia,
CTUMYJIMPOBAHHA U OIUIATHI TPyJdad

TpeboBaHUs K OMBITY
MPAKTUYECKON pabOTHI

Oco0ble ycroBus
JoITycKa K paboTte

Jpyrue
XapaKTCPUCTUKU

PexomeHyeTcs TONOJIHUTENbHOE PO(ecCHOHATbHOE
o0pa3oBaHUE - MPOrPaMMBbI IOBBIIICHHS KBATM(UKAIIMH B 001aCTH
YIIpaBJIEHUS NEPCOHAIOM WIA OPraHU3alUuy TPyJa U OIJIaThl
IepcoHaa

HdononHutenbHble XapakTepPUCTUKU

HaumenoBanue Kon HaumenoBanue 6a30Boii rpynibl, JOKHOCTH
JIOKyMEHTa (mpodeccun) WK CEUATBHOCTH
OK3 2423 CriernanucTthl B 00J1aCTH OA00pa U MCTIONB30BaHUS
nepcoHasna
EKC - WnxeHep mo HOPMUPOBAHUIO TPYJa
- DKOHOMHCT IO TPYLy
- Menemxep 1o nepcoHany
OKIIJITP 26583 Crnenpasiuct 1o Kajapam
27755 DKOHOMHCT T10 TPYLY
OKCO 5.38.03.01 |DxoHOoMUKa
5.38.03.02 | MeHemKMEHT
5.38.03.03 | YopaBieHue nepcoHaIoM

3.5.1. TpynoBas cyHKUMA

HaunmenoBaunue

Opranu3zanus Tpyaa nepcoHana

YpoBeHb
(momypoBenn) | 6
KBTH(DUKATTAH

Kox | E/01.6
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

IIpoucxoxnenue 3auMCTBOBaHO
" Opurunan X
TPYAOBOH (QyHKIHH U3 OpUruHasa
Kon Perucrpanuonsslii
OpUTMHaja HOMED
npodeccrnoHanTbHOTO
CTaHJapTa

Tpynossie netictBust | PazpaboTka CcUCTEMBI OpraHu3allidi ¥ HOPMHPOBAaHUS TpyJa
nepcoHana

BHenpenue cuctembl OpraHuzanMM M HOPMHUPOBaHMS Tpyda
IepcoHajga C  OINpeleIeHUeM TPYAOEMKOCTH, HOPMaTHUBHOMN
YHUCICHHOCTH, TIpaduKkoB padOT M YCIOBUH OIUIATBl Tpyda
IepcoHaa

Brisinenue PE3CPBOB IMOBBIICHUA NPOU3BOAUTCIIBHOCTHU TpyHda U
KaueCTBa HOPMHPOBAHUSA TPpyda

IlonroroBka npemyioKEHUH IO MU3MEHEHUSM YCIOBUH M OILIaThI
TpyZa IepcoHaia

IlonroroBka mnpeanoxeHud 1o (GOPMHUPOBAHUIO OIOPKETa Ha
OpraHM3alMIo Tpyia NepcoHaa

Omnpenenenue 3pGHEKTUBHOCTH PaOOTHI CUCTEMBl OpPraHU3AINH U
HOPMHUPOBAHHUS TPyJa Ha pabounx MecTax

HCO6XOI[I/IMBIG YMCHUA BHCI{pHTB METO/bI paHHOHaHBHOﬁ OopraHu3aluvu Tpyaa

AHanu3upoBaTh COCTOSIHHE HOPMHUPOBAHMS TPY/la, KAYECTBO HOPM,
IIOKa3aresieu 1o Tpyny

AnanuzupoBaTh 3()PEeKTUBHOCTH PabOThI CUCTEMBI OpraHU3aLUU
Tpy/ia IepcoHaNIa ¥ HOPMUPOBAHUS TPyAa Ha pabounX MeCTax

CocTaBiaTh U KOHTPOJIMPOBAThL CTATbU PACXOJ0B Ha OIUIATY TpyHda
nepcoHalia IJid IJIaHUPOBAHUA 6IO)1)KCTOB

PaGorate ¢ WHQOPMAIMOHHBIMH  CHUCTEMaMH, UU(POBBIMU
yCIlyraMd M CepBHCaMU B O0JACTH OpPraHM3alMM M OIUIAThl TPya
nepcoHaa

dopMUpOBaTh MPEATIOKEHHUS [0 aBTOMATU3ALMHN U HUPPOBU3ALNH
IIPOLIECCOB OPTaHMU3aLMU U HOPMUPOBAHUA TPY1a

PazpabatbiBaTh ¥ OQOPMIIATH JTOKYMEHTBHl IO HOPMHMPOBAHUIO U
oIJiaTe TpyJia nepcoHana

ObecneunBaTh  COOMIOZCHHE TpPeOOBAaHMM  3aKOHOJATENBCTBA
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"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Poccuiickoit ®enepanu U KOPHOPATUBHBIX IMOJUTHK B 001aCTH
00pabOTKM MEpPCOHANBHBIX JAaHHBIX W  KOH(PHUIACHIUATHHON
uH(popManuu

Bectu nenoByo nepenucky

CO6JHO,Z[8.TB HOPMBI OTUKHA JCIIOBOTO O6I_I_ICHI/I§I

H606XOI[I/IMBIG 3HaHUs | MeToabl y4€Ta U aHaJIn3a nokasaresieii 1mo TPYAY U OILIAaTC Tpyaa

Metoapl omnpeneneHus, OIEHKH U CPAaBHEHHS IMPOM3BOJCTBEHHON
WHTEHCUBHOCTH U HAIPSHKEHHOCTH TPyAa

MeTto151 HOpMUPOBaHUSI TPYIa

MeTOI[BI OIpEaACICHUS YUCIICHHOCTH II€pCOHAJIa

Me:xoTpacieBble U 0OTpaciieBble HOPMAaTUBBI TPYAOBBIX 3aTpaT

CoBpemeHHble  (QOpPMBI,  CHUCTEMBI  OIUIATBI WU y4eTa
POU3BOAUTENHLHOCTH TPY/a epcoHaa

Cuctembl, MeTOIBI ¥ (OPMBI MAaTEPUAILHOTO U HEMAaTepUAILHOTO
CTUMYJIMPOBAHUs TPY/la IEpCOHAIIA

TexHonoruu 1 MeTo 16l GOPMHUPOBAHUS U KOHTPOJISL OFOJIKETOB

TexHomoruu, MeTOABl M METOAMKU IPOBEACHUSA aHauu3a |
cUCTEeMaTH3alluu JIOKyMEHTOB U HH(pOopMaIuu

OCHOBEI I[OKYMCHTOOGOpOTa U JOKYMCHTAlIUOHHOT' O obecneucHUs

[Mopsmox Tapudukamuun paboTr U pabouuxX, YCTAHOBIICHUS
JOJDKHOCTHBIX OKJIAZIOB, JIOIIAaT, HaA0aBOK U KOI()(UIIMEHTOB K
3apa0O0THOM IU1aTe, pacyeTa CTUMYJIUPYIOLINX BBITLIAT

Tapudno-kBanuduKkamoHHbIE CIPABOYHUKU paboT u mpodeccuii
pabounx ¥ KBaIM(UKAIMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH
CITy KalllNX, IPOQEeCcCHOHATIbHBIE CTAHAAPTHI

OCHOBBI TEXHOJIOTHH MPOU3BOACTBA U ACATCIILHOCTU OpraHru3allun

OpranuzanMoHHasi CTPYKTypa OpraHu3alMd UM BaKaHTHBIE
JOIHKHOCTH (TIpodeccuu, cienuaabHOCTH)

ITonutuka u CTpaTerusa opraHnu3alnuu 1o rnepcoHary

DKOHOMHKA Tpy/ia

OcHOBBI O0OIIEH ¥ COLUHMAILHOM IICMXOJIOTHHM, COILIMOJIOTHH U
TICUXOJIOTHH TPyAa

HameHas npaBoBas NoaAepKKa www.consultant.ru Crpanuua 47 n3 91


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

HopmatuBHbIE IPaBOBBIE aKThI, ONPEAEIIAIONINE HOPMBI TPYJOBOIO
npasa

OCHOBBI apXHUBHOT'O 3aKOHOJATEILCTBA U HOPMATUBHBIC [IPaBOBBIE
akTel Poccuiickoit @enepanuu B 00JaCTH BEACHUS TOKyMEHTaLUU
IO NIEPCOHAILY

OcHOBBI HAJIOTOBOTO 3aKOHOAaTeNbcTBa Poccuiickoit deneparun

3akoHonarenscTBO Poccuiickoit denepauuu O MEPCOHAIBHBIX
JaHHBIX

JloxanbHble HOPMATUBHBIE aKThl OpPraHU3alUy, pPETyJIHpYIOLUe
MOPSIA0OK OPTaHU3ALMK 1 HOPMHUPOBAHHUS TPYyAA IIEpCOHAIA

Crnenuanu3upoBaHHble MH(POPMALMOHHBIE CHCTEMBI, HHU(POBBIC
yCIyTH WU CEpBUCHI B 00JAacTH OpraHu3allld W OIUIaThl Tpyna
MIepCOHAJIA, TPAHUIIBI UX IPUMEHEHHMS

OcCHOBHbBIE METPUKH U aHATTUTUYECKHE CPe3bl B 00JIaCTH MPOLIECCOB
OpraHM3ali U HOPMUPOBAHUA TpyJa

[IpaBuna BeneHus 1e10BOM MEPEMTUCKHU

Hopwmbl 3TuKH 1e10BOTO OOIIEeHUS

Hpyrue -
XapaKTEPUCTUKHU

3.5.2. TpynoBas cpyHKUMA

Opranu3zanys oriaThl Tpyaa YpoBeHb
HaumenoBanue | nepconaina Kox | E/02.6 | (momypoBeHs) | 6
KBaTM(UKAITIH

[Ipoucxoxaenue 3auMCTBOBAHO
. Opurnnan X
TPYI0BOH (HYHKINU U3 OpUTrHHAala

Kon Peructparnmonnbrit
OpHUTHHAlA HOMEp
npo¢ecCHOHAIBLHOTO
CTaHIapTa

Tpynossie neiictBus | PazpaboTka cucTeMbl OmIaThl Tpyaa nepcoHana

dopmupoBanue OroxkeTa GoHIa OMIaThl TPYAd, CTUMYIUPYIOIIUX
1 KOMIIEHCAIIUOHHBIX BBIIJIAT
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Buenpenue cucteMsl oIiaThl TpyAa epcoHaia

[TonroroBka MpeIIOKEHUH 1O COBEPIICHCTBOBAHHIO CHUCTEMBI
OILTaTHI TPYZa NepcoHaa

Heob6xoaumele ymenus | [IpuMeHS T TEXHOJIOTHH MaTepHAIbHOW MOTHBAIMH B yIPAaBICHUU
HIEPCOHAIOM

AHaNnM3UpOBaTh COBPEMEHHBIE CUCTEMBI OIJIAThl U MaTepHUATbHOU
(MoHeTapHOI) MOTHUBAIIUU TPyJa AJis LEeJIel opraHu3aluu

AHanu3upoBaTh YPOBEHb OIUIAThl TpyAa TMEpcoHaia  TIO
COOTBETCTBYIOIIUM MPO(HECCHOHATBEHBIM KBATH(DHUKAIISIM

[IpoBOIUTH MOHUTOPUHT 3apa0OTHOM IUIATHI HA PHIHKE TPYJIa

CocTaBiaTh U KOHTPOJIMPOBAThL CTATbU PACXOJ0B Ha OIUIATY TpyHda
nepcoHalia IJid IIaHUuPOBAHUA 6IOI[)KeTa

AnanusupoBaTh  (OpMBI  MaTE€pUaJIbHOTO  CTUMYJIMPOBAHUS,
KOMIIEHCAIIUI U JIBIOT B OIUIATE TPpyZAa IIepcoHaa

PaGoratb ¢ WHGpOPMALMOHHBIMM  CHUCTEMaMH, LHPPOBBIMU
yCIIlyraMy U CEpBHCAaMU IO OIUIAaTE TPy1a NEPCOHAA

(DOpMI/IpOBaTB MMPEIJIOKCHUEC 10 aBTOMAaTU3alluu U I_II/I(I)pOBI/BaI_II/II/I
poONHECCCOB OIUIAThI TPyJda

CocTaBiaTh ITPOTHO3bI pa3BUTHA OIJIATHI TPyAa IEpCOHAIA

OOecneunBaTh  COOMIOZEHHE TpPeOOBAaHMM  3aKOHOJATENBCTBA
Poccwuiickoit ®@enepanii 1 KOPIOPATUBHBIX TMOJUTHK B 00NacTH
00pabOTKM MEPCOHATBHBIX JAHHBIX M  KOH(UIEHIHAIbHOU
uHpopMauu

Bectu ACJIOBYIO NICPCITUCKY

CobmoaTh HOPMBI ATHKH JI€JI0BOTO OOIICHHUS

HeoOxomumbie 3Hanus | POpMbI ¥ CHCTEMBbI 3apa0OTHOM IUIATBI, MOPAIOK COCTABJICHHS
OIOIKETOB

Cuctemsl, MeTOIbl U (OPMBI MAaTEPUAILHOTO U HEMATEpUAIbLHOTO
CTUMYJIMPOBAHU TpyZa epcoHasa

TexHOJIOTMH U METOABI (POPMUPOBAHUS U KOHTPOJIS OFOJKETOB U
¢dbonmOB

[Mopsgok Tapudukarmmu pabor W pabouMx, YCTAHOBJICHUS
JOJKHOCTHBIX OKJIQJIOB, JIOTUIAT, Hag0aBOK U KOX(PPHUIMEHTOB K
3apaboOTHOI IJ1aTe, pacyeTa CTUMYIUPYIONIUX BBITLIAT
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

MeTtoant OIpPCACICHUS YUCIICHHOCTH IICpCOHAJIA

Tapudno-kBanuduKamOHHBIE CIPABOYHUKUA paboT U mpodeccuii
pabounx ¥ KBaIM(UKAIMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH
CITy KallNX, IPO(EeCcCHOHATIbHBIE CTAHAAPTHI

Mertoapl yyera W aHalu3a IMoKaszaTeled Mo Tpyny W 3apaboTHOM
miare

TexHomoruu, MeTOAbl M METOAMKM IPOBEACHUSA aHauu3a |
CHCTEMaTH3all1 JIOKyMEHTOB U HH(pOpMaIiu

[TonuTuka U cTpaTerus opraHu3aluy 10 NepCoHaTy

OpraHu3anMoHHass CTPYKTypa OpraHM3alldid W  BaKaHTHBIC
JOJHKHOCTH (TIpodeccru, CiennaabHOCTH)

HopMatuBHbIE IPABOBBIE AKTHI, ONPEAEIIAIONINE HOPMBI TPYJOBOIO
npasa

OcHOBBI HAJIOrOBOTO 3aKOHOAaTeNnbecTBa Poccuiickoit denepanuun

3akoHonarenscTBO Poccuiickoit ®enepauuu 0 MEPCOHAIBHBIX
aHHBIX

JlokanbHble HOpPMAaTHBHbBIE AKThl OPraHU3ALUH, PETYIUPYIOIINE
oriary Tpyaa

OCHOBBI 5 KOHOMHKH Tpyda

OCHOBBI TEXHOJIOTUH IMPOMU3BOACTBA U ACATCIIbPHOCTHU OpraHru3alvn

OCHOBBI TOKYMEHTOO0OPOTA U JOKYMEHTAITMOHHOTO 00eCIIeUeHUs

[Topsa 1ok 3aKi0YEHHS 10TOBOPOB (KOHTPAKTOB)

OcHOBBI 00IIECH H COLMAJBHOW IICHXOJIOTHH, COIIMOJOTHH |
MICUXOJIOTHH TPyJa

Crnenuanu3upoBaHHble WH(POPMALMOHHBIE CHCTEMBbI, HHU(POBBIC
yCIyTH WU CEpBUCHI B 00JacTH OpraHu3allld W OIUIaThl Tpyna
MIEpCOHAJIA, TPAHUIIBI UX IPUMEHEHHUS

OCHOBHBIE METPUKHU U aHAJTUTUIECKHE CPE3bI B 00JIACTH MPOILIECCOB
o0ecTieueHns OIJIaThl TpyAa MepcoHaa

Hopwmbl 3THKH 1enoBoro oOIieHus

Hpyrue -
XapaKTePUCTUKHU
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

"CneumnanucT no yrnpasfieHuio NePCOH. ..

3.5.3. TpynoBas cpyHKUMA

AJMUHUCTPUPOBAHKE IPOIECCOB
oﬂraHmauEHp na ongafm YPOBCHb
Haumenosanme | °P pyaa, Kox | E/03.6 | (momypoBeHs) | 6
MePCOHANIa U COOTBETCTBYIOIIETO
KBaJIU(DUKAITIH
JIOKYMEHTO0000poTa
[Tpoucxoxaenue 3auMCTBOBaHO
p A Opurunan X
TPYJAOBOH (yHKITUN U3 OpUrMHaIa
Kon PerucrpanuonHsii
OpUruHaa HOMED
npoeCcCHOHATHLHOTO
CTaHJapTa

Tpynoseie nericTBUA

JIOKyMEHTAaIlMOHHOE ¥ OPraHU3AIMOHHOE  COIMPOBOXKICHUE
CUCTEMBbI OPTaHU3alUU TPYa U OIUIAThI TPyJa MepcoHana

[ToaroroBka NPENIOKEHUH TIO COBEPIICHCTBOBAHUIO CHUCTEMBI
OpraHM3alllK U OIUIaThl TPyZa MepcoHaia

[ToaroroBka u 00paboOTKa 3aPOCOB U YBEAOMJICHHM 0 pabOTHHUKAX
B TOCYJapCTBEHHBIE  OpraHbl, IPEJICTaBUTEIbHBIE  OPTaHbI
pabOTHHKOB 10 CHCTEMaM OIUIaThl M OpraHM3aliHd  TpyJa
nepcoHasna

OpFaHI/IBaHI/IOHHOC u AOKYMCHTAlTUOHHOC COIIPOBOXKICHUC
AOTrOBOPOB Ha OKa3aHHUC KOHCYJIbTAlMOHHBIX, I/IH(l)OpMaI_II/IOHHBIX
yCIyr mo CUCTEMaM OIJIaTbl M OpraHu3aluu Tpyda HOEpCOHAJIa,
BKJIIOYasA MpCABAPUTCIIbHBIC ITPOUCAYPHI IO UX 3aKITIOYCHUIO

Heo6xonumele ymeHuUst

OdopMnsaTh TOKYMEHTBHI O BOIpPOCaM OIUIATHl M OpraHu3alud
TpyJAa TMEpCOoHaja, MPEICTABISIEMbIE B TOCYJIapCTBEHHBIC OpTraHBbI,
MPEACTaBUTEIBHBIE OPTaHbl pA0OTHUKOB

AHanM3UpoOBaTh HOPMATHBHBIE W METOJMYECKHE JTOKYMEHTHI IO
BOIIPOCAM OILIaThl M OpraHu3aluy TpyAa [epcoHata

Opranu3oBbIBaTh XpaHEHUE JIOKYMEHTOB B COOTBETCTBHM C
TpeOoBaHUSAMHU 3akoHonaTenbcTBa Poccuiickoit denepauuu u
JIOKQJIbHBIMU aKTaMH OpPraHu3alnu

Bectu yuer u perucrpanuio JOKYMEHTOB B HH(OPMAIMOHHBIX
CUCTEMaxX Y Ha MAaTEPUATILHBIX HOCUTENAX

PaGorate ¢ uUHQOpPMAIMOHHBIMM  CUCTEMaMH, LU(POBBIMU
ycIyramu u cepBUCaMHU o aJIMUHUCTPUPOBAHUIO
JOKYMEHTOO0OpOoTa B OOJIACTM OpraHu3alliM U OIUIaThl TpyJa
IepcoHaa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

®opmupoBaTh MpeJIOKEHNE MO0 aBTOMATH3AIMK U LU(PPOBU3ALNN
mporecca aJIMUHUCTPUPOBAHUS JOKYMEHTOOOOpoTa B o0iactu
OILIATHl U OPTaHU3AIMU TPYOa

[Tpon3BoaANTs TpeaBapUTENbHBIC 3aKyNOUYHBIE MPOLEIYPHl |
0(hOpMIISITH  COMYTCTBYIOIIYIO JIOKYMEHTALMIO TI0 3aKIIOYCHUIO
JTOTOBOPOB

ObecneunBaTh  COOMIOZCHHE TpPeOOBAaHMM  3aKOHOJATENBCTBA
Poccuiickoit @enepanu U KOPHOPATUBHBIX IMOJUTHK B 001aCTH
00pabOTKM TEPCOHANBHBIX JIAaHHBIX H  KOH(HIEHIMATBHON
uH(popManuu

Bectu nenoByro nepenucky

Cobmo1aTh HOPMBI ATHKH JI€JI0BOTO OOIICHHS

Heo6xonumeie 3nanus | [lopsaok ogopmieHus, BelIEHUS U XPaHEHUS JTOKYMEHTAllUU I10
CHUCTEMaM OIUIAThI U OpraHU3aLMy TPYyAa IIepcoHaIa

HopmatuBHbIE TpaBOBbIE aKThl, pPETYJIUPYIOIIME IpaBa U
0053aHHOCTH TOCYJApCTBEHHBIX OPraHOB M OpraHU3allMH IO
MIPEIOCTABIICHUIO YUETHOW JOKYMEHTAlUU

TexHonmoruu, MeTOAbl M METOAMKM IPOBEACHUSA aHauu3a U
CHCTEMaTH3alluu JIOKyMEHTOB U HH(pOpMaIiu

Tapudno-kBanuduKamoOHHBIE CIPABOYHUKUA paboT U mpodeccuii
pabounx M KBaJIM(PUKALUMOHHBIE XapAKTEPUCTUKU JOJKHOCTEH
CIIy’KalllHuX, IPO(pECCUOHAILHBIE CTAHAAPTHI

Crenanu3upoBaHHble WH(POPMALMOHHBIE CHCTEMBI, HHU(POBBIC
YCIYyI'M U CEpPBUCHI MO aJIMUHUCTPUPOBAHMIO JIOKYMEHTOOOOpPOTa
IIPOLIECCOB OIUIATHI U OPTaHMU3ALMH TPYAA MEPCOHANA, TPAaHULIBI UX
IIPUMEHEHHUS

JlokanpHble HOPMATHBHBIE AaKThl OpPraHM3AIMH, PETYIHUPYIOIINe
MOPSAIOK OIJIaThl, OPraHU3alUK U HOPMUPOBAHUS TPyAa

OCHOBBI TOKYMEHTOO00POTa U JOKYyMEHTAITMOHHOTO 00eCIIeUeHUs

[Topspox hopmupoBanus, BeeHus 0a3bl JTaHHBIX U MPEIACTaBICHUS
OTYETHOCTH IO CHUCTEMaM OIUIaThl M OpraHu3aluuy Tpynaa
repcoHala

HopmatuBHbIe TpaBOBbBIE aKThI, ONPEAEIIAIONINE HOPMBI TPYJ0BOTO
npasa

OCHOBBI apXHUBHOTO 3aKOHOJATENHCTBA U HOPMATUBHBIE TTPaBOBBIC
akThl Poccuiickoit denepaiuu B 00JaCTH BEICHHS JOKYMEHTAIIMH
10 TIEpCOHATY
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

OCHOBBI HAJIOTOBOTO 3aKOHOIaTeNnbeTBa Poccuiickoit denepannun

3akoHogarenscTBO Poccuiickoit denepauuu 0 NEPCOHATBHBIX
JAHHBIX

[Topsiok 3aKi0YeHHs 10TOBOPOB (KOHTPAKTOB)

[Mopsimok mpoBeneHus 3aKyNOYHBIX TMpoueayp u odopmiieHus
CONYTCTBYIOIIEH JOKYMEHTAIUU

Hopwmbl 3THKH 1en0BOro o0IIeHus

IIpaBuia BeieHUs 1€10BOU NIEPEITUCKU

Hpyrue
XapaKTEPUCTUKHU

3.6. O606wWweHHan TpyaoBaa PyHKUUA

JlesTenbHOCTD 110 (POPMUPOBAHHUIO YpoBeHb
HanmMenoBanue | kopriopaTuBHO# corpanbaoi nomutuku | Kox| F | kBanmmduxa 6
107071
[Ipoucxoxnenue
3auMCTBOBaHO

0000IIIEHHON TPYIOBOM
byHKIIUN

Opurunan X
U3 OpUrHHala

Kon Peructpanmonuerit
OopUTryHaja HOMED
po¢eCCUOHATLHOTO
cTaHaapra

Bo3MoxHEBIE
HAaUMCHOBAHUS
JIOJDKHOCTEH,
npodeccuit

Crnenuaiuct 1o CouMagbHBIM IpOorpaMmam

Crenuanuct 1o padoTe ¢ MpeCTaBUTEIbHBIMU OpraHaMu
pabOTHHUKOB

Crnenuanuct no KoOprnopaTuBHON COIMAIbHON MOJTUTHUKE
Criennanuct mo nepcoHaty

Menemxkep 1o nepcoHany

TpeboBanus k
00pa30BaHMIO U
00y4eHUIO

Briciiee oOpa3zoBanue - OakanaBpuat

170111

Bricuiee o6pazoBanue (HenpoduiabHOE) - OakanaBpuat u
JIOTIOJIHUTENbHOE PO ecCHOHaIbHOE 00pa30BaHKe - IPOrPaMMBbI
po¢eCCHOHAIBHON TTEPENOITOTOBKY B 00JIACTH yIPABIICHUS
MIEPCOHAJIOM HJIM B 00JIACTH COLMATBbHON TTOJIMTHKH
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"CneumanucT no ynpas/ieHNIo NEPCOH. ..

TpeboBaHus K ONBITY
MPAaKTUYECKON pabOTHI

Oco0sie ycioBus
Jormycka K pabote

Hpyrue
XapaKTePUCTUKHU

Pexomenayercs 1OMOIHUTENBHOE TPO(ECCHOHATBHOE
00pa3oBaHUE - MPOTPaMMBbI TIOBBIIIEHHS KBATM(UKAIINH B 001aCTH
YIpaBJIEHUS IEPCOHAIOM UJIU COLUATBHON MOJUTHKU

HdononHutenbHble XapakTepPUCTUKU

HaumenoBanue Kon HaumenoBanue 6a30B0ii rpynibl, JOKHOCTH
JIOKyMEHTA (mpodeccun) WK CHEUATBHOCTH
OK3 2423 CrernanucTthl B 00J1aCTH OA00pa U UCTIOB30BaHUS
nepcoHasna
EKC - Cneumanuct o xKagpam
- Memnemxep 1o nepcoHany
OKIIJITP 26583 Cnenuanuct 1o Kaapam
OKCO 5.38.03.02 | MeHEMKMEHT
5.38.03.03 | YopaBiieHuE epCcoHAIOM

3.6.1. TpynoBas cpyHKUMA

HaunmenoBanue

Pa3paboTka kopropaTUBHOU
COIMAJIbHOM MOJTUTHKH

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

YpoBeHb
(momypoBenn) | 6
KBaTU(UKAITIH

Kon | F/01.6

[Ipoucxoxaenue
TPYI0BOH (QyHKINK

3auMCTBOBaHO

Opurunan X
U3 OpUruHaa

Kon
OpUTHHAJA

Peructparmonubrit
HOMEp
npo¢ecCHOHaIBLHOTO
CTaHIapTa

TpynoBbie 1elcTBUA

PazpaboTka KOPIOPAaTUBHBIX COLUAIBHBIX MPOTPaMM

Pa3pa60TKa CHUCTCMBI BBIILJIAT pa60THI/IKaM COLIMAJIBHBIX JIBI'OT

OpFaHI/IBaHI/IH BSaHMOHCﬁCTBHH C MIpCACTABUTCIIbHBIMU OpraHaMH

www.consultant.ru
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

pabOTHUKOB, 00IIECTBEHHBIMU OpraHU3aLUsAIMU, c
rOCyIapCTBEHHBIMH OpraHaMH

[MoaroroBka mpemiokeHnid 1o (QopMHpoBaHHIO OOKETa B
obact obecneueHust KOPIOPATUBHON COIUATBHON TOJTUTUKU

Heo6xonumele ymenus | OnpenensaTs IefieBble TPYyNIbl  [EepcoHala s pa3paboTKu
CTELUAIN3UPOBAHHBIX COIMATIBHBIX POTPaMM

JloBoauTh MHGOPMAIUIO O COIHMANBHBIX MPOrPaMMax 0 MEIEBbIX
rpynn nepcoHana C UCIOJIb30BaHUEM HHCTPYMEHTOB BHYTPEHHUX
KOMMYHUKaIUK

BriOuparh KpuUTepUu W ONpEAENsATh YPOBHU YIOBIETBOPEHHOCTH
IepcoHaa

Hcnonws3oBaTh MaTCpraJIbHBIC W HCMATCPUATIBHBIC CHUCTCMEI,
MCTOABI U (1)OpMI>I MOTHUBAIUX B YIIPABJICHHUU IIEPCOHATIOM

Onpenensitb 00BEMBI CPEICTB JJsl  pealu3aliil  COIHAIBHBIX
rapaHTUi, KOPHMOPATHUBHBIX JILIOT W  HWHBIX  JJEMCHTOB
KOPIIOPATHBHBIX ~COLMATBHBIX TpOrpaMM JUis  (OPMHUPOBAHUS
OIOIKETOB

CocTaBiaTh ¥ KOHTPOJIUPOBATH CTAThH PACXOJI0B Ha COIMATIBHBIC
MPOrpaMMBbI JIJIsl TNTAHUPOBAHUS OIO/IKETOB

[Ipou3BoauTh MpenBapUTENIbHbIE 3aKy[OYHblE MPOLEAYPbl U
oopmieHre CONMYTCTBYIOLIEH JOKyMEHTAlMM 110 3aKJIIOYEHUIO
JIOTOBOPOB

PaGorate co  cmeuumanu3UpOBAaHHBIMU  HWH(OPMALMOHHBIMU
cUCTeMaMH, U(POBBIMU YCIyraMH M CEpBHCAMU IO yHPABICHHUIO
MEPCOHATIOM B 00J1aCTU KOPIIOPATUBHON COLIUATBHON MOTUTUKU

®opMUpoOBaTh MPEIOKEHHS 0 aBTOMATH3AIMN U [U(PPOBU3ALINN
mporecca pa3padoTKi KOPIIOPATUBHON COLIMATBHON MOIUTUKU

ObecneunBaTh  COOMIOZCHHE TpPeOOBAaHMM  3aKOHOJATENBCTBA
Poccuiickoi Qexepanui M KOPIOPATUBHBIX  IOJIMTHUK
pabotonarenss B obinactu 0OpabOTKM TMEPCOHAIBHBIX JNAaHHBIX M
KOH(HISHIINATHHON HHOpMaIIH

Bectu nenoByo nepenucky

CO6JHO,Z[8.TB HOPMBI OTUKHA ACIIOBOTO O6I_I_ICHI/I§I

H606XOI[I/IMBIG 3HaHUA HOpﬂI[OK 1 MCTOABI pa3pa60TKH IJIAHOB M IIpOorpaMm COHUAJIbHOI'O
Pa3BUTHA OpTraHU3allnN

MeToapl aHalmu3a  BBIMNOJHEHHS  COIMAJIbHBIX noporpaMm  H
OIIPCACIICHUS UX 3KOHOMHUYECKOH B(I)(I)CKTI/IBHOCTI/I
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"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Cucrembl, MeTOABl U (OPMBI MAaTEPUATBHOTO U HEMATEPHAIBHOTO
CTUMYJIMPOBAHUS Tpy/1a epcoHaia

Texnonoruu u MeTopl GOPMUPOBAHUS U KOHTPOJIS OI0IKETOB

MeTOI[BI HpOBG}ICHI/IH COIIUOJIOTNYCCKHUX I/ICCHC}IOBaHI/II\/’I, I/I?)yLIGHI/IfI
0O0IIIECTBEHHOTO MHEHUS

Texnonmorun, MeETOABI W METOAMKH TPOBEACHHUS aHalu3a |
CHUCTEMaTH3aIMH JJOKYMEHTOB U WH(OopMaIuu

[lopsox mpoBeneHus 3aKyHNOYHBIX Mpouenyp HU odopmiieHus
COIIYTCTBYIOILEH JOKYMEHTALH

OCHOBEI HpOHSBO}ICTBeHHOﬁ ACATCIIBHOCTH OpraHru3alnunu

OcHOBBI 00IIEH H COIMAJBHOW IICHXOJIOTHH, COIIMOJIOTHH |
MICUXOJIOTHH TPyJa

CtpykTypa, 1Lend, CTpaTerus U TMOJUTHKAa OpraHu3aluu To
IIEPCOHAITY

Tapudno-kBanupuKamOHHBIE CIPABOYHUKKA paboT u mpodeccuid
pabounx W KBaIM(UKAIMOHHBIE XapaKTEPUCTHKH JTOJDKHOCTEH
CITy KaIliX, MPOQeCcCHOHATILHBIE CTAHAAPTHI

Creunanu3upoBaHHble HH(OPMALMOHHBIE CHCTEMBI, LU(POBBIE
YCIYTM M CEpPBUCHl IO YIPABICHHUIO IMEPCOHAIOM B 001aCTH
KOPIIOPAaTUBHOM COIMATIbHOMN MOJIMTUKH, IPAHULIBI UX TPUMEHEHUS

OcHOBHBIE METPUKM U aHAJUTHYECKHE Cpe3bl B o0iactu
KOPIOPaTUBHON COLIMAIbHON MOTUTUKU

HopmatuBHbIe TpaBOBbIE aKThI, ONPEAEIIAIONINE HOPMBI TPYJOBOTO
npasa

OCHOBBI HAJIOTOBOTO 3aKOHOIaTenbecTBa Poccuiickoit denepannun

HopmaruBHble mpaBOBblE aKThl, peEryJupyloollue ImpaBa U
00s13aHHOCTH TOCYJapCTBEHHBIX OpraHOB, MPEICTaBUTEIbHBIX
OpraHoB pabOTHHUKOB

3akoHonaTenbCcTBO Poccuiickoit @enepanmu 0 NEPCOHATBHBIX
MAHHBIX

JlokanpHble HOPMATHBHBIE AaKThl OpPraHM3AIMH, PETYIHUPYIOIINe
MOPAT0K (OPMUPOBAHUS COLIUATBHON MOTUTUKU

[Topsaok 3aKIFOYeHHsI TOTOBOPOB (KOHTPAKTOB)

[IpaBuna BeneHus 1€I0BOM MEPEITUCKHU
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"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Hopwmbl 3TuKH 1e10BOTO O0IIeHUS

Hpyrue -
XapaKTEPUCTUKHU

3.6.2. TpynoBas cpyHKUMA

Peanu3anus kopnopaTuBHON YpoBeHb
HanmenoBanue | conuanbHON MOIUTHKA Kox | F/02.6 | (momypoBeHs) | 6
KBaTU(UKAITTH

[Ipoucxoxnenue 3auMCTBOBAHO
. Opurnnan X
TPYI0BOH QyHKINK U3 OpUrHHaa

Kon Peructparnmonneri
OpUTHHAIA HOMEp
npodecCHOHAIBLHOTO
CTaHIapTa

Tpynoseie nelicteust | BHeapeHHre KOPIIOPATUBHBIX COLUAJIBHBIX IIPOrPAMM

Peanu3zamusi cucTeMbl COLMAIBHBIX JIBIOT, BBHIUIAT paOOTHUKAM C
ydeToM TpeboBaHuil 3akoHOoIaTeNbcTBa Poccuiickoit deneparuu

OueHka YAOBJIETBOPEHHOCTH repcoHala KOpIIOPAaTUBHOM
COLIMAJILHOM ITOJIUTUKOUN

OueHka 3¢ (HEeKTUBHOCTH MEPOIPUATHI KOPIIOPAaTUBHOM
COLIMAJILHOM ITOJIUTUKA

[ToaroroBka npeajoKeHUM 0 COBEPIICHCTBOBAHUIO MEPOIIPUATHI
KOPIIOPAaTUBHOM COLMAJIBbHON MMOJUTUKU

[loarotoBka mnpemioxkeHuii mo GOPMUPOBAHUIO OrOIKeTa Ha
pealu3aluio  KOPHNOPATUBHOW  COLUMAJIBHOW  TOJUTUKA U
COLMAJIbHBIX ITPOTPaMM

Heo6xonumele ymenus | PaccunTeiBaTh 3aTpaThl Ha TPOBENEHHE CHELHUATM3HPOBAHHBIX
COLIMAJIBHBIX IIPOIPAMM

[TpoBOIUTH MOHUTOPUHT YCIIEHIHBIX KOPIOPATUBHBIX COLMAIBHBIX
IporpaMm

[IpoBoauTh MEpONpUATHS B COOTBETCTBUU C KOPIOPAaTUBHOMU
COLIMAJIBHON MTOJIMTUKOMN

OHpCI[GJIﬂTB IO CICBBIC TpyHnIibL nepcoHaina  ajd CcOo3aaHuA
CIICIUAJIM3UPOBAHHBIX COUAJIBHBIX IPOTpaMM
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"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

OnpenensiTb KpUTEPUU U YPOBHH YAOBIETBOPEHHOCTH NIEPCOHAIIA

Onpenensate  3h(HEKTUBHOCT, ~ MEPONPUATHN  peaTu3yeMoi
KOPIIOPAaTUBHOM COLMAJIBbHON MOJUTUKU

Opranu3oBbIBaTh  B3aUMOJCHCTBME €  TOCYJapCTBEHHBIMHU
opraHamu, npeaACTaBUTCIIbHBIMHA opraHaMu pa6OTHI/IKOB,
06HICCTB6HHI)IMI/I U HWHBIMH OpraHu3alvsaAMU 110  BOIIpOCaM
peanu3anui KOprIopaTUBHON COUAIBHON MOJUTHKA

AHaJIM3UPOBATH PHIHOK YCIIYT MO OCYILECTBICHUIO COUUAIBHBIX U
CIIEIIMAIM3UPOBAHHBIX MPOrpaMM COLIMATBHON MOJIEPKKHA YJICHOB
LIEJIEBBIX IPYII U TOTOBUTH IIPEUIOKEHHS 110 UX [OCTABLIMKAM

[Ipon3BoauTe mpeIBApUTENBHBIE 3aKyNOYHBIE MPOLEAYPHl U
0(OpMIIATH COMYyTCTBYIOUIYIO JOKYMEHTALMIO II0 3aKJIIOYEHHUIO
JIOTOBOPOB

PaGorath co  crneuuManu3UpOBaHHBIMH  HMH(OPMAIMOHHBIMHU
cucreMamy, HU(QPOBBIMU yCIyraMH M CEpBHCAMU IO YIPABJICHUIO
MIEPCOHAJTIOM B 00JIACTH KOPIIOPATUBHOM COIMATIBHOMN MOJIUTHKU

ObecneunBaTh  COOMIOZCHHE TPeOOBAaHMM  3aKOHOJATENBCTBA
Poccuiickoit @enepanu U KOPHOPATUBHBIX IMOJUTHK B 00JaCTH
00pabOTKM MEepPCOHANBHBIX JAHHBIX W  KOH(PHUIACHIUATHHOU
uH(popManuu

Bectu nenoByto nepenucky

CO6J'IIO,Z[8.TB HOPMBI OTUKHU ACIIOBOTO O6I.I.[€HI/ISI

HCOGXOI[I/IMBIC 3HaHus | MeToapl aHajlu3a BBIIOJHEHUS KOpHIOPATUBHBIX COLUAJIBHBIX
nporpamMmm 1 OIpCACICHUA UX 9KOHOMHYECKOMH B(I)(I)CKTI/IBHOCTI/I

Cuctembl, MeTOAbI, (POPMBI MaTepUAILHOTO M HEMAaTEpUAILHOTO
CTUMYJIMPOBAHUS TpyZa NepcoHaa

MeTo/ipl TIPOBEICHHUS COI[MOJIOTHUECKUX HCCIICI0OBAHUMN, M3y ICHHSI
0O0LIIECTBEHHOTO MHEHUS

TCXHOJIOFI/II/I, METOABI W MCTOAWKHU TIIPOBCACHUA aHaJIM3a U
CUCTCMAaTU3allu JOKYMCHTOB U I/IH(bOpMaLII/II/I

HopmatuBHBIE TpaBOBbIE aKThl, pPETYJIMpYIOIIME IpaBa U
0053aHHOCTH TOCYJapCTBEHHBIX OPraHOB, IPEACTAaBUTEIbHBIX
OpraHoB paOOTHUKOB I10 MPEJIOCTABICHUIO YUETHON TOKYMEHTALUU

[Mopsimok mpoBeneHUs 3aKyNOYHBIX TMpoueayp u odopmieHus
CONYTCTBYIOIIEN JOKYMEHTAIUU

CprKTypa, e, CTparcruad W MOJUTHKAa OpraHu3aluu I10
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

"Cneumanuct no yn

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 02.11.2022
PaBNEHNIO NEPCOH...

nepcoHaiy

TapudHo-kBaTU(UKAITMOHHBIC CIPABOYHUKH padboT u mpodeccuit
pabouynx ¥ KBaJIH(PUKAIMOHHBIE XaPAKTEPUCTUKU JOJKHOCTEH
CITyaIux, mpodeccrnoHalbHbIe CTAaHAAPTHI

OCHOBEI HpOI/I3BOI[CTBeHHOI71 ACATCIIbHOCTU OpraHU3allun

OcHOBBI 00IIEH ¥ COLHMAILHONW IICMXOJIOTHHM, COLIMOJIOTHH U
TICUXOJIOTHH TPYJa

Creunanu3upoBaHHble WH(OPMALMOHHBIE CHCTEMBI, LU(POBHIE
YCIIyTU M CEPBHUCHI MO YNPABICHHUIO MEPCOHAIOM B 00NacTH
KOPIOPATUBHOM COLMATBHOMN MOJUTUKH, TPAHUIIBI KX TPUMEHEHUS

OcHOBHBIE METPUKM U aHATUTHYECKHE Cpe3bl B 00IacTu
KOPIIOPAaTUBHOM COLMAIBbHON MOJUTUKU

HopMatuBHbIE IPABOBBIE AKThI, ONPEAEIIAIOIINE HOPMBI TPYJOBOIO
npaBsa

OcHOBBI HAJIOrOBOrO 3aKoHOAaTeNnbeTBa Poccuiickoit denepanuun

3akoHomarenscTBO Poccuiickoit denepanuin 0 MEPCOHAIBHBIX
JIAHHBIX

JlokanbHbBIE AKTbI OpraHu3anuu, peryjiimpyromue MOopsAa0K
BHCAPCHUA COLIMAJIbHOM IOJIUTUKHU

[Topsaok 3akTt0YeHs 10TOBOPOB (KOHTPAKTOB)

Hopwmbl 3THKH 1€710BOTO OOIIIEHUS

Jlpyrue
XapaKTePUCTUKU

3.6.3. TpynoBas cpyHKUMA

AJIMUHUCTPUPOBAHKE TIPOILIECCOB
K(;H o aTHI];HI())fI counanlzﬂgﬁ YPOBCHE
Haumenosanue | P oP Kox | F/03.6 | (momypoBeHs) | 6
MOJINTUKU ¥ COOTBETCTBYIOIIETO
KBaJIM(pUKALMH
JIOKYMEHTO000poTa
IIpoucxoxaeHue 3anMCTBOBaHO
P o Opurnnan X
TPyAOBOH (QYHKIITHH 13 OpUTHHAJIA
Kon PeructpanmonHbii
opurvHaa HOMED
PO eCCUOHAITBHOTO
CTaHIapTa
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Tpynossie neiictBus | [loaroroBka mnpeajiokeHUW 1O  Pa3BUTHUIO  KOPHOPATHUBHOM
COLIMATIbHOW TTOTUTUKHU

HO,Z[FOTOBKa HpCI[J'IO)KCHI/Iﬁ [0 OOECIEYEHNI0 COOTBETCTBUA

KOpPIOPAaTUBHOU COLIMAIBbHOM HOJIUTHKHA TpeOoBaHUSM
3aKoHoJarenbeTBa Poccuiicko Penepauvu U yCIOBUSAM pBIHKA
Tpyaa

JIoKyMeHTaIlmoHHOe O(OPMIICHHE PE3YJIbTaTOB KOPIOPATHUBHON
COLIMAJILHOM ITOJIUTUKA

JIOKyMEHTallMOHHOE ¥ OpPraHU3alMOHHOE  CONPOBOXKICHHE
MEPOIPHUATHI KOPITOPATUBHOM COLIMATIBHOM MOJTUTUKHU

ITonroroBka 1 00pabOTKa 3aMPOCOB U YBEIOMIICHHH O pabOTHHUKAX
B TOCYJAapCTBEHHbIE  OpraHbl, IPEJCTABUTEIbHbIE  OpraHbl
pabOTHUKOB IO BONPOCAM COLMAIbHOW MOJUTHKU B OTHOLIEHUU
nepcoHasna

ConpoBokJIeHHE JOrOBOPOB MO OKa3aHUIO KOHCYJIbTAllMOHHBIX U
MH(OPMALIMOHHBIX ~ YCAYr 1O  pealu3ald  MeponpUsTUi
KOPIOpaTUBHON COLIMATILHOU MIOJINTHKH, BKJIFOYAst
IIpeABAPUTEIIBHBIE IIPOLIETYPBI 110 UX 3aKIHOYCHUIO

HeoOxonumseie ymenus | OpopmiiATb  TOKYMEHTBI IO BONpPOCaM  KOPHOPATUBHOM
COLIMATIbHOW TIOJIMTUKU, MPEJOCTaBIsieMble B TOCYAapCTBEHHBIC
OpTraHbl, MPEACTaBUTEIbHBIC OPTaHbl pA0OTHUKOB

AHanu3upoBaTh MpaBWiIa, MOPSJIKH, HPOLETYpPbl KOPIOPATUBHOMN
COLIMAJIbHON MOJUTUKU

O0ecrieunBaTh AOKYMCHTAIITMOHHOEC COIIPOBOXKIACHUC CoIMaJIbHOM
MOJIMTUKU B OTHOIICHUHU IIEPpCOHATIA

OpraHH3OBBIBaTI> XpaHCHUC HOOKYMCHTOB B COOTBCTCTBHU C
Tpe60BaHI/I${MI/I APXUBHOT'O 3aKOHOAATCIbCTBA Poccuiickoii
CDe):[epaLu/H/I " JIOKAJIbHBIMU aKTaMU OpraHu3alunu

[Ipou3BoaUTh TMpenBapUTENbHBIE 3aKyMOUHbIE TMPOIEAYPHl U
0(opMIIATE COMYTCTBYIONIYIO JOKYMEHTAIIMIO IO 3aKIIOYCHHUIO
JIOTOBOPOB

PaGorate ¢ uHGOPMAIMOHHBIMH  CHUCTEMaMH, IH(PPOBBIMU
yCIyraMH ¥ CEpBUCAMH TI0 BOIIPOCAM KOPIIOPATUBHOW COIMATIHHOMN
TIOJTUTHKY B OTHOIIICHHUH TIEPCOHATA

dopmMupoBaTh MPEIOKEHUE 10 aBTOMATH3AINH W [H(PPOBU3AINN
mporecca  JOKYMEHTOOOOpOTa, CBSI3aHHOTO C  peaju3anuei
KOpPIOPATUBHOM COLMATIBbHOMN MOJUTUKH
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

ObGecrieunBath  coOMrofcHHE TPEOOBAHWU  3aKOHOAATEIHCTBA
Poccuiickoit @enepanii ¥ KOPIOPATUBHBIX MOJUTHUK B 00NacTu
00pabOTKM TEpPCOHATBHBIX JaHHBIX W  KOH(MUIEHIIUATHLHOMN
nHpopmaruu

Bectu nenoByro nepenucky

Co0umro1aTh HOPMBI ATHKH JIEJIOBOTO OOIICHHS

Heo6xonumeie 3nanus | [lopsaok odopmieHus, BeICHUS U XPAHEHUS JTOKYMEHTAIUU TI0
COLIMAJIBHOM MTOJINTHKE B OTHOILIEHUH ITEPCOHAJIA

[Mopsimox hopmupoBanwsi, BeACHUs 0a3bl JAHHBIX U MPEICTABICHUS
OTYETHOCTH IO BOINPOCAM COLIMAIBHON IMOJIUTUKH B OTHOLUICHHH
IepcoHala

TexHomornu, MeTOAbl M METOAMKM MPOBEACHUS aHauu3a |
CUCTEMAaTH3allu1 JOKYMEHTOB U HH(OpMaLuu

OCHOBBI JOKYMEHTOO00POTA U TOKYMEHTAIIHOHHOTO 00ECTIeYeHUS

Tapudno-kBanurUKaMOHHBIE CIPABOYHUKUA paboT M mpodeccuii
pabounx ¥ KBaIM(UKAIMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH
CITy KaIliX, PO eCcCHOHATBHBIE CTAHAAPTHI

[Mopsimok mpoBeneHUs: 3aKyMOYHBIX Tpoueayp U odopmieHus
CONYTCTBYIOIIEH JOKYMEHTAIUU

Crienan3upoBaHHble WH(POPMALMOHHBIE CHCTEMBI, HHU(POBHIC
YCIIYTH U CEPBUCHI B 001aCTH COIMAIbHOM MOJUTHKU B OTHOLIEHUH
[IepCOHAJIA, TPAHULIBI UX IPUMEHEHUS

HopmaTuBHBIE TPaBOBBIE aKTHI, ONPELISIIONTNE HOPMBI TPYIOBOTO
npasa

OCHOBBI apXHUBHOTO 3aKOHOJATEIHCTBA U HOPMATHUBHBIE TTPaBOBBIC
akThl Poccuiickoit denepanuu B 00JaCTH BEICHUS JOKYMEHTAIMH
TI0 TIePCOHATY

OCHOBBI HAJIOTOBOTO 3aKOHOaTeNbeTBa Poccuiickoit denepannun

HopmaTuBHBIE TIpaBOBBIE aKThl, pEryJHPYHOLIME I@paBa U
0053aHHOCTH TOCYJapCTBEHHbIX OPraHOB, IPEACTAaBUTEIbHBIX
OpraHoB paOOTHUKOB I10 MPEIOCTABICHUIO YUETHON TOKYMEHTALUU

3akoHonaTenbcTBO Poccuiickoit denepanyu 0 NEPCOHAIBHBIX
MAHHBIX

JlokanbHBIE HOPMATUBHBLIC aKTbl OpraHu3alliv, pPCTyJIHPYHOOIUC
NOpANOK BHCEAPCHUA KOpHOpaTHBHOﬁ COIIMAJIbHOM TIOJUTHUKH U
COMAJIbHBIX IPpOTrpaMM
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"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumanuncT no ynpasfieHnio NEPCOH...

[Topsa 10K 3aKIIOUEHHS 10TOBOPOB (KOHTPAKTOB)

HOpMBI 9THUKHU ACJTOBOI'O 06H_I€HI/IH

HpaBI/ma BEJICHMS JSIIOBOM MEepCIUCKU

HApyrue
XapPaKTCPUCTUKU

3.7. O606wWweHHas TpyaoBas (pyHKUUSA

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

OnepanroHHOE ypaBiIeHUE YpoBeHb
HanmenoBanue | mepcoHaIOM U CTPYKTYPHBIM Kox| G |xBammuduxa 7
1oJipa3ziesIieHueM OpraHu3aluu 1017071
[Ipoucxoxnenue
- . 3auMCTBOBaHO
00001meHHoN Tpy10BOi | OpuruHan X
13 OpUTHHAJIA
GbyHKIAHA
Kon Peructpanmonuei
opuruHasna HOMED
npodheccuoHaIbHOTO
cTaHaapra

Bo3MoxHEbIE
HaMMEHOBAaHUS
JIOJDKHOCTEH,
npodeccuit

PykoBoauTens CTpyKTYpHOTO IOApa3IeICHUS
HauvanbHuk CTpyKTYpHOTr0 noapas3aeneHus

TpebGoBanust k
00pa3oBaHMIO U
00y4YeHHI0

Bricmiee oOpa3oBaHue - MarucTparypa

WA

Briciiee oOpazoBanue (HempoduiabHOE) - MarucTpaTypa u
JIOTIOJIHUTENbHOE TIPOoecCHOHaTbHOE 00pa30oBaHue - IPOTPAMMBI
npodeccroHaBLHOM MEePEnorOTOBKY B 001aCTH yIIPABICHHUS
MEPCOHAIIOM WJIA YKOHOMUKH TPY/JIa WIIK MEHEDKMEHTA

TpeboBaHus K ONBITY
MPAKTUYECKON pabOTHI

He menee natu jieT B 06JacTy yripaBieHHsI IEPCOHATIOM

Oco0ble ycroBHs
JoIrycKa K paboTte

Hpyrue
XapaKTEePUCTUKHU

HdononHuTenbHble XapaKkTepUCTUKKU

HafeXHasa npaBoBas noaaepXxka
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HaumenoBanue Kon HaumenoBanue 6a30Boii rpymniibl, JOHKHOCTH
JIOKyMEHTA (mpodeccun) WM CeUalIbHOCTH
OK3 1212 VYnpasinsmonye TpyA0BbIMH pecypcaMu
EKC - Hauaneauk otaena kaapos
- HauanpHuk oTAena opraHnu3auu 1 OIiaThl TPy Aa
- HavanbHuk oTnena moAroToBKH KaJapoB
OKIIATP 24696 HauanpHuk otaena (ynpaBiieHUs KaApaMH |
TPYJIOBBIMU OTHOIICHUSIMH)
24705 Hauanpauk otaena (GyHKIMOHATBEHOTO B IPOUYUX
001acTAX AeATeIHbHOCTH)
OKCO 5.38.04.01 | OxoHOMUKA
5.38.04.02 | MenemKMEHT
5.38.04.03 | YopaBiieHue nepcoHariomM

3.7.1. TpynoBasa ¢pyHKUMA

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Pa3paboTka cuctembl OnepauoOHHOTO VpoBeHb
MIPaBIICHUS IEPCOHAIIOM U paboTOn
Haumenosanue | P P p Koz | G/01.7 | (moxypoBeHb)
CTPYKTYPHOTO TOJpa3IeTICHH
KBaTU(DUKAITAH
OpraHu3aIuu
[Ipoucxoxnenue 3auMCTBOBaHO
P i Opurunan X
TPYIOBOM (DYHKIIUH U3 OpUruHaIa
Kon PerucrpanuonHsiii
OpUTHHAJIA HOMEp
npodeccrnoHanIbHOTO
CTaHJapTa
Tpynossie netictBusi | PazpaboTka miaHoB, mporpaMM W TPOLEIYp  YIpaBiICHUS
MIEPCOHATIOM

IIEPCOHAIIOM

[TocraHoBka oOmepaTWBHBIX IEJ€H MO BOIpoOcaM yIpaBICHUS

HOTpC6HOCTI/I B IICPCOHAJIC

PazpaboTka mpemioxkeHUd TO CTPYKType TOApa3ieiieHus |

HafeXHasa npaBoBas noaaepXxka
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Pa3paboTrka  mpemiokeHHd 1O  OOCCIICUEHWIO  KaJpPOBOM
0e30MacHOCTH, O0ECIEeUeHUI0 IEpPCOHAIOM, (hopMHpPOBaAHUIO
CUCTEM OLCHKH, PpPas3sBUTHA, OpraHu3allii W OIUIaThl Tpy/aa,
KOPIIOPATHBHBIM ~ COLIMAIBHBIM TPOTpaMMaM U COIMAJIbHOMN
MOJIUTHKE

Pa3pabotka npeanoxxenuit o 3arpatax u (GOpMUpPOBaHUU OIOKETa
Ha TIepcoHal

KouTtpons wucnonmnenuss Oropkera (QoHOa OIUIAThI  TPYyAa,
CTUMYJIHPYIONINX U KOMIIEHCAIMOHHBIX BBITLIAT

Pa3pa60TKa Hpe,I[J'IO}KCHI/Iﬁ IO 3aKIFOUYCHHUIO JOT'OBOPOB B obnactu
yOpaBJICHUA NEPCOHAIOM C IMOCTABHIUMKaMH YCJIYI U HPOBCACHUC
OpCABAPUTCIIbHBIX TPOUCAYP IO UX 3aKIHOYCHHUIO

Heo6xonnmele ymenust | OpraHu3oBbIBaTh paboTy MepcoHaia CTPYKTYpHOTO OApa3iesIeHUs

Onpenensath 3aJaud NEpCcOHAa CTPYKTYPHOTO MOJpa3fesieHus
WCXOJS U3 IIeJiel U CTpaTeruu OpraHu3aliu

CoznmaBaTh M ONKMCHIBATH OPraHU3ALMOHHYIO CTPYKTYpY, L€y,
3aa4u, QYHKIUU CTPYKTYPHOTO MOAPA3IeICHHUS

[MpumeHsTh METO/IbI yIpaBICHUS MEKJITNIHOCTHBIMH
OTHOIIIEHUSIMH, (OPMUPOBAHUS KOMAHI, Pa3BUTUSA JMACPCTBA U
UCTIOJIHUTEIbHOCTH,  BBIABJCHUS  TAJIAHTOB,  OIPEICIICHUS
yJIOBJICTBOPEHHOCTH pabOTOM

Omnpenensts, aHaJIN3UpPOBaTh, MOJEIMPOBAaTH M BBICTPAUBATh
BHYTPEHHUE KOMMYHUKAIUH IIEpCOHAa

PazpabaThiBaTh NPOEKTHBIE NPEAJIOKEHUS M MEpOIPHUITUS 10
MOBBIIEHUIO 3(pPEeKTUBHOCTH pabOTHI IEpCOHANA

BHeI{pHTB CTPAaTCTHUIO YIIPABJICHUA IICPCOHATIOM

CocTaBisTh, PacCUUTBHIBATH, KOPPEKTUPOBATb U KOHTPOJIUPOBATH
CTaThU PACXO/OB Ha IMEpcoHall, pa3padaTbIBaTh MPEATIOKEHUS MO
3aTpaTaM Ha IepcoHal i GOPMUPOBAHUS OIOKETa

IIpencraBisTe HMHTEpECHl OpraHU3allMM M BECTU IIEPErOBOPHI C
MPEJCTaBUTEIbHBIMU OpTaHaMH paOOTHUKOB, B3aMOIECHCTBOBATH C
roCyJapCTBEHHBIMHU OpraHU3aLAsIMHU

Amnanu3upoBaTh WHPOPMALMIO O TMOCTABIIMKAX YCIYyT B 001acTH
YIIPaBJICHUS IEPCOHANIOM U 00 YCIOBHSIX 3aKJII09aeMbIX JT0TOBOPOB

[Ipon3BoauTh IpeNBAPUTENIBHBIE 3aKyNIOUHbIE MPOLEAYpbl U
0(OpMIISITE COMYTCTBYIOIIYIO JOKYMEHTAIIMIO TI0 3aKIIOYCHUIO
JIOTOBOPOB
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Opranu3oBbiBaTh M IPOBOJUTH KOPIOPATUBHBIE MEPOIPUSATHUS C
IIEPCOHAIOM

PaGoratb ¢ uHGOPMAIMOHHBIMH  CHUCTEMaMH, IH(PPOBBIMHU
yCIyraMM M CEpBHCAaMH IO BOIIPOCAM YIIPABJICHUS MEPCOHAJIOM B
YacTH OMNEPAIMOHHOTO YIIPaBICHHS MEPCOHAIOM U paboThI
CTPYKTYPHOTO MOJPA3ICICHUS

@opMHpOBaTh NPEMIOKEHUS O pPEAIH3aUUU MEPONPUATUN IO
o0ecreyeHno He00X0AUMOTr0 YPOBHSI KaIpOBOH O€3011aCHOCTH

®opMupoBaTh MPEIOKEHHUS IO aBTOMATH3aIMH U LU(PPOBU3ALUN
mpolecca OINEpallMOHHOTO YIpaBlIeHUS MEepCOHANoM U paboToi
CTPYKTYPHOTO TOJIpa3/IeJIeHUs

OOecneunBaTh  COOMIOZEHHE TpPeOOBAaHMM  3aKOHOJATENBCTBA
Poccwuiickoit ®@enepanii 1 KOPIOPATUBHBIX MOJUTHK B 00NacTH
00pabOTKM MEPCOHATBHBIX JAHHBIX M  KOH(UIEHIHAIbHOM
uHpopMauu

Bectu ACJIOBYIO ICPCITUCKY

CobmoaTh HOPMBI ATHKH J1€JI0BOTO OOIICHHUS

HeoOxonumeie 3Hanus | Meronapl, crnocoObl M HMHCTPYMEHTHI YIPABIEHUS MEPCOHAIIOM,
o0ecrnieveHus KaJIpoBoi 6e30MacHOCTH

I_Ienn, CTpaTerusa pa3BUTHA U Ou3Hec-IIaH OpraHu3anuuu

ConpanpHasg TNOJUTUKA, KOPIIOpaTHUBHAs KyJbTypa, IOJHWTHKA
YIIPABJICHUS IIEPCOHATIOM OpPraHHU3alUuu

MeTOJIBI aHaJIn3a KOJHMYCCTBCHHOI'O M Ka4C€CTBCHHOI'O COCTaBa
IIepCcoHaIa

CucremMpl CcTaHIapTOB IO OW3HEc-TpoleccaM, Mpodeccusm,
HOpMaM TpyAa

Cucrembl, MeTOABI U (OPMBI MAaTEPUATBHOTO U HEMATEPHAIBHOTO
CTUMYJIMPOBAHUs TPy1a IEpcoHaIa

Texnonoruu u MeTobpl GOPMUPOBAHUS U KOHTPOJISI OI0/IKETOB

[Mopsimok mpoBeneHUs: 3aKyMOYHBIX Tpoueayp U odopmieHus
CONYTCTBYIOIIEH JOKYMEHTAIUU

OCHOBEI HpOHSBOI{CTBeHHOﬁ ACATCIIBHOCTH OpraHU3allun

OcHOBBI 00mICH W COUMAIBHOW TMCHUXOJOTHUH, COLMOJIOTUH H
MICUXOJIOTHH TPYJIa, SKOHOMHKH Tpy/1a, 0€30MacHbIX YCIOBUM Tpyaa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Opranu3zalinoHHas CTPYKTypa OpraHu3aluu

Tapudno-kBanuduKamOHHBIE CIPABOYHUKUA paboT U mpodeccuii
pabounx ¥ KBaIM(UKAIMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH
CITy KallNX, IPO(EeCcCHOHATIbHBIE CTAHAAPTHI

Crnenuanu3upoBaHHble WH(POPMALMOHHBIE CHCTEMBbI, HHU(POBBIC
yCIyTH M CEpBUCHl B 0OJACTH OMNEPALMOHHOIO YIPABIICHUS
MEPCOHANIOM U pabOTOM CTPYKTYPHOTO MOJpPA3AEICHUs, TPaHHUIIbI
UX IPUMEHEHUS

OCHOBHBIE METPUKH ¥  AQHAINTHUYECKHE Cpe3bl  CHUCTEMBI
OIIEPAIMOHHOTO YIPABIEHUS MEPCOHATIOM U pabOThI CTPYKTYPHOTO
noipa3iesieHus

HopmatuBHbIE paBOBbIE aKThl, ONPEAEISAIOIINE HOPMBI TPYIOBOTO
npaBsa

OCHOBBI apXMBHOI'O 3aKOHOJATEJILCTBA U HOPMATUBHBIE MPABOBBIE
akTel Poccuiickoit @enepanuu B 00JIacTH BeACHUS TOKYMEHTALUU
10 TIEPCOHATY

OcHOBBI HAJIOrOBOTO 3aKOHOAaTeNnbecTBa Poccuiickoit denepanun

OCHOBBI MUTPALIMOHHOTO 3aKOHOJAaTEeIbLCTBA Poccuiickoit
Qenepaniii B 00NIacTH  TPHUBJICYEHUS W TPYIOYCTPOMCTBA
WHOCTPAHHBIX TPaKIaH U JTUI] 0e3 rpaKIaHCTBa

OCHOBEI AIMUHHUCTPATUBHOI'O  3aKOHOHATCJIbLCTBA Poccuiickoit
(Denepaunn B o0actu YHpaBJICHUA NnepcoHaaIoM n
OTBCTCTBCHHOCTH AOJI’KHOCTHBIX JIUIL

3aKOHOIATENHLCTBO  POCCHUICKON denepauuu 10 3aIIUTE
MEPCOHAIBHBIX JAHHBIX

JlokanbHble HOPMATUBHBIE aKThl OpraHu3alMu B  00JacTH
YIIPABJICHUS [IEPCOHATIOM

[Topsaok 3aKITtOYEHUS T0TOBOPOB (KOHTPAKTOB)

Hopwme! 5THKH 1emoBoro oo1meHus

HApyrue -
XapPaKTCPUCTUKU

3.7.2. TpynoBasa pyHKUMUA

Peanu3arus onepamoHHOTO YpoBeHb
HaumenoBanwue | ynpaBieHus IepCOHATIOM U PabOThI Kox | G/02.7 | (momypoBeHs) | 7
CTPYKTYPHOI'O MOApa3AcICHUs KBaTU(UKAITIH
www.consultant.ru CtpaHnua 66 u3 91
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| OopraHu3anuun |

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

IIpoucxoxnenue 3aMMCTBOBaHO
. Opurunan X
TPYAOBOH (QyHKIIHH U3 OpUrMHaa
Kon Perucrpanuonnsiii
OpUIMHajIa HOMED
npodeCcCHOHATHLHOTO
CTaHJapTa

Tpynoseie nevicteust | [ImaHupoBaHue IEATENBHOCTH CTPYKTYPHOTO TOJpa3JeieHUs |
IepcoHaa

OnepatuBHOE yIpaBiieHUuE NEPCOHAIOM CTPYKTYpPHOTO
Mo/Ipa3/iesieHusl OpraHu3alu

Pacuer 3aTpaT mo moxpas3ieNeHUuI0 U IMOArOTOBKA IPEI0KEHUN
i popmupoBaHus OroKeTa

Pa3zpaboTka CTaHZApTOB  JEATEIBHOCTH  IOAPA3ENEHUs |
yHUUKALKS TPOLECCOB

IIpoBeneHne HHCTPYKTaXKa 110 OXpaHe TPyAa

IlocraHoBka 3amay pabOTHUKAM CTPYKTYPHOTO MOJpa3eieHus,
ONpese/ieHue PpPecypcoB s HUX  BBIIOJHEHHUS, KOHTPOJb
WCTIOJTHEHUS

PazpaboTrka mpemokeHWii 1O  YIY4YIICHUIO  ITOKa3aTesei
JESITeIbHOCTH NOPa3IeIICHUS

®opMUPOBaHUE OTUETOB O PAOOTE CTPYKTYPHOTO MOIPA3AEIECHUS

Heo6xonumele ymenus | Onpenensat 30HBI OTBETCTBEHHOCTH M 3(P(EKTUBHOCTH pabOTHI
HepcoHaa CTPYKTYpPHOTO MOJpa3AeIeHuUs, paclpeesaTh 3a1a41 1
o0ecrieunBaTh MaTepUATBHO-TEXHUYECKHE PECypchl IS UX
UCTIOJTHEHUS

[IpuMeHATh METOABI OMEPATHBHOTO YIPABJICHHUS MEPCOHAIOM
opranuzaiuu, ooecredeHus KapoBoi 6€30MacHOCTH

KoHTponmpoBaTe UCIIONHEHNE NOPYYECHHUN M 3a1a4, CBOEBPEMEHHO
KOPPEKTHPOBATH IIJIaHbI U 3a1a4U

Onpenenste mnokazarenud 3¢PGEeKTUBHOCTH paboThl MepcoHama
HOJIpa3eIeHUs

VYhpaBnsaTe MOTHUBAlMEd MEpPCOHANA, €ro BOBJICYEHHOCTHIO U
JUCLUIUIMHON Tpyaa
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"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

CocTaBiTh IUIaHBI JIE€ATENBHOCTH CTPYKTYPHOI'O IOJpa3fesieHus
OpraHu3alNH

CocraBnsATh, pacCUUTHIBATh, KOPPEKTHUPOBATH M KOHTPOJIUPOBATH
CTaTbU  PacxoJioB CTPYKTYPHOTO nojapasJesieHus  Juid
hopmupoBanus OFOKETOB

[Ipon3BoauTe aHanM3 TEKyLIEH JAEATEIBHOCTH CTPYKTYPHOTO
MOAPA3/ACIICHNAs U BHEAPATH MPOLEAYPHI IO €€ ONTHUMH3ALUN

Hpe,ILCTaBJ'ISITL HHTCPECChl OpraHu3alnui MU BECTU IIEPCTrOBOPLI C
ToCyJapCTBEHHBIMU OpraHaMu, IMPECACTAaBUTCIbHBIMH OpraHaMnu
pa6OTHI/IKOB I10 BOIIpoCaM II€pCoHalIa

Bectn NEpEroBOpbl € IOCTaBIIMKaAMM YCIYr' II0 YCIIOBUAM
3aKJII0YaCMbIX TOTr0OBOPOB

[Ipon3BoauTe mpeIBApUTENBHBIE 3aKyNOYHBIE MPOLEAYPHl U
0(OpMIIATH COMYTCTBYIOUIYIO JOKYMEHTALMIO II0 3aKJIIOYEHUIO
JIOTOBOPOB

[IpoBoaUTH ayAUT pe3yIbTaTOB pabOTHI C IEPCOHAIOM

PaGorate ¢ HWHQOpPMAIIMOHHBIMM  CHUCTEMaMH, LU(POBBIMU
CepBUCAaMM II0 ONEPALIOHHOMY YIPABJICHUIO IE€PCOHAIOM H
paboToil CTPYKTYpHOI'O OJpa3IeIICHUS

dopMupoBaTh MPEATIOKEHHUS 110 aBTOMATU3ALUKN U HUPPOBU3ALNU
ONEPALlMOHHOTO0  YNpaBJIEHUS  TEepcoHAIOM U paboToif
CTPYKTYPHOTO MOAPAa3/IEICHUS

ObecneunBaTh  COOMIOZCHHE TpPeOOBAaHMM  3aKOHOJATENBCTBA
Poccuiickoit @enepanu U KOPHOPATUBHBIX IMOJUTHK B 00JaCTH
00pabOTKM MEpPCOHANBHBIX JAHHBIX W  KOH(PHUIACHIUATHHON
uH(popManuu

Bectu nenoByto nepenucky

CO6J'IIO,Z[8.TB HOPMBI OTUKHA ACIIOBOTO O6H.[€HI/ISI

HCOGXOI[I/IMBIC 3HaHUA TeOpI/II/I yYHpapJCHUA IEPCOHAIIOM U €TI0 MOTHBAllUA

@opMbI U METOIbI OLICHKH IEPCOHAja U Pe3yJIbTaTOB UX Tpya

Texmomorun OIICPAaTUBHOI'O YIIpaBJICHUA IIEPCOHAIIOM OpraHu3aluu

Cuctembl, MeTOIBI ¥ (POPMBI MAaTEPUAILHOTO M HEMaTepUAILHOTO
CTUMYJIMPOBAHUS TPy/la IEpCOHAIIA

TexHonoruu 1 MeTo 16l HOPMHUPOBAHUS U KOHTPOJIST OFOJIKETOB
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Metoabl  ympaBieHUST — pa3BUTHEM M 3(PPEKTHBHOCTHIO
OpTaHU3aIH, METOBI aHAIM3a BHIMIOJHEHUS IUIAHOB U MPOTPaMM,
onpeeNieHus] UX OSKOHOMHYECKOH 3((EKTUBHOCTH, METOIbI
obecreueHus KaJpoBoil 6€301aCHOCTH

DKOHOMUKA TPy

OpraHu3allnOHHO-IITaTHAS CTPYKTYpa OpraHu3aluu

Ilonutuka YHOpaBJICHUA IMCPCOHAIOM, KOPHOpAaTHBHAsA COLHAJIbHAA
IIOJIMTHKA, KOPIIOpaTUBHAA KYJbTypa

Henu, cTparerust pa3BuTHs 1 OU3HEC-TJIAaH OpraHu3aluu

MeToauKK TUTaHUPOBAHUS M TMPOTHO3MPOBAHUS TOTPEOHOCTH B
nepcoHae

[lopsanox yperynupoBaHus TPYIOBBIX CIIOPOB

TpeboBaHus 1 MpaBUIIa IPOBEIEHUS ayiuTa pabOThI ¢ IEPCOHATIOM

(DOpMBI COOMAJIBHOI'O  MapTHEPCTBA U BBaHMOHeﬁCTBHH C
nNpeACTaBUTCIIbHBIMUA OopraHaMu pa6OTHI/IKOB u HWHBIMH
OopraHu3anusaiMu

[Topsamox odopmieHUsT KaJpoBBIX JOKYMEHTOB U TPUIAHHS UM
FOPUANYECKON CHJIBI

TapudHo-kBanMpUKAMOHHBIE CIPABOYHUKU paboT u mpodeccuit
pabounx ¥ KBaJM(UKAIMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH
CITy KalllNX, IPOPECCHOHAIBHbBIE CTAHAAPTHI

[Mopsmok mpoBeneHUs 3aKyNOYHBIX TMpoueayp u odopmieHus
CONYTCTBYIOWIEN JOKYMEHTAIUU

Crenmanu3upoBaHHbie WH(OPMAIMOHHBIE CHCTEMBI, LHU(POBBIS
YCIAYTH M CEPBUCHI MO YIPABICHUIO IEPCOHAIIOM, T'PAHULBI UX
MIPUMEHEHUS

OCHOBHBIE ~METPUKM W  AHAIUTUYECKHE CPE3bl  CHUCTEMBI
OTEPAIMOHHOTO YIPAaBJIEHUS MEPCOHATIOM U pabOThl CTPYKTYPHOTO
MOJIpa3/IeJIeHUs

HopmaTtuBHbIe TpaBOBbIE aKThI, ONPEAEIIAIONINE HOPMBI TPYJOBOIO
npasa

OCHOBBI apXHUBHOTO 3aKOHOJATENHCTBA U HOPMATUBHBIE MTPaBOBbIE
akThl Poccuiickoit denepaiuu B 00JaCTH BEICHUS JOKYMEHTAIMH
10 TIEpCOHATY

OCHOBBI HAJIOTOBOTO 3aKOHOIaTeNnbecTBa Poccuiickoit denepannun
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

OcCHOBBI ~ MWIPAallMOHHOTO  3aKOHoJaTenbcTBa  Poccuiickoit
Oenepanut B 00JIaCTH  TPUBJICUCHUS U TPYIOYCTpPOMCTBA
MHOCTPAHHBIX TpakJaH U Jul] 0e3 rpa’kaaHCcTBa

OcCHOBBI ~ aJIMUHUCTPATUBHOIO 3aKoHOJaTelbcTBa Poccuiickoit
Qenepau B 00JacTM  yNpaBJIEHUS  IIEPCOHAIOM U
OTBETCTBEHHOCTH JIOJIKHOCTHBIX JIMIL

3akoHomarenbcTBO Poccuiickoln @Pexepanuu 0 MEPCOHATBHBIX
JAHHBIX

JlokanpHBIE HOPMATHUBHBIE AaKThl OpTaHM3alid B  00JacTH
yIpaBieHUs IEPCOHATIOM

OCHOBBI  MPABOBOTO  PETYJHMPOBAHUS TOPSIAKA  3aKIHOUYEHHUS
rpak 1aHCKO-TPABOBBIX JIOTOBOPOB B COOTBETCTBHU C
3aKoHoJaTenbCcTBOM Poccuniickon denepaunu

[IpaBuna BeeHUs AEIOBOM NEPENUCKU

Hopwmbl 3THKH 1emoBoro oOIeHus

Hpyrue -
XapaKTePUCTUKHU

3.7.3. TpynoBasa pyHKUMA

Pa3paboTka u conpoBoxaeHue
npoiiecca HU(ppPoBU3ALUYU U ~/POBCHb
Haumenosanue | P p Kox | G/03.7 | (moxypoBens) | 7
ABTOMATH3AIMH YIIPABICHUS
KBTH(DUKATAH
MIePCOHAJIOM
ITponcxoxxmenne 3aMMCTBOBaHO
P i Opurunan X
TPYIOBOM (DYHKIIUN U3 OpUTHHAJIA
Kon Perucrpanmonubiin
OpHUTHHAJIA HOMED
PO eCCUOHAIIBHOTO
CTaHIapTa

TpynoBele neiicTBus Pa3paboTka mpenyokeHHid 1o aBTOMATH3alMK W IHU(PpPOBHU3AIUN
MIPOLIECCOB YIIPaBJICHUS IEPCOHATIOM

dopmynupoBaHHe Lienel U 3a/1a4 aBTOMATU3alUN U HU(PPOBU3ALIH
B paMKax cTpaTermu (pyHKIUH YIpaBlI€HHUs IEpCOHANOM, OO0Iei
CTpaTeTHH OpraHMU3aluHU U o0ecTieyeHHs KaJpoBoi 6e30MacHOCTH

KOOleI/IHaI_II/IH H 3KCIICpTHU3a pa3pa60T1<H CXEM I/IH(I)OpMaI_II/IOHHOl" (O)
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

oOMeHa, HOPMAaTHBHO-CIIPAaBOYHONW HH(OpPMALUK, 3IEKTPOHHBIX
AOKYMCHTOB W CHCTEM aBTOMATU3ALUKU IIPOLCCCOB YIPABJICHUA
HIEPCOHAIOM

Koopaunanus u sxcnepTusa pa3paboTKu cXxeM WH(POPMALMOHHOTO
oOMeHa, HOPMAaTHUBHO-CIPABOYHONW HMH(OPMAIIUH, DIIEKTPOHHBIX
JOKYMEHTOB M CHCTEM aBTOMAaTH3allMU IPOLECCOB YIPABIICHUS
MIEPCOHAIOM

Koopaunamust pa3paboTku W corjiacoBaHue (PyHKIHOHATBHBIX
TpeOOBaHMI K aBTOMATH3allMd H MHU(PPOBU3AIUUA TPOIECCOB
YOpaBJICHUS TEPCOHAJIOM, B TOM 4YHCJIE TpeOOBaHUU K
M0JIb30BaTEILCKUM UHTEp(elicaM u mabioHaM

CornacoBaHue perJiaMeHTOB U HMHCTPYKIMI 1o paboTe ¢
ABTOMATHU3MPOBAHHOW CUCTEMOI B 00JIACTH MPOIECCOB YIIPABICHUS
MepCOHAIIOM

ConpoBoxeHre M (QyHKUMOHANbHas  IMpPHUEMKAa  CHUCTEM
mUGpOBU3AIMM M AaBTOMATH3allMM  MPOIECCOB  yNpPaBJICHUS
MIEPCOHAJIOM  Ha  JTamax  MpPOEKTUPOBAaHUS, TECTOBOM U
OTIBITHO-IIPOMBIIIIEHHOM 3KCIUTyaTalluu

Opranuzanuss  oOydeHHs  CHEUUAINCTOB 1O  yHPABICHUIO
[IEPCOHAJIOM  HCIIOJIb30BAHHUIO  CHCTEM  aBTOMAaTH3alluud U
nudpoBU3aIUU  YIpaBICHUS TEPCOHATIOM M TpodecCHoHaTbHON
MOJICP>KKH MOJIb30BaTeNeH

Opranuzanus (QyHKIMOHAJIBHOIO MOHHUTOPHHra paboThl cHUCTEM
aBTOMaTH3allMi M UUGPOBHU3AIMK YNPABICHUS MEPCOHAIOM U
npodeccnoHanbHOM MOAIEPKKH MOJIb30BaTeNeH

Benenne mpoeKTHOM, TONIB30BATENBCKONH M IKCILTyaTallMOHHON
JOKYMEeHTaIuu (B o0nacti (QyHKIMOHAIBHBIX BO3MOXKHOCTEH) Ha
CUCTEMBI aBTOMATHU3AINH U U(PPOBU3AIUU TIPOIIECCOB YIIPABICHUS
MIEPCOHATIOM

DopmyJIMPOBaHUE TPEMIOKEHUN 10 MOAEPHU3ALUMUA U PA3BUTHUIO
CYIIECTBYIOIIUX CHUCTEM AaBTOMATH3AMA ©  [HPPOBU3ANNN
YIIPaBJICHUS [TEPCOHATIOM

ObGecrieunBath  coOMIOfcHHE  TPeOOBAHWN  3aKOHOAATEIHCTBA
Poccuiickoit ®@enepanii 1 KOPIOPATUBHBIX MOJUTUK B 0oOacTu
00pabOTKM TEpPCOHATBHBIX JaHHBIX UM  KOH(MUIEHIIUATHLHOMN
nHpopmarun

Heo6xomumbie ymenust | Cobupath, aHAIM3UPOBATh W CHCTEMATH3UPOBATh HEOOXOIUMYIO
WHPOPMAIIUIO IS aBTOMATU3allMM M IH(POBHU3AINU TPOIECCOB
yIpaBlIeHUS MEPCOHATIOM U 00ecrieueHus KaIpoBoi 6e30MacHOCTH

YrpaBnarh QyHKIMOHAIBHBIMU TPEOOBaHUSIMHU, 3TallaMU MIPOEKTOB
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

aBTOMaTHU3allul H I.IH(I)pOBI/IBaI_[I/II/I yHopaBJICHUA  TIEPCOHATIOM,
HU3MCHCHUAMHU B HUX

PaGortath B cucteMax yImpaBlieHHs HPOCKTaMH, TPEOOBAHUSMH U
nopaboTKaMu IO HUM

P33pa6aTBIBaTB TCCTOBBIC n MMPUCMOYHBIC CleHapuun
ACMOHCTpPAllMOHHBIX U 06yan0Lu1/1x MaTCpuajioB

Opranu3oBbIBaTh U MPOBOJUTH OOYUAIOIIUE U KOHCYIbTAIMOHHBIC
MEpONpUSITHS JJisi TOJIb30BaTElIe CHCTeM aBTOMAaTH3alud |
1M (POBU3ALMH NTPOLIECCOB YIIPABJICHUS [IEPCOHATIOM

PaGorath B cucTemMax aBTOMaTH3aIMK U ITU(GPOBHU3AINH MPOIIECCOB
yIpaBICHUS TIEPCOHATIOM

l'oToBUTP ¥ 3aIIMIIATh SKOHOMUYECKHE M  KaueCTBEHHBIC
obocHoBaHMs U d3(dekTl aBroMaTH3AUM W UUPPOBUAINH
MPOLIECCOB YIPABJICHHUS IEPCOHATIOM

Co0imo1aTh HOPMBI ATHKH JISTIOBOTO OOIICHHS

HeoGxonumele 3Hanust | MeToasl  ynpaBieHHss — pa3BUTHEM U 3((EKTUBHOCTHIO
OpTraHU3aIlH, METObI aHAIM3a BHIMOJIHEHUS IUIAHOB U MPOTPaMM,
onpeeNeHus] UX OSKOHOMHYECKOH 3G EKTUBHOCTH, METOIbI
obecrieueHus KaapoBOi 0€30MaCHOCTH

Metoapl  OLEHKM ~ pabOThl  CTPYKTYPHBIX  IMOApA3JEICHHIA,
pe3yabTaToB M 3PHEKTUBHOCTH JIEATEILHOCTH

Mertoasl mMpoBeNEHUS ayauTa W KOHTPOJUIMHTA OTEPATUBHBIX
yHpaBJIeHYECKUX MPOIIECCOB

Texnonmoruu, MeETOABI W METOAMKH TPOBEACHHUS aHalu3a |
CHUCTEMaTH3aIMH JIOKYMEHTOB U WH(OpMaIuu

[TonuTuka ympaBieHUs TEPCOHATIOM, KOPIIOpPATHBHAS COIMATbHAs
MOJINTUKA, KOPIIOPATUBHAS KyJIbTypa

TapudHo-kBanMpUKaIMOHHBIE CIPABOYHUKU paboT u mpodeccuit
pabounx ¥ KBaIM(UKALMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH
CITy’KalluX, MpoeCCUOHATIbHBIE CTaHAAPThI

OCHOBBI yTpaBJIeHUS] TPOCKTaMHU (IIPUMEHUTEIHHO K MPOCKTaM B
chepe nHHOPMAITMOHHBIX TEXHOJIOTH)

OCHOBBI NPOEKTHPOBAHUSI U TMOCTPOCHUS HHPOPMAIIMOHHBIX
CUCTEM, OCHOBHBIE TEXHOJIOTMH U TPEH/IbI, UMEIOIINE OTHOILIIEHUE K
cdepe ynpapieHUs IEPCOHATIOM

OCHOBEI JIMOCH3UPOBAHUA MporpaMmMHOIo O6€CH€‘ICHI/I${,
O6pa30BaHI/IH LCH Ha MMPOrpaMMHBIC CPCACTBA U OLICHKU CTOUMOCTHU
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

BJIaACHUA I/IH(I)OpMaI_II/IOHHLIMI/I CUCTCEMaMH

OCHOBHBIE ~ TOJIOKEHHA  TPaKJAHCKOTO  3aKOHOAATEIbCTBA
Poccuiickoit ~ ®eneparuu B 00JaCTH  MHTEIEKTYaJIbHOMN
COOCTBEHHOCTH

]_IeJ'II/I U CTpaTCrus pa3sBUTHUA OpraHru3allun

HopmatuBHBIE paBOBbBIE aKThl, ONPEAEISAIOIINE HOPMBI TPYIOBOTO
npaBsa

OCHOBBI apXMBHOT'O 3aKOHOJATEIHCTBA U HOPMATUBHBIE MPABOBBIE
akTel Poccuiickoit @eneparuu B 001acTH BEACHUS TOKYMEHTALUU
10 TIEPCOHATY

OcHOBBI HAJIOrOBOIO 3aKoHOAaTeNnbecTBa Poccuiickoit denepanuun

OCHOBEI AJIMUHUCTPATUBHOI'O  3aKOHOAATCIILCTBA Poccuiickoit
qbeﬂepaunn B o0iactu YHpaBJICHUA IepcoHaaIoM n
OTBC€TCTBCHHOCTH AOJIKHOCTHBIX JIUIL

3akoHomarenscTBO Poccuiickoin denepaunu 0 MEPCOHAIBHBIX
JAHHBIX

TpeboBanus 3akononatenscTBa Poccuiickoit denepannu B 06sacTu
IIPUMEHEHHUS JIEKTPOHHOU MOAIUCH

JlokasnbHble HOPMATHUBHBIE JIOKYMEHTBl OpraHM3allid B 00J1acTH
YIIPABJICHUS [IEPCOHATIOM

[lopsiaok 3aKkynmoyHOM JESTENbHOCTH, 3aKJIIOUEHUS W BEIACHUS
JIOTOBOPOB (KOHTPAKTOB)

HOpMI:I 9THUKHU OCJTOBOI'O O6H_ICHI/IH

HApyrue -
XapaKTCPUCTUKU

3.7.4. TpynoBas cpbyHKUMA

AJIMUHUCTPUPOBAHKE IIPOLIECCOB
OINEPALMOHHOTO YIIPaBJICHUS
HEPCOHAIOM U pabOTOM CTPYKTYpPHOTO
HOJpa3/IeIeHUs] OpraHu3aluy U
COOTBETCTBYIOILETO
JOKYMEHTO000poTa

YpoBeHb
Kon | G/04.7 | (momypoBens) | 7
KBaJTU(DUKAITIH

HaumenoBanue

[Ipoucxoxaenue 3auMCTBOBAHO
" Opurunan X
TPYAOBOH (QyHKIHH U3 OpUTMHaIa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Kon PerucrpanuonHsii
OpHUrMHaa HOMEp
PO eCCUOHAITBHOTO
CTaHJapTa

TpynoBsie neiicTBusl | AHAJIM3 TMPOIECCOB JTIOKYMEHTOOOOPOTA, JIOKAJTBHBIX JTOKYMEHTOB
M0 BOIPOCAaM OMEPAIMOHHOTO YIIPABIECHUS IEPCOHATIOM U paboTOMH
CTPYKTYpHOTO TMOApa3JeNeHns, OU3HEC-POLIECCOB OpraHu3alluy,
YIOBJIETBOPEHHOCTH IEPCOHAA

JIOKyMEeHTallMOHHOE O(QOpPMIICHHE pE3yJIbTaTOB ONEPALMOHHOTO
yIpaBJIeHUs MepcoHalia U pabOThl CTPYKTYPHOTO MOJpa3/eeHus,
Pe3yJIbTaToOB ayAuTa paboThl C IEPCOHATIOM

ITogroroBka NnpemIokKEHUN MO Pa3BUTHIO CUCTEM OIEPALIOHHOTO
yIpaBJIeHUS NEPCOHAIOM U pabOThl CTPYKTYPHOI'O MOAPA3IEICHHUS,
10 HEOOXOIUMBIM KOPPEKTUPYIOLIUM U IPEBEHTUBHBIM MEPaM

Pa3zpaboTka cucTeMbl aHalIM3a U KOHTPOJS PabOThI IEepcoHana,
MEPOIPUATHH 110 00eCeueHUI0 KapoBoii 0€30MacHOCTH

KonTponb, cpaBHEHME M aHaauM3 IMpoOLECCOB B  o0nactu
OIIepaTUBHOTO yIpaBlIeHUs [IEPCOHAIOM, pe3yJIbTaToB
yINpaBJIEHYECKUX  MEpONpUATUH,  ompeneneHue  (akTopos,
BBI3BIBAIOIINX OTKJIOHEHHE OT IUIAHOBBIX MTOKa3aTeseH

[ToaroroBka m 00pabOTKa 3ampoCOB, YBEAOMJICHUN, CBEICHUUA O
pabOTHHMKAaX B TOCYJApCTBEHHBIC OpraHbl, MPOPECCHOHATBHBIC
COI03bI, OOIIIECTBEHHBIE OPTaHU3AINH

ConpoBokJIeHHE JTOTOBOPOB OKa3aHUs YCIyr IO BOIpOcaM
OIIEPATUBHOIO YNPABJIECHUS MEPCOHAIOM M pabOTOil CTPYKTYypHOTO
MOZIpa3/IeNICHUs, BKJIIOYAsl IPEIBApUTENIbHbIE HPOLEAYPHl MO HX
3aKIIIOYECHUIO

IMonroroBka mnpeanoxeHud 1o (OPMHUPOBAHUIO OIOPKETa Ha
HepCOHAJ OpraHu3aIuu

Breimmonnenune TpeOoBaHWMH MO  XpaHEHUIO HMH(OpMAMH O
pe3ynbTatax JeHCTBHS CHUCTEM OIEpAIlIOHHOTO  yIpaBJICHUS
MEPCOHAJIOM M PA0OTOH CTPYKTYPHOTO IOAPA3ICICHHS

HeoOxonumelie ymenust | KoHTponupoBaTh  MeEpoONpusATHS 1O OOECIEUEHUI0 KaJpOBOU
0€30I1aCHOCTH, IIPOLIECCHI yIpaBJIeHUs IIEPCOHAIOM
MOJIpa3/IeIeHUl, ONpEeNeNATh UX PpPe3yJbTaTUBHOCTh M BBIABIATH
(akTOpB! OTKJIOHEHHH OT IUIAHOBBIX APAaMETPOB

Pa3pabatbiBaTh mporpaMMbl JOCTHKEHHS LENed W ONepaTUBHOIO
pelIeHus 3a1a4 MoApa3IeIeHuN
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[aTta coxpaHeHus: 02.11.2022

AmnanusupoBaTh, pa3pabareiBaTh M OQOPMISATH JOKYMEHTHI 10
OTIEpPAaTUBHBIM TPOIIECCaM U UX pe3yJIbTaTaM

[IpoBoUTH ayaUT KaApPOBBIX MPOLECCOB, MPOLEAYP, 0GOPMIICHUS
KaJpOBBIX  JIOKYMEHTOB W JOKYMEHTOB TII0  YIIPaBIICHHIO
MepPCOHAIOM

KoHnTponupoBats pacxofoBaHue OIOAKETOB Ha IEPCOHAT

OdopmiATh  JTOKYMEHTHl [0  ONEPAIMOHHOMY  YIPaBJICHHUIO
MEepCOHAJIOM W paboTe  CTPYKTYpHOTO  TOJpa3leseHus,
MIpe/icTaBIsieMble B TOCYJJapCTBEHHbIE OpPraHbl, MpeACTaBUTEIbHbIC
Oprasbl paOOTHUKOB

O6ecneunBaTh JOKYMEHTAIIHOHHOE COMPOBOXKJICHHUE IO CHCTEMaM
OTIEPAIMOHHOTO YIIPABJICHUS [IEPCOHATIOM U paboTe CTPYKTYPHOTO
Moipa3iesieHus

OpraHu3oBbIBaTh XpaHEHUE JOKYMEHTOB B COOTBETCTBUH C
TpeOOBaHUSMHU TPYIOBOTO U APXUMBHOTO 3aKOHOJATENIbCTBA
Poccuiickoit denepannu 1 J10KaJIbHBIMA AKTaMHU OpTraHU3alUN

KOHTpOJ'II/IpOBaTB HCIIOJIHCHUEC NOTOBOPOB IMOCTABHIMKOB YCIIYT IIO
BOIIpOCaM MnepcoHalia

[Ipou3BoauTh  3aKymo4Hble  MpoOUEAypbl,  O0pOpMIATE U
aHAJIN3UPOBATh 3aKyIOYHYIO TOKYMEHTALUIO

[TpoBOIUTH TIEPETOBOPHI U MPEACTABISATH HHTEPECH OPTaHU3AINH B
TOCYy/IapCTBEHHBIX ~ OpraHax,  TpPEeJCTaBUTENBHBIX  OpraHax
pabOTHUKOB TIO0 BOIIPOCAM IEpCOHAa

Bectu ACJIOBYIO NICPCITUCKY

Bectn yder u peructpainuio JOKYMEHTOB B HH(OPMALMOHHBIX
cucTeMax U Ha MaTepHaJbHBIX HOCUTEIAX

PaGoratb ¢ uWH(pOPMALMOHHBIMM  CHUCTEMaMH, LHPPOBBIMU
yCcIyramMM M CEepBHCaMU B 0O0JACTH OIEPALMOHHOTO YIPaBIICHUS
MEPCOHATIOM M pabOoTO# CTPYKTYPHOTO MOAPA3ICTCHHS

dopMUpOBaThH MPEITOKCHHS MO0 ABTOMATU3AIUN U TUPPOBU3AIIH
mporecca OINEPalMOHHOTO YIPABJICHUS TMEPCOHATOM U paboToi
CTPYKTYPHOTO ITOJIpa3/IeiICHHUs

ObGecrieunBath  coOMrofcHHE TPEOOBAHWMU  3aKOHOAATEIHCTBA
Poccuiickoit ®@enepanii 1 KOPIOPATUBHBIX MOJUTHUK B 00NacTu
00pabOTKM TEpCOHATBHBIX JaHHBIX W  KOH(UIEHIIUATHHOMN
nHpopmaruu

Bectu nenoByro nepenucky
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Cobmo1aTh HOPMBI ATHKH JIEJIOBOTO OOIICHHS

HeoGxonumele 3HaHust | MeToasl  ynpaBieHHss — pa3BUTHEM U 3((EKTUBHOCTHIO
OpraHU3aIMH, METOAbI aHAIM3a BBHIMOJIHEHUS IUIAHOB U MPOrPaMM,
OTIpeNleNIeHUs] HMX OKOHOMHUYECKOH 3(PEeKTHBHOCTH, METOJBI
obecrieueHus KaapoBOi 0€30MaCHOCTH

Metoapl  OLEHKM  pabOThl  CTPYKTYPHBIX  MOApAa3JEiICHUIA,
pe3yapTaToOB TpyZa NepcoHaa

Metoapl TNpoBeneHUs ayAuTa W KOHTPOJUIMHTA OINEepaTUBHBIX
YIPaBIEHYECKHUX MPOLIECCOB

@OopMBI M CHCTEMBI MaTEPUAIIBHOIO M  HEMaTEepPUAIBHOTO
CTUMYJIMPOBAHUs TPy/la IEpCOHAIIA

OCHOBEI JOKYMCHTAlITUOHHOT' O obecneueHus

[opsimox odopmieHus, BeIeHUsI W XpaHEHUs] JOKYMEHTALUH 10
CHUCTEMaM OIEPAallMOHHOIO YIpaBJIEHMsI IEPCOHAJIOM U padore
CTPYKTYPHOTO MOApa3/IeICHUS

[Mopsimox  dopmupoBanusi, BeAeHUS  0a3bl  JaHHBIX U
MPEAOCTABIICHUS] OTYETHOCTH TIO0 CHCTEMaM  OIEpPallMOHHOTO
yIpaBieHUs MIEPCOHATIOM U PabOTe CTPYKTYPHOTO MOApa3AeICHUS

TapudHo-kBanMpUKaMOHHBIE CIPABOYHUKU paboT u mpodeccuit
pabounx ¥ KBaIM(UKALMOHHBIE XapaKTEPUCTHKU JOJDKHOCTEH
CITy’KalluX, NpoheCcCUOHATIbHBIE CTAaHAAPThI

HopmaruBHble mpaBOBbIE aKThl, pEryJupylollde IMpaBa U
00s13aHHOCTH TOCYAApCTBEHHBIX OPraHOB M OpraHU3alUd 110
MPEAOCTABICHUIO YUYETHOM TOKYMEHTAlUN

Ilopsimox mnpoBeneHMs 3aKyNOYHBIX Mpouenyp U Oo(hOpMIICHUS
COIIYTCTBYIOILIEH JOKYMEHTALNH

ITonuTnka yhopaBJICHUA TIEPCOHAIIOM W COLUaJIbHAsA IIOJIMTUKA
OopraHu3anun

OpraHu3alMOHHO-LITaTHAs CTPYKTypa OpraHu3anuu

HGJ'II/I H CTPATCIuA pa3BUTHA OpraHru3allun

busHec-1utan n GM3HEC-TIPOIECCH OpraHU3aIN

Crenan3upoBaHHble WH(POPMAIMOHHBIE CHCTEMBI, LHU(POBEIC
YCIYyI'M M CEpPBUCHI B O00JIACTH ONEPALMOHHOIO YIPaBJICHUS
MEPCOHAJIOM U PabOTOM CTPYKTYpHOro MOApa3AeiIeHUs, I'PAHHIIbI
UX IPUMEHEHUS
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

OCHOBHBIE ~METPUKM W  AHAIUTHYECKHE CPE3bl  CHUCTEMBI
OTEPAIMOHHOTO YIPAaBJIEHUS MEPCOHATIOM U pabOThI CTPYKTYPHOTO
MOJIpa3/IeJIeHUs

HopmatuBHbIe TpaBOBbIE aKThI, ONPEAEIIAIONINE HOPMBI TPYJOBOIO
npasa

OCHOBBI apXHUBHOTO 3aKOHOJATEIHCTBA U HOPMATUBHBIE TTPaBOBbIE
akThl Poccuiickoit denepaiuu B 00JaCTH BEICHUS JOKYMEHTAIMH
10 TIEpCOHATY

OCHOBBI HAJIOTOBOTO 3aKOHOIaTenbecTBa Poccuiickoit denepannu

OCHOBBI MHTPALMOHHOTO 3aKOHOJAaTEIbLCTBA Poccuiickoit
Oenepannn B 00JIaCTH  TPHUBJICUCHUS W TPYIAOYCTPOMCTBA
WHOCTPAHHBIX TPakKIaH U JHI] 0e3 rpak1aHCTBa

OCHOBBI  QJIMUHUCTPATHUBHOIO 3aKOHOJATeNbcTBa Poccuiickoit
denepanuu B o0Oiactu YIPaBJICHUS MIEPCOHAIIOM u
OTBETCTBEHHOCTH JOIKHOCTHBIX JIUII

3akoHonaTenbcTBO Poccuiickoit ®denepanyu 0 NEPCOHAIBHBIX
AHHBIX

JlokanbHBIE HOPMATUBHBIC AOOKYMCHTBI OpraHu3aliliud B obnactu
yHrpaBJICHUS IIEPCOHATIOM

[Topsaok 3akI0YEHHS 10TOBOPOB (KOHTPAKTOB)

[IpaBuna BeneHUs 1EI0BOM MEPETUCKHT

Hopwmbl 3THKH 1emoBoro oOiieHus

Jlpyrie -
XapaKTepI/ICTI/IKI/I

3.8. O6006LwWweHHan TpyaoBas pyHKUMA

Crparerndeckoe ynpaBieHHUE YpoBeHb
HaunmeHnoBanue | nepconaaoMm Kon H |kBamuduka 7
LI
IIpoucxoxnenune
N . 3anMCTBOBaHO
00001eHHoN TpyaoBo# | Opurunan X
U3 OpUTHHAJIA
byHKIII
Kon PerucrpanmonHsbin
opUruHasa HOMED
poeCCHOHATBLHOTO
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craHzapTa

Bo3moxxHbie
HAaUMCHOBAHUS
JIOJDKHOCTEH,
npodeccuii

JIMpeKTOop Mo nepcoHany

JIMpeKTOp MO YHPaBICHUIO IEPCOHATIOM

3aMecTUTENb JUPEKTOpa [10 YIPABICHUIO IEPCOHATIOM
3aMecTuTENh FeHepaIbHOIO AUPEKTOPa MO YIPABICHHUIO
[EPCOHATIOM

TpebGoBanus k
00pa3oBaHMIO U
00y4YeHUI0

Beiciiee oOpa3oBaHme - MarucTparypa

WIIN

Briciiee oOpazoBanue (HenpoduiabHOE) - MarucTpaTypa u
JOTIOJTHUTEIbHOE NMPO(EeCCHOHATEHOE 00pa30BaHKE - IPOrPaMMBbI
podeccHOHaIbHOM NEPEIOATOTOBKY B 00IaCTH YIIPABICHUS
MEPCOHAJIOM HJIM CTPAaTETHYECKOT0 yIPABICHUS

TpeboBaHus K OMBITY
MPAaKTUIECKON pabOTHI

He Menee natu net B 0071acTH yripaBiieHUs IEPCOHATIOM Ha
PYKOBOSIIHNX JOJIKHOCTSIX

Oco0sie ycioBus
Jorycka K pabote

Hpyrue
XapaKTePUCTUKHU

AdononHutenbHble XapaKkTepPUCTUKU

HanmenoBanue Kon HaumenoBanue 6a30B0i rpyminbl, J0HKHOCTH
JOKYMEHTa (mpodeccun) WK CHEUATBHOCTH
OK3 1212 VYnpasisioiiye TpyJ0BbIMU pecypcaMu
EKC - 3amecTuTeNb TUPEKTOpA M0 YIPABICHUIO IEPCOHATIOM
OKITIJTP 25042 HavanbHuk ynpasineHus (Crienuaiu3upoBaHHOTO B
MIPOYMX OTPACIIAX)
OKCO 5.38.04.01 | OxoHOMUKA
5.38.04.02 | MeHemKMEHT
5.38.04.03 | YopaBiieHuE NEpCOHATIOM

3.8.1. TpyaoBas cpbyHKUMA

HaunmenoBauue

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Pa3pabotka cucremsl YpoBeHb
CTPaTeTUUECKOTO YIIpaBICHUS Konx | H/01.7 | (momypoBens) | 7
MIEPCOHAIIOM OpraHH3aIuN KBaJTU(UKAIIA
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[Ipoucxoxnenue 3aMMCTBOBaHO
. Opurunan X
TPYJI0BOH (hyHKUIUHU U3 OpUruHasa
Kon Perucrpanmonubiin
OpUTHHAaJa HOMeEp
po¢eCcCHOHATBHOTO
CTaHJapTa

Tpynosbie neiictBus | [locTraHOBKa cTpaTermyecKuX Ielield B YIPABICHUU NEPCOHAIOM U
o0ecrieueHnH KaipoBoi 0€30MacHOCTH

Pa3paboTka KOpHOpPAaTUBHON TONHUTHUKH, IUIAHOB, IPOTPAMM,
MPOLIEAYP U TEXHOJIOTUI YIIPABIEHUS [IEPCOHAIIOM

Pa3paboTka kOpmopaTHUBHON KyJIbTYPBl U COLIMATBHOW IMOJUTUKH,
CUCTeM MOTHBAIUH, dS()PEKTUBHOCTH, OLEHKH U Pa3BUTHUSA
nepcoHasa

q)OpMI/IpOBaHI/Ie CHUCTCMBI OIJIAThI U OpraHu3aliu TpyJa NepCoHaIa

Pa3pa60TKa CHUCTCMBbI OpraHU3allMOHHOI'O IMPOCKTUPOBAHMA,
IIaHUPOBAHUEC HOTpe6HOCTI/I B IICPCOHAJIC OpTraHHU3allun

PazpaboTka porpamm, NPUHIIATIOB CTaH/IapTU3aIlNH,
yHU(UKALMU, aBTOMATU3AI[UH TPOLIECCOB YIIPABJICHUS TIEPCOHATIOM
1 06€30MacHBIX YCIOBHH Tpyaa

q)OpMI/IpOBaHI/Ie 6IOI[)KCT3. Ha IIepCoHaJ

Pa3pabotka TexHomoruii aynuta pabOThl C TEpPCOHAIOM U
KOHTPOJUIMHTA

HeoOxonumeie ymenus | PaspabaTeiBaTh cTpaTeruy ¥ MOJUTHKH YIPABJICHUS MEPCOHATIOM,
oOecrieueHHs1 KaJipoBOi 0€30MacHOCTH

Co3naBaTh M ONHCHIBATH OPTraHU3ALUMOHHYIO CTPYKTYpY, LEJH,
3a1a4n, (QYHKIUU CTPYKTYPHBIX MOJpa3feNieHUud M TOJKHOCTHBIX
JINILL

[IpumeHsITH METO/IBI yIpaBIeHUS MEXKIINIYHOCTHBIMH
OTHOIICHUAMH, (HOPMUPOBAHMS KOMAHJ, DPa3BUTUS JUAEPCTBA H
HUCIIOJIHUTCIIBHOCTH, BBISIBJICHUA TaJIaHTOB, OIpCaACICHUSA
YIOBJIETBOPEHHOCTH pabOTOM

OnpenensiTb W aHAIU3UPOBATh BHYTPEHHME KOMMYHHUKALUH,
MOJEIIUPOBATh IIOBEIECHUE IIEPCOHATIA

HpeI[CTaBJISITB HHTCPEChbl OpraHu3alniu B TOCyAapCTBCHHBIX
opraHax, BO BSaHMOﬂeﬁCTBHH C HOpCACTaBUTCIIbHBIMU OpraHaMun
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pa60THI/IKOB I10 BOIIpOCaM IepCoHalia

CocTaBisATh, PAaCCUUTBHIBATH, KOPPEKTUPOBATh U KOHTPOJIUPOBATH
CTaTbU pacxoj0B OROJKETOB M (OHIOB HAa MpOrpamMMbl H
MEpPOIPUATHS 110 YIIPABJICHUIO IEPCOHATIOM OpraHU3aluu

[IpoBomuTh ayAMT W KOHTPOJUIMHT B 00JAcTH yIpaBJICHUS
MEPCOHATIOM

P33pa6aTBIBaTB KOpHOPAaTUBHLBIC COLIUAJIBHBIC ITPOTPaMMBbI

Bectu MNEpEroBOPLI 110 BOIIPpOCAM COLUAIBHOIO IIapTHEPCTBA C
NpeACTAaBUTCIIbHBIMU OpraHaMn pa60THI/IKOB

PaGorate ¢ wuHPOpPMALIMOHHBIMH CHCTEMaMH, ycIyramMu U
CepBHCAaMHU B 0OJIACTH CTPATETUYECKOTO yIPABICHUS MTEPCOHATIOM

®opMHUpoOBaTh MPEIOKEHHS 0 aBTOMATH3AIUN U [U(PPOBU3ALINN
mporecca pa3paboTKu CTpaTeruy paboThI ¢ IEPCOHAIOM

OpraHu3oBbIBaTh MEPONPUATHS IO OOECHEUYEHUIO BBITOJHEHHS
TpeOOBaHUIl OXpaHbl TpyJa B COOTBETCTBUU C JCHCTBYIOIIUM
3akoHOmarensCcTBOM Poccuiickonn ®denepanuu U JIOKAJIBHBIMU
aKTaMM OpTraHHU3aLUU

Opranu3oBbIBaTh U MNPOBOAUTH MEPONPUATHS C MEPCOHAIIOM B
COOTBETCTBUU C KOPIIOPATUBHOM COIMATIBLHOM MOJIUTUKOMN

ObecneunBaTh  COOMIOZCHHE TpPeOOBAaHMM  3aKOHOJATENBCTBA
Poccuiickoit ®enepanuu M MOJUTUK padoroaarenst B oOnactu
00pabOTKM TEepCOHATBHBIX JaHHBIX W  KOH(UIEHIIMATHLHON
nHpopmarun

Bectu nenoByro nepenucky

Co0bmo1aTh HOPMBI ATHKH JISJIOBOTO OOIICHHS

HeoGxonumele 3Hanust | MeToasl  ynpaBieHHss — pa3BUTHEM U 3((HEKTUBHOCTHIO
OpraHW3alli¥, AaHajh3a BBHIMOJHEHUS IUIAHOB W  TPOTrpamw,
onpeieNeHus] UX OSKOHOMHYECKOH 3((EKTUBHOCTH, METOIbI
obecrieueHus KaapoBOi 0€30MaCHOCTH

Metoapl  OLEHKM ~ pabOThl  CTPYKTYPHBIX  MOAPA3JEICHUIA,
pe3yJIbTaTOB TPy1a IEpCcoHalIa

MeTOI[BI HpOBe)IeHI/Iﬂ a}’}II/ITOB, KOHTpOJ'IJ'H/IHFa ynpaBHeH‘IeCKI/IX
TIPOIIECCOB

MeTtoapl aHaiM3a KOJHMYECTBEHHOTO W KAauyeCTBEHHOIO COCTaBa
nepcoHana
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MGTOI[BI OpraHnu3allMOHHOIO IMTPOCKTUPOBAHUA

Cucremsnl CTaHAapTOB IO 61/I3HCC-HpOI_IeCC€1M, HpO(I)eCCI/ISIM, HOPMBI
Tpyda

Cuctemsbl, MeTOJIbI ¥ (OPMBI MAaTEpUAILHOTO M HEMAaTepUAIbLHOTO
CTUMYJIMPOBAHUs TPY/la IIEPCOHAIIA

Metoapl aHanM3a COLMAIBHBIX HPOTPaMM M OIpPECNICHUS HX
HKOHOMHYECKON APPEKTUBHOCTH

TexHomornu U MeToAbI POPMUPOBAHUS M KOHTPOJISI OIOKETOB Ha
HepcoHal

TpeboBanust oXpaHbl ¥ 6€30MaCHBIX YCIOBUH Tpyaa

Henu, crparerus, KOpIOpaTHUBHAs COLMAlbHAs MOJUTHKA U
MIOJIUTHKA IO TIEPCOHAY, KOPIOPATUBHAS KYJIbTYpa

OCHOBBI TEXHOJIOTHH IMPOU3BOACTBA U ACATCIIbHOCTHU OpraHnu3allun

OCHOBEI COMOJIOTHUH, IICUXOJIOTMHU U DKOHOMUKHU Tpyada

OCHOBEI yHpaBJICHUA COOMATIBHBIM PAa3BUTUCM OpTraHHU3allun

MCTOILI)I HpOBeI[eHI/IH COIMUOJIOTNYCCKHUX I/ICCHGI{OB&HI/Iﬁ, I/13y‘~I€HI/I$[
0O0IIIECTBEHHOTO MHEHUS

Opranu3zallnoHHas CTPYKTypa OpraHu3aluu

Tapudno-kBanuuKauOHHBIE CIPABOYHUKUA paboT M mpodeccuii
pabounx ¥ KBaTIM(UKAIMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH
CITy KaIliX, PO eCcCHOHATBHBIE CTAHAAPTHI

Crienan3upoBaHHble WH(POPMAIMOHHBIE CHCTEMBI, HHU(POBHIC
YCIYyI'M W CEepBUCHI B 00JacTH CTPATErHUECKOro YIpaBJICHUS
IIEPCOHAJIOM, TPaHMLIBI UX TPUMEHEHUS

OCHOBHBIE METPUKH M AHAJIUTHYECKHUE CPE3bl CTPATETHMUYECKOTO
yIpaBiIeHUs IEPCOHATIOM

HopmaTuBHBIE TPaBOBBIE AKTHI, OTPELISIIONTNE HOPMBI TPYIOBOTO
npasa

OCHOBBI apXHUBHOTO 3aKOHOJATEIHCTBA U HOPMATHUBHBIE TTPaBOBBIC
akThl Poccuiickoit denepanuy B 00JaCTH BEICHUS JOKYMEHTAIIMH
TI0 TIePCOHATY

OCHOBBI HAJIOTOBOTO 3aKOHO1aTeNbeTBa Poccuiickoit denepannu

OCHOBBI MHTPAIMOHHOTO 3aKOHOJAaTEIbLCTBA Poccuiickoit
Oenepanm B 00J1IaCTH  TPHMBJIICUCHHUS W TPYJAOYCTPOMCTBA
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

HHOCTPAHHBIX T'paXJiaH 1 JIUI] 0e3 TpaxJJaHCTBa

OCHOBEI AJIMUHUCTPATUBHOI'O 3aKOHOAATCIILCTBA Poccuiickoit
qbeﬂepaunn B o0iactu YHpaBJICHUA IepcoHaaIoM n
OTBE€TCTBCHHOCTH AOJI’KHOCTHBIX JIMIL

3akoHomarenscTBO Poccuiickoii denepaunu 0 IEPCOHAIBHBIX
JAHHBIX

JlokanbHble HOPMATUBHBIE aKThl OpraHu3aluMu B  00JacTH
YIIPABJICHUS [IEPCOHATIOM

[Topsamok 3akTt0YeHUS T0TOBOPOB (KOHTPAKTOB)

HpaBI/IJ'Ia BCACHUA HGHOBOﬁ MNEePCIINCKU

Hopwmbl 3THKH 1e710BOTO OOIIIEHUS

Hpyrue -
XapaKTePUCTUKHU

3.8.2. TpynoBas cyHKUMA

Peanusanus cucreMsl YpoBeHb
HaumeHoBaHMe | CTpaTErnYeCcKOro ynpaBieHUs Kon | H/02.7 | (moxypoBens) | 7
NIEPCOHAIOM KBaJTU(HUKAITNN
[Ipoucxoxnenue 3aMMCTBOBaHO
P i Opurunan X
TPYI0BOH (QyHKUIUU U3 OpUruHasa
Kon Perucrpanmonsslii
OpuUTHHaja HOMEp
PO eCCUOHAITBHOTO
CTaHJapTa

TpynoBeie neiictBust | [InanupoBanue neATEIbLHOCTH U pa3pabOTKa MEpONPUSATUH IO
yIOpaBICHUIO TIEPCOHATIOM ISl pealn3alii CTPATerHUeCKuX Iienei
opranu3anuu u odecrneyeHus KaJipoBoi 6€30MmacHOCTH

BHenpeHnue nonuTuK, IUIaHOB, MPOTrPaMM, MPOLEyp U TEXHOJIOTUI
10 YIIPABJICHUIO [IEPCOHATIOM

[TocTpoenne OpraHuM3allMOHHOW CTPYKTYPBl C YYETOM ILIAHOBOM
MOTPEOHOCTH B TIEPCOHANIE W B3aUMOACUCTBHUS CTPYKTYPHBIX
MOJpa3/IeJICHU OpraHu3aluu

Buenpenne M nopnep)kaHue KOPHOPAaTMBHOM — KyJbTYpsl U
COLMAJIBHOW TIOJIMTHUKH, CHCTEM MOTHUBAIMH, 3((HEKTUBHOCTH,
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

OLICHKHU U pa3BUTHUS IICPCOHAIIA

BHe)IpCHI/Ie n OoAACPIKAHUC CUCTCMbI OpraHu3aluu Tpyda H
OIIaThl ICPCOHAJIa

VYnpasnenue BHEJIPEHUEM porpamm u MIPUHIUIIOB
CTaHJApTH3alMM, YHUUKAIMM, AaBTOMATU3allMUd  MPOLIECCOB
yIpaBJIeHUs IEPCOHAIOM U 0€30IacHbIX YCIOBUH Tpyaa

Opranuzanys IpOBEICHNS ayuTa U KOHTPOJUIMHTA B YIIPABICHUH
MEPCOHATIOM

IlocTaHoBKa 3aay pyKOBOAUTENSIM CTPYKTYPHBIX MOAPA3AEICHUM,
ONpEACICHUE MaTEepPUAIBbHO-TEXHUUECKUX PECYPCOB A HX
BBITIOJTHEHUS

CornacoBaHue YCJIOBUI 3aKJIIOYa€MbIX JOTOBOPOB IIO BOIIPOCaM
yIpaBJIeHUs IEPCOHATIOM

Opranuzanus NpoBEAEHUsT 3aKyMOYHBIX NPOLEIYp IO BOIpPOCaM
YOpaBJICHUS TMEPCOHATIOM U O(GOpPMIICHHS  COIYTCTBYIOIIEH
JIOKYMEHTAUH 110 HUM

dopmupoBaHue OI0KETa Ha TIEPCOHA

PazpaGorka TexHONOrMi ayaura paboOTBl € MEPCOHAIOM U
KOHTPOJUINHTA

[IpumeneHne Kk pabOTHUKAM Mep MOOIIPEHUs U TUCHUIUTMHAPHOTO
B3bICKaHUs

Heo6xonumele ymenus | [Ipon3BoauTs aHanu3 AESTEIHLHOCTH MO YIPABICHHUIO MIEPCOHATIOM,
pa3pabartbIBaTh mokaszatenu 3(p(HEeKTUBHOCTH paboThI

@opMupoBaTh IUIaHBI U MEPONPUATHA IO  YIPABICHUIO
MEPCOHAJIOM U 00ECIIeUEHHUI0 KaJApOBO 0€30MacHOCTH

PaccunteiBaTh OFOKET B 00JIACTH YIIPABICHUS MIEPCOHATIOM

Onpenensrsb 30HBI OTBETCTBEHHOCTHU pabOTHUKOB u
MOAPA3ACICHUN, CTaBUTh 3aJa4¥ PYKOBOIUTEISIM IOApa3IeIeHUN
1 o0ecrieunBaTh PeCypehl Al UX UCIOJHEHUS

KoHTponupoBaTh U KOPPEKTUPOBATh HCIIOIHEHHWE MOPYYEHHH U
3a1a4

VYnpaBasate 3(Q(EeKTUBHOCTEIO M BOBIICUEHHOCTHIO IE€pCOHANA,
JTUCLUIIMHON Tpy/ia U coOM0IeHreM Oe30IacHbIX yCIoBuUil Tpyna

Bectu neperoBopbl mo BompocaM COLMAIBHOIO IMAPTHEPCTBA U
MPEACTABIATh HMHTEPECHl OpraHu3allid B  TOCYAapCTBEHHBIX
opraHax, MpeJCTaBUTEIbHBIX OpraHax paOOTHUKOB U OPTaHU3AIUIX
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

110 BOIIpOCaM IIEPCOHAJIa

PaGorate ¢ WHQOPMAIMOHHBIMH  CHUCTEMaMH, UU(POBBIMU
yCIIyraMu ¥ CEpBUCaMU IO YIIPABJICHUIO IEPCOHAIOM

[IpoBomuTh ayauT W KOHTPOJUIMHT B 00JAcTH yIpaBJICHUS
MIEPCOHATIOM

dopMUpOBaTh U MPOBOJUTH COLMAIBHYIO MTOJUTHKY U COLIMAIbHBIE
IPOrpamMMbl

Bectu NeperoBopber € I1OCTaBOIMKAMU YCIYI' IO YCIIOBUSM
3aKJII09aCMbIX TOT'OBOPOB

[Ipou3BoauTh  3aKymo4HbIE  MpOUEAYphl,  OhOpPMIATH U
aQHAJIM3UPOBATh 3aKYNOYHYIO JOKYMEHTAIUIO

OOecneunBaTh  COOMIOZCHHE TpPeOOBAaHMM  3aKOHOJATENBCTBA
Poccuiickoit ®enepanu U KOPHOPATUBHBIX IMOJUTHK B 001aCTH
00pabOTKM MEpPCOHANBHBIX JAaHHBIX W  KOH(PHUIACHIUATHHON
nH(popManuu

Cobmo1aTh HOPMBI ATHKH JI€JI0BOTO OOIICHHS

HeoGxonumele 3HaHust | MeToasl — ynpaBieHHss — pa3BUTHEM U 3((EKTUBHOCTHIO
OpraHu3aIK, METOAbI aHAIM3a BBHIMOJIHEHUS IJIAHOB U MPOrpamM,
OTpeNIeNIeHUus] HMX OJKOHOMHUYECKOH 3(PPEKTHUBHOCTH, METOJBI
obecrieueHus KaapoBOi 0€30MacHOCTH

Opranuzanys ynpaBjieHUs] pa3BUTHEM OpPTaHU3aIuN

Teopun ympaBieHuss OpraHU3alMeil, IOJUTUKA M CTPATETHs
YIIPaBJICHHS IEPCOHATIOM

[TonuTHka ynpaBieHHs NEPCOHAIOM, KOPIOPATUBHAS COLMAJIbHAS
MOJIUTHKA, KOPIIOPaTUBHAS KyJIbTypa

Mertoabl aHaM3a BBHIOJHEHUS IUIAHOB M 3ajay, ONPENETICHUs UX
HKOHOMHYECKOH AP PEKTUBHOCTH

MeToab! OIIeHKH pe3yIbTaToB U A3PHEKTUBHOCTH TPYAA

MeTtoasl BHCAPCHUA CUCTCMEI YIIPABJICHHUA IICPCOHATIOM

MeTtoabl OpraHU3allMOHHOIO ITPOCKTUPOBAHUA

OcHOBBI pabOTHI 110 MPO(HECCUOHATEHON OPUEHTAITUN

MeToauky TJIaHUPOBAHUS W IMPOTHO3UPOBAHUS IMOTPEOHOCTH B
repcoHae

enu, cTtparerust pa3BUTHs ¥ OU3HEC-TVIAH OpPTraHu3aIuu
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

Teopuu u MeTo 16l PopMHUpPOBaHUS OpEHIa OpraHU3AIUN

TpeboBanust 0XpaHbl TpyAa U 0€30MACHBIX YCIOBHUH TpyAa

MeTtoauku pa3pa6OTKI/I U BHCAPCHHA JIOKAJIbHBIX HOPMATUBHBIX
aKTOB

Ilopsimox 3akiarO4eHus TPYIOBBIX JIOTOBOPOB, PpEryJHPOBaHUS
TPYZOBBIX CIIOPOB

OCHOBEI COOHOJIOTUH, IICUXOJIOTMH, JOKOHOMHUKH Tpyda U
yHpaBJICHUA CONUAJIbHBIM PA3BUTHUCM OpraHu3allun

MeTo/ipl IPOBEICHUS COI[MOJIOTHUECKUX HCCIICI0BAHUMN, M3y ICHHSI
00LIIECTBEHHOTO MHEHUS

TexHosOrMM TIPOBENECHHS ayIUTa U KOHTPOJUIMHIA B YIPaBICHUH
MIEPCOHATIOM

Ilopsimox mnpoBeneHMs 3aKyNMOYHBIX Mpouenyp U 0oQhOpMIIEHUS
COIIYTCTBYIOILIEH JOKYMEHTALNH

TexHonor HHu, CTaHJapTu3anus, YHI/I(i)I/IKaHI/IH, aBTOMaTHu3alnus
IpoHeCCOB YIIPaBJICHUA IICPCOHATIOM

OpraHu3annoHHas CTPYKTypa OpraHu3aIiu

TapudHo-kBamu(UKAITMOHHBIC CIPABOYHUKH padboOT u mpodeccuit
pabounx W KBTM(UKAIMOHHBIE XaPAaKTEPUCTHKH JOJDKHOCTEH
CIIyXaIux, mpodeccruoHalbHbIe CTaHAAPTHI

Crnenuanu3upoBaHHble HH(POPMALMOHHBIE CHCTEMBbI, LHU(POBbIE
YCIYTH W CEpPBHCHI B OOJIACTH CTPATETHYECKOTO YINpaBJICHUS
IIEPCOHAJIOM, T'PaHMIIbl UX TPUMEHEHUS

OCHOBHBIE METPUKM M aHAJIUTUYECKHE CpEe3bl CTPATErMUECKOro
YIIPABJICHUS [IEPCOHATIOM

OCHOBBI apXHMBHOTO 3aKOHOJATEILCTBA U1 HOPMATUBHBIEC [TPaBOBBIE
akTel Poccuiickoii @enepanuu B 00JaCTH BEACHUS TOKyMEHTALUU
IO NIEPCOHAILY

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNNbecTBA Poccuiickoit @enepanuun

OCHOBBI ~ MHUTPAallMOHHOTO  3aKOHOAaTelbcTBa  Poccuiickoit
Oenepanu B 00JIaCTM  TIPUBJICUCHUS U TPYIOYCTpPOMCTBA
WHOCTPAHHBIX TPaXIaH | JIKI 0€3 TPaKJaHCTBA

OcCHOBBI ~ aJIMUHUCTPATUBHOIO 3aKOHOJATeNlbcTBa Poccuiickoit
@denepauu B 00JacTH  yNpaBJIEHUS  IIEPCOHAIOM U
OTBETCTBEHHOCTHU NOJIXKHOCTHBIX JIUI]
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H

"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumanuncT no ynpasfieHnio NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

3akoHogarenscTBO Poccuiickoir denepauuu O MEPCOHAIBHBIX
JaHHBIX

[Topsa1ok 3aKiI0OUEHHS 10TOBOPOB (KOHTPAKTOB)

JlokanpHBIE HOpPMATHUBHBIE AaKThl B  O0JAcTH  YIpaBJICHHS
HIEPCOHAIOM

HpaBI/ma BEJICHUS ASI0BOM NEpCIHUCKU

Hopwmel 5THKH 1emoBoro oo1meHus

HApyrue
XapPaKTCPUCTUKU

3.8.3. TpynoBas cpyHKUMA

AMUHUCTPUPOBAHUE IPOLIECCOB
CTII aTemqg)CKIZ)ro I aBJI')IeIL-:I/Iﬂ Y POBEHE
Haumenosanue | ©' P yrp Konx | H/03.7 | (momypoBens) | 7
MIEPCOHAJIOM ¥ COOTBETCTBYIOIIETO
KBaTM(UKAITIH
JIOKyMEHTO000pOTa
[Ipoucxoxaenue 3auMCTBOBAaHO
. Opurnnan X
TPYI0BOH QyHKINU U3 OpUrHHaa
Kon Peructparnmonnbrit
OpUTHHAlA HOMEp
npodecCHOHaIBLHOTO
cTaHjapra

Tpynossie neiictBus | JlokyMeHTalIMOHHOE ~ O(pOpMIIEHHE  pPEe3yJbTaTOB  yNpaBJICHUS

MIEPCOHAJIOM, €70 ayAuTa, pa0OTHI CTPYKTYPHBIX MOpPa3AeICHUM

JIOKyMEHTAallMOHHOE ¥ OPraHU3AllMIOHHOE  COIMPOBOXKIEHUE
CTPAaTeTHYECKOTO  YyNpaBJIEHUS  IMEPCOHAJOM W paboToi
CTPYKTYPHBIX MOJIpa3AeICHUN

[TogroroBka NpenIOKEHUM IO PA3BUTHIO CUCTEM YIIPaBJICHUS
MepcoHaJIoOM,  obOecrmeueHusi  KaapoBoil  0O€30MacHOCTH, IO
HEOOXOJUMBIM KOPPEKTHPYIOIUM U TPEBEHTUBHBIM MepaM M IO
MOBBIIIECHUIO 3¢ (EeKTUBHOCTH paloThI CTPYKTYPHBIX
MOAPAa3ACIICHUN

KouTponbp mporeccoB B 00IacTH yNpaBieHHs NEPCOHAIOM U
paboThl CTPYKTYpHBIX TOJpa3AeNeHUil, CpaBHEHHE U aHAIU3
MIPOLIECCOB,  PE3YJIbTATOB  YIIPABICHYECKUX  MEPOIPUATHUH,
ompezeneHue (HaKTOPOB, BBI3BIBAIOIINX OTKIOHEHUE OT TUTAHOBBIX
noka3arelie

HafeXHaa npaBoBas
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

CornacoBaHue M KOHTPOJIb JIOTOBOPOB IO BOIIPOCaM U CHCTEMaM
CTPATETMYECKOro YIpaBJIeHHs IIEPCOHAIOM U padoTe CTPYKTYPHBIX
HOJpa3eNIeHUI, OpraHu3anus MpoLUeayp MO UX 3aKIIOYECHUIO

IlonroToBka mpemIOKEHUI 1O OOECIEYEeHUI0 COOTBETCTBUS
opraHu3alMd M  OIIaThl  TpyAa  IIEpCOHAJAa  YCHELIHBIM
KOpIIOPATUBHBIM IIPAKTUKAM

HeobOxonumbie ymeHust | AHaTU3UpOBaTh, pa3padaTtbiBaTh U O(QOPMIISATH JOKYMEHTHI IIO
mporeccaM M pe3yibTaraM YIOpaBlIeHUS TEPCOHAIIOM M pabore
CTPYKTYPHBIX MOJIpa3acICHUI

[TpuMeHsITh METO/IBI aHATTN3a OM3HEC-TIPOIIECCOB OPTaHU3AINH

Onpenenarb nmporpammbl JOCTHXKEHUSI LEJI€H W pelleHus 3aaady
MOJpa3IeICHUI

[TpoBOIUTH ayUT CUCTEMBI YIPABJICHUS MEPCOHAIIOM U CHUCTEMBI
obecrnieueHus KaJIpoBoi 6e30MmacHOCTH

HpOBO,[[I/ITL KOHTPOJUJIMHI' CUCTEMBI YIIPABJICHUA IIECPCOHAJIOM

KOHTpOJ'II/IpOBaTB 6I-OI[)KGT Ha MEpCOHAl U YIPABJICHUC paCXOodaMU
Ha IIepCoHaI

OpFaHI/IBOBBIBaTL COIIPOBOXKIACHHUEC OOIrOBOpPOB IIO0 BOIIpOCaM
yYHpaBJICHUA TIEPCOHAJIOM, BKIIHOYas IMPEABAPUTCIILHBIC ITPOUCAYPhI
110 UX 3aKJIIFOYCHUIO

OpraHu3oBbIBaTh  3aKyNOYHBIE HOPOLEAYpbl, O(QOPMIATH H
aHAJIN3MPOBATh 3aKyIOYHYIO TOKYMEHTALUIO

KonTponupoBaTh M  aHalIM3UPOBaTh BONPOCHl  COLUAIBHOIO
[IapTHEPCTBA, J1OrOBOPHI IOCTABIIUKOB YCIYT

IIpoBOAMTH IIEPETOBOPHI U NPEACTABIATH HHTEPECHl OpraHU3alluy B
rOCYJapCTBEHHBIX OpraHax, Npo(ecCHOHAIBHBIX COI03aX U IPYTHX
MIPEJCTAaBUTEIbHBIX OpraHax pa0OTHUKOB M OpTaHU3AIMIX 10
BOIIPOCAM IEpCOHAIIA

PaGorate ¢ uWHGOPMAIMOHHBIMH  CHUCTEMaMH, IH(PPOBBIMU
YCIyraMH U CEPBHCAMH IO YIIPABJICHHUIO IEPCOHAIIOM

ObecrieunBaTh JTOKYMEHTALlMOHHOE COIPOBOXKJIEHUE IPOLIECCOB
YIPaBJIEHUS IEPCOHAIOM U pabOTON CTPYKTYPHBIX MOJIpa3aesieHui

OpFaHI/I3OBBIBaTB xpaHeHHe IIOKYMGHTOB B COOTBCTCTBUU C
TpeOOBaHUSAMHU TPYJOBOTO UM aAPXHUBHOTO 3aKOHOJATEJIHCTBA
Poccuiickoit denepanu v 10KaJIbHBIMA AKTaMHU OpraHU3alUN
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

ObGecrieunBath  coOMrofcHHE TPEOOBAHWU  3aKOHOAATEIHCTBA
Poccuiickoit @enepanii ¥ KOPIOPATUBHBIX MOJUTHUK B 00NacTu
00pabOTKM TEpPCOHATBHBIX JaHHBIX W  KOH(MUIEHIIUATHLHOMN
nHpopmaruu

ColmroaTh HOPMBI 3THKH JCIIOBOTO OOIIIECHUS

Heo6xonumebie 3nanus | ConanbHas TOJMTHKA, KOPHOpPATUBHAs KYJIbTypa, CHCTEMBI
MOTHUBAIMH U 3)PEKTUBHOCTH YIIPABICHUS TIEPCOHATIOM

Metonpl  ympaBieHUsT — pa3BUTHEM W I(PPEKTHBHOCTHIO
OpraHW3allK, METO/bl AHAJIN3a BBINOJHEHNS IIAHOB U IIPOrpamw,
ONpENIeJIEHUs] MX SKOHOMHUYECKOM 3(P(PEKTHUBHOCTH, METOJbI
obecrieueHns KaJpoBoi 6€30MacHOCTH

MCTO,I[BI IIPOBEACHUA ayauTa, KOHTPOJIA OII€paTUBHBIX
YHOPpaBJICHUYCCKUX MPOUECCOB, CONUOJIOTHICCKUX HCCIICIOBaHUM

busnec-mnan n 6H3HCC-HpOHeCCH OpraHu3anuu

BroxeTHOE MPOEKTUPOBAHUE

Opranu3allnoOHHOE IPOEKTUPOBAHKE

@OopMBI, METOJBI U CUCTEMBI MAaTEPUAIIBHOIO U HEMATEPUAIBHOTO
CTUMYJIMPOBAHUs TPY/la IEpCOHAIIA

Cuctembl cTaHmapToB 1O OW3HEC-TIporieccaM, MpodeccHusiM
(cennanabHOCTSAM), HOPMBI Tpyia

Meroapl aHamM3a KOJUYECTBEHHOTO M KAa4eCTBEHHOTO COCTaBa
nepcoHaa

[TonuTuka opranu3aiuu Mo rnepcoHary

IMopsimox  ¢opmupoBaHusi, BeAeHUs  0a3pl  JaHHBIX U
IIPEIOCTABJIEHUS. ~ OTYETHOCTH IO  CUCTEMaM  YIPAaBJICHUS
MIEPCOHAJIOM M paboTe CTPYKTYPHBIX MOJpa3AeICHUM

OCHOBBI JOKYMEHTALMOHHOTO 00ecrieueH s, MOPSAOK OPOPMIICHHS
AOKYMCHTOB, MNPCACTABIIACMBIX B TOCYyAapCTBCHHBLIC OpraHbl,
npo¢eCCHOHAIBHBIC COIO3bI, OOIIECTBEHHBIC OPTaHU3AINHI

HGJ'II/I H CTPATCrus pa3sBUTHUA OpraHru3aln

[Mopsimox mpoBeneHUs 3aKyNOYHBIX TMpoueayp u odopmiieHus
CONYTCTBYIOIIEH JOKYMEHTAIUU

HopmaruBHblE IpaBOBBIE aKThl, pETyJUpYIOIIME IpaBa U
00s13aHHOCTH TOCYAApCTBEHHBIX OpPraHoB M OpraHU3aluil 1o
MIPEIOCTABIICHUIO YUETHOM JOKYMEHTAIlUU
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"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 02.11.2022

OpranuzanioHHasi CTPYKTypa OpraHu3alid ¥ BaKaHTHBIC
JOJDKHOCTH (TMpodeccru, CreIuaIbHOCTH)

Tapudno-kBanuuKaMOHHBIE CIPABOYHUKKA paboT U mpodeccuii
pabounx ¥ KBaIM(UKAIMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH
CITy KaIliX, PO eCcCHOHATIBHBIE CTAHAAPTHI

Crenanu3upoBaHHble WH(POPMAIMOHHBIE CHCTEMBI, HHU(POBHIC
YCIYyI'M W CEpBUCHI B 00OJACTH aJMUHHCTPUPOBAHUS IPOIIECCOB
CTPaTeTMYeCKOro  YIpaBJICHHs  IEPCOHAIOM, B  0O0JIACTH
JOKYMEHTO000pOTa, IPaHUILIbI UX TPUMEHEHHSI

HopmatuBHbIE paBOBbIE aKThl, ONPEAEISIOIINE HOPMBI TPYIOBOTO
npaBsa

OCHOBBI apXMBHOI'O 3aKOHOJATEJILCTBA U HOPMATUBHBIE MPABOBBIE
akTel Poccuiickoit @eneparuu B 0071acTH BeACHUS TOKYMEHTALUU
10 TIEPCOHATY

OcHOBBI HAJIOrOBOTO 3aKOHOAaTeNnbecTBa Poccuiickoit denepanun

OCHOBBI MUTPALIMOHHOTO 3aKOHOJaTEIbLCTBA Poccuiickoit
Qenepaniii B 00NIacTH  TPHUBJICYEHUS W TPYIOYCTPOMCTBA
WHOCTPAHHBIX TPaKIaH U JTUI] 0e3 rpaKIaHCTBa

OCHOBEI AIMUHUCTPATUBHOI'O  3aKOHOHATCJIbCTBA Poccuiickoit
(Denepaunn B o0actu YHpaBJICHUA NnepcoHaaIoM n
OTBCTCTBCHHOCTH AOJI’KHOCTHBIX JIUIL

3akoHonarenscTBO Poccuiickoir denepanuu O MEPCOHAIBHBIX
JAHHBIX

JlokanbHble HOPMATUBHBIE aKThl OpraHu3alMu B  00JacTH
YIIPABJICHUS [IEPCOHATIOM

[Topsaok 3aKITtOYEHUS T0TOBOPOB (KOHTPAKTOB)

Hopwmel aTHKH 1enoBoro oomeHus

HApyrue
XapPaKTCPUCTUKU

IV. CBegeHusi 06 opraHmsaumsax - paspadborumkax
npodeccuoHanbLHOro craHaapTa

4.1. OTBeTCTBEHHasA opraHu3auusa-pa3padboTumk

Coger no npodeccuoHanbHbIM KBATU(UKAIMAM B 00JIaCTH YIIPABJICHUS [IEPCOHATIOM
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IIpencenarens ByukoBuu Asia AnekcaHipoBHa

4.2. HanmeHoBaHuA opraHM3auun-pas3padboTynKkoB

1 | Arpoxonaunr "CTEIIB", ropox PocToB-Ha-/lony

2 | AO "Konnepun Pocaneproarom", ropox Mocksa

3 | AO "OMK", ropox Brikca, Huxeropoackasi 0671acTh

4 | Komnanus "MetamnonnBect", ropoq Mocksa

5 | MoCKOBCKHI METPONOJIUTEH, ropoa MockBa

6 | HucturyT 3ansToctu u npodeccuit ®I'AOY BO "HayuHo-ucciienoBaTeIbCKHii
yHuBepcuTeT "Briciias mkoaa 3koHOMHUKHU", ropoa MockBa

7 |HOYY "HUaCcTUTYT NpodecCHoHaAIBHOTO KaapoBUKa'", ropoa MockBa

8 | OOQOP "Coro3 paboTomaTeneil pakeTHO-KOCMUYECKON TTpoMblIliuieHHoCcTH Poccun”,
ropoa Mocksa

9 | OOP "Poccuiickuii COr03 MPOMBIIIJIEHHUKOB U NpeAnpuHUMaTenei’, ropox Mocksa

10 [ITAO "T'a3mpom HedTs", ropon Cankr-IleTepOypr

11 |ITAO "Pocrenexkom", ropoa MockBa

12 |ITAO "Pycl'unpo", ropon KpacHospck

13 |ITAO "Cesepcrans", ropoa Uepenosei, Bonoroackas o6mactsb

14 | ITAO A®K "Cucrema", ropoa Mocksa

15 | CPOOQO "Accommanusi pyKOBOJAUTENEH U CIIEHHAIMCTOB MO YIPABICHUIO
YesoBeueckuMu pecypcamu', ropoa ExatepunOypr

16 |®I'BOY BO "MockoBCckuil aBUalIMOHHBIM HHCTUTYT (HALIMOHAJIBHBII
HCCJIeI0BATENIbCKUI YHUBEPCHUTET)", ropo] MockBa

17 | ®I'BY "BHUU tpyna" Muntpyna Poccnn, ropon Mocksa

18 |YY "Llentp muaHupoBaHuUs U UCIOIb30BaHUS TPYIOBBIX pecypcoB I'aznpoma”, ropoa
Mocksa

<1> Obmepoccuiickuii KaaccuQuKaTop 3aHATUH.

<2> OO0mepoccuiickuii Ki1accu@uKaTop BUIOB SKOHOMUYECKOH JCSITEIIBHOCTH.
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<3> Eaunblii kBaMU()UKAIIMOHHBIM CHPABOYHUK JOKHOCTEM PYKOBOJIWTENEH, CIEUANTNCTOB U
JIPYTUX CITyKaIUX.

<4> OOmepoccuiickuii kimaccubukarop mnpodeccuii paboumx, MJOHKHOCTEH CIIyXalux U
Tapu(HBIX pa3psIoB.

<5> OO0mepoccuiickuii Kiaccu@uKaTop CrenuagTbHOCTEN TT0 00pa30BaHUIO.
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