YTBEPXIEH

npuka3oM MHUHHUCTEPCTBA TPyIa U
COMUAJILHOU 3aIMTHl POCcCUIICKOM
Denepanuu

OT «__» 2014 .

[TPO®ECCHUOHAJBHBIN CTAHJIAPT!

Cnenuajauct B 00j1acTH 0HOJIMOTEYHO-UHPOPMALMOHHOM eATeJTbHOCTH

(HanmeHoBaHHE TPO(YECCHOHATIBHOTO CTAHIAPTA)

Perucrpannonusiit Homep

|. O0mue cBegeHus

bubnuoTteuno-undopmamoHHas AesITEIHHOCTD

(nanmeHOBaHUE BHAA MPODECCHOHATBHON JIEeATEIBHOCTH) Kon

OcHoOBHas ocjab BUJa HpO(l)eCCI/IOHaJIBHOI‘/JI JOCATCIbHOCTU.

CBoeBpeMEHHOE M KaueCTBEHHOE YAOBJIETBOpEeHNE HH()OPMAIIMOHHBIX, 00pa30BaTEIbHBIX, TOCYTOBBIX
MOTpeOHOCTEN TMONb30BaTeNell OWONMMOTEK W COACHCTBHE KyJIbTYPHOMY Pa3BUTHIO O0OIIeCcTBa
cpeacTBaMu OUOIMOTEYHO-UH(DOPMAITIOHHOH 1eATEIIbHOCTH

OXBar KIIFOYEBBIX 3aHATHI (TPYIIIT 3aHATHIA):

bubnmorexapu, oudmorpadsi,

2432 JIOKYMEHTOBEbI U CIICIIUATHCThI - -
POJICTBEHHBIX Ipodeccuit
(xox OK3?) (maumeHoBaHue) (xom OK3) (manmeHoBaHue)

OTHOIIEHUE K BHJIAM SKOHOMUYECKOH I TeIbHOCTH:
9251 JestenbHOCTh OMOIMOTEK, apXUBOB, YUPEKACHUH KITyOHOTO THUTIA

92.40 JlesiTenbHOCTh MH(POPMAIIMOHHBIX CITYKO I10 MPEIOCTABICHUIO HAYYHO-TEXHUYECKOH,
MIPaBOBOH, COIMANTBHO-2KOHOMUYECKOH, (PMHAHCOBOM, KOMMEPYECKOM, OTpaciIeBON 1
npoyeil uHpopmanyu

72.4 JlesTensHOCTh MO CO3/IAaHUIO M UCTIOB30BAHUIO 0a3 JaHHBIX U MH()OPMAIITMOHHBIX
pecypcoB

HAaMMCHOBAHHEC BUIA 3KOHOMH‘I€CKOﬁ JCATCIBbHOCTHU
(kox OKBDJT%) ( A )



Il. Onucanue TPya0BBIX GYHKIMIi, BXOASIIHUX B MPodeccHOHATbHBII cTanaapT (GyHKIHOHAIbHAS KAapTa BUIA

npodecCHOHAILHOI eI TeJIbHOCTH)

O06o0011eHHbIe TPYAOBBIE HYHKIIUN

TpynoBsle GyHKIUU

HaNMCHOBaHUE YpoBeHb HauMCHOBaHHE KO YpoBeHb
KOJ kBauu- (momypoBeHb)
Kalliu KBaJTU(PUKAIHN
DKCIepTU3a JOKyMEHTHOTO TTOTOKA U A/01.6 6.1
MIEPBUYHBIN OTOOP TOKYMEHTOB
KowmrmiekroBanune 6ubamoreunoro Goxaa A/02.6 6.2
MICYATHBIMU U DJICKTPOHHBIMHU IOKYMEHTAMH,
A dopmupoBanue 6ubIMOTEYHOTO POH A 6 CeTeBBIMU HHDOPMALIMOHHBIMU PECYPCAMH
Yuer, 00paboTKa U OpraHU3aI¥sI A/03.6 6.3
oubimoreynoro Gouaa
Obecneuenue pexuma XpaHeH!s, KOHCEPBAlIUY,
pecTaBpanuu 1 0e30MacHOCTH OUOIMOTEYHOTO B/01.7 71
dbonga
B OcymecTBiieHHe paboT MO COXPAaHSHUIO 7
o6ubnmoreynoro Gpouaa MukpopuIsMUpOBaHUE U OLIUPPOBKA
oubmmoteunoro ponma. Coznanue cTpaxoBhIX B/02.7 79
OoubroTeYHbIX (POHIOB
Opranusanys CpaBOYHO-TIONCKOBOTO anapaTa 6, 7 AHanMTUKO-CHHTETHYECKast 00paboTKa 6.1
C OUOIMOTEKH JIOKYMEHTOB C/01.7
Opranu3anys TpaJIuIMOHHBIX KaTaJOroB U
KapTOTEeK C/02.7 6.2
Opranu3anus 3JeKTPOHHBIX KaTaJIOTOB
C/03.7 7.1




Coznianue ¥ SKCITyaTanus 3JIeKTPOHHbIX
UH()OPMAIIMOHHBIX pecypcoB (0a3bl TaHHBIX,
CalThl, 3JIEKTPOHHBIE KOJUIEKIINH, FIEKTPOHHbIE
OMOIHMOTEKH, IIEKTPOHHbIC XPAHHJIMIIA H JIP.)

Cl04.7

7.2

CnpaBouyHo-0ubnHorpadudeckoe u
MH(POPMALIMOHHOE O00CITyKHBaHUE
MOJIb30BaTENEN

6,7

CrpaBodHO-OnOIIMOTrpaduieckoe
00CIy)KMBaHUE B PEXKUMAaX JIOKATLHOTO U
yJIQJICHHOTO JOCTYTIa

D/01.7

6.1

HNudopmannonnoe o0cIyKUBaHUE
HOJIb30BaTENCH B PSKUMAX JIOKAIBHOTO U
yJIJICHHOTO JOCTYTIa

D/02.7

6.2

Coznanne nHGOPMAIIMOHHON TTPOTYKITHH
oubnmoreku (OudarorpaduuecKon,
AHATUTHYCCKOM, PEKJIAMHOM) B TIEYaTHOMN U
AJIEKTPOHHOM (opmarax

D/03.7

7.1

bubnnoreunoe O6CJ'Iy>KI/IBaHI/Ie MoJb30BaTeNe

CranuonapHoe 00CTy>KUBaHHUE TIOJIb30BaTEIICH
MEYaTHBIMHA U SJICKTPOHHBIMU JOKYMCHTAMU

E/01.6

6.1

HecranmonapHoe o0ciykuBaHue
H0JTb30BaTENICH MEYaTHBIMH U 3JIEKTPOHHBIMHU
JIOKYMEHTaMHU

E/02.6

6.2

Opranuzanus o0CITy>)KUBaHUS MOJIb30BaTeNeH B
pEeKHMME yIAIEHHOTO JOCTyTa

E/03.6

6.3

Hpe,[[OCTaBJ'IeHI/Ie KYJbTYPHO-IIPOCBCTUTCIILHBIX U

JOCYTOBBIX YCIYT MOJB30BATEISIM OUOIHOTEKH

Opranuzanys 1 IpoBeAEHUE KyJIbTYPHO-
IIPOCBETUTENIBHBIX U UHTEIUIEKTYaJIbHO-
JIOCYTOBBIX MEPOIPUITHI

F/01.6

6.1

VYuacTue B pa3paboTKe U peaau3anuu
COLIMOKYJIBTYPHBIX ITIPOEKTOB U MPOTrpamMm

F/02.6

6.2

Opranuzanys 1 IpoBeICHUE HCTOPUKO-
KpPaeBEeIUECKUX aKIUI U MEPOIIPUATUI

F/03.6

6.3




HaydHo-aHanuTHUecKast, METOIUIECKas |
KOHCYJIbTAIIMOHHAs paboTa B 00J1acTH
OMOIMOTEYHO-NH(DOPMAITMOHHON IeITETEHOCTH

Opranu3anys ¥ MpoBeIeHHE TPOPIITEHBIX

HAYYHBIX U TIPUKJIAJHBIX UCCIIETOBAHUM G/01.8 8.1
(conmonornvyecKkux, MapKeTUHIOBBIX H TIP.)

Pa3paboTka TEKymuX U MepCIeKTUBHBIX

TUTAHOB, IPOTPaMM Pa3BUTHSI, OMOTUOTEUHBIX G/02.8 8.2
HOPMATHBHBIX IOKYMEHTOB

MeroandecKkuii MOHUTOPUHT U THarHOCTUKA
oubnMoTeuHO-UHpOopManrorHol nestensroctn | G/03.8 8.3
Meroauueckoe obecrniedenne 6nOIMOTEUHO-

UH(POPMALIMOHHOM JeSITEIbHOCTH G/04.8 8.4
Opranu3anys ¥ OCyIIeCTBICHHE HETIPEPHIBHOTO

00pa30BaHus U MOBBIIIEHUS KBAIU(UKALIUH G/05.8 8.5

OnOJIMOTEYHBIX PAOOTHUKOB
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I11. XapakTepucTika 00001IeHHBIX TPYAOBBIX (PYHKIUH

3.1. O000meHHass TpyAoBasi GyHKIUSA:

Haumenosann | POpMUpPOBaHUE OMOIMOTEYHOTO (HOH/IA

€

A YpoBeHb 6

Ko,
A KBaNU(pUKAIIT

[TpoucxoxaeHne 0000ICHHO
TPyAOBOH (pyHKIHUU

Opuruna
N X 3auMCTBOBAHO M3 OPUTHHANA
Kon opurmnanma  Per. HoMep mpod.

CTaHJapTa

Bo3MmoxHbIE
HAaNMEHOBaHUS
JOJKHOCTEN

bubnmorekapb-KOMIUIEKTATOP
DKCHepT Mo KOMIUIEKTOBAHUIO OMOIMOTEYHOTO (pOH 1A

TpeboBanus K
00pa3oBaHUIO U
00y4eHHI0

Cpennee 6ubmmoTedHoe oOpa3oBaHMeE.

Briciiee 6uba10TeUHO-NHPOPMALIMOHHOE WIIH MIEAarOrHYECKOe
oOpasoBaHmue.

JIOTIOJTHUTENBbHOE OMOINOTeYHO-HH(OPMAIIMOHHOE 00pPa30BaHKE

TpeOoBaHuUs K OMBITY
MPAKTHICCKOHN pabOTHI

Oco0sle ycnoBHs JOITyCKa
K pabote

I[OHOHHI/ITGJIBHLIG XapaKTCPpUCTHUKHU

HamnmenoBanue KOJI HaMMEHOBaHHUE
KJaccudukaropa
2432 bubnuorexapu, 6ubnuorpadsl, JOKYMEHTOBEII U
OK3 CHEIHAIHMCTHI POACTBEHHBIX MPOhecCHid
ETKC mmu EKCJ] - -
OKCO, OKHIIO wumn
OKCBHK
3.1.1. TpynoBasi pyHkuus
DKcnepTu3a JOKYMEHTHOTO MOTOKA U VposeHn
Hamvenosanne | [IEPBHYHBIA OTOOP JOKYMEHTOB Kox | A/Q1.7 | (noayposens) 6.1
KBaNU(pUKAIIT
Iponcxoxnenne TpynoBoi Opurunan X 3aMMCTBOBaHO U3 OPUTHHAIA
GdhyHKIUH
Kon Per. Homep npoo.
OopuruHaIa cTaHgapTa

TpynoBsie neicTBUs

[TpoBOIUTH SKCIIEPTU3Y KHIKHOTO M HH()OPMAIITHOHHOTO PHIHKOB

[TpoBOAMTH MEPBUYHBIN OTOOP TOKYMEHTOB C IICJIbIO BKJIFOUCHUS B
OuOIHOTEUHbIN POHT

BecTtu 0a3nl JaHHBIX 3aKa3aHHBIX W3MAHUAI

Bectu 6a3bl JaHHBIX IO PETPOCTIEKTUBHOMY JIOKOIIJIEKTOBAHUIO
OoubmoTeyHoro OH/A, B T.4. pSAKUMHU H [IEHHBIMH U3JIaHUSIMU




VYcranaBnmuBaTh mpodecCUOHATBHBIE KOHTAKTHI C M3AAI0NTUMU
OpraHu3alUsIMU, IOCTaBIIMKAMU ITI€YaTHOU U 3JIEKTPOHHON MPOIYKIIUU
10 BOTIpOCaM KOMIUIEKTOBaHMS OuOImoTeuHoro Goxaa

Heo0xonumeie ymeHus

OpueHTupoBaTbcs B MHOOPMALIMOHHBIX pecypcax KHUTOU3IATENbCKOTO,
KHUTOTOPrOBOI'O PHIHKOB, PhIHKA JJIEKTPOHHBIX IPOIYKTOB U YCIIYT

AHanu3upoBaTh NPEIIOKEHUS KHUTOMU3JATEIbCKOTO U KHUTOTOPrOBOTO
PBIHKOB Y PBIHKA JIEKTPOHHBIX IPOAYKTOB U YCIIYT,

OCYHIECTBISITh NEPBUYHBINA OTOOP JOKYMEHTOB B OMOIMOTEUHBIN (HOH/

Heo0OxomnMeie 3HaHUS

HopMmaTtuBHbIE IpaBOBbIE JOKYMEHTHI IO KHUTOU3AATEIBCKOMY U
KHUTOTOPrOBOMY PBIHKAM, PhIHKY 3JI€KTPOHHBIX MPOJIYKTOB U YCIYT

HopMmaTtuBHbIe paBoBbie JOKYMEHTHI IO IPOLEAYypaM OpraHu3aluu |
TEXHOJIOTHSIM KOMIUIEKTOBaHMs (poHIa

HopmaTtuBHbIe paBoBbIe JOKYMEHTHI IO paboTe ¢ PEeIKUMH U LIECHHBIMU
U3JTAaHUSIMU

CprKTypa, CBOMCTBA U 3aKOHOMCPHOCTH HOKYMCHTAJIBHOI'O ITIOTOKA

OcHOBBI OMOJTMOTEKOBEICHHS, TOKYMEHTOBEACHHS, OMOTHOTEIHOTO
dboHI0BEACHUS

3HaHUE COBPEMEHHBIX TCHIEHINH Pa3BUTHUSA T'yMAHUTAPHBIX, TOUHBIX U
€CTECTBEHHBIX HAyK, COBPEMEHHOI'O JIUTEPATYPHOIO IIpoLecca,
KpaeBeICHHsI

OCHOBBI TPYJOBOT'O 3aKOHOJATEIbCTBA

ITpaBuIa BHYTPEHHETO TPYAOBOIO PacHopsiAKa

[TpaBuia Texuuku 06e3onacHocTr (OXpaHbl TPy/Ia)

Jlpyrie
XapaKTepI/ICTI/IKI/I

YcnoBust paboTHI:
® TOCTOSIHHBIN rpaduk padoThI
[ToBwimenue kBanHQpUKAUU He peke 1 paza B 5 et

3.1.2. TpynoBas ¢pyHKIUS

HaumenoBanne

KomrmiekroBanue 6ubamnoreunoro ¢houaa
IIC4YaTHBIMU U 3J'I€KTpOHHI:IMI/I

JIOKYMEHTaMH, CETEBBIMU KRAIVHRAITHH
MH(POPMALIMOHHBIMU PECypcamMu

YpoBenb

Kox | A/02.7 | (momyposens) 6.2

IIpoucxoxnenue Tpy10Boi
¢dbyHKIUN

Opurunan X 3aMMCTBOBAHO U3 OpUTHHANIA

Kon Per. Homep npod.
OpHTHHAlIa CTaHzAapTa

TpynoBsie 1eCTBUS

OcyiecTBisATh paboThl (B T. 4. KOHKYPCHBIE MIPOLIEAYPHI) 10 TEKYIEMY
KOMIUIEKTOBaHUIO OHOIMOTeYHOTrO (poHIa

OcymecTBIsATh PabOTHI IO PETPOCTICKTUBHOMY KOMILICKTOBAHUIO
oubmuoTeyHoro (oHAA B T. Y. PEIKUMHU U IICHHBIMH H3JaHUSIMH

OdopMiATh 3aKyNOUYHYIO U (PMHAHCOBO-PKOHOMHUYECKON JT0KYMEHTAIHIO
M0 MPUOOpETaeMbIM B OMOIMOTEUHBIN (HOH U3IaHUSM

Heobxonumeie ymeHust

Brnagets TeXHOTOTHSAMH TEKYILIETO U PETPOCTIEKTUBHOTO
KOMILJIEKTOBaHMs OnbOanoTeunoro Goxga




IIpoBOANUTE KOHKYPCHBIE IIPOLIEAYPBI 110 TEKYIEMY U PETPOCIIEKTUBHOMY
KOMIUIEKTOBaHHUIO OubamoreuHoro Goxaa

OdopMIIsATh 3aKyITKH W3TaHUH B OMOITHOTEYHBIN (OoHT

O¢opMIIATh 1apbl U OKEPTBOBaHUS B OMOJIMOTEUHbIN HoHI

Heo0OxonnMmeie 3HAHUS

HopMmaTtuBHbIE IpaBOBbIE JOKYMEHTHI IO OMOINOTEUHO-
MH(POPMALIMOHHOM NesITeIbHOCTH

HopMaTuBHBIE ITPAaBOBBIE JOKYMEHTHI 10 KHUTOU3AATEIBCKOMY U
KHUTOTOPrOBOMY PBIHKaM, PBIHKY 3JIEKTPOHHBIX IPOAYKTOB U YCIIyT

HopMaTtuBHBIC TpaBOBBIC JOKYMEHTHI IO TTPOIIEAYpaM OPraHU3alud 1
TEXHOJIOTHSIM KOMIUICKTOBaHMsI OmbImoreyHoro Gouma

HopMmaTtuBHbIe IpaBOBBIE JOKYMEHTHI IO paboTe ¢ PeAKUMH U IEHHBIMU
H3JaHUSIMU

OcHOBBI OMOIMOTEKOBEICHHS, TOKYMEHTOBEACHHUS U OMOIMOTEYHOTO
(dhoHIOBEICHUS

CoBpeMEHHBIC TEH/ICHIIUH Pa3BUTHS T'YMAHUTAPHBIX, TOUHBIX U
€CTEeCTBEHHBIX HayK, COBPEMEHHOTO JIUTEPATypPHOTO TpoIiecca,
KpacBeICHHSI

Wcrounnky koMIuiekToBaHust onbanoTednoro Goxa

OCHOBBI TPYAOBOI'0 3aKOHO/IaTEIbCTBA

ITpaBua BHYTPEHHETO TPYAOBOIO pacHopsiaKa

[TpaBuia Texuuku 6e3onacHocTr (OXpaHbl TPY/Ia)

Jlpyrie
XapaKTepI/ICTI/IKI/I

YcnoBust paboTHI:
® TOCTOSIHHBIN rpaduk padoThI
[ToBwimenue kBanHQpUKAUU He peke 1 paza B 5 et

3.1.3. TpynoBasi pyHKIUA

HaumenoBanne

VYyet, 00paboTKa U OpraHu3aIus
o6ubnroreynoro ¢ponHma e —

Yposenb

Kon | A/03.7 | (momyposens) 6.3

IIpoucxoxnenue Tpy1oBoi
(dhyHKIUN

Opurunan X 3aMMCTBOBAaHO U3 OpUTHHANA

Kon Per. HoMmep mpo.
OpHTHHAJIa CTaHzapTa

TpynoBsie neicTBUs

Bectu auddeperumrpoBanubiii (MHAMBUIYATbHBINA) U CyMMapHBI
(MHTErpUPOBAHHBIN) yUYET JIOKYMEHTOB, MOCTYIHBIINX B
OMOIMOTEYHBIN (OH]T

OcCyIecTBIATh TEXHHYECKYI0 00pab0TKy JTOKyMEHTOB, IIOCTYIHBIIHX B
OnbIMoTeYHBIN (HOH/T

OcyuiecTBaATh 6uOIMorpadguueckyro o0paboTKy J0KyMEHTOB,
MOCTYNUBIINX B OMOIMOTEYHBIN (HOH]T

Pacnpenensate u nepenaBaTh NOCTYNUBILKME TOKYMEHTHI B
(YHKITMOHATLHBIC TTOIPa3/IeIICHUsT OMOINOTEKH

Ocy1ecTBIsATh PACCTAHOBKY MOCTYMNHBIIUX JTOKYMEHTOB B
COOTBETCTBUU C MPUHATHIMU B OMOIHOTEKE MPaBUIAMU

[TpoBoANTH KOHTPOJIBHYIO IPOBEPKY (Tepeyyera) OubmoTedHoro Gponaa




BBIABIATH, pErUCTPUPOBATh U BECTH Y4ET PEAKUX U LICHHBIX W3JaHUH,
KHWKHBIX ITAMATHUKOB

Hckaroyats TOKyMEHTBI U3 COCTaBa OubmuoTeuHoro Gonzaa (mo
OPUYMHAM UX MOPAJILHOTO MM (PM3UYECKOT0 CTApEHUs], U3MEHEHUS
Ccrpoca, omKOOK MEPBUYHOr0 0TOOpa U T.11.)

Heobxoaumbie ymMeHMsI

Branets Texnonorueit auddepenimpoBaHHoro (MHAMBUAYAILHOTO) |
CYMMapHOTO (MHTETPUPOBAHHOI0) yUeTa JOKYMEHTOB, MIOCTYITUBIINX B
O6uOIMOTEYHbIN QOHT

OdopMIIATh OCTYHBIINE TOKYMEHTHI ([I€YaTHBIX M DJICKTPOHHBIX) B
COOTBETCTBHUH C TPEOOBAHUSIMH HX TEXHHUECKOW 00pabOTKU

OcymiecTBisaTh Onbauorpaduueckyro o06paboTKy JOKYMEHTOB,
MOCTYNUBIINX B OMOIMOTEYHBIN HOH]T

JloKyMEeHTaIMOHHO OOPMIISATH MPOLETyphl Epeaau MOCTYIUBILNX
JIOKYMEHTOB B (DYHKIIMOHAJIbHbIE MOJpa3AeieHUs] ONOINOTEKN

Bitagets MeTOnaMu pacCTaHOBKU IMOCTYIUBIINX JOKYMEHTOB B
(bYHKIMOHATIBHBIE MOIpa3AeIeHNs OHOIHOTEKH

Bramets MeTOaMH OpPTaHU3aI[MU U METOMKONW KOHTPOJBHOU MPOBEPKH
(mepeydyera) 6ubmmoTeyHoro honga

Brnanets MeTOgaMHu BBISIBJICHHS], PETUCTPALIMU U yU€Ta PEIKUX U
[EHHBIX M3IaHNH, KHIDKHBIX TaMSATHHKOB

Brnanets MeTOgaMu HCKITIOUEHUS JOKYMEHTOB U3 COCTaBa
ounbmmoTeuroro Gonma

Heo0OxonnMmeie 3HAaHUS

HopMmaTtuBHbIE IpaBOBbIE JOKYMEHTHI IO OMOIMOTEUHO-
MH(POPMALIMOHHOM NesITeIbHOCTH

HopMmaTuBHbIE TOKYMEHTBI 110 KHUTOU3/1aTEIbCKOMY U KHUTOTOPTOBOMY
PBIHKAM, PbIHKY 3JE€KTPOHHBIX MPOJYKTOB M yCIYT

HopmatuBHBIE JOKYMEHTHI [0 BOIPOCAM OpraHH3alli OHOIHOTEYHOTO
donma

HopMmaTtuBHbIe paBoBbie JOKYMEHTHI IO paboTe € peIKUMH U
[[EHHBIMU W3JIAHUSIMU, KHY)KHBIMU TTAMSITHUKAMU

OcHOBBI OMOIMOTEKOBEICHHS, TOKYMEHTOBEACHHUS U OMOIMOTEYHOTO
boHTOBEACHHUS

OCHOBBI TPYAOBOI'O 3aKOHOJATCIILCTBA

[IpaBuna BHyTPEHHETO TPYJOBOTO PACTIOPSIKA

[IpaBuia TexHUKH Oe30nacHOCTH (OXpaHbl TPYia)

Hpyrue
XapaKTePUCTUKH

VYcnoBust paboTHI:
® TOCTOSIHHBIN rpaduk padoThI
[ToBbrmenne kBanudukanuu He pexxke 1 pasa B 5 et

3.2. O0001meHHAs TPYAOBAsA (PYHKIMSA:

OcymiecTBieHne padoT MO0 COXPaHEHUIO Kon | B | Yposemb v
6ubnuoreyHoro Goxaa KBaHUKAIHN
[Ipoucxoxnenue 06001eHHOI Opuruna X 3auMCTBOBAHO 3 OpHIHHATA

TPYyAOBOH pyHKIUU

b}
Kon opurmnana  Per. HOMep mpod.
CTaHIapTa




Bo3MoxxHbIe
HAauMEHOBaHUSI
JOJDKHOCTEN

bubnnorekapb- SKCHEPT M0 COXPAaHHOCTU OUOINOTEYHOTO POoHAA

TpeboBanus k
00pa30BaHUIO U
00yUIeHUIO

Briciiee 6ubmmoreuHo-nHGOPMAIMOHHOE 00pa30BaHHE.
JlononHuTeIbHOE OMOIHMOTEYHO-MH(POPMAIIMOHHOE 00pa30BaHUE

TpeboBaHuUs K ONBITY
NPaKTHYECKON pabOTHI

He menee 5 net no npoduiato 1esTebHOCTH

Oco0ble yCIOBHUS TOMyCKa
K pabote

JlonOIHUTENBHBIE XapaKTEPUCTUKU

HanmenoBanue KOona HaMMCHOBAHUC
KI1accuduKaTopa
2432 bubmmorekapu, 6ubnmorpadsl, JOKyMEHTOBEBI U
OK3 CIEIUAINCTHI POJICTBEHHBIX Mpodeccuit
ETKC nmu EKCJ] - -

OKCO, OKHIIO wumn
OKCBHK

3.2.1. TpynoBas ¢pyHKIUS

HaumenoBanne

[Ipoucxoxnenue TpyaoBoit
byHKIIN

ObecrieueHue pexxuMa XpaHeHus, Vposems
KOHCEpBAIlNH, PECTaBpaIlUH U Kox | B/01.7 | (momyposem) 7.1
0e3onmacHocTH OMOIMOTEYHOTO (POoHIA KB pUKAIIH
OpI/IrI/IHaJ'I X 3auMCTBOBAHO U3 OpuUrvuHaza
Kox Per. HOMep mpodd.
OpHTHHAIA cTaHaapTa

ObecnieynBaTh HEOOXOAUMBIN peXUM XpaHeHUs 6ubInoTeyHoro Goxga

OpranuzoBaTh M 00€CIE€UYMBaTh MPEBEHTUBHYIO U MAaCCOBYIO
KOHCEPBALMIO TOKYMEHTOB

Opranu3oBBIBaTh W MPOBOJUTH PEMOHTHO-PECTABPAIIMOHHBIC PAOOTHI C
bonIOM

TpynoBeie nelcTBUS

ObecnieunBaTh 6e30MacHOCTH OMOIHOTEYHOTO (hoHma (MMOKAPHYIO,
TEXHOTECHHY0, OT HECAHKIIMOHUPOBAHHBIX JICHCTBUI MMOJIb30BaTEICH,
OMOJIOTMYECKYIO U JIp.)

OOecnieunBaTh COXPaHHOCTD (DOH/IA B MPOIECCAX UCIOIB30BaHUs (BbIIaua
JOKYMEHTOB I0JIb30BATEIISIM, TPAHCIIOPTUPOBKA, SKCIOHHPOBAHHE,
KCEPOKOMMPOBAHUE, MUKPODUIBMUPOBAHKE, CKAHUPOBAHNUE)

VYuacTBOBaTh B pa3pabOTKe periaMeHTHPYIOMIHX JOKYMEHTOB
(monokeHuit, HHCTPYKIUI) IO OpraHU3allii XPaHEHHs], HCIIOJIb30BAHUS U
o0ecrieyeHns: COXpaHHOCTH (HOHIOB

[Tonnep>xuBaTh HOPMAaTUBHBIE PEKUMBI XpaHEHUSI OUOINOTEYHOTO
¢bonma (CBETOBOIrO, TEMIIEPATYPHO-BIAKHOCTHOTO, CAaHHTAPHO-
TUTHEHUYECKOT0)

Heobxoaumsie

Brnageth TeXHONOTHSIMH MPEBEHTUBHOM U ()a30BOIl KOHCEpBAIIUU
JJOKYMEHTOB

YMEHHUS

BJ'Ia,I[eTL TCXHOJIOTUAMH PEMOHTA U PECTaBpallUU JOKYMCHTOB, PEAKUX U
IOCHHBIX I/I3I[aHI/II71 U KHUXKHBIX ITaMATHHUKOB
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Biiagers onepaTuBHBIMY CPEACTBAMHU M0XKAPOTYILIECHUS

BrageTh TAKTUKO-TEXHHYECKUMU CPEACTBAMH H CIIOCO0aMHU
obecrieueHnst Hu3nIecKoil Oe3omacHocTH OMbIMOTEeYHOTO (hoHIA

Brnanets MeToaMu IpO(UIAKTUKY, 3AIUTHI, JIC3UHCEKIIUU U JPYyTUMHU
cpencTBaMu O0pbOBI ¢ OMOJTOTHICCKUMH BPEIUTEIIIMA OMOTHOTEIHOTO
donma

OO0ecreunBaTh HHCTPYKTUBHO-MCTOANYCCKOC W TCXHOJOTHUYCCKOC
COIMPOBOKACHNC COXPAHHOCTU NOKYMCHTOB B IMPOLECCCC NUCITOJIB30BAHUSA

HeoOxonuMele 3HaHUS

HopMmatuBHble mpaBoBble JOKYMEHTHI IO OMOINOTEYHO-
MH(POPMALIMOHHON NeSITeIbHOCTH

HopMmatuBHbIe MpaBoBbIE JOKYMEHTHI IO KOHCEPBAIMK U PECTaBpalluu
JIOKYMEHTOB

HopmaTiBHBIE IPaBOBBIE JOKYMEHTHI 110 OPraHU3aIMd KOMIUICKCHOM
cucTeMBbl (hM3NIECKOl 0e30macHOCTH ONOINOTEK

HOpMaTI/IBHbIe IIpaBOBLIC NOKYMCHTEI I10 pa60Te C pCAKHMMH U LICHHBIMH
n3gaHusAMU, KHUKHBIMU IIaMATHUKaMU

OcoOEHHOCTH COXpaHEeHUsl OYMa)KHBIX W 3JEKTPOHHBIX JIOKYMEHTOB

OCHOBHBIC HaNpPaBJICHHs ¥ BUABl KOHCEpBAUU OMOIMOTEYHBIX (DOHIOB

TaKTUKO-TEXHUYECKUE CPEICTBA U ICHCTBHS B YCIOBUAX IKCTPEMAIbHON
CUTYyalluu 1 obecrneueHus: GU3nIecKoi 3amuThel 6nbInoTeyHoro Goxga

MeTobl IpeTynpexIeHHAS U YCTPpaHEHHsT OMONIOBPEKICHUN JOKYMEHTOB

MGTOI[I:I KOMIIJICKCHOT' O O6CHCI[OBaHI/I$I KHI/IFOXpaHI/IHI/IH_[ nu
MacrnopTu3anuu OudImoTeyHoro Goxa

TexHonornueckue TpeOOBaHUS K 00ECIICUEHUIO COXPAHEHHUS JOKYMEHTOB
B IIpoOlleccax UCIOIb30BaHUS

TexHomornM rocynapcTBEHHON perucTpaiuu (yuera) KHHKHBIX
HaMSITHUKOB

OcHOBBI OMOTMOTEKOBEICHUS, JOKYMEHTOBEICHHS], KHUTOBEICHHUS U
6ubIr0TeYHOr0 (HOHAOBEICHHS

OCHOBBI IPHUKJTATHOW OMOJIOTUU ¥ MPUKJIATHON XUMUHU, OUOJIOTHYECKUEC U
XUMHUYECKHE METOIbI 3aIUThl OnbnuoTeuHoro Gouaa, hpusnueckue u
ACTETHYECKHUE CBOWMCTBA PECTaBPAIMOHHBIX MAaTEPHAIOB

OCHOBBI TPYAOBOT'0 3aKOHOAATEJICTBA

IIpaBmiia BHyTpEHHET 0 TPYAOBOTO paclopska

ITpaBuiaa Texuuku 6e3onacHocTH (OXpaHbl TPY/Ia)

Jlpyrie
XapaKTepI/ICTI/IKI/I

VYcnoBust paboThI:
® TIOCTOSIHHBIN TpaduK paboThI
[ToBeimenne kBanudukanuu He pexe 1 paza B 5 ner

3.2.2. TpynoBasi pyHKIUS

MuxkpodunbMupoBanue u onudpoBka Vposers
Haumenosanue oubmmoreynoro ¢onma. Cozmanue Kox | B/02.7 | (nomyposen) 7.2
CTPaxOBbIX OHOIMOTEYHBIX (HOHIOB KB pUKALIH
Iponcxoxnenne TpynoBoi Opuruzan X 3aMMCTBOBAHO U3 OPUTHHANA
GbyHKIUH
Kon Per. Homep npoo.

OpHruHaa CTaHJapTa
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TpynoBsie 1eCTBUS

OcyniecTBIsITh MPOLECC MUKPOPUIBMUPOBAHUS TOKYMEHTOB

OcytiecTBisATh  mpoiiecc orudpoBku GoHI0B (CKaHUPOBaHHME,
pacro3HaBaHKHe TEKCTOB), B T.Y. JJISl HAIMOHAIBHOM SJICKTPOHHOM
OnOIMOTEKH

Bectn Kkarasoruzainuio v yuer nu(poBBIX KOUI

O6ecneynBaTh COXPAHHOCTH ITU(MPOBBIX KOITUN

OcymiecTBisITh nepenady HUQPPOBBIX KOMUH IS IPEACTABICHUS B
HAI[MOHAJILHOU AJIEKTPOHHON OMOIHOTEKE

CO3IlaBaTI) CTPaxoOBbIC KOITMU JOKYMCHTOB, B T. 4. KHMKHBIX
IIaMATHHUKOB

CoznaBath OubIMOTpadUuecKre ONMUCAHUSI MUKPOKOTIHI
(MUKPO(HIBMOB) B COOTBETCTBHH C MIPUHATHIMH TIPAaBHJIAMH
CTaHJapTaMH

OCYH_IGCTBJI}ITL BCACHHUC CYMMApPHOIO U MHAUWBHUAYAJIbHOI'O YUCTa
MHKPOKOIIHI

OcyniecTBISITh BEACHUE TEXHMYECKOTO acropra MUKpodopm

OcyIecTBISITh Tiepeady CTPaxOBbIX KOMHMH Ha XpaHCHHE B
denepanbHyI0 TEXHHUYECKYIO JabopaTtoputo (DTJI)

Heobxoaumbie ymMeHMsI

Brnaners TexHonorussMu paboThl Ha COBPEMEHHBIX anmapaTax
MUKPO(UIBMUPOBAHUS JOKYMEHTOB

Bnanets TexHonorusiMu paboTel Ha COBPEMEHHBIX arnapaTax
onPOBKU JOKYMEHTOB

Brageth TEXHOJIOTHSAMHU JOJITOBPEMEHHOTO COXpPaHEHHSI U(DPOBBIX
KOIIUH

Bnagets TexHonorusiMu nepegadr HUQGPOBbIX KOMUHM A IPEICTaBICHUS
B HAllMOHAJIbHOM 3JIEKTPOHHOIN OMOIMOTEKE

BrnazseTs TEXHONOTHSAMU CO37IaHUST CTPAXOBBIX MUKPO(HOPM C
ordpoBanHbix daitsioB (COM- TexHOIOrHn)

OT1Oupath ¥ MOJArOTABINBATH U3AAHUS K MHUKPO(QUIEMUPOBAHUIO U
orudpoBke

PaboTaTh Ha anmaparax juist yTeHuss MUKpo(dopM, Ha cKaHepax
MUKpOohopM

HeoOxonuMele 3HaHUS

HopmartuBHbIe paBOBBIC JOKYMEHTBI 110 CO3JaHHUIO U BEICHHIO
Enunoro poccuiickoro crpaxoBoro ¢onnga nokymentoB (EPCD/I)

HOpMaTI/IBHbIe IIPaBOBLIC JOKYMCHTHI 110 3allIUTC ABTOPCKUX IIPpAB

HopmaTtuBHBIE mpaBOBBIC JOKYMEHTHI B 00JI1aCTH OMOIHMOTEYHO-
MH(GOPMALIMOHHOM NeSITEIbHOCTH

HopMmatuBHble mpaBoBble JOKyMEHTHI IO paboTe ¢ PEIKUMHU U
[[EHHBIMH W3/IaHUSIMHU, KHUKHBIMU TTAMSITHHKAMU

Texnonornyeckuit mporecc MUKpOGUIBMUPOBAHUS, BO3MOXHOCTH U
OTpaHUYCHUS

Texnonornyeckuit mporecc oruppOBKH TOKyMEHTOB, BO3MOKHOCTH U
OTpaHUYCHUS

OCHOBBI TEXHOJIOTHH CTPAXOBOTO MUKPO(DUIBMUPOBAHUS PEAKHUX H
LICHHBIX U3JAHUM, KHIDKHBIX IAMATHHKOB

Texnonornyeckue TpedboBanust K MEKpoopmam st Poccuiickoro
pETHCTPa CTPAXOBBIX MUKPOQOPM

Tunbsl MUKPOKONMNA U BHJIBI MUKPO(DUIBMOB

YcnoBust XxpaHeHHsE MUKpOGhOpM
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OcHOBBI OMOTHOTEKOBEACHMSI, TOKYMEHTOBEICHNU S, KHUTOBEICHUS,
OnboTeyHoro GoHI0BEICHUS

OCHOBBI TPYIOBOTO 3aKOHOIaTEIbCTBA

ITpaBusa BHyTpEHHETO TPYAOBOIO pacHopsiaKa

ITpaBuiaa Texuuku 6e3onacHoCcTH (OXpaHbl TPY/Ia)

Hpyrue

XapaKTCPUCTHUKHU

YcnoBust paboThI:
® TIOCTOSIHHBIN rpaduK paboTHI
[ToBermenue kBanmudukanuu He pexxe 1 pasa B 5 et

3.3. O000ménnas TpyaoBas GyHKUIUA

OpF aHU3alsd CIIPaBOYHO-IIOMCKOBOI'O allrrapara Kox C YpoBeHb 6.7
OHOINOTEKHU KBAIMHUKALHH ,
Ipoucxoxnenue o6o6meHnoit | Opuruna x SaUMCTBOBAHO W3 OpUTHHATa

TpyoBoH QyHKIMN

bi§
Kon opurnnana  Per. Homep npod.

cTaHgapTa

Bo3MmoxHbIe
HauMEHOBaHUS
NOJDKHOCTEH

bubnmorekapb-kaTraaorusarop
bubmuorpad
I'naBHbIi OubIHOTpad

TpeboBanus k
00pa3oBaHUIO U
00y4eHuIo

Cpennee 6mbmmoTedHoe 00pa3oBaHUE
Briciiee 6ubnnoTeuHo-nuHpOopMalnoOHHOE 00pa3oBaHue
JlomoytHUTETbHOE OMOTHOTEYHO-HHPOPMAITHOHHOE 00pa30BaHue

TpeboBaHuUs K ONBITY
NPaKTHUECKON pabOTHI

Oco0ble yCIoBHUS TOMyCKa
K pabote

JlonoaHUTENIBHBIE XapaKTEPUCTUKU

HanmenoBanue KOO HaMMCHOBAaHHC
KI1accuQuKaTopa
2432 bubnuorekapu, bubnmorpadsl, JOKyMEHTOBEBI U
OK3 CIEIMANIMCTHI POJCTBEHHBIX MPOQECCHit
ETKC nmu EKCJ] - -

OKCO, OKHIIO wumn
OKCBHK

3.3.1. TpynoBas ¢pyHKI U

HaumenoBanne

IIpoucxoxnenue TpyaoBoi
GbyHKIUH

AHaIUTUKO-CUHTETHYECKAsT 00padoTKa YpoBeHb
p Kox | C/01.7 | (momyposens) 6.1
HAOKYMCHTOB KBaNu(pUKAIIT
Opurunan X 3arMCTBOBAaHO U3 OPHUTHHAIA
Kon Per. Homep mpod.

OpHIUHANIA CTaHJapTa
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TpynoBeie nelcTBUS

CocraBisth 6uOnMorpaguuecKue ONMUCaHMs JOKYMEHTOB

HHHCKCHpOBaTL (CI/ICTeMaTI/I3I/IpOBaTB u HpeI[MeTI/I?»I/IpOBaTB) JOKYMCHTBI

AHHOTHPOBATH U pePeprupoBaTh JOKYMEHTHI

BI:I,Z[GJ'ISITI: KIIFOYCBBIC CJI0OBaA

HeobOxonumelie ymeHust

Brnanets MeTogaMy aHaTUTHKO-CHHTETHYECKON TTepepadOTKH
uHdopMmarmu (coctaBieHne OUOIHOrpauIECKOro OMHUCAHHS
JOKYMEHTOB, HHJICKCUPOBaHHE, aHHOTUPOBAHHUE, peepHpOBaHUE)

Hcnonb30BaTh popMaT MalIMHOYUTAEMON KaTaJIOTU3allMOHHON 3aITUCH
HA TICYATHBIC U DJIEKTPOHHBIE TOKYMEHTHI

OpHeHTHPOBATHCS B CYIIECTBYIONNX KIaCCU(MUKAIMOHHBIX CHCTEMAaX

Bnagets TeXHOJIOTHUECKUMH nponeccaMunu MalllnHOYHUTaeMOM
KaTtajJoru3anmuu

[TpuMeHSATh METOIBI M IPOLIEAY Pl HH(OPMAIIMOHHOTO aHAJIM3a TEKCTOB

Hcnonb30BaTh ONTUMAIbHBIE (POPMBI U METOBI CBEPTHIBAHUS
uHdopmanmu (aHHOTHpOBaHKE, pedepupoBaHre, METATaHHBIE U JIP.)

[TpuMeHATh METOABI (HOPMATH30BAHHOTO OMMUCAHUS MPEIMETHON
o0acTu

BJ'Ia,I[eTL MCTOI[PIKOﬁ OpraHH3aln U BCACHUS KPACBCAUYCCKUX KATAJIOI'OB
1 KapTOTCK, B T.4. SJICKTPOHHBLIX

Bnageth MeTOIUKON U TEXHOJIOTUSAMU PaOOTHI B hopMaTax CBOIHBIX
3JIEKTPOHHBIX KaTAJIOTOB

Heo0xoaumele 3HAHUSA

HopmartuBHBIE TpaBOBBIE TOKYMEHTHI 10 OMOINOTEYHO-
MH(POPMALMOHHOM NeSITEIbHOCTH

CrannmapThl ¥ paBuiIa OHOIHOTPaGHIECKOTO OTUCAHMS

TexHoI0r1uK aHATMTUKO-CUHTETHYECKON nepepadoTKU HHPOpMALIUU

KoMmMyHHKaTHBHBIE 1 MAIIMHOYNTaeMbIe ()OPMATHI
O6ubnmorpaduyecknx, aBTOPUTETHBIX 3aMHMCEN M KIIaCCU(PUKAIIMOHHBIX
JTAHHBIX

Crtpykrypa 6ubnuorpaduieckoi 3arnucu

Meroanku 6ubnuorpadupoBanusi, MPEeAMETHU3ANNA U HHICKCUPOBAHUS
JIOKYMEHTOB

ABTOMaTI/I3I/Ip0BaHHHC TCXHOJIOI'MH KaTaJIOI'M3allun

Oco0eHHOCTH OpraHu3aIluy U BEJCHUS KPAeBeIUECKNX KaTaJIOrOB U
KapTOTEK, B T. U JICKTPOHHBIX

Oco0eHHOCTH OpraHu3aIluy U BEJCHUS CBOIHBIX KaTaJlOTOB, B T.4.
AJIEKTPOHHBIX

JluarBUCTHYECKHE cpeacTBA OMOIMOTEYHO-UH(POPMAITMOHHOM
AEATEILHOCTH (S3bIK OMOIHOrpaduuecKoro OnMucaHus,
KJIaCCU(HUKAIMOHHbBIC CUCTEMbI, ABTOPUTETHBIC (hailibl U 11p.)

OCHOBBI JIOKYMEHTOBEICHUS, OMOIMOTrpadoBeIeHNs U OUOITHOTESIHOTO
KaTaJoroBe/ICHUs

OCHOBBI TYMaHUTAPHBIX, TOYHBIX U ECTECTBEHHBIX HaYK,
XYA0KECTBEHHOH JINTepaTypbl, KpacBeICHUS

DTHKa [IEJI0BOr0 OOIIEHUS

IIpaBuiia BHyTPEHHETO TPYAOBOIO paclopsika

I[TpaBuiia TexHUKH Oe30macHOCTH (OXpaHbl TPY/a)

Hpyrue
XapaKTEPUCTUKH

VYcnoBus paboThl:
® TIOCTOSIHHBIN TpaduK pabOThI
[ToBbiienue kBanupuKauu He pexe 1 pasa B 5 net
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3.3.2. TpynoBasi pyHkuus

YpoBeHb

Opl" aHU3alud TPAOAUILUOHHBIX KaTaJIOTOB U (momypoBeHb)
Kon | C/02.7 6.2

KapTOTCK KBasHUKaIH

u
[Ipoucxoxnenue TpyaoBoit

OpuruHan X 3auMCTBOBAaHO U3 OPUTHHATA
¢dhyHKININ
Kon Per. HOoMep mpod.
OpHTHHAJA CTaHAapTa

TpynoBsie neCTBUS

CocraBisate Oubnuorpaduyeckue onucaHust U oHopMiIsITh
oubmorpaduueckne 3amucu

OcyniecTBIATh PACCTAHOBKY KapTOUYEK B TPATUIIMOHHBIE KATaJIOTH U
KapTOTEKH

CocTaBJIATh BCIIOMOTaTEILHBIE YKa3aTCJiv K KaTaJIoraM U KapTOTCKaM

PeﬂaKTHpOBaTB TPAAULIUOHHBIC KATAJIOTH U KAPTOTCKU

HeobOxonumblie ymeHust

Brnagetrs MeToiaMu aHAJIMTUKO-CHHTETUYECKOM TTepepadoTKu
JIOKYMEHTOB (cocTaBcHHs OMOIHOTpaGuUECKOro OMUCaHMsI
JIOKYMEHTOB, MHJICKCHPOBAHNUs, AHHOTUPOBaHUsI, peeprupoBaHHs)

Hcmons30BaTh CTAaHAAPThI U MMpaBUJjia ONMMCAaHUA TOKYMCHTOB

BJ'IaI[eTI) MCTOILHKOI;'I opraHn3alvi TPAAULMOHHBLIX KaTaJIOr'OB U
KapTOTCK

Brnanets mMeToaukoii co3gaHus CChUTOYHO-CIIPABOYHOTO aIapara
TPaAUIIMOHHBIX KAaTaJOrOB U KAPTOTEK

Hcnonp30BaTh HOPMATHBHYIO JOKYMEHTAITUIO 110 OpTaHU3AIIHH,
BEJICHUIO M PEIAKTUPOBAHUIO KaTaJOrOB

HeoOxonuMele 3HaHUS

HopMmaTtuBHbIe MpaBOBbIE JOKYMEHTHI IO OMOINOTEYHO-
MH(POPMALIMOHHOM JEeSITeIbHOCTH

CraHmapThl 1 paBHUiIa AHATMTUKO-CHHTETHYECKON nepepaboTKu
uHpOpMaLIUU

Tunonorust 1 0CoOOEHHOCTH OMOIMOTEYHBIX KATAJIONOB U KapTOTCK

TexXHOJIOrnM aHATUTUKO-CUHTETUYECKOM nepepaboTKi HHpOopMaliu

OCHOBBI JOKYMEHTOBeIeHUs, OuOnmmuorpadoseaeHus 1 OUOIMOTEUHOTO
KaTaJIOTOBEICHHS

JIuHrBHCTHYECKHE CPENCTBA OMOIMOTEUHO-UH(POPMAITHOHHOM
JCSATETBHOCTH (361K OHOTHOTpaUIECKOr0o OIHUCAHNS,
KJI1acCU()UKAIMOHHBIC CUCTEMbI, aBTOPUTETHBIC (haiisibl U 1p.)

[Topsimok yyeTa OMOIMOTEYHBIX (OHIOB

JTHKA IEJI0BOTO OOIICHUS

OcCHOBBI TPYZAOBOI'O IpaBa

[TpaBuia BHyTpEHHET 0 TPYAOBOTO pacropsaka

[TpaBuia Texuuku 06e3onacHocTr (OXpaHbl TPy/Ia)

Jlpyrie
XapaKTepI/ICTI/IKI/I

YcnoBust paboTHI:
® [OCTOSIHHBIN rpaduk padoTh
[ToBwimenne kBaHQpUKAIUU He peke 1 paza B 5 et




15

3.3.3. TpynoBasi pyHKIUA

YpoBeHb
(momypoBeHs)
Opraau3anys JIeKTPOHHBIX KaTajloroB Kox | C/03.7 | | anmuKat 7.1
"
[Ipoucxoxnenue TpyaoBoit
Opurnaan X 3anMCTBOBAHO U3 OpPHTHHANA
¢dhyHKININ
Kon Per. HOoMep mpod.
OpHUrHHama craHmapra

TpynoBsie neicTBUs

CoznaBath Oubnuorpaduyueckue 3amucu (OpUrHHAIBHOM, METOIOM
3aUMCTBOBaHUsI) B COOTBETCTBHHU C (HOPMATOM aBTOMATU3UPOBAHHOMN
oubnnoreuHo-undopmaironHoi cucremsl (ABHC)

PenaktupoBats OuOimMorpadguveckue 3anvcH, SIEKTPOHHBIC KaTaJIOTH

COSIIaBaTI: PE3CPBHBIC KOMUU SJICKTPOHHOI'O KaTaJIoTra

O0ecrieunBaTh AOCTYII K DJICKTPOHHOMY KaTaJIor'y B JIOKAJIbBHOM U
YAAJICHHOM PCKUMaxX

COSI[aBaTL QJICKTPOHHBIC CBOAHBIC KATAJIOT'N

Heobxoaumbie ymMeHMsI

Hcnonp30BaTh mopsiiok HaydyHOM 00paboTKH GOHIOB

Hcmonp30BaTh NOMCKOBEIE CHCTEMBI

OpFaHI/I3OBLIBaTB, BCCTU U PCAAKTHUPOBATH SHGKTpOHHLIﬁ KaTaJjor

Hcnons30Bath (hopMaThl MAITHHOYUTACMON KAaTATOTH3AI[HOHHOMN
3anucu: OnbamorpaduuecKux NaHHBIX, aBTOPUTETHHIX JaHHBIX,
KJIACCU(UKAITMOHHBIX TAHHBIX

PaboTath B pexunmMe KOpIOpaTUBHOM KaTajJoru3auun

HeoOxonuMele 3HaHUS

HopmaTtuBHbIe mpaBOBbIE JOKYMEHTHI IO OMOINOTEYHO-
MH(POPMALIMOHHON NeSITeIbHOCTH

CraHmapThl U IpaBUjIa aHAIUTHKO-CHHTETHYECKON MepepadoTKU
uHpOpMaLIUU

TexHonornueckue IMPOLCCChI MalIiHOYMTAEMON KaTaloru3anuu

Texnomornu BCACHUS DJICKTPOHHLIX KAaTaJIOI'OB, BKJIIOYasa CBOAHBIC

TexHOJ0rHM M CITOCOObI KOHBEPCUU KaTaJOrOB

Texuomorun CO3JJaHHus UMHK-KAaTaJIOI'OB

TexXHOIOrnM KOPNOPATUBHOW KaTaJOTHU3aLHHU

[Topsinox yueta OubIMOTEYHBIX (HOHIOB

DTHKA AEJIOBOr0 OOIIEHUS

(OCHOBHI TPYZIOBOT'O TpaBa

ITpaBuIa BHYTPEHHETO TPYAOBOIO PaclopsiaKa

[TpaBuia Texuuku O6e3onacHocTr (OXpaHbl TPy/Ia)

Jlpyrie
XapaKTepI/ICTI/IKI/I

VYcnoBust paboThI:
® [IOCTOSIHHBIN rpaduk paboThI
[ToBbrmenne kBanudukanuu He pexxke 1 pasa B 5 et
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3.3.4. TpynoBasi pyHKIUA

Co3nanue 1 SKCIUTyaTanus SIeKTPOHHBIX

UH(OPMAIIMOHHBIX pecypcoB (0a3bl v
) OBCHb

Hanmenosanue | TAHHBIX, CAWTBI, JIIEKTPOHHbBIE Kon | C/04.7 | P 7.2

KBaHUKaIH
KOJUICKIIUHU, DJIEKTPOHHBIE OUOINOTEKH,
9JIEKTPOHHBIC XPAHUJIMIIA U JIP.)
Tponcxoxaenne Tpy o8O Opurusain X 3aMMCTBOBaHO U3 OpUTHHAIA
(dhyHKIUH
Kon Per. HOMep mpodd.
OpHIUHAIA CTaHJapTa
OHpeZ[eJIHTB IeJICBOC n II0JIB30BAaTCIbCKOC Ha3HA4YCHUC,

TpynoBsie 1eCTBUS

(GyHKIMOHATBPHBIE XapaKTEPUCTHKU 3JIEKTPOHHOTO HH(GOPMAIMOHHOTO
pecypca

[TpoekTHpoBaTh 31EKTPOHHBIA HHPOPMALIMOHHBINA pecypc

OnpenensiTb MCTOUHUKH M OTOMpATh AOKYMEHTHI JUIsl (POPMUPOBAHUS
3JIEKTPOHHOTO  MH(MOPMAIIMOHHOTO pecypca B  COOTBETCTBUU C
CEMaHTHYECKUMU U (HOPMAIbHBIMU OTPaHUYCHUSIMH

ITonyuyaTe mpaBa Ha CO3AAHME DIEKTPOHHOM KOIMU JTOKYMEHTOB

OcymiecTBisITh U(PPOBYIO 00PaOOTKY AJIEKTPOHHBIX KOMUN JTOKYMEHTOB
MporpaMMHBIMHU CPEACTBAMU

OCYIIECTBIISITh KOHTPOJIb KaueCTBa 3JIEKTPOHHBIX KOMUI

CkaHUpOBaTh TEKCT, CTATUYHOE N300paKCHHE Ha OyMaKHOM HOCHUTEIIE

OcymiecTBisATh  LUGPOBYIO  (POTOCBEMKY  TEKCTa,  CTATUYHOIO
n300pakeHus1 Ha OyMa)KHOM HOCHUTEJIE

OcymiecTBiIsATh KOHBEPTHPOBaHUE U (PPOBOIT HH(DOpMAIHK B TpeOyemble
dbopmatsl

dopmuposath Gudanorpadudeckue/pakrorpaduyeckre 3amucH

Bectu cratuctuyeckuil ydet onuppoBaHHBIX JOKYMEHTOB

OcymiecTBIATh IKCILTYaTalHI0 3JIEKTPOHHOIO HH(POPMALIMOHHOTO
pecypca

OcymiecTBIATh aKTyaIH3auio HHPOPMAIIUU B COOTBETCTBHH C
YCTaHOBJICHHOM/TpeOyeMoil 4acTOTO# OOHOBJICHUSI JaHHBIX

OcCylecTBISATh  MOJEPHU3ALMIO  DJIEKTPOHHOTO  MH(POPMAIMOHHOTO
pecypca

Heobxoaumbie ymMeHMsI

[IpoekTupoBaTh KOHLIENTYANbHYIO0, JOTHYECKYIO U (PU3HUECKYIO
CTPYKTYPY JIEKTPOHHOT'O HH(POPMALIMOHHOTO pecypca

KonBepTtupoBats pasnuunblie (opMaThl JaHHBIX

OpueHTHPOBATHCA B MEKTPOHHBIX PECYpCaxX pa3IMYHOIO Ha3HAUYEHUs
(caiiTel, 3nekTpoHHBIC KaTanory, b]1)

Mcnosp30BaTh NPOrpaMMHO-TEXHUUECKHE CPENICTBA

BEISIBIISITE U ONMMCEIBATH I/IH(I)OpMaI_[I/IOHHBIe MAaCCHBBI U IIOTOKH

W neHTudunmupoBaTh, aHAIM3UPOBATH M CTPYKTYPHPOBATH JAHHBIC

OcymiecTBisITh BEIOOp (GOPM CBEPTHIBaHUS HHPOPMALINH, aJeKBATHBIX
WH(POPMALIMOHHOMY 00BEKTY

[ToaroraBnuBaTh TEKCTOBBIE, rpaduueckue, (HOTo- U BUACOAOKYMEHTHI U
pa3MeNaTh UX B AJIEKTPOHHOM MH(OPMAIIMOHHOM pecypce
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ObecneunBaTh JOATOBpEMEHHOE, 3(h(HhEeKTUBHOE XpaHEHUE
aKTyaJIM3aIHIO SJICKTPOHHOTO HH(POPMAIIMOHHOTO pecypca

[IpencraBisaTh, pekIaMUpoBaTh U 00yUaTh MOJIb30BaTeNel padoTe ¢
AIICKTPOHHBIM HH(OPMALIMOHHBIM PECYPCOM

Crnenuduueckue cBOCTBa, BHIOBAs Kiaccu(UKalusl, HA3HAYCHNE
3JIEKTPOHHBIX HH(OPMALIMOHHBIX PECYPCOB

MeTo 161 aHaTH3a HHPOPMAITMOHHBIX PECYPCOB

@DopMbI ¥ METO/IBI CBEPTHIBAHMSI HH(OpMAIUU

Metoap! hopManr30BaHHOTO OMHMCAHUS TPEIMETHON 00J1aCcTH

HanmonanpeHele, MeXIyHapOAHbIE U KOPIIOPAaTUBHbBIE CTAHIAPTHI B
00J1aCTH 3EKTPOHHBIX MH()OPMAIIMOHHBIX PECYPCOB

TexHonoruu co3nanus, BeIeHUs, XpaHeHus 1 3auuTel DP

dopmaTsl IPeCTaBICHUS JAHHBIX B 3JICKTPOHHBIX HHPOPMAITMOHHBIX
pecypcax pa3iHyHbIX BUIOB

YcnoBust 3¢ (heKTUBHON HKCIUTyaTaIlMH AIEKTPOHHBIX WH(OPMAIIMOHHBIX
pecypcoB

LleHTpbI ¥ MOPSIIOK PETUCTPALIUU PA3IUYHBIX BUI0B JIEKTPOHHBIX
MH(POPMALIMOHHBIX PECYPCOB

HeobOxonumeble 3Hanus | HopMaTHBHbIE JOKYMEHTHI, PETJIAMEHTUDPYIOIIME CO3/IAHKE,
PErUCTpaIMIO U UCTIOJIb30BaHUE FIEKTPOHHBIX HH(OPMAIIMOHHBIX

pecypcoB

[TpaBoBBIE OCHOBBI OMOIMOTEYHO-UH(GOPMAIIMOHHOH IEATEIHLHOCTH,
HHGOPMAIIMOHHOM 0€30MMaCHOCTH, HHTEIUIEKTyalIbHOM COOCTBEHHOCTH (B
T.4. TIPABOBBIE OrpaHUUYCHHsI PAOOTHI C JICKTPOHHBIMH PECYPCaMu)

IToka3areny, KpUTEPUX U METOJBI OLICHKH Ka4e€CTBA PA3IMYHBIX BUI0B
AJIEKTPOHHBIX WH(OPMAIIMOHHBIX PECYPCOB

CoBpeMeHHbIE TEHICHIIUN PAa3BUTHS TYMaHUTAPHBIX, TOUHBIX U
€CTECTBEHHBIX HayK, COBPEMEHHOI'0 JIUTEPATYpPHOTO MpoLecca,
KpaeBeICHMSI

OTHKA JIEJIOBOTO OOILEHMS

OCHOBBI TPYIOBOTO ITPaBa

[IpaBuiia BHyTpEHHET0 TPYAOBOTO paclnopska

[TpaBuiia TeXHUKHU Oe30macHOCTH (OXpaHbl TPYIa)

VYcnoBus paboThl:
e BHE OMONMOTEKU NPU BHIOJHEHUH OCOOBIX MPOU3BOACTBEHHBIX
3aa4y
® TOCTOSHHBIN rpaduk paboThI
[ToBermenue kBanudukanuu He pexxe 1 pasa B 5 et

Apyrue
XapakTEePUCTUKHU

3.4. O000meHHAas TPYAOBasA (PYHKIMSA:

CrpaBouHO-0ubIMOrpadudeckoe u

Hanmenosanne | HHQOPMALMOHHOE OOCIy)KHBaHUE Kox | D YpoBeHe 6.7

pMarn . Y KBaJTH(HUKAITIH !

I10JIB30BAaTCIICH

[Ipoucxoxnenue 06001eHHOI

. OpuruHan 3aNMCTBOBAHO U3 OpHTHHAIIA
TPYyAOBOH (PpyHKIUU
Kon Per. HOMEp mipod.

OpurvHaja cTaHgapTa
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Bo3MmoxHbIe
HauMEHOBaHUS
NOJDKHOCTEH

bubnuorpad
I'maBHEI# OnOIIMOTpad

TpeboBanus K
00pa3oBaHUIO U
00y4eHHI0

Cpennee 6ubIMoTeYHOE 00pa30OBaHUE

Briciee 0ubnmoTedH0-nHPOPMAIIMOHHOE UITH MTEAarorHuecKoe
oOpa3zoBaHue

JlononHuTENPHOE OMOIMOTEYHO-MH(POPMAITMOHHOE 00pa30BaHUe

TpeOoBaHuUs K OMBITY
MIPAKTHICCKON pPabOThI

He menee 5 et mo npoduitto 1eaTenbHOCTH

Oco0rle ycmoBust
JIOTTycKa K paboTe

ﬂOHOHHI/ITCHLHLIe XapaKTCPpUCTHUKHU

HaunmenoBanue Ko HAanMMCHOBAaHHEC
KJaccupukaTopa
; 2432 bubnuorexapu, budamnorpadsl, TOKYMEHTOBEIBI U
OK3 CHELMATHUCTHI POACTBEHHBIX MTpodeccuii
ETKC" unu EKC"

OKCO", OKHIIO"" wmn
OKCBHK""

3.4.1. TpynoBasi pyHKIHA

CupaBouno-6ubnorpaduueckoe E’POBGHL )
MOy pOBEHb
Hamvenosanue | 00CIyKHMBaHUE B PeXKMMAax JIoKanbHOro | Kox | D/0L.7 | " pukamn | 01
U yJIaJICHHOT'O JIOCTyIIa u

IIpoucxoxnenue TpynoBoi
GbyHKIUH

3aMMCTBOBAHO M3

Opurnnan
opurHHaIa

Kopn opurnnana Per. Homep mipod.
cTaHzapTa

TpynoBsle neicTBUS

[IpuHuMaTh 3ampochl Ha MOUCK OMOIHOTpapuUecKoi u
(hakTorpaduyeckoit HOOPMAITUHU B PEKUME JIOKATLHOTO JJOCTYTIA

[IpuHumaTh 3ampocsl Ha MOMCK OuOIUOrpaduuecKon u
(hakTorpaduyeckor nHOOPMAITUU B PEKUME YIaJIEHHOTO JI0CTyTa

BriOupare pecypcHble 6a3bl HOMCKA

Beimosnsite 6ubanorpadudeckue (aapecHbie, yTOUHSIIONIHE,
TeMaTndeckue) u Heobuommorpaduyeckue (pakrorpapuueckue,
AQHAJMTUYECKHE, METOJMUYCCKIE) CIIPABKH B PEKUME JIOKATBHOTO
CIIPaBOYHO-O0MOIMOTrpadruecKkoro o0CIyKUBaHUS

Beimonusate Oubianorpaduueckue (aapecHblie, yTOUHSOUINE,
TeMaTndeckue) u Heobnbmmorpaduyeckue (pakrorpapuueckue,
AHAIMTUYCCKHE, METOIMUYECKEX) CIIPABKH B PEXKUME YIAICHHOTO
CIPaBOYHO-OMOIMOrpaduIeckoro 00CITyKMBaHUS (BUPTyaIbHAS
CIpaBKa)

Opranu3oBbIBaTh OOpPATHYIO CBSA3b C TOTPEOUTEISIMU CIIPABOYHO-
oubmuorpaduyeckux yciyr (y4eT v aHalIu3 yA0BJICTBOPEHHOCTH
M0JIb30BaTENICH 00CTYKMBAaHHEM)
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KoHcynpTHpOBaTh MOJIB30BATEINIEH B POIIECCAX JIOKAIBLHOTO U
yIAJICHHOTO CITPABOYHO-O0MOIMOrpadmaeckoro o0CTyKUBaHUS

Bectu SHGKTPOHHLIﬁ (1)OHI[ BBITIOJTHCHHBIX CITPABOK

BecTn y4er BBINOIHEHHS 3aIPOCOB B PEKUMAX JIOKAJIBLHOTO U
yJAJIEHHOTO CIPaBOYHO-OMOIHMOrpadguueckoro o0CIyKUBaHUS

HeobOxoaumeie ymeHUs

Ocy1mecTBIsATh MPHEM M yTOUHEHHE 3aITpOCOB TT0JIb30BaTEINIEei Ha
o6ubnuorpaduyeckyro u gaxrorpapuueckyro HHGOPMAIHIO B
JIOKJIFHOM M YJAJICHHOM PeXHMax

CBoboaHo opuentupoBatbess B CITA 6ubnmorexku, OHOIMOTEYHOM
dhonze, 6a3ax maHHbIX pecypcax MuTepHer

Hcmonb30BaTh METOTBI MTOMCKA TIO JIEMEHTaM OuOIHorpaduaeckoro
OITUCAHUSI, KJIFOUEBBIM CJIOBaM, IPEIMETHBIM pyOpUKam,
KJIacCU(UKAIMOHHBIM UHIEKCaM, METO/IbI IOUCKA B CETEBBIX
nHGOPMAIMOHHBIX pecypcax (HaBUTanus, OPOY3HHT | Jp.)

BrageTh TEXHOJIOTUSMU BBITOJIHEHUST OMOIHOrpaduuecKkux
(ampecHBIX, yTOUHSFONIMX, TEMaTHUECKHUX) U HeOMOIHorpaguaeckux
(bakrorpaduueckux, aHATUTUICCKUX, METOJIMUECKUX) CIIPABOK

BJ'IaI[eTB TCXHOJIOI'MAMU ITIOMCKA I/IH(I)OpMaI_II/II/I B CCTHU I/IHTepHeT C
HCIIOJIb30BAHHUECM IMOUCKOBBIX CUCTCM, KaTaJIOI'0B, MOPTAJIOB

Briagets TeXHONOTUAMH pa3MellIeHHs U Tiepeadn HHOPMAIIUH B
cetu MuTtepuer/ MnTpaner

Brnaners MeTonukoii n npaBuiaMu OnbIuorpaduueckoro OMMCcanus
JOKYMEHTOB (IIeYaTaHbIX, JICKTPOHHBIX, CETEBBIX)

OpraHu3oBbIBaTh 00PATHYIO CBA3b C MOTPEOUTEISIMH CIIPABOYHO-
oubnmorpaduueckux yciayr

HeoOxonuMele 3HaHUSA

Knaccudukanus oubnuorpadudeckux u pakrorpadpuyeckux
3aIpOCOB IOJIb30BATEINCH U BBIMOJIHIEMBIX CITPABOK

AJITOPUTMBI BBITTOJTHEHHUS PAa3IMYHBIX TUIIOB 3aPOCOB
OJIb30BaTeIIEN

MeToap! oucKa 1o 1eMeHTaM OHOIHOTpaduIecKoro OMMCaHMs,
KIIIOYEBBIM CJIOBaM, NPEIMETHBIM pyOpHKaM, KIacCUPUKALIMOHHBIM
WH/IEKCaM, METO/IbI TOUCKA B CETEBBIX MH(POPMAIIMOHHBIX pECypcax
(naBuranus, GpOy3MHT H Jp.)

Knaccudukanus u HazHaueHne nHopMamoHHsIXx pecypcoB CbO

Teopus u meTonuka Oubnuorpaduu, UHGOPMATUKHN U HAYUHO-
WHGOPMAIIMOHHOM eI TETLHOCTH

CrannapThl 1 paBuiIa GMOIMOTpaPUUECKOTO ONUCAHUS JOKYMEHTOB
(meyaTHBIX, SJIEKTPOHHBIX, CETEBHIX)

HopmatuBHbIe TpaBOBbIE OCHOBBI OMOJIMOTEUYHO-UHPOPMALIMOHHOM
JEATeILHOCTH

CerteBble cripaBoYHbIE U OMOIHOTpadUUECKUe PeCypehl, PecypChl
97eKTpOHHBIX bJl, HaIMOHAIBEHOM AJIEKTPOHHON OMOITNOTEKH

OCHOBBI TYMaHUTAPHBIX, TOYHBIX U €CTECTBEHHBIX HAYK,
XYZ0KECTBEHHOH JINTepaTypbl, KpacBeACHUS

DTUKA IEJT0BOro OOUIEHUS

[TpaBusa BHyTpPEHHETO TPYAOBOIO PACHOpPsiAKA

ITpaBuna texuuku 6e30macHOCTH (OXpaHbl TPYIa)

Hpyrue
XapaKTePUCTHKH ™

VYcnoBus paboTh:
® TOCTOSIHHBIN rpauk paboThI
[ToBeiienne kBanudukanuu He pexe 1 paza B 5 et
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3.4.2. TpynoBasi pyHKIUA

Nudopmanmonnoe o0cyKuBaHNE v
. POBCHb

Hauvienosanie | 1TONb30BATENCH B PEXKHMMAX Kox | DIO2.7 | o nucpuannn | 6-2

JIOKAJIBHOT'O M YAAJICHHOI'0 A0CTyIIa
Tpoucxoxicaenne Tpy 08O Opurunan | x 3aMMCTBOBAHO U3 OPUTHHANA
(hyHKIIHU

Kon Per. Homep npo.
OpHUIHHAIA craHmapra

TpynoBsie neicTBUs

N3yyath nHOOpMAIIMOHHBIE TOTPEOHOCTH OTACITHHBIX
COLIMATILHBIX U MPOo(decCHOHANBHBIX TPy MOJIb30BaTeNnei

Bri6upath pecypcHbie 6a3bl HHOOPMAITMOHHOTO OOCTYKUBaHUS

OcyiecTBIATh NOUCK HH(POPMALINH, PEIEBAHTHOM MOTPEOHOCTAM
I0JIB30BATENICH B JIOKAJIBHOM U YAAIEHHOM PEKUMax

OcCy1ecTBISATh NPENOCTABICHNE YCIYT UHAUBUAYAIBHOTO U
rpynnoBoro HHGOPMUPOBAHUS [10JIb30BATENEH, B T.U. B
YAAJICHHOM PEKUME

[IpoBoauTh HH(pOPMALIMOHHBIE aKLIUK U MEPOIPUATHUS AJIs
OTJEIbHBIX KATETOPUH M0JIb30BATEIICH

NudopmupoBats monb3oBareneii o Oubmuoreunom QoHze,
JIOKAJIBHBIX M CETEBBIX pecypcax, MPOAyKTax, yciIyrax, paBuiax,
YCIOBHUAX U TEXHOJOTHAX 00CIY>KUBaHHS B OMOIHOTEKE

Hcnonb3oBats KOMMYHHKATHUBHBIC CPCACTBA COLIUATIBHBIX ceTen u
WiKi-TexHOJIOTHH, OpraHu3anuio U BeaeHne Web-pecypcos
oubmmoTeku (caidToB, 6JIOTOB U Jp.)

[MpoBoauTh NpOdecCHOHATbHBIC KOHCYIbTAIUH U MEPOTIPHSTHUS
10 GopMHUPOBAHUIO HHYOPMAIIMOHHOMN KYJIBTYPBI IIOJIb30BATENCH
OubIMoTeKH (B TOM YHCIIC B PEIKUME OH-JIAMH)

OpraHu3oBbIBaTh OOPATHYIO CBS3b C MMOJIb30BATEIISAMU (yUeT
YAOBIIETBOPEHHOCTH a00OHEHTOB MH(GOPMAITMOHHBIM
00CITy)KBaHUEM)

HeoOxomumbie yMeHUS

Biamers conmosornuecKuMu U MapKETUHIOBBIMM METOJAMU
n3y4deHusi HH)OPMAIMOHHBIX MOTPEOHOCTEH MOJIb30BaTEICH

Ocy1ecTBIATh IPUEM U yTOYHEHHE 3alIPOCOB 0JIb30BaTEIEH Ha
nH(pOpMaLMOHHOE 00CTYKUBAHUE B JIOKATHbHOM U YJAJIE€HHOM
pexuMax

CBobOoaHO opueHTHpOBaThCs B CITA OubmmoTeku, OMOINOTEeYHOM
dbonme, HHPOPMAIIMOHHBIX JTOKATBHBIX U BHEIIHUX (B T. d.
CETEBBIX pecypcax) U pecypcax HallMOHAIbHOM JIEKTPOHHOM
OMOIMOTEKH

Hcnonp30BaTh METO/IBI ITOKMCKA IO AIEMEHTaM
OoubarorpaduuecKoro onucaHusl, KIIFOYEBBIM CIIOBaM,
MPEIMETHBIM PYOpHKaM, KIIaCCU(PUKAIIMOHHBIM HHICKCAM,
METO/IbI TIOUCKA B CETEBBIX MH(OPMAIIMOHHBIX Pecypcax
(maBuranus, OPOY3HHT | Ip.)

Bnanets TeXHOIOTHSIMU TIPEIOCTABIIECHUS YCIIYT MacCOBOTO,
IPYNNOBOIO U MHAWBHYAJIbHOTO HHPOPMUPOBAHUS
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OcymiecTBIATh aIPECHBIH, YTOUHSIOUIUH, TEeMaTHYECKUI
oubmuorpaduuecKuii MOUCK B AICKTPOHHBIX HHPOPMAITHOHHBIX
pecypcax, B T.4. pecypcax HallMOHAIbHOM 3JIEKTPOHHOM
6uOIMOTEKH

BrageTth TeXHOJIOTUSIMU pa3MeIeHuUs U epeaadn NHPOopMaIuu B
cetu Uurepuer/ Uurpaner

Bnaners Metoaukoit u mpaBmiamMu OuOIMorpaduIecKoro
OIUCAHUS TOKYMEHTOB (ITE€YATHBIX, SJIEKTPOHHBIX, CETEBBIX)

Hcnonb3oBath coBpeMeHHbIE HH()OPMALIMOHHO-
KOMMYHMKAIIMOHHBIE TEXHOJIOTUM U KOMMYHHUKAaTUBHBIE CPEICTBA
COLIMAJIBHBIX CETEN

Hcnonp30BaTh NpOrpaMMHO-TEXHUYECKHUE CPENCTBA
MH(OPMaLIMOHHOTO MOKMCKA B 3JIEKTPOHHBIX pecypcax

OpraHu3oBbIBaTh 00PATHYIO CBA3b C MOTPEOUTEIIMH
MH(QOPMAIIMOHHBIX YCIyT

Heo0OxonnMmele 3HAHUS

HopmatuBHBIE TIpaBOBBIE JOKYMEHTHI IO OMOINOTEYHO-
UH(POPMAIIMOHHOW EATEILHOCTH, HHPOPMAIIHOHHOM
0€30MaCHOCTH U 3aIuTe HH(HOpMAIHH

Conuonornyeckue 1 MapKETUHTOBbIE METOIbI U3yUEHUS
WHGOPMAIIMOHHBIX TOTPEOHOCTEH MOJTb30BaTEICH

Knaccudukanus 1 Ha3HaueHUE YCIyT HHPOPMHUPOBAHUS
MI0JIb30BaTECH B JIOKAJTHHOM H YIAIEHHOM PeKHUMaX

Tumnossie anropuT™Mbl THPOPMALMOHHOTO MTOUCKA B JIOKAIBHBIX U
CETEBBIX pecypcax

D¢ dhexkTuBHBIC TEXHOIOTHH HHPOPMAIIMOHHO-
O6ubarorpadguuecKux MpoIeccoB

WNucTpyMeHTH HHPOPMAITMOHHOTO TTONCKA

Bo3moxHOCTH TTI00aThHBIX M HAITMOHATBHBIX CETEBBIX MOMCKOBBIX
CEPBHCOB M HMHTEPHET-CIPABOYHUKOB

MeTtobr 6ubIHMOrpaduIecKoro MOMCKa B IOKATBHBIX U CETEBBIX
JIEKTPOHHBIX pecypcax

[TonckoBbIe BO3MOXHOCTH JIEKTPOHHBIX HH(OPMAIIHOHHBIX
PECYPCOB Pa3IMYHOIO HA3HAYCHHUS

Teopus u meronuka 6ubmmorpadun, HHGOPMATHKH U HAYIHO-
MH(POPMALMOHHOM NesITeTbHOCTH

Crangaptsl 1 mpaBuiia OM0IMOrpapUUECKOro ONUCaAHUS
JOKYMEHTOB ([I€YaTHBIX, JJICKTPOHHBIX, CETEBBIX)

OCHOBBI TYMaHUTAPHBIX, TOYHBIX U €CTCCTBCHHBIX HAYK,
XY 10KECTBEHHOU JINTEPATyPbl, KPACBEICHUS

[IpaBuiia BHyTpEHHETO TPYAOBOTO PAacIopsiIKa

ITpaBuna texuuku 6e30macHOCTH (OXpaHbl TPYIa)

Hpyrue
XapaKTEPUCTUKH

YcnoBust paboThl:
® TOCTOSIHHBIN Tpauk paboThI
[NoBbIenue kBanmpukaum He pexe 1 pasa B 5 et
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3.4.3. TpynoBasi pyHKIUA

HanmenoBanu
S

Coznanne nHGOPMAITMOHHON
IPOAYKIINH OUOINOTEKU Vposens
(6ubarorpaduuecKoi, Kox | D/03.7 | xsamaduxan | 7.1
AHAJTUTHYECKOU, PEKJIAMHOM) B

MeYaTHOM M AJIEKTPOHHOU (hopmax

nun

[IpoucxoxaeHue TpynoBoi
(hyHKIUU

OpuruHan | X 3aMMCTBOBAaHO U3 OPUTHHAIA

Kon Per. nHomep mpod.
OpHTHHAIA CTaHzAapTa

TpynoBeie nelcTBUA

Nzyuare mHbOpMaIMOHHBIC TOTPEOHOCTH PA3TMYHBIX TPYIIIT
OJIb30BaTEIEN

OnpenensaTe TeMbI ¥ BBIOOP (hOPMBI HHPOPMALIMOHHOTO MPOAYKTA
(6ubarorpaduueckuii ykazareib, 0030p, aHATUTHYECKas CIPaBKa,
JTaWDKECT, MPECC-KIUIMITUHT | JIp. )

[IpoBoaUTH aHANN3 ¥ YTOUHEHHE TEMBI, Pa3pabOTKy IIaHA-TIPOCIIEKTd,

BBISIBIICHHE PECYPCHOM 0a3bl (BKIIFOYAs AIEKTPOHHBIC HH(POPMAIIMOHH
pecypcehl), aKTyalIbHOM JUIsl CO3[aHusl TPOIYKTA

bIC

OcymiecTBISITE OTOOP M U3yUCHHE PEICBAHTHBIX JOKYMEHTOB (B T. 4.
AIICKTPOHHBIX U CETEBBIX) MO TEME

HpOBOI[I/ITB COI[ep)KaTeHBHBIfI aHaJIN3 JOKYMCHTOB U HUX aHAJIUTHUKO-
CHHTETHYECKYIO IepepaboTKy: cocTaBiaeHue OnOInorpaduuecKmx

3amucei, pedeprpoBaHue, KOHCIIEKTUPOBAHUE, SIKCTPAruPOBaHUE U AP.

CTpyKTypupoBaTh MaTepHal (pacrnpeaeseHue 1o pa3aenam, pyoprka
IpyIIHpPOBKa OMOIHOrpaduaeckux 3anuceii)

Pa3paOaTbiBaTh CIPaBOYHBIN anmapar

OdopMITATE U peIaKTUPOBATH TIEYATHYIO HITH 3JICKTPOHHYIO BEPCHH
MH(POPMALIMOHHOTO MPOAYKTA

OcymiecTBIATh THPA)KUPOBaHUE HH(POPMALIIOHHOTO IIPOIyKTa B
nevaTHo! Gopme, 3aIUCh AMEKTPOHHON BEPCUU Ha HOCUTENb HITH
pasmelnenne Ha Web-caiite

Heo0Oxonumsie
YMEHUS

Brnagets MeToauKoii co3nanus 6ubnrorpapuueckoil mpoayKIuy, B TOM YHC{Ie

B JIGKTPOHHOI hopme

BrnaneTh MeTOAMKO CO3MaHMs aHATTUTUIESCKOHN MPOAYKIIMH, B TOM YHCIIC B
DJIICKTPOHHOH (hopme

Brnaners MmeToanKON CO3/1aHUs pEKIaMHON MPOAYKIMH, B TOM YHUCIIE B
AIIEKTPOHHOM (opMe

Bnagers METOMKOM U TEXHOJOTHSAMY BBISBICHUS, OTOOPA, TPYNITUPOBKH U
AHHOTHPOBAHMUS TIOKYMEHTOB (IIEYATHBIX, JJICKTPOHHBIX, CETEBBIX)

Hcmonp30BaTh AEHCTBYIOMINE CHCTEMBI KITACCH(PUKAIIAN, CHCTEMATH3AITHH H|
MPEAMETH3AIMN TOKYMEHTOB

Brnagers MeTonamu n3y4eHus UHGOPMAIIMOHHBIX MTOTPEOHOCTEH
MOIb30BaTelIer

Heo0Oxoaumsie
3HAHUS

HopMmatuBHbIe MpaBoOBbIE JOKYMEHTHI IO OMOINOTEYHO-
MH()OPMAIIMOHHON IESTEIHLHOCTH, HHPOPMAIIMOHHOW 0€301TacCHOCTH H
3anmTe HHPOpPMauu

Crnenuduka n BumoBas kiaccupukanus o6udiarorpaguueckoin
IPOAYKINHU

Crnenuduka v BuoBas KIaccupUKaIys aHAIUTHIECKON MPOAYKIUU

Crenuduka 1 BUgoBas Ki1accuduxaiys pekjiaMHOM POy KIMH
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HopMmartuBHBIE MpaBOBBIE JOKYMEHTHI IO OMOINOTEUHO-
WH()OPMAIIMOHHON eITeTbHOCTH, HH(OPMAITMOHHON 0€30TTaCHOCTH U]
3anmTe HHPOpMauu

PernaMeHTsI co3nanusi HHPOPMAIIMOHHOM MPOTYKIIUU

Pecypcuas 6a3a co3nanus uadopmarmonnon npoaykiuu (CITA,
oubaroTeunblit hoH, pecypcehl MHTepHET, 6a3bl TAaHHBIX U JIP.)

HNudopmanmonno-oubuorpaduIecKkiue pecypcs U ApyTue UCTOUYHUKH
BBISIBJICHUSA I/IH(I)OpMaHI/II/I 0 JOKYMCHTAaX, B T.4. CCTCBbIC

[MTouckoBbie BO3MOKHOCTH MHTepHET/VIHTpaHET, 3JEKTPOHHBIX 0a3 JaHHBIX
Ip. "HQOPMALMOHHBIX CUCTEM, B T.U. HALIMOHAJIBHOH 3JIEKTPOHHOMN
OuOINOTEKH

~

OTtpacneBas cTpyKTypa HHPOPMAITMOHHOTO PHIHKOB M HHPOPMAITHOHHOM
MPOYKIIUH

OCHOBBI U1 COBPEMEHHBIE TEHACHIIMH Pa3BUTUS T'yMaHUTAPHBIX,
TOYHBIX M €CTECTBEHHBIX HAYK, JUTEPATYPHOrO MPOIIECCA, KPACBEICH]

1

[IpaBusia BHYTpEHHET0 TPYI0OBOTO paclopska

ITpaBuiaa texuuku 6e3omacHoCcTH (OXpaHbl TPY/Ia)

Jpyrue
XapaKTePUCTUKH

YcnoBust paboThI:
e BHE OMONMOTEKU IIPU BBHIIOJHEHUH OCOOBIX TPOU3BOICTBEHHBI
3aja4
® TIOCTOSIHHBIN Tpaduk paboThI
[ToBbienue kBanupuKkauu He pexe 1 pasa B 5 net

PSS

3.5. O0001eHHas TpyAoBasi GYHKIHUSA:

Haumenosan | buOimoredHoe o6cIyXKuBaHUE Kox | E VpoBeHs 6
e [OJIb30BaTENEH KBaTH(UKALIH
Hponcxomni:ﬂne o Opurun 3aMMCTBOBAHO U3
00001IIeHHOM TPy 1OBOH

all OpuUrvuHaa
dhyHKIUHU

Kon Per. Homep npod. cranmapra
OpuUrvuHaia

Bo3mosxHbIe

bubnmorexapn
HaMCHOBaHUS "

N ['maBHbI OMOIHOTEKAPD

JTOJDKHOCTEH

TpeboBanus K
00pa3oBaHUIO U
00y4eHHnI0

Cpennee 6ubaHOTEUHOE OOpa30BaHHE

Briciiee 6nbmmnoTeuHO-MHOOPMAITMOHHOE WITH TIEarOrHIeCcKoe
oOpa3oBaHue

JonomauTenpsHOEe OMOIMOTeYHO-HH(POPMAIIMOHHOE 00pa30BaHNE

TpeboBaHUs K OIBITY
IPaKTUYECKOMN
paboThI

Oco0ble ycrmoBus
JTOTTyCKa K padoTe

JlononHuTeNbHBIE XapaKTEPUCTUKN

HaumenoBanue KO HANMCHOBAHHEC
KnaccmbI/IKaTopa
, 2432 bubnuotexapu, bubauorpadbl, TOKYMEHTOBEIBI U
OK3 CHEIHMAINCTHI POACTBEHHBIX MpOdeccHii
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ETKC* wiun EKCX

OKCO*' OKHITIOM u

OKCBHK™

JIN

3.5.1. TpynoBas ¢pyHkuus

- CrarrioHapHoe 00CITy)KHBaHUEC E’POBGHL )
anMEHOBaHU o MOy pPOBEHb
. I10JIb30BaTEJIEN ITEYaTHLIMUA U Kon | E/01.6 KpamiuKai 6.1
3J'ICKTpOHHBIMI/I I[OKYMCHTaMI/I u
[Ipoucxoxnenue Opuruna 3anMCTBOBAHO M3
TPYAOBOH PyHKIIMH | OpUTHHAJa
Kon opurunana Per. HOMep mpo.
CTaHJapTa

Tpynoseie neicTBus

Heo0Oxoaumeble
yMEHHS

OcCy1ecTBIATh TPUEM 3aIIPOCOB MOJIb30BaTEICH HAa JOKYMEHTHI U
UHPOPMAIIHIO

[IpencTaBnsiTh JOKYMEHTHI U IOCTYTI K 3JICKTPOHHBIM
MOJTHOTEKCTOBBIM WH(OPMAIIMOHHBIM pecypcam

KoHcynbTHpoBaTh Mmosp30BaTelneil Mo npaBuiiaM COCTaBICHHUS
3aIPOCOB U METOJIMKE MOMCKA HHPOPMAIMH O JOKyMeHTaxX (B TOM
YHCIIC B PEKUME OH-JIAiH)

WudopmupoBats noip3oBareneil o Ondbimorednom (HoHze,
JIOKAJBHBIX U CETEBBIX pecypcax, yclyrax, MpaBuiiaX M TEXHOJIOTHIX
00cy)KMBaHus B OMOIMOTEKE

Opranu3oBbiBaTh aupdepeHInpoBaHHOE OMOINOTEYHOE
o0cCITy>)kKMUBaHUE pa3IMYHBIX TPYIIT OJIH30BATENICH: AETEH, MOJIOICKH,
JIMII C OTPaHMYCHHBIMU BO3MOXKHOCTSIMH 3JI0POBBS H JIP.

Co3naBaTh KHIKHBIE BEICTABKH U 9KCIO3UIMH PA3THIHOTO
TEMaTUYECKOT0 HANPABJICHUS C LEJIbIO PACKPBITUS COCTABA
O6nbmmoTeyHoro (PoHIa U IPOABMIKEHUS UHBIX HH(POPMAIIMOHHBIX
pecypcoB (BKITIO4asi 3JI€KTPOHHEIE)

Ocy1mecTBIsATh MHANBHIYAIBHYIO U TPYTIIIOBYIO paboTy ¢
MOJIb30BATEISIMU IO TIPOABIKEHHUIO KHUTH U YTEHUs, (POPMUPOBAHHIO
YUTATEIbCKOI KyJIBTYPBI

ObecneunBaTh THPOPMALTMOHHO KOM(POPTHBIE YCIOBHS MIOUCKA
JIOKYMEHTOB B OTKPHITOM OHOIHMOTEYHOM (hOHJIE

OdopmiATh BbIJauy JOKYMEHTOB B COOTBETCTBHHU C YCTAHOBJIEHHBIMU
HpaBUIaAMU

OcyuiecTBIATh yUeT BbIIAHHBIX JOKYMEHTOB B COOTBETCTBUU C
YCTaHOBJICHHBIMH MTPaBHIAMH

CBOOOIHO OPUEHTHPOBATBCS B CTPYKType OmbOiamnoreuHoro ¢ouza (B
T. 4. KPa€BEAYCCKOTO COJICPIKAHUSI), IPABUIIAX €r0 OpraHU3aliu 1
paccTaHOBKH

CBo0OoHO opueHnTupoBathes B CITA 6ubnmoreku, OMOIMOTSIHOM
doHze, 6a3ax naHHBIX pecypcax MHTepHeT

Hcnonb30BaTh METOBI TOMCKA T10 dJIEMEHTaM Oubanorpaduueckoro
OTMCAaHMsI, KJIFOUYEBBIM CJIOBaM, PEIMETHBIM pyOpUKaM,
KJIacCU()MKALMOHHBIM UH/IEKCAaM, METO/Ibl IOUCKA B CETEBBIX
UH(OpPMAIMOHHBIX pecypcax (HaBHUTanus, OpOy3HUHT U JIp.)

D ) RPN~
DJiaAVIiID MUTUAYMIRNUYT T TUATTUJTUT YIANTYL DDIVTADUTIIUYL PaUUlDl,
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Heo0xonnmele
3HAHUS

Hpyeue
xapakmepucmuku™

opranusainuy, ohopMIICHHs U MPE3CHTALNNH KHIKHBIX YKCTIO3UIIHMA
PaA3IMYHOTO IIEJIEBOTO M YATATEIHLCKOTO Ha3HAUCHUS

Brnagets MeToIMKaMH U TEXHOJIOTHSIMH PAOOTHI C Pa3IMYHBIMU
KaTerOpHsIMU TI0JIb30BATENICH: 1€TbMH, FOHOIIECTBOM, JIUIIAMU C
OTpaHUYEHHBIMU (PU3UUECKUMH BO3ZMOKHOCTSIMU H JIp.

Bragets MeToAMKaMU U TEXHOJOTUSIMU WHAMBUAYAJIBHON U
TPyNIOBOM pabOTHI MO MPOABMKCHUIO KHUTH U YTEHUS,
(bopMUPOBAHUS YUTATEIBCKOMN KYJIBTYPHI

CB00O0HO BiaieTh MHOOPMAITMOHHBIMU TEXHOJIOTUAMHU U YMETh UX
MCIIOJIB30BaTh B Ipolieccax OMOIMOTEYHOTO OOCTYKUBaAHUS

Bnagers MeTOIMKaMK U TEXHOJIOTHSIMH  COLIMAJIBHBIX KOMMYHHUKAIMH
OCHOBBI JOKYMEHTOBEIEHUS, OMOINOTEKOBEACHNUS,
oubsimorpadoBeneHust

OCHOBBI IPUKJIAJHOW TCUXOJIOIMH, BO3PACTHOM IENAarOrMKu U
COLIMOJIOTMH YTEHHMsI, COLIMAJIbHON KOMMYHUKAaTUBUCTUKU

Metoauku paboThl ¢ pa3IMUHBIMU KaTETOPUSMU MOJIb30BATEICH:
JI€TbMH, FOHOLIECTBOM, JINLIAMU C OTPAHUYEHHBIMU (PU3UYECKUMU
BO3MO>XHOCTSIMH H JIp.

MeToauky MHAMBUAYAIBHON U IPYIIIOBON pabOTHI IO MPOJBUKEHHUIO
KHUTH U YTeHUS, GOPMHUPOBAHUS YUTATEIBCKON KYJIBTYPBhI
MeToauKy BBICTABOYHOW JESTEIbHOCTH, BKIIIOYAsi METOAMKHU
CO3/1aHUsl SJIEKTPOHHBIX BBICTABOK OMOIMOTEK

OcHoBbI opra"usanuu 0ubanoreyHoro Gpoxaa

OCHOBBI OpraHM3alii U MCIOJIb30BaHUS KaTaJoros, B T. Y.
DIIEKTPOHHBIX U IPYTHX HH()OPMAITMOHHO-TIOUCKOBBIX CUCTEM
OcHOBHBIE IPOU3BEICHUS OTEUECTBEHHOMN U 3apyOeKHOM
XYJIOKECTBEHHOM JINTEPATypPbl, OCHOBBI U COBPEMEHHBIE TEHCHIINN
pa3BUTUS TYMaHUTAPHBIX, TOYHBIX U €CTECTBEHHBIX HAYK

ITpaBuiia BHyTpEHHETO TPYAOBOTO PaclopsIKa

[IpaBuia TexHUKH Oe30nacHOCTH (OXpaHbl TPYIa)

VYcnoBus paboTh:
® TIOCTOSTHHBIN rpaduk paboThI
[ToBbimienue kBanudpukanuu He pexe 1 pasa B 5 net

3.5.2. TpynoBasi pyHKIMSA

HecranumonapHoe o0ciryKuBaHHe Vposems
HaumenoBanu o
. [IOJIL30BATEEHN ITIEYATHLIMA U Kox | E/02.6 | (momyposens) | 6.2
AIEKTPOHHBIMH IOKYMEHTaMH KpaiuuKai

[IpoucxoxaeHue TpynoBoi
[ing:iNi

3auMCTBOBaHO U3

Opuruzan
opHrHHaIa

Kon opurunana Per. Homep mpod.
CTaHJapTa

Tpynoseie neicTBus

OcyuiecTBIATh IpUEM 3alpOCOB MOJIb30BaTeNeH HECTAlMOHAPHON
OMOIMOTEKH HA IOKYMEHTHI i  CIIPAaBOYHO-OHOIHOTpagHIECKyTO
nH(MOpMALIHIO
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Heo0Oxoanmele
yMEHHS

Heo0Oxonnmeie
3HAHUS

nHpOpMalKU 10 3apocaM MoJIb30BaTeIeH

KoHcynpTHpOBaTh NONB30BaTENEH IPH COCTABICHNH 3a1Ipoca Ha
JOKYMEHT | CIIPaBOYHO-OMOIMOrpaduueckyro nHHOpMaIIHIo
WNudopmupoBath noap30BaTenell HeCTAIHOHAPHON

O6ubnnoreku o 6ubmmoreyHoMm (oHAE, pecypceax, yciayrax, mpaBuiax
Y TEXHOJIOTHSAX 00CITy)KUBaHUS B 0a30BOW (CTalMOHAPHO¥)
6ubnuoTexe

Oprann3oBeiBath audepeHnnpoBaHHOE ONOIHOTEYHOE
o0CITy’)KMBaHUE Pa3IMYHbIX IPYIII MOJIb30BATENEH: IeTeH, MOJIOASKH,
JIMII C OTPAaHMYEHHBIMH BO3MOKHOCTSIMH 3/I0POBBSI H JP.

OcyuiecTBIsATh MHANBUAYAIBHYIO U IPYNIIOBYIO padoTy ¢
MI0JIb30BATEISIMU 110 MIPOABHIKEHUIO KHUTH U UTE€HUs], YOPMUPOBAHHIO
YUTATEIBCKOMN KYJIBTYPBI

Opranu3oBbIBaTh TI'PYNIIOBBIE WHTEIUIEKTYaJIbHO-10CYTOBBIE
MEPOIPUATHS U aKLIUU

OOyuate mosb30BaTeNeil HecTallMOHAPHON OHOIMOTEKH

MHGOPMALMOHHBIM TEXHOJIOTUSAM U paboTe B ceTu MHTepHeT

OdopMnsaTh BeIJa4y JOKYMEHTOB B COOTBETCTBHUHU C
YCTaHOBJICHHBIMH ITPABUJIAMH

OcymecTBIATh YU€T BBIIAHHBIX JOKYMEHTOB B COOTBETCTBHUH C
YCTaHOBJICHHBIMH ITPABUJIAMH

OpueHTUpOBaThCS B OMOIMOTEUHBIX (POHAX, KaTalorax, KapTOTeKaxX u
0a3ax JaHHBIX CTAIMOHAPHOU OMOIHOTEKH

Brnaners MeTonamu rnovicka nH(GOpPMAIMK B CIIPAaBOYHO-
oubnnorpaduueckom amnmapaTe CTAMOHAPHOW OMOIMOTEKU U
CEeTEBBIX pecypcax

BrnageTs METOIMKON M TEXHOJIOTUSIMUA BBICTABOYHON PabOTHI,
opraHuzanyu, opopMIICHHS | MPE3CHTAINI KHUKHBIX YKCTIO3UIIUI
Pa3IMYHOrO IIEJIEBOT0 U YUTATEIHCKOT0 Ha3HAUCHHS

Brnazmers MeTOIMKaMU M TEXHOJIOTHSIMH PAOOTHI C Pa3TUIHBIMU
KaTerOPHSMH I0JIb30BATEINCH: IEThMH, IOHOIIECTBOM, JIUI[AMU C
OTPaHUYCHHBIMU (PU3MUECKUMHI BO3MOKHOCTSIMH H JIP.

CB0001HO BNa1eTh MHYOPMAITMOHHBIMU TEXHOIOTUAMU U YMEET UX
HCIIOJIb30BaTh B Ipolieccax OUOIMOTEUHOTO O0CITYy KUBAHUS
BrageTp MeTOMKaMU M TEXHOJIOTUSIMH COIMATIBHBIX KOMMYHHKALIUH
OcHoBbI OMOIMOTEKOBEICHUS, OUOIHOTpadoBeaCHN,
JOKYMEHTOBEICHUS
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Hpyrue

XapaKTePUCTUKH °

YcnoBus paboThl:
MMOCTOSTHHBIN rpauK padoThHI
[NoBblenue kBanupukaum He pexe 1 pasa B 5 net

3.5.3. TpynoBas ¢pyHKI U

HaumenoBanne

[Ipoucxoxnenue TpyaoBoit

¢dbyHKIHIN

Opranu3zanus o0CIyKUBaHUS

o . VYpoBeHb
MOJIb30BaTENEH B peXKUME yIaIEHHOTO Kox | E/03.6 xpamaucamm | 0
JOCTyTa

OpPIFI/IHaJI X 3auMCTBOBaHO U3 OpuUrvuHaza

Kon Per. Homep mpod.
OpHIuHaNa CTaHJapTa

BeImonHAT (Ha OCHOBE COOCTBEHHBIX M CETEBBIX PECYPCOB)
1H(}OpPMallMOHHbIE 3aIIPOCH], TOCTYNUBIINE B YAAJIEHHOM PEKUME

OcymiecTBIATh TOUCK PEJICBAHTHBIX PECYPCOB 10 3aIPOCY MOJIb30BaTEINs
B YIAJIEHHOM PEXHMeE, B T.4. Ha 0a3e pecypcoB HAIMOHATIHLHON
ANEKTPOHHOU OHOINOTEKH

Opranu30BbIBaTh YOANEHHBIN TOCTYII K 3JIEKTPOHHOMY KaTajuory u
JPYTUM reHepUpyeMbIM OUOIHOTEKOM a3 TaHHBIX

HNudopmupoBath monbp3oBaTeneii Ha caiite Onbauorexu (1/minm Qpyrux

Tpynosble neiicTBus WH(POPMAIMOHHBIX ILJIOIAIKAX, B T.U. CETEBBIX) O pecypcax, yCiIyrax u

YCIIOBHSIX OOCITy>KUBaHHS B OMOIHOTEKE

Opranu30BbIBaTh 0OPATHYIO CBSI3b C MOJIL30BATEIIAMHE (YUET U aHAJIH3
MOTPeOHOCTEN TOJIb30BATENCH, UX YIOBJIECTBOPECHHOCTH
00CITy)KHBaHUEM)

ITpoBouTh mpodeccuoHaTbHBIE KOHCYIBTAlUN B PEXKUME OH-JIAHH

Hcnons30BaTh KOMMYHHUKATHBHBIC CPEICTBA COIMATIBHBIX ceTer u Wiki-
TEXHOJIOTUU

OpI/IeHTI/IpOBaTBCﬂ B I/IH(bOpMaL[I/IOHHLIX JJOKAJIBHBIX U BHCITHUX
pecypcax

OcymiecTBIATh a/IeKBaTHBIA BEIOOP MTOMCKOBOM CUCTEMBI M PETICBAaHTHO
(hopMyIHUpOBaTh 3aIPoOC

Jlorn4ecku CTpyKTypHUpOBaTh (paHKHPOBATh) PE3yJIbTATHI IIOMCKA

Ocy1ecTBIATh apecHbIi, YTOYHSIONINN, TEMaTUIECKUH
OoubimorpaduyecKuii MOUCK B IIEKTPOHHBIX HHPOPMAIIMOHHBIX

Heob6xonuMele yMEHHST | pecypcax M CEpBHUCAX, B T. U. HAIIMOHAJIBHOM DJICKTPOHHON OMOIMOTEKH

Hcnonb30BaTh METOBI TTOMCKA T10 AJIEeMEHTaM OubOanorpaduueckoro
OIHMCAaHUsl, KJIFOYEBBIM CIIOBaM, IPEIMETHBIM PyOpUKaMm,
KJaccH()UKAIMOHHBIM WHJICKCaM, HABUT AWMU, Opay3uHra

[Tonp30BaThCs HNEKTPOHHBIMHU U MOOMIIBHBIMU YCTPOMCTBAMH,
KOMIIBIOTEPHBIMU TPOrpaMMaMi, KOTOPBIMU paciioyiaraeT Oubanorexa

Mcnonb30BaTh MPOrpaMMHO-TEXHUYECKHE CPEACTBA HH(POPMAITHOHHOTO
IIOMCKA B DJIEKTPOHHBIX PECypcax

HopMmatuBHbIe MpaBoBbIE JOKYMEHTHI IO OMOINOTEYHO-

Heob6xoaumele 3HaHus | HHGOPMAIIMOHHOMN IEATEIBHOCTH, HHPOPMAIIMOHHOW 0€30MaCHOCTH H

3anmTe HHPOpMauu
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OcHoBsl 6uOMOrpadoBeaeHus, UHHOPMATUKH U HAYIHO-
MH()OPMAIIMOHHON e TEIHbHOCTH

Byl ”HPOPMAIIMOHHOTO MTOKMCKA

D¢ dexkTuBHBIE HHCTPYMEHTBI U METOAbI HH)OPMAIIMOHHOTO TIOMCKA

WHudopmanroHHbIE CETEBBIE PECYPCHI M TOUCKOBBIE BO3MOXKHOCTH 0a3
JTaHHBIX

Bo3moskHOCTH TII00AIBHEIX U HallMOHAJIbHBIX CE€TCBBIX ITOMCKOBBIX
CCPBUCOB W HMHTCPHCT-CIPABOYHUKOB

Tumnoskie aropuT™Mbl 6OMOIMOTpadUIECKOTO MOUCKa

MeTtoe1 OubIHOTrpadUIecKoro MOMCKa B JIOKATHHBIX H CETEBBIX
AJIEKTPOHHBIX pecypcax

[TouckoBbIe BOBMOXKHOCTH JIEKTPOHHBIX HH(POPMAIIMOHHBIX PECYPCOB
pa3IMYHOrO Ha3HAYECHHUSI

OCHOBBI 1 COBPEMEHHBIE TCHICHIIUY PAa3BUTH I'yMaHUTapHBIX, TOYHBIX
U €CTECTBEHHBIX HAYK, XYA0KECTBCHHOU JIUTEPATYPBI, KPACBEACHUS

IIpaBmiia BHyTpEHHET 0 TPYAOBOTO paclopska

ITpaBuiaa Texuuku 6e3onacHoCcTH (OXpaHbl TPY/Ia)

Hpyrue
XapaKTEPUCTUKU

YcnoBus paboThI:
® TIOCTOSHHBIN rpaduk paboThI
[ToBeimenne kBanudukanuu He pexe 1 paza B 5 ner

3.6. O000meHHAas TPYyAOBAasA (PYHKIMSA:

[IpenocraBieHne KyJIbTypHO-

HaumenoBanue Kon | F Yposeis 3]
MMPOCBCTUTCIIBHBIX U JOCYT'OBBIX YCIIYT s KBATHbUKALHHT
10JIb30BaTENSIM OUOINOTEKU

IIpoucxoxnenne 0600menHoi = OpuruHa

N 3aMMCTBOBAHO U3 OpUIHHAIA
TpynoBoi QyHKIMN I
Kon Per. Homep npo.
OpUrHHAIA craHjapra
BosmosxHbIe
bubnuorekapn
HAUMEHOBAHUSA "
. ['maBHBIA OMOIHMOTEKAPH
JOJIZKHOCTEN

TpeboBanus K
00pa3oBaHUIO U
00y4YeHUI0

Cpennee 6MOIMOTEYHOE WM KYJIBTYPHO-I0CYTOBOE 00pa3oBaHUe
Briciiee 6ubmmoredHo-uHMOPMAITMOHHOE, KYJIETYPHO-IOCYTOBOE
WM TIeIarOTMYECKOe 00pa3oBaHKe

JlonomHHUTEbHOE OMOIHOTEYHO-UHPOPMALTMOHHOE WITH
KYJIbTYpHO-I0CYTOBOE€ 00pa3oBaHue

TpeOoBaHUS K OIIBITY
MIPAKTHYECKON PabOThI

Oco0sble ycnoBus
J0IycKa K pabote

I[OHOJ'IHI/ITGJ'IBHLIC XapaKTCPpHUCTHUKHU
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HaunmenoBanue
knaccuduraropa

KOoa HaMMCHOBAHUC

OK3?

bubmmorekapu, bubnmorpadsl, JOKYMEHTOBEBI U

2432 .
CIELMAINCTBI POJICTBEHHBIX podeccuit

ETKC™ wmu EKC*!

OKCO™"" OKHITO™ wun

OKCBHK™
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3.6.1. TpynoBas ¢pyHKIUS

HaumenoBanue

Opranu3zanus 1 NpoBeACHNE

KYyJIbTYpHO-TIPOCBETUTENbHBIX U
MHTEJIEKTYaJIbHO-10CYTOBBIX KBaJH KL
MEpOIPUITHI

YpoBeHb

Kon | F/01.8 | (nomyposem) | g g

u

IIpoucxoxnenue TpynoBoi
byHKIIN

TpynoBsie neicTBUs

Heo0Oxomumbie yMeHUS

3aMMCTBOBAaHO M3

OpuruHan
OpHTHHaIa

Kon opurunana  Per. Homep npoo.
cTaHzAapTa

[IpoBoUTH OLIEHKY HOTPEOHOCTH B IPOBEAEHUH KYJIbTYPHO-
IIPOCBETUTENIbHBIX U MHTEJUIEKTYaJIbHO-I0CYTOBBIX MEPONPUITUIN

Wzyuare uH(pOpMAIMOHHBIE pPEeCypchl MO TeMe KYJIbTYPHO-
IIPOCBETUTENIBHBIX M MHTEIIEKTYaJIbHO-1I0CYTOBBIX MEPONPHUITHI

OcyuiecTBasATh BEIOOpP ONTHMATIBHBIX (DOPM M TEM ITyOITHUHBIX
KyJIbTYPHO-TIPOCBETHTEIIFHBIX ¥ HHTEJUICKTYaJIbHO-I0CYTOBBIX
MEpONPHUATHH, ONIPEIEIIATh KPYT YYaCTHHUKOB

VYdacTBoBaTh B pa3paboTKe CIieHapus, NOATOTOBKE U OpraHU3aINN
MEPOTPUSATHS

Pacripenensate QyHKIMOHAIbHBIE O0SI3aHHOCTH YYaCTHUKOB
MEPOTPUSATHS

WHdopMupoBaTe MOTEHINUAIBHBIX U PEATBHBIX MTOJIB30BATEINCH O
IPECTOSIIEM ITyOJTUIHOM MEPOIPHUSTHH

Y4acTBOBaTh B OPraHU3alMM U MPOBEACHUS MEPONIPHUITHS
[puBnekath mosb3oBaTesci (B T. 4. BOJOHTEPOB) K y4aCTHIO Ha
BCEX ATalax MPOBEICHUS MEPONPUSTHs (OT IUIAHUPOBAHHUS 10
peaM3aluy 1 MoIBEACHUS HTOTOB)

[IpoBOaUTH IMO/ABENEHUE UTOTOB, AHAJIN3 PE3YJIHTATOB

Bnanets MeToaMKO#M pa3pabOoTKu U pean3aluy KyJIbTypHO-
IIPOCBETUTENIBHBIX U MHTEIUIEKTYaJIbHO-I0CYTOBBIX MEPONPUATUI
Bnagers METOOMKOM M TEXHOJIOTHAMH OpraHU3allid U IIPOBEICHUS
JUTEPATYpPHO-XY0’)KECTBEHHBIX MEPOIPUATUI

Brnanets MeToauKONM OpraHu3aluy ¥ BEAECHUS YNTATEIbCKUX KIyOOB
U KJIyOOB 110 HHTEpEcam

Bnagers TeXHONOTMAMH OpraHU3alyy U IPOBEIEHUS KyJIbTyPHO-
IIPOCBETUTENIbHBIX AKLUH, BKJIIFOYasi HCTOPUKO-KPAaeBEAUECKOU
TEMaTUKU

Bnaners TeXHOIOTHSIMU COLIMANIBHOIO MAPTHEPCTBA C PA3IMYHBIMU
KyJbTYPHBIMH, 00pa30BaTeIbHBIMU, HAYYHBIMHU, OOII€CTBEHHBIMH
opranuzanusimMu 1 CMU

Branets nadopmannoHHO-TEIEKOMMYHUKAITHOHHBIMHA



HeobxonuMble 3HaHUSA

Hpyrue
XapaKTepUCTHKH ™
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TEXHOJIOTHSMU JIJIsl IPOJBIKEHUS U COMTPOBOXKACHUS KyIbTYPHO-
JIOCYTOBBIX yCIyT (BKIIOYast pabOTy B COLMATBHBIX CETSX)
Brnagets TexHonorusiMu eVent-MeHemKMeHTa

Teopus u MeTOMKA OpraHU3aIuy MyOTUIHBIX MEPOTIPUATUN B
OuoOIMoTEKax

Counonorun4eckue 1 MapKeTUHTOBBIE METO bl M3yUCHUSI
COLIMOKYJIBTYPHBIX MOTPEOHOCTEHN pa3NIUYHBIX TPYII HACETECHUS
Teopust 1 METOIUKA COLUATIBHO-TOCYTOBOM M KYJIBTYpPHO-
MIPOCBETUTENIHHON JEATETbHOCTH

TexHonornu couMaIbHOrO MAPTHEPCTBA

OcHOBBI COLIMATBbHOW KOMMYHUKAaTUBUCTHKHI

Menuapecypcol HHGOPMALIMOHHOTO PhIHKA BO3MOXKHOCTH UX
MCIIOJIb30BaHUS B KYJIbTYPHO-TIPOCBETUTEIBHON JESATEIBHOCTH
OcHOBBI OMOIMOTEKOBECHH S, KYJIBTYPOTOJIOTUH M MaCCOBBIX
KOMMYHHMKAIUH, COLIMOKYIbTYPHON AESTEIbHOCTH, CLIEHAPHOTO
MacTepCTBa, COLMAIIBHOIO MAPTHEPCTBA

OCHOBBI TPYIOBOTO U TPAXKAAHCKOTO MpaBa
I[IpaBuia BHyTpEeHHETO TPYIOBOTO PACIIOPSIKA
[IpaBuna TexHuku 6€30macHOCTH (OXpaHbI TPYIa)
VYcnoBus paboThl:
e BHE OMOJMOTEKH MPH BHIMOJIHEHUH ITPOU3BOICTBEHHBIX
3amad
® TIOCTOSIHHBIN rpaduk paboThI
[ToBeiienue kBanudukanuu He pexe 1 paza B 5 et

3.6.2. TpynoBasi pyHkuus

VYuactue B pa3paboTKe U peann3anun Vposers
Haumenosanue | COLIMOKYJIBTYPHBIX IIPOEKTOB U Kox | F/02.8 | xsannduxamu | 6.2
IporpaMm "

IIpoucxoxnenue Tpy1oBoi
(dhyHKIUN

OpuruHain X 3aMMCTBOBAaHO U3 OpUTHHANA

Kon Per. HOMEp mpod.
OpHIuHaNa CTaHJapTa

TpynoBsie 1eCTBUS

N3y4aTh CIOKUBIIYIOCS COLUAIBHYIO CUTYalUI0, y4acTBOBATh B
ONpEIEICHUN TPUOPUTETHBIX HAIIPABJICHUIN COLUOKYIBTYPHOIO
IIPOCKTUPOBAHUS

WuuiuupoBaTh ¥ / WK IPUHUMATH yYacTHE B pa3paboTKe
COIMOKYJIBTYPHBIX MPOTPAaMM H IPOCKTOB, BXOASAIINX B chepy
KOMIIETEHIMII U OTBETCTBEHHOCTH OUOJIMOTEKHU

ObecneunBaTh WHPOPMAIMOHHOE COMPOBOXKICHHE MPOCKTOB U
porpamMm

Y4acTBOBAThH B pead3allii MPOEKTOB U IporpamMm (HarpaBJICHUH 1
MEPOTIPUATHIA), BXOMAIINX B Chepy KOMICTECHIIMHA U OTBETCTBEHHOCTH
OnOINOTEKHU

ITpoBomuTh OLEHKY 3(h(PEeKTUBHOCTH pean3aluy MPOEKTOB U
porpamMm
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Heo0xonumeie ymeHus

Cobupats, 00pabaTeIBaTh, aHATM3UPOBATH M 00001IaTh MHPOPMALIUIO O
NPUOPUTETHBIX HANPABJICHHUSAX PA3BUTHUS COLMOKYJIBTYPHOI cdepbl u
OTZENIBHBIX OTPACIICil KYJIbTYpBI

Brnazmets MeTOIMKOM MTPOSKTHOM NEATEILHOCTH B chepe KyJIbTyphl U
OnOJIMOTEYHOrO Aeiia

Brnagets MeTonuKoON pa3pabOTKH IEJIEBBIX CPETHECPOUHBIX U
JOJITOCPOYHBIX MPOTPAMM Pa3BUTHUSI OMOIMOTESYHOTO JIeTIa U €T0
OTJICJTBHBIX HAIIPABJICHUS, JPYTUX chep COIMUOKYIbTYPHOU
JIeITETLHOCTH

P33pa6aTBIBaTB PErIIaMCHTHUPYIOIHUE U HOPMATUBHBIC JTOKYMCHTBI B
paMKax HpOCKTHOfI ACATCIIbHOCTH

OCyLIECTBIISITh KOHTPOJIb pEeAIU3allMd IPOEKTOB U POrpamMm

O opMIIATH OTYCTHYIO JOKYMEHTAITHIO TI0 PEATU3allii IPOSKTOB H
IIporpamMmm

Hcnonb3oBaTh I/IHCI)OpMaHI/IOHHO-TCJ'IGKOMMYHI/IKaLII/IOHHBIC TCXHOJIOI'MH
IJIg peajin3aluu IIPOCKTOB U IIPpOrpaMm

OcymiecTBiIsITh HHPOPMALIMOHHOE OOecreueHue Mpolecca pealn3anun
IIPOEKTOB ¥ IPOIPAMM

Heo0OxonnMmeie 3HAaHUS

3akoHOJATENbHbIE U MHBIE HOPMAaTUBHO-TIPaBOBbIE aKkThl Poccuiickoit
®enepanuy, peryiaMeHTHPYIOLIIE TPOPECCUOHATIBHYIO €SI TEIbHOCTD B
cdepe KyIabTypbl U OMOIHOTEYHOTO JIeTa

TenaeHINN U TPUOPUTETHBIC HATIPABIICHUS Pa3BUTHS KYJIbTYphl B CTpaHe
1 MUpe

IlepenoBoii oTeuecTBEHHBIN U 3apyOEKHBIH ONBIT COLUOKYIIBTYPHOTO
IIPOEKTUPOBAHMUS

HpI/IHI_II/IHBI, MCETOAHUKHU U TCXHOJIOT'MHU COHHUOKYJIBTYPHOTI'O
IMPOCKTUPOBAHUA

TexHonoruu pa3paboTKH pernoOHaIbHBIX COLMOKYIBTYPHBIX MPOrpaMm
Y IPOEKTOB

OCHOBBI MEHEPKMEHTA U MapKETHUHra COLMOKYJIBTYPHOI cdepsl,
KYJIBTYypOJIOTUH, COLMAIIBHOIO MAPTHEPCTBA, COLUATIBHON
KOMMYHHMKaTUBUCTHKHU

IIpaBmiia BHyTpEHHET 0 TPYAOBOTO pacropsika

ITpaBuia Texuuku 6e3onacHoCTH (OXpaHbl TPY/Ia)

Apyrue
XapakTEePUCTUKHU

VYcnoBus paboThl:
® TIOCTOSIHHBINA rpaduk padoThI
[ToBwimenune kBanuduKanuu He pexe 1 paza B 5 et

3.6.3. TpynoBasi pyHkuus

HaumenoBanne

Opranuzanus u MpoBeACHUE UCTOPUKO- Kox | F/03.8 | YPosenn 6.3
KpAaeBEIYECKUX aKLIMK U MEPONIPUATHI ' KBaHQHKALMH '

IIpoucxoxnenue TpynoBoi
GbyHKIUH

Opurnnan X 3aMMCTBOBaHO U3 OpUTHHATIA
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Kon Per. HOMep mpodd.
OpHI'HHAJIa CTaHzAapTa

TpynoBsie 1eCTBUS

WuunurpoBath ¥ / wim pa3pabaTeiBaTh B COOTBETCTBUH C
MIPUOPUTETAMHU PA3JIMYHbIE KPACBEAUYECKUE AKIUU U MEPONPUATHS

PazpabaTsIBaTh MJIaHBI HCTOPUKO-KPACBETIECKON PabOTHI

Ocy1iecTBIATh OPraHU3aIHUI0 U IPOBEACHUE CIIEUATBHBIX
MEpPONPUATHI KpaeBe14eCKOH HAIIPaBIEHHOCTH

CocTaBiaTh OTYETHI O MPOBCACHHBIX aAKIUAX U MCPOIPUATHUAX

OcymiecTBisTh THPOPMALIMOHHOE COTPOBOXKICHHUE aKITUH 1
MEpONIPHUITHI

Heobxonumeie ymeHust

Cobupats, 06pabaTeIBaTh M aHAIM3UPOBATH HH()OPMAITHIO 10 HCTOPHKO-
KyJIbTYPHOMY U COIIMATbHO-?)KOHOMUYECKOMY Pa3BUTHIO Kpast
(pecmyOmrku, 001aCcTH, TOPOJIA, MOCENKA, Celia)

CocTaBnsTh TUIaHBI (B T.4. CIICHAPHBIC) OPraHU3ALUK U IPOBEICHHS
Pa3IMYHBIX KPA€BEIUECKUX aKIIMH U MEPONPUATHIA

dopmMupoBaTh KOJUIEKTUB (KOMaH/Iy) HCIIOJHUTEIEH, pacipeaesisaTh
MTOJIHOMOYHS 1O OPraHu3alii ¥ NPOBEJICHUIO AKIIUK U MEPOTIPUATHN

OpFaHI/IBOBbIBaTI) W IPOBOAUTH KPACBCAYCCKUC AKIITMKU U MCPONIPUATHUSA

dopMUpPOBATH KOJUICKTHUB (KOMaH/y) HCIIOJIHUTENEH, pacpeaeisTh
MIOJIHOMOYHS 110 OPTaHU3alMK U IPOBEJCHUIO aKIIUH 1 MEPONIPUSTUI

OcymiecTBisITh MHOOPMAIIMOHHOE COTIPOBOKIACHHUE aKIIHA U
MEpONPUITHI

AHanu3upoBaTh pe3yJIbTaThl aKLUUN U MEPONPUATUN U COCTABIIATH
OTYETHI O UX NPOBEACHUU

Heob0xoaumsbie 3HAHUS

3akoHOJATENbHbIE U UHbIE HOPMATUBHO-TIPaBOBbIE aKkThl Poccuiickoit
Deneparuy, peryiaMeHTUPYIOLHE NPOGECCHOHATBHYIO AESITEIbHOCTD

MeToauky pa3pabOTKH JIOKAIbHBIX COLIMOKYJIBTYPHBIX IPOEKTOB

Crparerun PR-conpoBoxaeHHs akuMii 1 MEPONPUSTUN

TexHOoIoruM OpraHu3alyy U MPOBEACHUS aKIU U MEPOTIPUSITUN U

TexHonoruu pa3paboTKU ClIEHAPHBIX IJIAHOB

OcHOBBI OMOTHOTEYHOTO KPaeBEeACHUS, UCTOPUKO-KYJIBTYPHOTO
pa3BUTHs peruoHa (peciyOauKy, Kpasi, 001acTH)

OCHOBBI MEXKYJIbTYPHBIX KOMMYHUKALIUH, KyJIbTYypPHO-
IIPOCBETUTENBHOM E€ATEIbHOCTH, COLUAIBHOIO NApTHEPCTBA,
CLICHapHOT'0 MacTepCTBa

[IpaBuiia BHyTpEHHEr 0 TPYAOBOTO paclopsika

[TpaBuiia TeXHUKHU Oe30macHOCTH (OXpaHbl TPYa)

Hpyrue

XapaKTEPUCTHKHU

YcnoBust paboThI:
® TIOCTOSIHHBIN Tpauk paboThI
[ToBeimenue kBanudukanuu He pexxke 1 pasa B 5 et
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3.7. O0001meHHast TPyAOBasA GyHKIMSA

HayuHo-ananutudeckas, MeToauyeckas u . VpoBeHs
Haumenosanue KOHCYJIbTAIMOHHAS paboTa B 001aCTH G KBaMbuKaIy 8
O61OMMOTEeYHO-MH(POPMAITMOHHON AEATEIbHOCTH B

IIpoucxoxnenne 0600IeHHOM

“ OpI/IFI/IHaJT X 3aPIMCTBOBaHO 13 OpUTUHAaJIa
TpynoBoH QyHKIMN
Kon Per. Homep npo.
OpuUrvuHaa cTaHgapTa
Bo3moxHbIe
HaVMEHOBAHUS MeTtoauct 6MOINOTEKH
MOJDKHOCTEHN

Bricuiee 6ubaroTeuHO-NHPOPMALIMOHHOE WIIH MIEAArOrHYECKOe
TpeGoBanus K oOpa3oBaHue
oOpasoBanuio U 00y4enuo | JlonomHUTEIbHOE OMOINOTEUHO-UH(OPMAIIMOHHOE 00pa30BaHKe

TpeboBaHuUs K ONBITY

N He menee 5 net no npoduito 1esTebHOCTH
NPaKTHUECKON pabOTHI

Oco0ble yCIoBHUS TOMyCKa
K pabote

I[OHOHHI/ITGJIBHLIG XapaKTCPpUCTHUKHU

HaumenoBaunue KJIaCCI/I(I)I/IKaTOpa KO ‘ HAMMCHOBAHHUC
2432 bubnmnorekapu, 6ubnuorpadsl, JOKYMEHTOBEIbI U
OK3 CHEHATHUCTHI POJACTBEHHBIX MTpodeccHii
ETKC wmu EKCJ] - -
OKCO, OKHIIO umun OKCBHK - -

3.7.1. TpynoBasi pyHxkuus

Opranu3zanus ¥ NpoBeaeHne NPOOUIbLHBIX E’pOBGHb )
o IOlypOBEHB
Haumenosanue Hay4HBIX U MPUKIAIHBIX UCCIIEIOBAHUN Kox | G/01.8 D N— 8.1.
(coMOITOrnYeCKrX, MAPKETHHTOBBIX M TIP.) u
Iponcxonxnerne Tpynosoi Opurnnan X 3arMCTBOBaHO M3 OpUTHHATA
GbyHKIUH
Kon Per. HOMep mpo.
OpuUrvuHaa cTanJapra

AHamM3upoBaTh MPOOIEMHYIO CUTYAIMIO, BEIOOP TeMBbI / IPOOIEMBI 1

TpyoBbIEC 1EHCTBU
BHJIA MCCIIEA0OBAaHUs

OHpCHGHHTB e, 3agavd 1 npeaMeET UCCICAOBaHuAd, COCTABJIATH
nporpamMmabl UCCIICAOBAHUA

Br10upath METO/BI HCCIIEIOBAHUS, OTICAHUE HHCTPYMEHTApHUs

CocTtaBnare rpaduk NpoBeIEeHUS UCCIIETOBAHUS

®dopMUPOBATH UCCIICAOBATEIBCKYIO IPYIITY/TPYIIIBIBI ¥ PACTIPEACIISTH
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(YHKIIMU MEXIY UCTIOITHUTEISIMU

Opranu30BbIBaTh U MPOBOIUTH MCCIICI0BAHKE (M €O YaCTH)

OOpaOaTbIBaTh IMOJYUYEHHbIE IAHHBIC

O000mIaTh UTOrM HMCciaeaoBaHus (I €ro YacTH)

HOHFOT&BJ’IHB&TI) oT4éT 00 HCCICIOBaHUU

Heo0xonumelie ymeHus

CocTaBndTh I1aH UCCIeT0BaHUS U POPMYIUPOBATH 3a7a4u

Bnaners MeToanKON NpOBEAEHUS HAYYHBIX U IPUKIAJIHBIX
HCClIeJOBAaHUN

Brnagets MeTonukoi 00pabOTKH pe3yabTaTOB UCCIICTOBAHUS

HaydHo 000011aTh MaTepuaibl UCCIICIOBAHUS U TIPEICTABIIATH €ro
pe3yNbTaThI

Hcnonb30BaTh MHPOPMALIMOHHO-TEIEKOMMYHHKAIIMOHHbBIE TEXHOJIOTUN
JUIsL IPOBeIeHUs] MPO(UIIbHBIX HAYYHBIX M MPHUKJIATHBIX UCCIICAOBAHHUM

Heo0xoaumeble 3HAHUSA

TenaeHuuu pa3BuTHsl OUOIMOTEYHOTO JIeJia B CTPAHE ¥ MUPE

OCHOBBI TEOPUU U METOJIOJIOTUN HAYYHO-UCCIIEI0BATEIHLCKON
JesITeIbHOCTH B TYMaHUTapHOU cdepe

OpraHmauHs{, MCTOAWKU U TCXHOJIOTHHU IMPOBCACHNA COUUOJIOTHYCCKUX,
MapKCTHHI'OBBIX I/ICCJ'ICI[OBaHI/Iﬁ

OCHOBBI aHIPArOTUKH, MPUKIIATHON TICUXOJIOTUH, BO3PACTHOM
IIeJaroruku M COInuOJIOruun

3aKOHO/ATENbHBIE U UHbIE HOPMATUBHO-TIIPABOBBIE AKThI, PETYIUPYIOIINE
JESITeIbHOCTD N0 NOA00PY MepcoHasia

OTHKA JACJI0BOI'O O6IJ.[€HI/I$I 1 BCJACHUS ICPCrOBOPOB

OCHOBBI TPYAOBOT'O U I'paKAAHCKOI'O IIpaBa

[IpaBuiia BHyTpeHHEr0 TPYAOBOTO paclopsaka

[TpaBuia Texuuku 6e30macHoCTH (OXpaHbI TPY/Ia)

Jlpyrie
XapaKTepI/ICTI/IKI/I

YcnoBust paboThI:
e BHE o(uca nIpu BHIIOJHEHUH TPOU3BOICTBEHHBIX 3a]a4
® TIOCTOSIHHBIN Tpauk paboThI

[ToBbiienue kBanupuKauu He pexe 1 pasa B 5 net

3.7.2. TpynoBasi pyHKIUS

Pa3paboTka TeKyIux u mepcrneKTUBHBIX FPOBGHB )
HOJyPOBEHb
Hanwmenosanne IJIAHOB, MPOTPAMM Pa3BUTHS, Kox | G/02.8 P N— 8.2
OMOINOTEYHBIX HOPMAaTUBHBIX TOKYMCHTOB u
Iponcxonnerne Tpynosoi Opurnnan X 3arMCTBOBaHO M3 OpUTHHATA
byHKIIN
Kon Per. Homep nipo.
OpUruHama cTaHmapra

TpynoBeie nelcTBUS

[IpoBOomUTh TEKyIIWii aHATN3 OMOIUOTECYHON JAEATEITHHOCTH
(6uOIMOTEKH, CTPYKTYPHOTO MOApa3eicHIsI OHOIHOTEKH,
10/IBE€JIOMCTBEHHBIX OHOJIHOTEK)

Pa3pabareiBaTh CTpaTerndyeckue IiaHbl pa3BUTHs OMOIHOTEKH (B T.U.
JOPOXKHBIC KapThI)
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CoCTaBJIATh TEKyIIHE TUIAHBI OMOIMOTEYHOM EeSATETHbHOCTH

Pa3paOaTbiBaTh Ci1yKeOHYI0 HOPMATUBHYIO IOKYMEHTALIHIO
(moI0KEeHUsI, TEXHOJOTHYSCKHE HHCTPYKIIUH, CTAHAAPTHI U T.]1.)

Heobxoaumbie ymMeHMsI

AHaJII/I3I/IpOBaTB 6I/I6J'II/IOTC‘IHy}O ACATCIIBHOCTE U OCYIICCTBIIATH €€
ANAarHoCTUKyY

CocTaBnsATh CTpaTernyecKue, TEKyIne, IEeNIeBble U MPOEKTHBIE IJIaHbI U
MIPOTPaMMBbI Pa3BUTHS OMOJIUOTEKH

Hcnonb30BaTh HHPOPMAITHOHHO-TEIEKOMMYHHKAIIMOHHBIE TEXHOJIOTUI
JUISL COCTABJICHHS M PEaTM3alliy CTPATETHYECKUX, TEKYIINX, EIEeBbIX U
NPOCKTHBIX IJIAHOB U MPOTPaMM Pa3BUTHUSI OUOINOTEKH

CocTaBnsaTh OTYETHI O peaiM3alMy MIAHOB U MPOTPaMM, 110 Pa3THIHBIM
HAIPABJICHUSAM JICATEIBHOCTH (B T.Y. aHAJMTUICCKHE)

Pa3pabareiBaTh CiTy’K€OHYIO HOPMAaTHBHYIO U PETIIaMEHTUPYOILY IO
JTOKYyMEHTAIMIO (TOJIOKEHHS, TEXHOJIOTUYECKUE WHCTPYKIIHIA,
CTaH/IapThI U T.JI.)

Pa3pabartbeIBaTh 11€JIeBBIE POTPAMMBI U MHUIIHATHBHEIC MPOCKTHI
OnOINOTEKHU

HeoOxonuMele 3HaHUS

TenmeHuu pa3BuTHs OMOJIMOTEYHOTO JIea B CTPAHE U MUPE

BaKOHOI[aTCJIBHLIC N UHBIC HOPMATUBHO-IIPABOBBIC AKThI, pCTYJINPYIOIINUC
OMOIMOTEYHO-NH(DOPMAITMOHHYIO ACATEIHHOCTh U PadOTy 1O MOA00PY
nepcoHaia

OCHOBBI M TEXHOJIOTHH OHOJIHOTEYHOIO MCHCI)KMCHTA

Oco0eHHOCTH CTPAaTErMuecKoro, TEKYIIEro, IeJEBOro MIaHUpPOBAHUS

TpeboBanus k pazpaboTke CiIyeOHOI HOPMATUBHON U
periIaMeHTHPYIONIEN JOKYMEHTAIUU

DTHKA JEJIOBOTO OOIICHHUS U BEACHHS IIEPETOBOPOB

OCHOBBI TPYIOBOTO U IPa’KIAHCKOTO MpaBa

[IpaBuiia BHyTpeHHEr0 TPYAOBOTO paclopska

[TpaBuia TexHuku 6e30macHOCTH (OXpaHbl TPY/Ia)

Hpyrue

XapaKTEePUCTHKHU

YcnoBust paboTHI:
e BHE OMOJIMOTEKH MPH BBIMOJIHEHUH MTPOU3BOJICTBEHHBIX 337124
® TIOCTOSIHHBIN Tpaduk paboThI

[ToBwimenune kBanuduKanuu He pexe 1 paza B 5 et

3.7.3. TpynoBasi pyHkuus

Mertoanuecknii MOHUTOPUHT U E’pOBeHL )
_ I0lypOBEHb
Hanmenopanue IUArHOCTHKA 6H6i1HOTequ Kox | G/03.8 KBamibuKa1 8.3
MH()OPMAIIMOHHON IeITETLHOCTH u
HpOI/ICXO)KI[EHI/Ie prHOBOH Opanan X 3aHMCTBOBaHO 13 OpUTUHAaJa
¢dhyHKIUN
Kon Per. HOMEp mIpOD.
OpHUTHHATA CTaHJapTa

TpynoBsie neicTBUs

| AHaJII/I3I/IpOBaTI) COCTOSAHHUEC OCHOBHBIX HaHpaBJ'IeHI/Iﬁ JCATCIIBHOCTH
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OUOIUOTEKU

[TpoBOAWTH MOHUTOPHUHT W JTHATHOCTUKY TEKYIIEH AeITSILHOCTH
onoOInOTEK

CocTaBiaTh aHATUTHYECKUE MaTepHraJibl 110 pE3yJIbTaTaM MOHUTOPHUHI'A U
JAUArHOCTUKH

Pa3pabateiBaTh IPEIOKECHUS 110 PA3BUTHIO OMOIIMOTCUIHOM
NEeSTETLHOCTH Ha OCHOBE JaHHBIX MOHUTOPUHTA

Ocy1ecTBISTh MPOrHO3UPOBAHUE PA3BUTHSI HAIIPaBICHUN
npodeccroHaNbHOI IeATeTbHOCTH

Heobxonumeie ymeHust

Amnanu3upoBath 1 00001aTh MH(YOPMAIUIO O HANIPABJICHUSIX PA3BUTHUS
OUOINOTEYHOH IEATENFHOCTH U COLMOKYIBTYPHOU Cephl

Ocy1iecTBIsITh MOHUTOPHHT M JUATHOCTUKY OMOIMOTEYHOMN
JAEATEIbHOCTH

CocTaBiaTh aHATUTUYECKUE MaTepUaIbI IO Pe3yJbTaTaM MOHUTOPUHIA U
JUArHOCTUKHU

Craructudecku o0padaTbBaTh MaCCHBHI MPO(ECCHOHATBHOM
nH(hOopMaluu

YMmeTh pa3pabatbIiBaTh U NPEACTABISATH PE3YIbTAThl MOHUTOPUHTA

Hcnonb30BaTh HHPOPMAITMOHHO-TEIEKOMMYHHKAIIMOHHBIE TEXHOJIOTUT
U1l OCYILIECTBIICHHMS] MOHUTOPUHIA M TUArHOCTUKU ONOJIMOTEYHO-
MH(POPMALIMOHHOM NeSITeIbHOCTH

BJ'Ia,I[CTL Pa3HbIMU CTUIIAMHA HAallUCaHUA U MPEACTABICHUA
AHAIUTUYCCKUX M CTATUCTUYCCKUX MATCPHATIOB

Heo0OxonnMeie 3HaHUS

TeHnaeHIMU Pa3BUTHA OMOJINOTEYHOTO AcJIa B CTpaHC U MHUPC

TeXHOJOTHH W MHCTPYMEHTAPH MPOBEICHNUS MOHHUTOPHHTA H
JMArHOCTHKH MPOOJIEM B IEATEIHHOCTH OMOIHOTEKN

3aKoHOATEIbHBIEC K HHBIE HOPMAaTUBHO-TIPABOBBIE aKTHI, PETYIUPYIOIINAE
OuOIMOTEeYHO-MH(POPMAITMOHHYIO ACSITENLHOCTD U PabOTy 0 MOA00PY
nepcoHaa

OCHOBBI OHOJIMOTEKOBENEHNS, DKOHOMUKHU OUOIIMOTEUHON NEATENLHOCTH,
OpraHU3aIMH U YIIPaBJICHUS OMOINOTEUYHBIM JIEIOM, OMOIMOTEYHON
CTaTUCTHUKU

OCHOBBI Hay‘{HO'HCCHe,HOBaTCHbCKOﬁ paGOTH

3HaHUE OCHOB MaTeMaTUKHA M MAaTEMaTHYCCKUX METOJ0B 06pa6OTKI/I
CTaTUCTHYCCKHNX NJAHHBIX

DTHKa JIEIOBOTO OOIIEHUS U BEJICHHsI IIEPETOBOPOB

OCHOBBI TPYIOBOTO U IPAKIAHCKOTO IpaBa

[IpaBuna BHyTpEeHHETO TPYOBOTO PACTIOPSIKA

[TpaBuiia TeXHUKHU Oe30MacCHOCTH (OXpaHbI TPYIa)

Hpyrue
XapaKTEPUCTUKU

YcnoBus paboThl:
e BHE OMONMOTEKU NPU BHIOJHEHUH NMPOU3BOJICTBEHHBIX 33124
® TIOCTOSIHHBINA rpaduk padoThI

[ToBwimenune kBanuduKanuu He pexe 1 paza B 5 et
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3.7.4. TpynoBasi pyHKIUA

Mertoanueckoe obecricucHue VposeHs
Hanmenosanue | OUONIMOTEYHO-MH(DOPMAITMOHHON Kon | G/04.8 | xsamduxa | 8.4
IeSTeIBHOCTH B

IIpoucxoxnenue Tpy10Boi
(dhyHKIUH

OpuruHai X 3aMMCTBOBAaHO U3 OpUTHMHANIA

Kon Per. HOMEp mIpod.
OpHI'HHAJIa CTaHzAapTa

TpynoBsie 1eCTBUS

AHanuM3upoBaTh COCTOSTHUE OMOIMOTEUHO-MH(POPMAITMOHHON
NeSITEIbHOCTH T10 PA3IUYHBIM HAlpaBICHUSIM

CocTaBiiATh aHATUTUYECKHE M METOJIUYECKHUE MaTepHabl 110
Pa3IUYHBIM HalpaBJICHUAM OMOIMOTEYHO-MH(DOPMAITMOHHON
NS TEIbHOCTH

BrIsBNISITE, aHANM3UPOBATH W OICHUBATh OMOTMOTEYHBIC MHHOBAIIWH,
TTOJIOXKUTEBHBIN OMBIT MPO(GECCHOHATBLHOMN eI TEIbHOCTH

[TpoBOIUTH SKCIIEPUMEHTATIBHYIO anpoOaIfio OMOIMOTEYHBIX
WHHOBAIINU

Opranu3oBbBIBaTh BHEAPEHHE OUOIMOTEUHBIX WHHOBAIMM U
MTOJIOYKUTEIHLHOTO OIBITA B OMOJIMOTEYHYIO MPAKTUKY

Oxka3bIBaTh KOHCYJIBTAIHOHHYIO ITOMOIIIb 110 PA3IUYHBIM HAIPABICHUIM
OnOIHOTEYHO-UHPOPMAITHOHHOM AeATeNbHOCTH (YCTHO, TUCHMEHHO,
OYHOM M/WJIH TUCTAHIIMOHHO U T.1.)

Opranu3oBbIBaTh ¥ NPOBOAUTH METOJUYECKUE MEPONPUATHUS B
KOHTaKTHOM MJIM TUCTAaHIIMOHHBIX (hopMax

Pa3pabarpiBaTh HOpPMATHBHYIO, OPTraHU3AIMOHHYIO, TEXHOJOTHUECKYIO,
METOIMYECKYIO JAOKYMEHTAIMIO (CTaHIapThl OPraHU3aIliH, OJOKCHHS,
WHCTPYKIIUU, METOANYECKHE PEKOMEH IAIIUH, IPOTPAMMBbI TIOBBIIIICHUS
KBaTU(DUKAIIMHA H T.IT.)

PazpabaTbiBaTh MpeIOKEHUS O MOBBIIECHHUIO 3()()EKTUBHOCTH
NEeSTENIbHOCTH OUOINOTEKN

Pa3pabateiBaTh METOIUYECKIEC PEKOMEH/IAINN 110 COBEPIIICHCTBOBAHUIO
NEATEIIBHOCTU OUOIUOTEKHU

Pa3pa6aTI>IBaTI) NEPCIHCKTUBHLIC W TCKYIIMC IIJIaHbI MGTOI[PI‘-IGCKOﬁ
ACATCIIBHOCTH

Heo0xonumelie ymeHus

Ocy1ecTBISATh TEKYIIHMA aHATH3 AeATeIbHOCTH OUOIHOTEKH

CoOupats, 06pabaTeIBaTh U aHAIM3UPOBATH HH(OPMAITHIO

BEISBIIATE, aHATM3UPOBATH, OIIEHUBATH U 0000IIATH MOJIOKUTEITHHBIN
(mepemoBOM, MTHHOBALIMOHHBIF) OIBIT OMOJIMOTEK, OPraHU30BBIBATE €TO
BHEJIpEHUE

Hcnonp30BaTh HHPOPMATMOHHO-TEIEKOMMYHHUKAIIHOHHBIE TEXHOJIOTHH
B METOAMYECKON paboTe OUOINOTEK

OmnpenensTb onTUMalbHbIE (POPMBI U METOBI PAOOTHI AJISl PEIICHUS
KOHKPETHBIX METOJIMYECKHX 3a/1a4

PaspabaTbiBaTh HOPMATUBHYIO, OPTraHU3ALUOHHYIO, TEXHOJIOTHYECKY IO,
METOJIMYECKYI0 JOKYMEHTAIMIO (B T.4. THTIOBBIC )OPMBI)
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Oxa3bIBaTh KOHKPETHYIO METOINYECKYIO U TPAKTUYECKYIO TIOMOILb
onbaroTexkaM

CopnelicTBOBaTh BHEAPEHUIO MPODUIBHBIX 3aKOHOJATENIbHBIX aKTOB U
IIPOrpaMM Pa3BUTUS PA3JIIMYHOTO YPOBHS

CocTaBiATh TEKyIIHME U NEPCIEKTUBHBIE IIAHBI JESATEILHOCTH U OTUYETHI
0 IIpojieTIaHHOM padoTe

Heo0OxonnMmeie 3HaHUS

3akoHOJATENbHbIE U UHbIE HOPMATUBHO-TIPaBOBbIE aKkThl Poccuiickoit
deneparuy, periaMeHTUPYIOLe NPOGECCHOHATBHYIO AESITEIbHOCTD

TenneHuuu U NPpUOPUTETHBIE HAPABICHUS Pa3BUTHSI OMOINOTEYHOTO
Jiesia B CTpaHe U MUpE

Teopuro ynpaBiaeHus 1 METOAMYECKON pabOThI

OCHOBBI MEXKYJIBTYPHBIX KOMMYHHUKAIIUN, HOBbIE HHPOPMAIIHOHHBIE
TEXHOJIOTUH

OcHOBBI OMONMOTEKOBEICHUS, OMOIHOTrpadoBEICHNUS,
nH(pOpMalMOHHO-01OIHorpaduueckoil 1 HayYHO-METOANYECKOM
JESTeIbHOCTH OMOINOTEK

[TpuHIIMIIBI OpraHU3alMy U Coep)KaHue paboThl METOIMYECKUX CIYXKO

CeTtb OMOIMOTEK, MX PECYPCHI M COCTAB KaJPOB

[lepenoBoii oTeuecTBEHHBIN U 3apyOeKHBIN OMBIT OMOIHOTEUHO-
MH(POPMALMOHHOM NesITeIbHOCTH

MeTopl 1 KPUTEPHH OLIEHKH ACSTEIHHOCTH TIepCOHANIA OHOIMOTEKH

CoBpemeHHbIe 00pa3oBaTeIbHbIe MPOTPaMMbI B OMOIHMOTEUHO-
MH()OPMAIIMOHHON M KYJIBTYPHO-IOCYTOBOH JICSITEIbHOCTH

DTHKa JIEIOBOTO OOIIEHHUS U BEACHHUS NIEPETOBOPOB

ITpaBusa BHyTpEHHETO TPYAOBOTO pacHopsiaKa

ITpaBuia Texuuku 6e3onacHocTH (OXpaHbl TPY/Ia)

Jlpyrue
XapaKTepI/ICTI/IKI/I

VYcnoBus paboThl:
® TIOCTOSIHHBINA rpaduk padOoThI
[ToBeimenne kBanudukanuu He pexe 1 paza B 5 ner

3.7.5. TpynoBasi pyHkuus

OpFaHI/BaIII/IfI " OCYIICCTBJICHUC
HEMPEPBIBHOT'O O6pa3OBaHI/I}I H IIOBBIIICHUA

YpoBeHb

Koa | G/05.8 | (1oWPosers) | g g

Hanmenosanue

KBTM ()UK OUOTNOTEUHBIX KBaIH(PUKALH

u

paboOTHUKOB

n .
POHCX0AUCHHE TPYHOBOH Opwurusan X 3anMCTBOBAHO U3 OPHTHHAIA
GbyHKIUH
Kon Per. HOMep mpo.
OpHTHHANa CTaHJapTa

TpynoBeie nelcTBUS

AHamM3MpoBaTh ypOBEHb MPOGECCHOHATFHON KBATH(DHUKAINN
COTPYHUKOB

BriGupats ¢GopMBl M yCITOBUS MOBBIMICHHS KBATU(DUKAIIUN U
MEPETOArOTOBKH KaJPOB

Pa3zpabartpiBaTh mporpaMMbl OOyYEHHsSI C YIETOM YPOBHEH
npodecCHOHaTBHOM MOJATOTOBKH COTPYIHUKOB (OMPENeNsATh TEMATUKY
00y4eHUs1, TOCTAHOBKY NUJIAKTHYECKUX 3a/a4, BEIOOP METO/I0B, HOpM 1
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TEXHOJIOTUI 00yUYeHHs)

Bri6upaTh ¥ OCYIIECTBIATH MOJATOTOBKY K 3aHATUSM UH(GOPMAIIMOHHBIX
PECYPCOB, TEXHHUYECKHUX CPEACTB H 000PYIOBAHHS

[TpoBoaKTE 3aHATHS B Pa3iHYHBIX 00pa30BaTeNbHBIX (popmaTax (Kypchl
MOBBIIICHUS KBATU(PHUKAIIUH, CTAXKUPOBKH, TPEHUHTH, 00yYaroIue
CEMHHApbI, MPAKTUKYMBI, CJIOBbIC UTPbI, TUCTAHIHOHHOE O0yYeHHe,
BEOMHAPBI U JIP.)

Oxa3bIBaTh KOHCYJIbTATUBHYIO ITOMOIIb O6y‘laI-OIJ_II/IMC5{

[IpoBOIUTH UTOTOBBIN KOHTPOJIb MOTYYEHHBIX 3HAHUN U YMEHUI, HOBBIX
podecCHOHATbHBIX KOMIETCHITHIA

AHanmu3upoBath 3(h(PEKTHUBHOCTH 00yUCHUS

HeobOxonumblie ymeHust

[MpumensiTh 3 hexTrBHBIC (HOPMBI, BHIBI © METO b IIOBBIIICHUS
KBaJIM(DUKALIMH

Hcnonn3oBaTh I/IH(1)OpMaIII/IOHHO-TCJ'IGKOMMYHI/IKaIII/IOHHI)Ie TCXHOJIOTHH
B IIporeccax o6yquH;1, BKJIIO4Yasa JUCTAaHIITMOHHBIC (1)OpMLI, Be6I/IHapBI n

JIp.

OcymiecTBIATh TUArHOCTUKY YPOBHS MPO(ECcCHOHATBHOM MOATOTOBKH
00yJaronmxcst

PazpabaTsiBaTh 00pa3oBaTeIbHbIC IPOrPAMMBbI ITOBBILICHHUS
KBATM(UKAIIMHU ¥ TIEPETIOATOTOBKH OMOIMOTEUHBIX KaJpOB

OcymiecTBisATh BEIOOp HanbosIee 3PPEKTUBHBIX METO/I0B, TEXHOJIOTHH,
(dhopM U cpeacTB O0yUEHUS C YIETOM NOTPEOHOCTEH 00YyJarOIINUXCS

Ob6ecrieunBaTh mporecc 00y4YeHUS yIeOHO-METOUICCKIMHU
MaTepralaMi B TPAJIUIIMOHHOM U 3JICKTPOHHOM (hopMax

[TpoBeeHne 00yJaroNMX 3aHATUH M KOHCYJBTAIIMOHHBIX MEPOTPUSITHI

BHaI[CTI: TCXHOJIOIUusIMHU HYGJ'H/I‘-IHOFO BBICTYTIJICHUSA

Brnaners mHCTpyMeHTapueM OLeHKH 3((eKTUBHOCTH 00yUYeHuUs

Heob0xoaumsbie 3HAHUS

Tennennuu pazBuTusi ONOINOTEYHO-UH(POPMAIIMOHHOTO 00pa30BaHHS B
CTpaHe U MHUpe

3aKoHOJATENbHbIE U NHBIE HOPMATUBHO-IIPABOBBIE aKThl, PETYJINPYIOLINE
00pa30BaTeNbHYIO JESITEIbHOCTD

CoBpemeHHbIe 00pa30BaTeIbHbIe TEXHOJIOTHH Pa3IMUHbIX (OPMATOB
(cemuHapoOB, JIGKIIMOHHBIX 3aHATHH, TPEHUHTOB, JICJIOBBIX U, KPYTJIbIX
CTOJIOB, MPAaKTUKYMOB, BEOWHAPOB H Jp.)

OOuenMaaKTUYeCKHe NPUHITUIBI 00yYeHHUs

COBpCMeHHHe O6p330BaTCJ'IbHBIe TCXHOJIOTMHM M MCTOJUKHN

Metonpl, TpuéMsl, HOPMBI M CPENICTBA OOYIECHHUS B3POCIIBIX

OcHoBbI OMOIMOTEKOBEICHUS, ONOIMOrpadoBeIeH s, aHAPATrOTUKH,
BO3PACTHOM MEJIarOruKH, MPUKIATHON ICUXOJIOTUH

DTHKA JEIOBOTO OOIICHHUS U BEACHHS IEPETOBOPOB

OCHOBBI TPY/I0BOTO U IPAKIAHCKOTO MpaBa

[IpaBuiia BHyTpeHHEr0 TPYAOBOTO paclopsaka

[TpaBuia Texuuku 6e30macHOCTH (OXpaHbI TPY/Ia)

Hpyrue
XapaKTePUCTUKHI

YcnoBust paboThI:
e BHE OMOJMOTEKH MPH BHIMOJIHEHUH TPOU3BOICTBEHHBIX 3a1a4
® TIOCTOSIHHBIN Tpauk paboThI

[ToBeimenne kBanudukanuu He pexe 1 paza B 5 ner
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1 INpodeccronanbHbli cTaHAapT 0GOPMIISIETCS B COOTBETCTBHU ¢ METOAMYECKUMH PEKOMEHIALMSMH 110
pa3paboTke npoecCHOHATBHOTO CTaH/IapTa, YTBEP)KJaeMbIMI MHUHICTEPCTBOM TPy/ia M COLUAIILHOM 3aIINTHI
Poccuiickoit @eneparnumn.

2 OOwepoccuiickuil KitacCU(pUKATOP 3aHATHH.
3 O0ImEepOCCHICKUI KITACCH(PHUKATOP BUIOB SKOHOMUIECKOMN IEATEIBbHOCTH.

iv Exunblii TapuQHO-KBaIM(UKAIMOHHBIM CIIPaBOYHUK paboT W mpodecchit pabGoumx oTpaciieidl 3KOHOMHKH
Poccuiickoit @enepanuu.

vV Enunslit kBannuKannoHHBIH CIPAaBOYHUK JIOJDKHOCTEH PYKOBOANTENIEH, CIEIIMAIIMCTOB U CITY KallUX.
Vi OO1iepoccuiickuii KitacCU(pHUKATOP CHENUATBHOCTEHR 0 00Pa30BaHHMIO.

Vii O6mepoccHiicKuii KIacCH(PUKATOP HAYATBHOTO MPO(ECCHOHANTEHOTO 00pa3oBaHus.

Vviii Obmiepoccuiickuii KiraccupuKaTop CHEeHANFHOCTEH BhICICH HAyYHOW KBATH(PHKAIMH.

iX Pexkomenmyemblii mapaMeTp. 31Iech MOTYT OBITh MPEACTABICHBI JFO0BIC 3HAYNMBIE, IT0 MHCHHIO Pa3pabOTIHKOB
podeCCHOHANIBHOIO CTaHIAPTA, XAPAKTEPUCTUKHU TPYHOBOM (QYHKIHH.

X EnuHbni TapudHO-KBATU(GUKAIMOHHBIN CHpaBOYHUK paboT W mpodeccuit pabouux oOTpacieid IKOHOMHUKH
Poccuiickoit ®denepanuu.

Xi EquHbIi KBaTu(UKAIHOHHBIM CIIPABOYHHUK JOJDKHOCTEN PYKOBOAUTENEH, CIIEIIUATMCTOB M CITYKAIIHX.
Xii O6mIepoCcCHiCKHI KITaCCH(PHUKATOP CIEHATLHOCTEH 10 06pa3oBaHHIoO.

xiii O6mepoccuiicknit KmacCUPUKATOp HAYATHLHOTO NPO(ECCHOHATLHOTO 00pa30BaHUSL.

Xiv O6miepoccHificKuii KacCH(hUKATOp CIIeNHaTbHOCTEH BBICIICH HAYYIHOM KBATH(DHUKAIINH.

XV PekomeHmyeMsblii mapameTp. 31ech MOTYT OBITh IpEJCTaBIICHbI JII00bIE 3HAYMMBbIE, 110 MHEHHIO pa3pabOoTYHKOB
PO eCCHOHANBHOTO CTaHIApPTa, XAPAKTEPUCTUKHU TPYHOBOH (DYHKIHH.

Xvi Enunbiit TapudHO-KBaTH(HUKAIIMOHHBINA CIPABOYHHK pPaboT W mpodeccuil pabodymx oTpaciieidl SKOHOMHKH
Poccuiickoit denepanuu.

xVii Equmbrii KBamu(UKAIOHHBIA CIIPABOYHHUK JI0JHKHOCTEH PyKOBOMUTEICH, CIIEIIMAIUCTOB U CITYKAIHX.
xviii Obuiepoccuiickuii Kaccu(pUKaTOp CreHUaIbHOCTEH 0 00pa30BaHUIO.

Xix OOmiepoccuiickuii KtacCu(pUKaTOp HAYaILHOTO MPOQECCHOHATBHOI0 00pa30BaHusI.

XX Oomepoccuiickuii KIaccu(puKaTop CreuaIbHOCTEe! BRICIIeH HAYYHOW KBaTH(HUKALINH.

XXi PexoMeHayemblit mapameTp. 31ech MOTYT ObITh MPECTABICHBI JIOObIC 3HAYNMBIE, TI0 MHCHHIO pa3pabOTYHKOB
IPOQeCCHOHANBHOTIO CTaH/IapTa, XaPAKTEPUCTUKHU TPYHOBOH (DYHKIIHH.



