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"O6 yTBepxIeHHN NpohecCHoHanbHOro cranaapra "Crenuanmct
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JoxkymenT npenoctasien Koncynsrantlmoc
Jata coxpanenus: 26.02.2020

3apeructpupoBano B Muntocte Poccuu 11 ampesnst 2018 r. N 50729

MMWHUCTEPCTBO TPYJA U COLMANBHON 3ALLNTLI POCCUACKOWU ®EQEPALIMA

NMPUKA3
ot 2 ¢heBpanst 2018 r. N 49H

OB YTBEPXAEHUN NPO®PECCUOHAIIbHOIO CTAHAAPTA
"CMNEUMANNCT AOMUHUCTPATUBHO-XO3ANCTBEHHOWU AEATEJNIBHOCTU"

B cootrBerctBun ¢ mynktom 16 IlpaBun pa3paboTku ¥ yTBEpKIEHHUS MNPOQPECCHOHATBHBIX
CTaHJIapTOB, YTBEPXKJAECHHBIX NocTaHoBiIeHUeM [IpaButenbctBa Poccuiickoit denepauuu ot 22 sHBaps
2013 r. N 23 (Cobpanue 3akoHomarenbcTBa Poccuiickoit @enepanuu, 2013, N 4, cr. 293; 2014, N 39, cr.
5266; 2016, N 21, ct. 3002), npuka3biBaro:

YTBepIUTH HpHJIaraeMblii podeccruoHaIbHbII CTaHIapT "CrenuaiamucT
aMUHUCTPATUBHO-XO03SIICTBEHHOM €SI TEILHOCTH" .

Munuctp
M.A.TOIINJIMH

YTBepxkIcCH

npukazoM MuHHCTEpCTBA TPy A
Y COLMATIbHOMN 3alIUTHI
Poccniickoit ®enepanuun

ot 2 ¢eBpans 2018 r. N 491

NMPO®ECCUOHAIbHbIA CTAHOAPT

CNEUUANUCT ADMUHUCTPATUBHO-XO3ANCTBEHHOWU OEATENBHOCTU

1096
Perucrpanmonuei
HOMEp
|. O6wue cBepgeHus
AJIMUHUCTPATUBHO-XO35IMCTBEHHAS OJIJIEPYKKA U COMPOBOKICHUE 07.005
JEATEIIbHOCTH OpraHu3aluu '
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(HauMeHOBaHME BUJa MPO(ECCHOHATFHON AEATEIbHOCTH) Kog

OcHoBHas uenb Buaa npodgeccnoHanbHOM AesATeNbHOCTH:

AJIMUHHCTPAaTHBHOE, XO3IHCTBEHHOE, JOKYMEHTALMOHHOE 1 ONIEPAIlMOHHOE 00ecIeyeHue,
MOJIIEP>KKA U COMTPOBOKACHUE pabOTHI BCEX CITY>KO U paOOTHUKOB OpraHU3aluU

Fpynna 3aHATUNA:

1219 VYpasnsroiue 1324 PykoBoauTenu ciyx6 1o
(UHAHCOBO-2KOHOMUYECKOU 1 CHAOXKEHUIO,
aJIMUHUCTPATUBHOM pacrpoCTPaHSHHUIO TOBAPOB
JESTEIIbHOCTHIO, HE BXOJISIITNE Y aHAJIOTUYHBIM BHJIAM
B JIPYT'HE€ TPYIIIIbI JeSITeTIbHOCTH

1325 PykoBonurenu noapasnenenuii | 3323 3aKynimKu
(ynpaBmsitorue) Ha
TpaHCHIOPTE

3332 Opranuzaropsl koHpepenmii | 3334 ATEHTBI TIO OTIepAIUsM C
U JIPYTUX MEPONPUSATHI HEJIBIDKUMOCTbBIO U JIPYroi

COOCTBEHHOCTBIO

3341 Oduc-meHemKepbl 3343 AJIMUHUCTPATUBHBINA 1
VHOW UCTIOJIHUTEbHBIN
CPEIHETEXHUYECKU
nepcoHa

4321 Canyxamue, 3aHsaTble yueToM, |4323 Cayxamue 1o
MIPUEMOM U BBIJJa4eli TOBApOB TPAHCIIOPTHBIM TIEPEBO3KAM
Ha CKJajie

(xomx OK3 <1>) (HaMeHOBaHUe) (xox OK3) (HanMeHoBaHUe)

OTHeceHMne K BUAaAM 3IKOHOMUNYECKON AeATEeSNIbHOCTU:

49.39.3 [lepeBo3Kku macca’kupoB CyXOMYTHBIM TPAHCIIOPTOM HEpETYJIsIpHbIE
68.10.1 [ToaroroBka Kk mpojaxe COOCTBEHHOT'O HEJIBIPKUMOTO UMYIIIECTBA
68.10.2 [Toxymka u npojaxa cOOCTBEHHOTO HEIBIKUMOTO UMYIIIECTBA
68.20.2 ApeHJa U yrpaBiieHHe COOCTBEHHBIM WUJIM apEHJOBAHHBIM HEKUIIBIM
HEJBYYKHMBIM UMYIIICCTBOM
70.10 JlesTenbHOCTh TOJIOBHBIX O(PHCOB
www.consultant.ru Crpannna 3 u3 119

HaJeKHasl IpaBoBasl MOAAEPIKKa


http://www.consultant.ru/
http://www.consultant.ru/
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020&dst=100150&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020&dst=100189&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020&dst=100192&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020&dst=100844&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020&dst=100856&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020&dst=100862&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020&dst=100871&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020&dst=100877&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020&dst=101065&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020&dst=101071&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020
https://login.consultant.ru/link/?req=doc&base=RZR&n=340775&date=26.02.2020&dst=103976&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=340775&date=26.02.2020&dst=104730&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=340775&date=26.02.2020&dst=104736&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=340775&date=26.02.2020&dst=104750&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=340775&date=26.02.2020&dst=104816&fld=134

Ipuxaz Muntpyna Poccun ot 02.02.2018 N 491
"O6 yTBepxIeHHN NpohecCHoHanbHOro cranaapra "Crenuanmct
AIMUHHICTPATHBHO-XO03SL. ..

JoxkymenT npenoctasien Koncynsrantlmoc
Jara coxpanenus: 26.02.2020

70.22 KoHcynpTupoBanue o BonpocaM KOMMEPUYECKON JEATENBHOCTH U
yIIpaBJICHUS

81.10 JlesTenbHOCTh IO KOMIUIEKCHOMY OOCTY)KMBAaHHUIO IIOMEIIEHU

81.21 JlesTenbHOCTH O 0011IeH YOOpKe 31aHui

81.22 JlesTenbHOCTh IO YUCTKE U YOOPKE KHUIJIBIX 3/ITaHUN U HEeXKHUITBIX

IMOMEIICHUH ITpoyYast

82.11 JlesTenbHOCTh aIMUHUCTPATUBHO-X03MCTBEHHAS KOMILJICKCHAS 110
o0ecrie4eHnIo paboThl OpraHu3aluu

82.30 JleaTenbHOCTb IO OPraHu3aIui KOH(PEPEHIHA U BBICTABOK

(xoq OKBDJI <2>) (HamMeHOBaHUE BUJIa YKOHOMUYECKOM S TEIIbHOCTH )

Il. OnucaHue TpyaoBbLIX PYHKLNN, BXOAALLMNX
B npodeccnoHanbHbIN cTaHaapT ((PyHKUMOHaNbHaA KapTa Buaa
npodeccuoHanbLHON AeATeNIbHOCTH)

O060011eHHbIE TPYA0BbIE (HYHKLIUU TpynoBsie GpyHKIUN
KOJ| HaMMEHOBAaHHE | YPOBEHb HaMMEHOBaHHE KOJl |YypOBEHb
KBaTH U (momypo
Kalluu BCHb)
KB
VKaIiu
A |OGecnieueHnune 5 Omnpenenenue notpedHOCTEN B A/01.5 5
pabOTHHUKOB TOBapax M yclyrax JJisi CO3TaHHsI
PacxoIHBIMHU ONITUMAJILHBIX YCIIOBUH Tpyna
MaTepHajaMH,
TOBapaMH, Opranuzanus npouecca 3akynku u - | A/02.5 5
06OpYLOBaHHEM 1 MpHOOpETEHNE TOBAPOB U YCITYT IS
yCIIyramu s CO3JIaHMsI ONTUMANIBHBIX YCIIOBHI
CO3JaHuUs Tpyna
OTFAMAIbHBIX KoHTpos ucnonHenus ycnoBuit A/03.5 5
YCIIOBHIA TpyHa
JIOTOBOPOB Ha TIOCTaBKY TOBApPOB U
YCIYT IS CO3/1aHUs ONITUMAIIbHBIX
YCIIOBHH Tpyzaa
Opranu3zanus paboThl CKIaICKOTO A/04.5 5
XO03sICTBA OpraHU3aluu 1 yueT
TOBAapHO-MaTEPHATHHBIX IIEHHOCTEH
(TML), ucronb3yeMbIX IS CO3TaHUs
ONITUMAITLHBIX YCIIOBHH Tpyia
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ObecneueHne TEXHUIECKOTO U
CEpBUCHOTO OOCITY>)KUBaHUS
npuodpeTeHHoro opucHoOro
obopynoBaHus (KpoMe OPTTEXHHUKH )
Y KOHTPOJIb €r0 COCTOSTHUS

A/05.5

B | Opranuzauus )
JIEJIOBBIX MOE3/10K
pabOTHUKOB,
obecrieyeHue
KOPIIOPAaTHBHBIX U
JIeTIOBBIX
MEpONPHUITHI

[Ipuobperenue st pabOTHUKOB
OMJIETOB Ha BCE BUJIBI TPAHCIIOPTA, a
TaK)Ke OpraHu3anms TpaHchepon

B/01.5

Opranu3zanys npoXUBaHU
pPabOTHHKOB BO BPEMs IETIOBBIX
MOE3JI0K M MTPOKUBAHUS JICIIOBBIX
rocTeil opraHu3anun

B/02.5

Opranu3zanys npoueaypbl HOTy4eHHUs
BHU3 U pa3pCHIUTCIIBHBIX TOKYMCHTOB
JUIS BbI€3/1a 32 TPAHUILY U Bbe3/a B
Poccuiickyro ®@enepanuio,
JIOKYMEHTAI[MOHHOE COMPOBOXKICHUE
M0e3/I0K paOOTHUKOB

B/03.5

Br16op mocTaBImKoB 11t
OpraHU3aIMH JICJOBBIX MOE3/0K,
o0ecrnieyeHrs KOPIOpPaTUBHBIX U
JIEIOBBIX MEPONPUITUN

B/04.5

Opranu3zanys cConpoBOXKICHUS
JIeNIOBBIX TOCTeN u obecreueHne
MEPOTPUSITHI /1711 pAOOTHUKOB U
JIeTIOBBIX TOCTEH

B/05.5

C |MarepuanbHo-Tex 5
HUYECKOE U
JTOKYMEHTAIMOHHO
€ COTIPOBOXK/ICHHE
paboThI
TpaHcropTa
OpraHHM3aluy B
ENSIX
obecrieyeHus ee
JeSTSILHOCTH

Opranuzanus nepeBo3Ku
pabOTHUKOB, TOKYMEHTOB U TPY30B
OpraHu3alyuu

C/01.5

ComnpoBox/ieHre U oOecrieueHne
rpolrecca OpraHu3alun
0€30MaCHOCTH JOPOXKHOTO JIBUKECHUS
IIPY DKCILTYyaTallMK TPAHCIIOPTa
OpraHu3alu

C/02.5

ComnpoBoxieHre U obecrieueHue
mpolecca 3KCIlyaTaluu,
00CITy>)KUBaHHS U PEMOHTA
TPaHCIIOPTa OpPTaHU3AINH

C/03.5

Opranusanys 3aKynky A

C/04.5
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pUOOPETEHUS! TOBAPOB M YCIYT JUIS
IKCIUTyaTalluH U 00CTYKUBaHHUS
TPaHCIIOPTa OpTaHU3ANH
D |MarepuanbHo-TeX 5 ComnpoBoxieHre u ooecrieueHne D/01.5 5
HUYECKOE U Ipolecca KCITyaTaliH,
JIOKYMEHTAIL[MOHHO 00CITy>)KUBaHHSI U PEMOHTA OOBEKTOB
€ COIPOBOXK/ICHHE HEJIBI)KUMOCTH OpPTaHH3aLUH
nporecca
yIIpaBIICHHs [Tox6op o0vekToB HenBkuMocTH B | D/02.5 5
HEIBHKHMOCTBIO LEJIAX pa3MeIIeHUs] OpraHu3aluu 1
OpraHn3aLun BEJICHUSI €€ X03HCTBEHHOM
JeSITeTbHOCTH
JIOKyMEHTaI[HOHHOE D/03.5 5
CONPOBOXKJCHUE, CBI3aHHOE C
obecrieueHreM IpaBa COOCTBEHHOCTH
WJIM MHOTO BEII[HOTO 1paBa u
IIPOLIECCOB HCIIOIb30BAHMUS,
IKCIUTyaTalluH U 00CITYKUBAHHUS
00BEKTOB HEIBUKUMOCTHU
OpraHHU3aLH
Opranusanus 3aKynKky u D/04.5 5
pHOOPETEHNUS TOBAPOB,
000pYyJI0BaHUS M YCIYT B LIETSAX
9KCIUTyaTaluu U 00CITyKUBAHUS
00BEKTOB HEJIBUKHMOCTH
OpTaHu3aIH
E |Opranuzanus 6 Opranuzanus pasMeIeHus E/01.6 6
pabouero pabOTHHKOB, 30HUPOBAHUE U
IIPOCTPAHCTBA, obecnieueHne 3PPeKTUBHOTO
CO3JJaHUE U WCTIOJIH30BAHUS TIOMEIICHHI
obecnieucHue
O THMAILHELX Opranu3zanus 1 KOHTPOJIb E/02.6 6
yCioBuit MaTepHaIbHO-TEXHUYECKOTO
BBIIOJIHEHHS obecreyeHus AeATeNbHOCTH
TPYHOBBIX pabOTHHUKOB OpraHU3aIMH
g)zg;(;glliaMn Opranunzanus pa60TE,1 CITyKObI E/03.6 6
pA— npreMa ImoceTuTeNei
Opranu3zanys KOpInopaTuBHBIX U E/04.6 6
JIETTOBBIX MEPONPUATHI
F  |Opranu3zamnus 6 VYnpasieHue nepeBo3kamu F/01.6 6
MPOIIECCOB KOPITOPAaTHBHBIM TPAHCIIOPTOM H
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NEPEBO3KH JOCTaBKOM I'Py30B OpraHU3aIUN
PabOTHHKOB,
JIOCTaBKH TPY30B U [Toctpoenue nporecca odecieyenus | F/02.6
yIIpaBIIeHHE OpraHM3aLIH TPAHCIIOPTOM U
KOPIIOPATHBHbIM MaTepUaITbHO-TEXHUYECKOTO
TPAHCIIOPTOM obecrieueHns: KOPIOPAaTHBHOTO
OpraHu3anyuu TpaHCIopTa
Opranusanus u pa3paboTka F/03.6
MEPOIIPUATHI IO 00ECIICUCHHIO
0€30I1aCHOCTH MEPEBO30K
KOPIOPATUBHBIM TPAHCIIOPTOM
OpraHHu3aluH
Yupasiienue Opranu3zanus u odecrieueHue G/01.6
o0beKTaMu yIIpaBJIeHUs] COOCTBEHHOMN
HEJIBUKUMOCTH, HEJIBUKUMOCTBIO U HEJIBHYKMMOCTBIO,
HaXO/ISAIIMMHUCS B UCIIOJIb3yEeMOW Ha OCHOBAHHUHU JAPYTUX
COOCTBEHHOCTH BEIIHBIX MIPaB
OpraHM3aLUH WU
HCTIONb3yEMBIMH Opranun3zanus rnpouecca BeIoopa G/02.6
HA OCHOBAHUH 00beKTa HEJIBUKUMOCTH B IIEIISIX
JIPYTHX BELIHBIX MOKYIIKH WJI apCH]IbI
fpas VYrpaneHue JOKyMEHTAIlMOHHBIM G/03.6
COTIPOBOXJACHHUEM O0BEKTOB
HEJIBM)KUMOCTH OpPTaHH3aLUH
OnepannonHoe u YnpasiieHne aiMUHACTPATUBHOM, H/01.7
CTPaTErunyecKoe XO0351CTBEHHON, JOKyMEHTAIl[MOHHON
yIpaBJieHUe Y OpTaHU3aIlMOHHON MOIEPKKON
mporeccaMmu OpraHHU3aIluH
aIMHHUCTPATUBHO
ro, Onpenenenne u peaau3amnus H/02.7
X035 CTBEHHOTO, CTPaTEern4ecKoro Pa3BUTHSI
JIOKyMEHTALHOHHO aIMUHUACTPATUBHOM, X03HCTBEHHOM,
rou JOKYMEHTAIIMOHHOH 1
OpraHM3aLHOHHOT OpPraHU3aLMOHHOM MOANEPIKKHU
1(/)1 Z%zgg:g:{ﬂnefﬂﬂ DUHAHCOBLII aHAIN3, H/03.7
eATENLHOCTH O0/DKETHPOBAHKE U YIIPaBICHUE
JICHE)KHBIMH [TOTOKAMH Ha
OpraHHu3aIuu
aIMUHHCTPATHUBHYIO,
XO0351CTBEHHYIO,
JTOKYMEHTAIIMOHHYIO 1
OpraHU3alUOHHYIO JeSITeIBHOCTh
YrpasiieHre nepcoHaioM H/04.7
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CTPYKTYPHBIX ITOAPA3ICIICHUN,
OCYILLIECTBIISIOIINX
aJIMMHHUCTPAaTUBHYIO,
XO3SIICTBEHHYIO,
JOKYMEHTAllMOHHYIO U
OpraHU3aLMOHHYIO OJIEPIKKY

lll. XapakTepuctmnka 0606LEeHHbIX TPYAOBbIX (PYHKLMN

3.1. O606ueHHasn TpyaoBas hyHKUUA

O6ecneyeHne pabOTHUKOB
ACXOJHBIMU MaTepUaTaMU
P A P ' YpoBeHb
HaumenoBanue | ToBapaMu, 000py10BaHUEM U Kog| A )
KBTI (UKAITTT
ycIyraMu AJis CO3AaHUs ONTHUMAaIIbHBIX
YCJIOBUH TpyAa
IIpoucxoxnenne
. 3auMCTBOBaHO
00001IeHHON Opurunan X
. U3 OpUTHHAJIA
TpyI0BOU (QYHKIIUU
Kon Perucrpanuonnsii
OpUTHHAJA HOMEp
PO eCCHOHAIBHOTO
CTaHaapTa

Bo3MoxHEIe
HaMMEHOBAaHUS
JIOJDKHOCTEH,
npodeccuit

Crenuanuct 1o aIMUHUCTPATUBHO-XO035HCTBEHHOMY
00€eCIIEYEHHTO
Oduc-menemxep

TpebGoBanus k
00pa30BaHUIO U
00y4eHHIO

Cpennee nmpodeccrnoHaibHOE 00pa3oBaHUE - MpOrpaMMa
MOJATOTOBKHU CIEIUAINCTOB CPEHETO 3BEHA U

JononnurensHoe MpodeccuoHaabHOEe 00pa30BaHUE - TPOrPAMMBI
npo¢eCCHOHATBLHOMN MEePENOATrOTOBKY MO0 MPO(UITIO 1EATEIIEHOCTH

TpeboBanus K OIBITY -
MPaKTUYECKON pabOThI

Oco0Ople ycrmoBus -
J0MycKa K pabore

Jlpyrue xapakTepuCTHKU

JlononuurenbHOe npodeccruoHaibHOe 00pa30BaHUE - IPOTPAMMBI
MOBBILICHUS KBATU(PHUKALUU 10 TPODUIIO AeATEIbHOCTH (HE

www.consultant.ru
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pexe ueM pa3 B TpH rojia)

AdononHutenbHble XapakTepPUCTUKK

HaumenoBanue nokymeHnTta Kon HaumenoBanue 6a30Boii rpynibl, JOKHOCTH
(mpodeccun) WK CrEUATBHOCTH
OK3 3323 3aKkynImuKu
3341 Oduc-menemkeps
3343 AJIMUHHCTPAaTUBHBIA U MHON UCIIOJHUTEIbHBII
CPEIHETEXHUYECKUI MTEPCOHAI
4321 Crnyxarue, 3aHATbIE Y4ETOM, IPUEMOM U
BbIJIayeil TOBApOB Ha CKJajie
EKC <3> - AnmunucTpaTtop oduca
- 3aBeqyrOIINi CKIaI0M
- Cnenuanuct
- OKOHOMHUCT I10 IOTOBOPHOI U NMPETEH3UOHHOMN
pabore
- DOKOHOMHUCT [0 MaTepUAIbHO-TEXHUUYECKOMY
CHA0KEHUIO
OKIIATP <4> 22141 3aBeyIONINil CKIaI0M
22953 WHcnekTop o MHBEHTapU3alUu
23011 WHcnekTop 1o KCITyaTalliOHHbIM,
IIPOM3BOJICTBEHHO-TEXHUYECKUM U
OpraHu3aIMOHHBIM BOIIPOCaM
26541 Cneuunanuct
27743 DKOHOMMCT I10 JOTOBOPHOM U IPETEH3NOHHOU
pabote
27744 DKOHOMMCT 10 MaT€PUAIBHO-TEXHUIECKOMY
CHa0XEHHUIO
3.1.1. TpynoBas cpyHKUMUA
Haumenosanue | Onpenenenue notTpedHocTel B Kon |A/01.5 VYpoBeHb 5
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TOBApPAX U yCIyrax sl CO3/1aHUs (moypoBeHb)
ONTUMAJIBHBIX YCIOBUN TPY/ia KBaTHM(UKAITTH
IIpoucxoxnenue 3auMCTBOBAHO
P o Opurunan X
TPyIOBOH (QYHKIIHH W3 OpUTHHAJIA
Kon Peructparmonubrit
opuruHasia HOMED
po¢eCCHOHAIIBHOTO
cTaHjapTa
Tpynossie [IpueM 3assBOK Ha TOBAapbl M YCIYTH IJIsi CO3JAHUSl ONTHUMAJIbHBIX
IEUCTBUSA yCIIOBHM Tpynaa

OnpeneneHI/Ie Ka4CCTBCHHBIX M KOJIHWMYCCTBCHHBIX HOTpG6HOCTCfI
pa60THI/IKOB B KaHOCIIAPCKHUX, XO3SICTBCHHBIX H COIIYTCTBYIOIINUX
TOBapax " yciyrax, 0(1)I/ICH01"O O60py,Z[OBaHI/I$I

[TpoBenenue aHamM3a COOTBETCTBUS MOCTYIMBIINX 3asBOK JIOKAJILHBIM
HOPMATUBHBIM aKTaM OpTraHHW3allH, a TaKXkKe 3alUIAaHHPOBAHHOMY
OroKeTy

IToaroroBka JaHHBIX A BLI60pa INOoCTaBIUINKa TOBApOB U YCIIYyT'

IloaroToBka Ij1aHa MOCTaBKHU 110 3asiBKaM Ha TOBApPHI U YCIIYI'

cDOpMI/IpOBaHI/Ie 3dKa3a I[IOCTaBIIHUKY TOBAPOB U YCIYT

OTHpaBKa 3asBKH IIOCTAaBUIUKY TOBApOB U YCIIYyT'

CocraBneHrue CBOJHBIX VYUYETHBIX W OTYETHBIX JIOKYMEHTOB IO
OTIpeITICHUIO0 TMOTPEOHOCTEl B TOBapax M ycCIyrax s CO3/JaHUA
ONTUMAJIBHBIX YCJIOBUHM TpyAa

Heob6xoaumeie PabGorats ¢ 3asBkamu, ¢GoOpMHpPOBATH €IWHBIN 3aka3 Ha 0aze
yYMEHUS HECKOJIbKUX 3asBOK, (OpMHUpOBaTH 3aka3bl B COOTBETCTBUU C
KaTeropuei ToBapoB U yCIyTr

Onpenenars o0BemM HE00XO0TMMBIX notpebHocTeR B
MaTEpUAIbHO-TEXHUUECKUX pECypcax B COOTBETCTBHM C JIOKAIbHBIMU
HOPMAaTUBHBIMH aKTaMH U OIO)KETOM OpraHu3aluu

Onpenenste Haubosnee 3(G(EeKTUBHbIE M KaueCTBEHHBIE IMOKa3aTelH
HEOO0XOMMBIX TOBapOB U yCIYT

CoctaBisaTh U OQOPMIATH JOKYMEHTHI JJIs NpOIEayp BbIOOpa
MOCTABIIMKOB U MPOILEAYP 3aKYIKH
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dopmynupoBaTh MOTPEOHOCTH B TEX WJIM MHBIX TOBAapax M yclyrax, a
TaKXKe U3J1araTh UX OIHUCAHUE B MIUCbMEHHOH (popme

PaGorare ¢ 3aKiIIOYEHHBIMH JIOTOBOpaMH Ha IIOCTaBKYy TOBapoB H
OKa3aHHE YCIYT JUIS CO3/1aHUs ONITUMAJIbHBIX YCIOBUM TpyAa

CocTaBnsAiTb CBOJHBIE YUYETHBIE M OTYETHBIC JOKYMEHTBHI B IIEJISIX
OCYIIECTBJICHUS  KOHTPOJS M  aHajiu3a JaHHBIX O  akrax
XO3UCTBEHHOW JE€ATEIbHOCTH OpraHu3allMH, COCTOSIHUSI pBIHKA
TOBapoOB U yCIyT

Hcnonb30BaTh KOMIBIOTEPHBIE MNPOrpaMMBbl JJis BEACHUS yuyeTa,
CHUCTEMAaTH3allMi ¥ aHaji3a JaHHBIX, COCTaBJIeHHUS O0a3 JIaHHBIX,
BEJICHUS TOKYMEHTO000POTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
WH()OPMAMOHHO-TEIICKOMMYHHKAITUOHHOMN CeTH "Untepuer",
OpPITEXHUKY

Hcmonn3oBaTh Cp€acTBa KOMMYHUKAIIUA

Bectu meperoBopsl M JI€JIOBYIO IEPEHUCKY, COONI0Nasi HOPMBI
JIeJIOBOT'O 3TUKETA

H606XOI[I/IMI>IC JlokanbHbIC HOPMATUBHBIC dAKThI OpraHUu3aluu O6H.I€l"0 XapakTepa " 110
3HaHUuA (bYHKHI/IOHaJII)HOMy HAIpaBJICHHUIO ACATCIIBHOCTU

PbIHOK MOCTaBIIMKOB TOBapOB U YCIYT, 0OECIEUMBAIOLINX CO3/IaHUE
ONITUMAJIbHBIX YCIOBUH Tpyia

HeHOBa}I IMOJIMTHKA PbIHKA Ha OHNPCACICHHBIC KATCTOPUHU TOBAPOB U
yemyr

[IpaBuna nemoBo NepenucKu

[IpaBuia nenoBoro sTuKeTa

HOpSII[OK Oq)OpMJ'ICHI/ISI 34Ka30B Y [NTOCTABIINKOB TOBAPOB U YCIYyT'

OcCHOBHBIE YCIIOBHUS 3aKJIFOUEHHBIX JIOTOBOPOB HA MIOCTAaBKY TOBApPOB U
IIPEJOCTABIEHUE YCIIYT B YAaCTH MPOLEAYpPbl 0QPOPMIICHHUS 3aKa3a Ha UX
MIOJIy4YeHHUEe

CprKTypa U MPpUHOUIIBI OPraHUu3aluu I[OKyMCHTOO60p0Ta

3aKOHOJATEIBCTBO Poccuiickoii Denepannu B obsacTu
MaTepUaIbHO-TEXHUUYECKOTO 00eCieueHusl, 3aKyITOUYHOI 1eATeIbHOCTH,
JEJIONPOU3BOJCTBA W ApPXUBUPOBAHHUS B PAaMKaX BBIIOJHIAEMBIX
TPYIOBBIX (YHKIMH, a TakkKe TpaxIaHCKOe 3aKOHOJATEIbCTBO
Poccuiickoii ®enepanuu B 4acTU PEryJUpOBaHUS  JOTOBOPHBIX
OTHOILIEHUH U CAEIIOK MEKy YYaCTHUKAMM PBIHKA
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CrniocoOsr 00paboTKH MHPOPMAITUHU C UCTIOIB30BAHUEM MPOTPAMMHOIO
o0ecrieueHns: ¥ KOMITbIOTEPHBIX CPE/ICTB

CrtpykTypa opranuzanuu

HApyrue -
XapPaKTCPUCTHKHU

3.1.2. TpynoBas ¢pyHKUMA

Opranuzanus mporecca 3aKyrnKky U Vposets
IIPUOOPETEHNE TOBAPOB U YCII ISt
Hanvenosanue | 000D p yEIyT A Konx |A/02.5| (moxgyposens) | 5
CO3IaHHS ONTHMAIILHBIX YCIOBHMA
KBaTM(UKAITTH
Tpyna
IIpoucxoxnenue 3auMCTBOBAaHO
P o Opurunan X
TpyI0BOU (QYHKIIUU 13 OpUTHHAJIA
Kon Perucrpanuonssiit
OpHUTHHAJIA HOMEp
po¢eCCHOHAIBHOTO
cTaHjapTa
Tpynossie [IpoBenenue aHanu3a pbIHKA TOBApOB M YCIYT, COOTBETCTBYIOIIHUX
nefcTBUA MOTPEOHOCTSIM OpPTaHU3AIHH

Opranuzanus oTéOpa MOCTABIIMKOB C IMPUMEHEHHEM KOHKYPEHTHBIX
CIOCOOOB 3aKYIKH

IToaroroBka AOKYMCHTAIUKU Ui MPOBCACHUA MTPOUCAYP B]':»I60p8.
IMOCTAaBIIMKOB U 3aKYIIKHU

ConpoBoxJIeHHE MPOLEAYPbl 3aKIOUYEHUsT KOHTPAKTOB Ha MOCTAaBKY
TOBapOB U MPEJOCTABICHUE YCIIyT

Cucrematuzanuss u o0oOmieHne HHOpMAUMM O 3aKIHOYEHHBIX
JI0TOBOpax

Benenue peecTpa JOTOBOPOB HA MTOCTABKY TOBAPOB U OKa3aHUC YCIIYyT

Benenue 6a3bl MOCTaBIIMKOB TOBAPOB U yCIYT

MOHUTOPHHT 1LIeH Ha puoOpeTaeMble TOBAPHI U YCIYTH

Pabora ¢ IMMOCTaBIIMKaMH TOBAPOB U YCIYI' C LCIbIO YIYUIICHUSA
KaueCTBAa U CHMIXKCHUSA 3aTpar
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CocrapncHue CBOAHBIX YYCTHBIX WM OTYCTHBIX JOKYMCHTOB O q)aKTaX
XO3SMCTBEHHOU ACATCIIBHOCTH OpraHu3aly B 4aCTH 3aKasa IMOCTaBKHU
1 UCIIO0JIb30BaHUA TOBAPOB U YCIIYI', COCTOAHUSA PbIHKA TOBAPOB U YCIIYT'

Heo6xoaumeie Omnpenensate Hanbonee >pGEKTUBHBIE M KAYECTBEHHBIC IOKAa3aTEIH
YMCHHUS HEOOXO0JIMMBIX TOBAPOB M YCIIYT
Ornpenenarpb 00BeEM HEOOXOAMMBIX notpeOHOCTEH B

MaTepHaIbHO-TEXHUYECKUX, (PUHAHCOBBIX PECypcax B COOTBETCTBHHU C
JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMH U OO’KETOM OpraHu3aluu

Opranu3oBbIBaTh NPOLEAYPY 3aKYIKH TOBAPOB UITU YCIYT

CoctaBisith W OQOPMIISATH JOKYMEHTHI IS TPOIENyp BBIOOpa
IIOCTaBUIMKOB U IIPOLIEAYD 3aKYIIKH

®opmynupoBaTh MOTPEOHOCTH B TEX WJIM MHBIX TOBAapax M yciyrax, a
TaK)Ke M3JIaraTh UX OMUCAHUE B MUCbMEHHOH (opme

CocraBisate 1 O0GOpPMIIATH JTOTOBOPHI Ha MPUOOPETEHHE TOBAapOB M
YCIIYT AJI CO3AAaHMsI ONTUMAIIBHBIX YCIOBHUM TpyJa

KrnaccudunupoBars nepBUUHbIE OTUETHBIE JOKYMEHTHI, OLICHUBATh UX
COOTBETCTBHUE TpeOOBaHUSIM 3aKOHOJaTEIbCTBA Poccuiickoit
®denepanyu U yCIOBUSAM J10TOBOpPA

CocTaBiATh CBOJHBIE YYETHBIE M OTUYETHBIE JOKYMEHTBI B LEJAX
OCYILIECTBJICHUS  KOHTPOJS M  aHajiM3a JaHHBIX O  (Qakrax
XO3SIICTBEHHOM  JIEATENBHOCTH  OpraHU3allid, COCTOSIHUM pPBIHKA
TOBApOB U yCIYyT

CocraBnath,  CHUCTEMaTH3UPOBAaTh U aKTyaJlu3upoBaTh  0Oa3y
IIOCTABIUKOB TOBAPOB U YCIIYT

Hcnonp30BaTh KOMIBIOTEPHBIE IPOrpaMMBbl I BEACHHS yYeTa,
CUCTeMAaTH3alluM W aHajlu3a JaHHbIX, COCTaBJIEHUS 0a3 JaHHBIX,
BEJICHUS JOKYMEHTO000POTa, CIIPAaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(OPMALIOHHO-TEIEKOMM YHUKAI[MOHHOMN ceTu "UnTepuer”,
OpPITEXHUKY

Hcmons3oBaTh Cp€acTBa KOMMYHUKaIIUA

Bectn mneperoBopbl M JI€JIOBYIO IEPENUCKY, COOMI0asi HOPMBI
JIEJIOBOT'0 dTUKETA

HeobOxonumeie PBIHOK MOCTaBIIMKOB TOBAapOB M YCIYI B paMKaX BBIIIOJHEHMS 3aJay
3HAHUS 10 CO3/IAHUIO ONTUMAJIBHBIX YCIOBUM Tpyaa

HGHOBaSI IMOJIMTUKA PBIHKA Ha ONPCACICHHBIC KAaTCTOPUHU TOBApPOB U
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yemyr

[IpuHIuI, anropuT™ M dTaIlbl IIPOBEICHUS 3aKYIIOK

OCHOBBI JOTOBOPHON pabOTHI

[Topsaok 3aKiIF04eHNs JOrOBOPOB

3aK0HOIATEIHLCTBO Poccuiickoi ®denepaunn B oOnactu
MaTepHUaTbHO-TEXHHUECKOTO 00ECIICUCHHUS, 3aKyITOYHOMN eI TeTbHOCTH,
CKJIQJICKOTO ydYeTa, IO BOIMPOCaM TOKapHOW Oe30MacHOCTH, OXpaHbI
Tpyda, OKOJOTHMYECKON  Oe30MacHOCTH, JICJONPOU3BOJACTBA U
apXUBHUPOBAHUSA B paMKaX BBIMOJIHIEMBIX TPYIOBBIX (DYHKIIUH, a TaKKe
IPAXKJAHCKOE 3aKOoHOJaTenbCTBO Poccuiickoit Penepanyu B 4acTu
pEerylUpoBaHMsl  JOTOBOPHBIX  OTHOWIEHUH U  CHENOK  MEXIy
YYaCTHUKAMH PhIHKA

JIokanbpHbBIE HOPMAaTUBHBIC aKTbl OpraHu3aluun 06HIGFO XapakTepa 1 1o
(I)YHKI_[I/IOHB.JIBHOMY HaIIpaBJICHUIO ACATCIIbHOCTHU

CprKTypa H IIPUHOUIIBI OpraHu3alnun I[OKYMGHTOO60p0Ta

ba3zoBble OCHOBBI WH(POPMATHKH, IOCTPOEHHS HH()OPMAIMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl C HUMU

CriocoObr 00paboTKH MHPOPMAITUHU ¢ UCTIOIB30BAHUEM ITPOTPAMMHOTO
o0ecrnedeHrs U KOMIIBIOTEPHBIX CPE/ICTB

[IpaBuna nenoBou nepenucku

HpaBI/IHa JACJIOBOI'O 3TUKETA

CtpykTypa opranuszainuu

Apyrue
XapPaKTCPUCTHKU

3.1.3. TpynoBas ¢pyHKUMA

KoHTposb ucnosiHeHus: yCiIoBUl
JIOTOBOPOB Ha IIOCTaBKY TOBAPOB U YposeHn
HaumeHnoBanue P y P Konx |A/03.5| (moxyposens) | 5
YCIIYT JIJIs1 CO3/IaHUsI ONTUMATBHBIX
. KBaJIM(pUKALIH
yCIIOBHH Tpyaa
IIpoucxoxnenue 3anMCTBOBaHO
P A Opurunan X
TPYAOBOH (yHKITUU 13 OpUTHHAJIa
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Kon Perucrpanuonnsii
OpUTHHasa HOMED
npodeccHnoHaTEHOTO
CTaHJapTa

Tpynossie
JNIEUCTBUS

OrcnexuBaHue CPOKOB IHPOBCACHUA OIUIaTbl B COOTBCTCTBUH C
3aK/IIIOYCHHBIMHU JOIrOBOpaMu, B TOM YHUCIIC O(bepTBI

KOHTpOJ'IB CO6J'IIO,Z[€HI/IH 1 UCIIOJIHCHUA YCJ'IOBI/Iﬁ J0roBOPOB IIOCTABKH
TOBAPOB WJIM MPCAOCTABJICHUA YCIIYT'

KonTponb coOmtoneHuss  yclOBUM  IPENOCTABIICHUS  [EPBUYHOMN
JOKYMEHTaluu

HpI/IGMKa MMOCTaBJIACMBIX TOBApOB W YCIYI' B COOTBCTCTBHUH C
HeﬁCTBYIOHIHMH JA0roBopamMu, HOpMaMH U IIpaBUJIaMH

HpOBepKa COOTBCTCTBHA  IIOCTABJIICMbBIX  TOBApPOB  3as4BJICHHBIM
MAapKUpPOBKaM M XapaKTCPUCTUKAM, a TAKXKEC HMX KOJIUYCCTBCHHOI'O U
Ka4CCTBCHHOI'O COOTBCTCTBUA

OI_IGHKa KadeCTBa OKa3bIBACMBbIX YCIIYT

OdopmiieHre TNPUHATBIX TOBApOB U YCIYT B COOTBETCTBUU C
JNEUCTBYIOIMMH JOTOBOPaMH, HOPMaMH H IIPAaBHJIAMU IEPBUYHOMN
OTYETHOH JOKYMEHTALIUU

OdopMieHre OTYETHBIX TOKYMEHTOB B COOTBETCTBHH C TPEOOBAHUSIMHU
JUTSI KOHTPAreHTOB U TO/Ipa3/IeJICHU OyXTalTepCKOro ydera

Benenue paboThl ¢ MOCTaBUIMKaMU IO YCTPAHEHHUIO JOMYHIEHHBIX
HapyILIEHUH YCIOBHUM 10rOBOPOB

Bs3aumogeiicteue c MOAPAa3ACICHUAMU opraHusanuu o
MIPETEH3MOHHOM paboTe B ciyyae HapyIIEHUs KOHTpareHTaMH yCIOBHM
JOTOBOPOB

Axrtyanu3anusi 6a3bl NOCTABIIMKOB TOBAPOB U YCIYI C TOYKU 3PEHUS
ux OJ1laroHa/1e)KHOCTH

Heo0Oxoaumsie
YMEHUSA

PaGoraTh c 3aKIFOUCHHBIMH JIOTOBOpAMH Ha IIOCTaBKY TOBapoOB H
OKa3aHHe YCIyT

KJ’IaCCI/I(bI/II_[I/IpOBaTI) MNEPBUYHBIC OTUCTHBIC JOKYMCHTBI, OOCHUBATh UX
COOTBETCTBHE  TpeOOBaHUAM  3aKOHOJaTeldbcTBa  Poccuiickoit
denepanny U yCIOBHIM JI0I0OBOpa

Bectu neperoBopbl o yCTpaHEHUIO HAPYILIEHNUH YCIOBHI 10rOBOPOB
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Becru nenoByto nepenucky, cooiro1ast HOPMBI JISIOBOTO STHKETa

CocTaBnsTb CBOJHBIE YUYETHBIE M OTYETHBIC JOKYMEHTHI B IIEJISIX
OCYIIECTBJICHUS  KOHTPOJS M  aHajiu3a JaHHBIX O  (akrax
XO3UCTBEHHOM JIEATETbHOCTH OpraHU3alluM, COCTOSIHUSI pPBIHKA
TOBapoOB U yCIyT

CocTaBnath, CHUCTEMAaTH3UPOBATh U  aKTyaJM3HpoBaTh  0azy
MOCTaBUIMKOB TOBAPOB U YCIYT

Hcnonb30BaTh KOMIIBIOTEPHBIE MPOrpamMMbl JUIsl BEACHHS Y4YeTa,
CUCTeMAaTH3alluM W aHalu3a JaHHbIX, COCTaBJeHUS 0a3 JaHHBIX,
BEJICHUSI IOKYMEHTO000POTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(OPMALIMOHHO-TEIEKOMM YHUKAITHOHHOMN CeTH "UnTepuet",
OPITEXHUKY

Hcnonn3oBarh cpeacTBa KOMMYHUKAIIUA

HeO6XOI[I/IMI>Ie PriHok MMOCTAaBIIMKOB TOBAPOB U YCJIYT, 06CCHC‘II/IBaIOH_[I/IX CO3JaHUuC
3HaHUuA OIITUMAJIBHBIX yCJIOBI/IfI Tpyaa

VYcnoBus  3aK/IIOUYEHHBIX JOrOBOPOB HA IIOCTaBKy TOBAapoB W
[IPEJOCTaBIEHUE YCIIYT

OCHOBBI IOTOBOPHOM pabOTHI

HOpSII[OK 3aKJIIFOYCHUA JOTOBOPOB

3aKOHOJATEIBCTBO Poccuiickoii Denepannu B oOnactu
MaTepUaIbHO-TEXHUUECKOTO 00eCieueHusl, 3aKyIIOUYHOH 1eATeIbHOCTH,
3alIUTHl TpaB MOTPeOUTENs, AEIONPOU3BOACTBA U APXUBUPOBAHUS B
pamMKax BBINOJIHSIEMBIX TPYAOBBIX (YHKIMM, a TakXke TpakJaHCKOe
3aKoHOnarenbCcTBO Poccuiickon denepan B 4acTU PETYIUPOBAHUS
JIOTOBOPHBIX OTHOLIEHUH M CIEJIOK MEXAY YYaCTHUKAMH PhIHKA

CaHuTapHble HOPMBI U MpaBuja, Kacaroluecs ONpe/eleHHs] KauecTBa
IpUOOpeTaeMbIX TOBAPOB U yCIYT

CrangapTel M TEXHMYECKHE YCJIOBHS, KacarollMecs ONpeeIeHUs
KayecTBa MpUoOpeTaeMbIX TOBAPOB U YCIIYT

JlokanbHbIE HOPMAaTUBHBIE aKThl OPraHU3alMK OOLIETo XapakTepa U 1o
(YHKIIMOHATLHOMY HAlpaBJIeHUIO AEITEIbHOCTH

CTpyKTypa ¥ IPUHLIUIIBI OPraHU3aLUU JOKYMEHTO000pOTa

bazoBble OCHOBBI HMH(POPMATHUKH, MOCTPOCHUS HWHMOPMALIMOHHBIX
CHCTEM M 0COOEHHOCTH pabOThl C HUMHU
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CrniocoOsr 00paboTKH MHPOPMAITUHU C UCTIOIB30BAHUEM MPOTPAMMHOIO
o0ecrieueHns: ¥ KOMITbIOTEPHBIX CPE/ICTB

[IpaBuna nenoBoi nepenucku

HpaBI/ma JCJI0OBOI'0 3THUKETA

CrtpykTypa opranuzanuu

Apyrue

XapaKTCPHUCTUKHU

3.1.4. TpynoBas ¢yHKUMA

HaunmenoBaunue

Opranu3zanus paboTsl CKIaICKOI0

XO035ICTBA OPraHU3alUU U yYeT YpoBeHb
TOBapHO-MaTEepUATBHBIX IIEHHOCTEH Kox |A/04.5| (moayposens) | 5
(TML), ucrionb3yeMbIX Ui CO3aHUS KBaTM(UKAITTH

ONTHUMAJIBHBIX YCIOBUU TpyAa

[Tpoucxoxaenue 3auMCTBOBaHO
. Opurunan X
TPYAOBOH (DYHKITHH U3 OpUTHHAJIA
Kon Perucrpanmonnsii
OpUTHHaNa HOMED
npodeccnoHaIbHOTO
CTaHJapTa
TpynoBbie Opranuzanus pa3rpy3kd U IOCTaBKA TOBAPOB HA MECTa XPaHEHHS
JNEUCTBUSA

Opranuzanus xpanenuss TMIL]

Co3nanue ycnoBuii Ay 0€30MacHOTO XpaHEHHs M COXPAHHOCTH
ckiagupyeMbix TMI]

CocraBnienune 6a3bl CKJIaICKOTO yueTra

Buecenne B 0a3zy CKJIAJICKOro yd4era JaHHBIX Ha OCHOBaHUH
OoQOpPMIICHHBIX B YCTAaHOBIIEHHOM 3aKOHOAATENHCTBOM Poccuiickoii
denepaniui U JOKAJIBHBIMH HOPMAaTHBHBIMU aKTaMH OpTraHU3aIUH
MOPSAIKE U HWCIOJNHEHHBIX TEPBUYHBIX, OTUYETHBIX U YUYETHBIX
JTIOKYMEHTOB

OnpeﬂeneHHe Ka4€CTBCHHOI'O COCTOSAHHWA IMOCTYyHNAarOIIMWX Ha CKJIad U
XpaHAIUXCsa Ha CKJIaac TMH, X TOAHOCTH HWJIW HCEIoOAHOCTH K
HCITOJIB30BaHHIO
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Benenue ydera octaTkoB XpaHsamuxcs Ha ckiane TMIT

Benenue yuera neuxenus TMI]

[TpoBepka (akrrueckoro Hamuust TMI]

Cnucanue npUIIEAIINX B HETOJHOCTb XPAHSIIUXCS PECYpPCOB B
COOTBETCTBUU C HOPMaMHU

[logroroBka K YTHUIM3ALMM MPUILEAIIMX B HETOJHOCTh WM HE
TpeOYOIMHMX JadbHEHIIero ucnoyibzoBanus TMI]

OpraHI/IBaHI/IH Bbl1a4H TMH B COOTBCTCTBHM C HOpMaMu H
periiaMCeHTaMu, BHCCCHUC COOTBETCTBYIOIIUX 3ammuceii B CUCTCMY Yy4C€Ta

KonTpose pacxogoBanus 1 ucnonb3oBanus TMIL]

OdopMieHre MaTepralibHBIX OTYETOB, OTPAKAOIINX JBrKeHHe TMI]

[Ipencrasnenue B OyxXraiaTeprro opraHu3alui MaTepruaIbHbIX OTYETOB,
oTpaxaromux asuxenne TMI]

[IpoBenenue nuBentapuzanuii TMI]

CocraBiieHHe CBOJHBIX YUCTHBIX U OTYETHBIX JOKYMEeHTOB 0 TMII, 00
HX IBUKCHUH, YCIIOJIb30BaHUN M COCTOSTHUH

HeobOxoaumeie OuenuBarb coctostnue TMI]
yMEHUS

KrnaccuduiupoBars nepBUUHbIE OTUETHBIE JOKYMEHTHI, OIICHUBATh UX
COOTBETCTBHUE TpeOOBaHUSIM 3aKOHOJIaTENIbCTBA Poccuiickoit
®denepanvy U yCIOBUSIM 10IOBOpa

Hcnonb30Bare npueMbl KOMIUIEKCHOM NPOBEPKU MEPBUYHBIX YUETHBIX
JTOKYMEHTOB

OdopMsaTh NEpBUYHBIE JOKYMEHTBI OYXTaJITepCKOro yyera

@opMHpOBaTE M  AKTYaJIM3UPOBATH CHUCTEMY  YYETHO-OTUETHOM
JOKYMEHTAIMH 10 JBMXKEHUIO (Mpuxony, pacxoay) TMI]

HpI/IMCHHTB I[paBHJjia MPOBCACHUA NHBCHTApU3aAllUN

CocTaBisITh CBOAHBIC YYCTHBIC W OTUYCTHBIC IOOKYMCHTBI B LCIAX
OCYHICCTBJICHHUA KOHTPOJIA U aHAJIM3a JAHHBIX 11O ABUXKXCHUTIO TMH

Hcnons30BaTh KOMIIBIOTEPHBIE IIPOTPaMMBl  JUIsL BENCHHS Y4eTa,
CUCTeMAaTH3alluM W aHajlu3a JaHHbIX, COCTaBlieHUs 0a3 JaHHbBIX,
BEJICHUS JOKYMEHTO000POTa, CIIPAaBOYHO-TIPABOBBIE CHCTEMBI, PECYPCHI
MH(OPMALIOHHO-TEIEKOMM YHUKAI[HOHHOMN ceTu "NHTepuer",
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OPI'TEXHUKY

Hcmons30BaTh CpCaAcTBa KOMMYHUKAIIUA

Heo6xoaumeie IIpaBuna cknanckoro yuera
3HaHUS

IIpaBuna cocraBieHUs MaTEpUAIBHBIX OTYETOB JABMKeHUA TMI[ u
IIEPBUYHBIX JJOKYMEHTOB

Crpykrypa ¥ [pUHIMIBI OpPraHU3allUd  JOKYMEHTOOOOpoTa ¢
MO/Ipa3IeJICHUMU OpTaHU3aIMH, BEIYyIIUMHU OyXralTepcKuil y4eT

[IpaBuia XpaHeHUsI UCXOAHON U TEKYILEH JOKYMEHTAlMU Ha I1I0CTaBKY,
yuaeT u Beigayy TMIL

[Topsimok yuera, npueMkH, Bbilaun 1 cimcanus TMIL]

CrangapTel ¥ TeXHUYECKUE yciaoBUs Ha XpaHeHue TML]

[IpaBuna npoBeAeHNsI HHBEHTApHU3ALIMHU

[Topsnok nelicTBUM IpU BO3SHUKHOBEHUM YPE3BbIYAHBIX CUTYyalul

JlokasbHbIE HOPMAaTUBHBIE aKThl OPraHU3allMK OOLIETo XapakTepa U 1o
(YHKIMOHATLHOMY HAIPABJICHUIO ACATEIBHOCTH

OcHoBbl 3akoHOnaTenbcTBa Poccuiickoit @Pexpepanii B BOIpocax
oopMieHHs EPBUYHBIX YYETHBIX JIOKYMEHTOB, BEJACHHUS CKJIAJCKOTO
ydyera, IPOBEACHUS WHBEHTapH3aluld, II0 BOMNpPOCAM IOXKapHOU
0€30IaCHOCTH, OXpaHbl TPYJIa, IKOJIOTHYECKON 0e30acHOCTH

bazoBele OCHOBBI HMH(POPMATUKH, TOCTPOCHUS HHPOPMALMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl ¢ HUMU

Crnioco6s1 00paboTKu MHGOPMAIIMH C UCTIOIB30BAHUEM MPOTPAMMHOTO
o0ecrniedeHrs U KOMIIBIOTEPHBIX CPE/ICTB

Crpykrypa opranusanuu

Hpyrue -

XapaKTCPUCTHKHU

3.1.5. TpynoBas cpyHKUMA

OoOecrieyeHne TEXHUYECKOTO 1

CEPBHCHOTO OOCITYKHBaHUS YpoBeHb
HaumenoBanue | mproOpeTeHHOT0 0(hHCHOTO Kox |A/05.5| (moxgyposens) | 5
o0opymoBaHus (KpoMe OPTTEXHUKH) U KBaJTHU(PUKAIIA

KOHTPOJIb €0 COCTOAHUSA
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3auMCTBOBaHO

Opurunan X
U3 OpUrMHaJIa

Kon Perucrpanuonnsii
OpUTHHaia HOMED
npodeccnoHaIEHOTO
CTaHJapTa

Tpynossie
IEUCTBUSA

OneHka TEXHHYECKOTO COCTOSAHUSA MeOenu, Oo¢HUCHOTO (Kpome
OPITEXHUKHU) U OBITOBOTO 000PYI0BAHHUS

[lpuem oT pabOTHUKOB 3asBOK Ha CEPBUCHOE OOCITY)KUBAaHUE WIH
yCTpaHEHUE HEUCTpaBHOCTEH Mebenn, opucHOro (KpoMe OPTTeXHHUKH)
1 OBITOBOTO 000PYAOBAHUS

OnpeneneHne  KAuyeCTBEHHBIX M KOJWYECTBEHHBIX  3arTpar,
HEOOXOJMMBIX B pPaMKax CEPBUCHOTO OOCIY)KUBaHUS WU IS
yCTpaHEHUs HEHCIpaBHOCTEH Mebenu, OQUCHOr0O U  OBITOBOTO
obopymoBaHus

Omnpenenenue 1e1eco00pa3HOCTH MIPOBEICHUS CEPBHUCHOTO
oOCTyXMBaHUS WM peMOHTa MeOenn, Oo(HCHOrO u OBITOBOTO
o0opynoBaHus

OdopMieHre TEXHUYECKOTO 3aKIIOYEHHUS] O COCTOSHUU MeOenu WU
000OpyIOBaHUs ISl OMPENCICHUS WX JNaJbHEUIIEro HCIOIb30BaHUS
WJIM TIPUHSATHS PEIIeHHs] O CIMCaHuU ¢ OajaHca OpraHu3aluu

KoHTpoib CpOKOB rapaHTHH U CEPBUCHOTO OOCIY>KHBAaHUS MeOenu |
o0opyoBaHUs

Opranuzanus CEpBUCHOTO OOCITY)KMBaHUS WM PEMOHTa MeOeH,
oucHoro u 6pITOBOr0 000PYIOBAHUS

[Ipuemka BBIMOJHEHHBIX pabOT MO PEMOHTY WJIH CEPBUCHOMY
o0ciTykKMUBaHUIO MeOe, 0QUCHOTO U OBITOBOTO 00OPYI0BaHUS

HeoOxoaumeie
YMEHHUS

OnenuBath cocrossarne TMI]

PaGorate ¢ 3asBkamu, QopMHUpOBaTH €IWHBIA 3aka3 Ha 0aze
HECKOJIbKUX 3asBOK, (OpPMHpPOBATH 3aKa3bl I OOECTICUCHUS
TEXHUYECKOI'0 U CEPBUCHOTO OOCITYKHBaHUS OPUCHOTO 000pYIOBAHUS
(KpoMe OpPITeXHUKN)

Onpenenars o0BemM HE00XO0TMMBIX norpebHocTER B
MaTepHabHO-TEXHUYECKUX, (DUHAHCOBBIX PECypcax B COOTBETCTBHHU C
JIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMH U OIOJKETOM OpTraHU3alNH
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Hcnonws3oBarh npreMbl KOMILIEKCHOW IPOBEPKU MEPBUYHBIX YYETHBIX
JOKYMEHTOB

CocraBnate u oQOpMIIATE JOKYMEHTHI JJisi MpoLeayp BbiOOpa
MOCTABIIMKOB M MPOLEAYP 3aKYNKH IJIsi 00eCIeueHUs] TEXHUIECKOTO U
CEpBUCHOTO  OOCHyXHMBaHUsA O(QUCHOTO 00O0pymoBaHHs  (KpoMe
OpPI'TEXHUKH)

PaboTtarh ¢ 3aKIOYCHHBIMH JOTOBOpAaMH Ha IOCTaBKY TOBapoOB M
OKa3aHUE YCIyr, a TaKKe COMPOBOJAMTEILHON M TEXHUYECKOU
JOKyMEHTAIuel Kk Mmebenu u 000pyI0BaHUIO

CocraBndth,  CHUCTEMAaTH3UPOBAaTh U aKTyaJU3UpoBaTh  0a3y
[IOCTaBIIMKOB TOBAPOB M YCIHYr A OOECIEeYeHHs] TEXHUYECKOTO U
CepBUCHOTO  0oOchmyxuBaHus oducHOro o0OpyHoBaHus  (KpoMme
OPTTEXHUKH)

CocTaBiATh CBOJIHbIE YY€THBIE M OTYETHBIE JOKYMEHTBI B LEJSIX
OCYLIECTBJICHUsI ~KOHTPOJs W  aHaJu3a JaHHbIX O  (pakrax
XO3SIIICTBEHHOM  JI€ATENbHOCTH OpraHU3allid, COCTOSIHUM pbIHKA
TOBApOB U yCIYyT

Hcnonb30BaTh KOMIIBIOTEpHBIE MPOrpaMMbl Ul BEJIEHHsS yueTa,
CUCTEMAaTH3alluM W aHajlu3a JaHHbIX, COCTaBJIEHUS 0a3 JaHHBIX,
BEJICHUS JOKYMEHTO000POTa, CIIPAaBOYHO-IIPABOBBIE CUCTEMBI, PECYPChI
MH(OPMALIOHHO-TEIEKOMM YHUKAI[UOHHOMN CeTH "UnTepuer",
OpPITEXHUKY

Hcnons3oBaTh CpeaAcTBa KOMMYHUKAIIUA

Bectu MEeperoBOpbl U JCJIOBYIO IICPCIHUCKY, CO6J'IIOI[8.}I HOPMBI
JCJIOBOI'O 3THUKETA

Heo0OxoanMmeie CranmapTel U TEXHHUYECKHE YCJIOBHUS Ha XpaHEHUE, MCIOJIb30BaHUE U
3HAHUA akcruryaranuo TMI]

PbIHOK  MOCTaBUIMKOB TOBAapOB M  YCIYr, 00eCHEeuMBaIOIINX
TEXHUUYECKOE U CEPBUCHOE 00CTyKUBaHUE O(DUCHOTO 000PYI0BaHUS

HGHOBaH IMOJIMTHKA PBIHKA Ha OMNPCACICHHBIC KAaTCTOPHUHU TOBApPOB U
yCayr s o0ecredyeHus] TEXHUYECKOTO U CePBHCHOTO OOCITY>KUBAaHUS
oducHoro o0opynoBanus (KpoMe OPrTeXHUKH)

[Topsimox opopmiieHHs 3aKa30B Y NOCTaBIIMKOB TOBAPOB U YCIYT JJIS
o0ecTieYeHnsT TEXHUIECKOTO U CEPBUCHOTO OOCITY)KUBAHHS O(PHUCHOTO
o0opynoBaHus (KpoMe OPITEXHUKH)

JlokanbHbIE HOPMAaTUBHBIE aKThl OPraHU3alMK OOLIETo XapakTepa U 1o
(YHKIIMOHATILHOMY HAlpaBJICHUIO AEITEIbHOCTU
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OcHoBbI 3akoHOAaTenbcTBa Poccuiickoit @expepauuu B BOIpocax
MaTepUaIbHO-TEXHUUYECKOTO obecredeHusi, oQpopMIIeHUs MEePBUYHBIX
YUETHBIX JIOKYMEHTOB, TapaHTUHHOTO U CEPBUCHOTO OOCTYKHBaHUS,
3aIUTHI IIPaB MOTPEOUTENS

bazoBble 0cHOBBI HH(DOPMATUKH

Cnioco6s1 00paboTKH MHGOPMAIIMH C UCIIOIB30BAHUEM IMPOTPAMMHOTO
o0ecrieueHrs U KOMIIBIOTEPHBIX CPEJICTB

IIpaBuina nesoBoM NEPENUCKH

HpaBI/ma ACJIOBOI'O O5TUKECTA

CrpykTypa opranuzanuu

Jlpyrue -
XapaKTepI/ICTI/IKI/I

3.2. O600WweHHan TpyaoBas pyHKUMA

Opranuzanus JeI0BbIX M0E3/10K
a0O0THHUKOB, 00ecrieueHne YpoBeHb
Hanmenosanue | P ’ Kon B p 5
KOPIOPATUBHBIX U JIEIIOBBIX KBaJIM(pUKAIIH
MEPOIPUATHN
[Ipoucxoxnenue
. 3auMCTBOBaHO
000011IeHHOM Opurunan X
. W3 OpUTHHAIIA
TpyaoBOU (GYHKIIUU
Kon Perucrpanmonnsii
OpUTHHAJA HOMEp
npodeccuoHanIbHOTO
CTaHaapTa

Bo3MoxuEIe
HaMMEHOBaHUS
JIOJDKHOCTEH,
npodeccuit

Crnennanuct 1o o0ecrneyeHuo AeI0BbIX MOe3/I0K U MEPONIPUATUI
Oduc-menemxep

TpebGoBanust k
00pa3oBaHMIO U
00y4eHHIO

Cpennee mpodeccrnoHaibHOE 00pa3oBaHUE - MPOrpaMMa
MOJTOTOBKH CHEIMATIMCTOB CPETHETO 3BEHA WIIN

Cpennee npodeccuonanbHoe 06pazoBaHue (HEMPOoPUILHOE) -
IporpaMma MOArOTOBKHU CIIEUAINCTOB CPEIHETO 3BEHA U
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pexe ueM pa3 B TpH rojia)

JOTIOJIHUTENIBHOE TPOeCCHOHANBEHOE 00pa30BaHKe - IIPOrPAMMBI
1po(heCCUOHATBHOM MEPEIOIrOTOBKH 110 MPOMUITIO IeSITEIbHOCTH
JononaurensHoe npodeccruoHaibHoe 00pa30BaHUE - IPOTPAMMBI
HOBBIIICHHUS KBATH(DUKALUH T10 TPO(IUITIO IeSITEIbHOCTH (HEe

TpeboBaHus K OIIBITY -
IPaKTHYECKON paboThI

Oco0Ople ycrmoBus -
JOITyCKa K paboTe

Jpyrue XxapakTepuCTHKM | -

AdononHutenbHble XapakTepPUCTUKK

HaumenoBanue nokymenra Kon HaumenoBanue 6a30Boii rpyIiibl, JOHKHOCTH
(mpodeccun) UM COEIUATBHOCTH

OK3 3332 Opranuzaropsl KOHPEpEeHIUI U IPYTHX
MEPONPUATHN
3341 Oduc-meHemKepbl
3343 AJMUHUCTPATUBHBIN U NHOW HCIIOJIHUTENbHBIN

CpeI[HeTeXHI/I‘leCKI/Iﬁ nepcoHan

EKC - Meunemkep 1o GpOHHUPOBAHUIO U MPOJIaKaM

- Menemkep 1o 0OpMIIEHUIO BbIE3THBIX BU3

- Crrerimaiuct

- AnmMunmcTpaTop oduca

OKIIATP 22998 WHucnekTop o Typusmy
26541 Cneuunanuct
OKCO <5> 5.43.02.10 |Typuzm

3.2.1. TpynoBas cpyHKUMUA

[Tpuobperenue ast pabOTHUKOB
HaumenoBaHue | OUeToOB Ha BCE BUJIBI TPAHCIIOPTA, a
TaK)Ke opranu3aius TpaHchepon

Kon

B/01.5

YpoBeHb
(moxypoBenb) | 5
KBaJIM(pUKAITIH

www.consultant.ru

HaJeKHasl IpaBoBasl MOAAEPIKKa

Crpannna 23 u3 119


http://www.consultant.ru/
http://www.consultant.ru/
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020&dst=100856&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020&dst=100871&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020&dst=100877&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=135996&date=26.02.2020&dst=100010&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=135996&date=26.02.2020&dst=106257&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=135996&date=26.02.2020&dst=107187&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=212200&date=26.02.2020
https://login.consultant.ru/link/?req=doc&base=RZR&n=212200&date=26.02.2020&dst=102339&fld=134

Ipuxaz Muntpyna Poccun ot 02.02.2018 N 491
"O6 yTBepxIeHHN NpohecCHoHanbHOro cranaapra "Crenuanmct

aHMHHHCTpaTHBHO-XOSFIf/‘I. .-

IIpoucxoxaeHue
TPyIOBOH (QYHKIIH
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Jara coxpanenus: 26.02.2020

3anMCTBOBaHO

OpuruHan X
U3 OpUTHHAJIA

Kon Peructparmonubrit
opUruHaia HOMED
po¢eCCHOHAIIBHOTO
cTaHjapTa

Tpynosbie
JEACTBUSA

[lpuem 3asBOK Ha 3aka3 OMJIETOB B COOTBETCTBUH C 3asiBICHHBIM
MapuIpyToM paboTHUKA

[TpoBeeHne aHaM3a COOTBETCTBUS MOCTYIMBIINX 3aSBOK JOKAIbHBIM
HOPMATHBHBIM aKTaM OpraHW3aldd, a TakXKe 3alJIaHHPOBAHHOMY
OrOKETy

[TocTpoeHne ONTUMANIBHOTO MaplIpyTa € YYeTOM BpEeMEHU Ha
JOCTaBKY JO T[€PEeBO3YMKA, TIEPECaTKy MEXKIy MapuipyTaMmH,
JOPOKHBIX (haKTOPOB

Br160op Hanbosnee BBIrOIHOTO MOCTABIIMKA YCIYTH TEPEBO3KH C YUETOM
TpeOOBaHUI OPTaHU3AIMH K IIEPEBOIIHKAM

Odopmienne 3aka3a Ha TpUOOpEeTCHHE OWIICTOB, BO3BpaT OHIIETOB,
oOMeH OuIeTOB

[TonGop anbTepHATUBHBIX BAapHAHTOB MapUIPyTOB U MEPEBO3UMKOB B
Cllyyae OTCYTCTBHS OMJIETOB IO NEPBOHAYAIBHOMY 3aKa3y, a TaKXKe B
Cllydae  HEBO3MOXXKHOCTH  BOCIIOJIB30BaTbCsl YK€  OIUIAUEHHBIM
TPaHCIIOPTOM

KoHTpo:b oniatel 3aka3aHHbIX OUIIETOB

OpFaHI/ISaHI/IH MTOJTYUCHU A OUJICTOB U CONIPOBOJUTCIIBHBIX JOKYMCHTOB
OT KOHTpAarcHTa

ITonroToBka ans mepenaund paboTHMKaM WHQOpPMALMU, Kacaroliencs
MOE3JKU: MaplIpyT CJEIOBaHUS, MecTa perucTpaluu, TOYEK
nepecasiok, yCJIOBHs U IpaBuia MEpeBO3KU Oaraxa

Opranms3anus TEpeBO3KH PAOOTHUKOB W3 TOCTHHHUIIBI WM W3
COTJIACOBAHHOTO ¢ pAaOOTHUKOM MECTa €Tr0 HaXOXKJIEHUS B adpOMOPT, HA
BOK3aJI WJIM B YCJIOBJIIEHHOE MECTO, a TAaKXK€ B 0OpaTHOM HalpaBiIeHUH

Peanmuzammss Mep 1O  COXpaHCHHIO W HEPACIPOCTPAHCHHIO
MEPCOHABHBIX JAHHBIX

Heo0Oxoaumsie
YMEHUSA

Paborare ¢ 3asBkamu, (GopMUpOBaTH €AMHBIA 3aKka3 Ha 0asze
HECKOJIbKUX 3asIBOK
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OdopMnsaTh MOKYNKY, OOMEH W BO3BpaT OWJIETOB, B TOM YHCJEC B
OHJIaliH-CepBHCaX

OHpeI{GJ’IHTB HauoOoee BBII'OJHBIC ICHOBBIC IIPEIJIOKCHUA

Pa3pabatbiBaTh ONTHMaNbHBIE MAPIIPYTHI OT MMyHKTa OTIPABJICHUS /10
MyHKTa Ha3HAYEeHHS B KOPOTKUE CPOKH U MPU ONTUMAIBHBIX 3aTpaTax

Pabotarh ¢ 3aKIIOYEHHBIMH JOTOBOpAaMH Ha OKa3aHHE yCIyr
MIEPEBO3KHU U MPOJIaXKU OUIIETOB

KJI&CCI/I(I)I/II_[I/IPOBaTL NEPBUYHBIC OTUYCTHBIC JOKYMCHTBI, OHCHUBATHL UX
COOTBETCTBHE  TpeOOBaHMAM  3aKoHoJareiabcTBa  Poccuiickoit
denepanny U yCIOBHIM A0I0OBOpa

Hcnonws30BaTh npreMbl KOMILIEKCHOW MPOBEPKU MEPBUYHBIX YYETHBIX
JOKYMEHTOB

CocraBisiTh, CHCTEMaTH3MpOBaTh W  aKTyallM3UpoOBaTh  0asy
MEPEBO3YMKOB M TIOCTABIIUKOB YCIYT 1O OPOHHPOBAHUIO U IPOJAKE
OnJIEeTOB

®opmynupoBaTh HOTPEOHOCTH B TE€X WM MHBIX YCIyrax IO IepeBO3Ke
pabOTHHKOB, a TAK)KE U3JIaraTh UX OMHCAaHUE B MUCHMEHHOU (hopme

CoctaBisith U OQOPMIIATH JOKYMEHTHI IS TPOIENyp BbIOOpa
IIOCTaBLIUKOB U MIPOLIENYD 3aKYIIKH

CocTaBnsTh CBOAHBIC YYCTHBIC MW OTUYCTHBIC IOOKYMCHTHI B HCJIAX
OCYIICCTBIICHHUA KOHTPOJIA u aHaJInu3a JaHHBIX (o) q)aKTaX
XO3MCTBEHHOM JIE€SATEIbHOCTU OopraHu3annu, COCTOSSHUH PBbIHKA YCIIYT
110 IEPEBO3KE MMAaCCAKUPOB

Hcnonp30BaTh KOMIBIOTEPHbIE MNPOrpaMMBbl JJi BEACHUS yyeTa,
cUCTeMaTH3allud M aHaju3a [JaHHbIX, COCTaBJIeHMS 0a3 JaHHBIX,
BEJICHUS TOKYMEHTO000pOTa, CIPaBOUYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON CeTH "NuTepHer",
OpPITEXHUKY

Hcnons3oBaTh CpeACTBa KOMMYHUKAIIUA

Bectu MEeperoBOpbl M JCJIOBYIO IICPCIIHCKY, COGJ’IIOJIa}I HOPMBI
JCJIOBOI'0O 3THUKETA

HeoOxonumeie [IpaBuina opraHu3anyy MACCAKUPCKUX MEPEBO30K
3HaHUSA

PBIHOK TIEpEeBO3YMKOB M TMOCTABIIMKOB YCJIYT MO OpPOHHUPOBAHUIO M
poJaxke OMIIeTOB
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CCHOHAIBHOTO cTanaaprta "Crenuanmct
Aap h Jara coxpanenus: 26.02.2020

[opsimox opopmiieHHs 3aKa30B Y IEPEBO3YUKOB U MTOCTABIIUKOB YCIYT
10 OPOHUPOBAHUIO U MIPOAAKE OUIIETOB

OCHOBHBIC YCJIOBUSI 3aKIIOYCHHBIX JIOTOBOPOB II0 OpPTraHU3alUU
MePEeBO30K paOOTHUKOB

CaHuTapHble HOPMBI M IpaBUjia, Kacarolluecs OIpeneIeHHs] KadecTBa
IPUOOpETaeMBbIX TOBAPOB U yCIYT

CrangapTel M TEXHMYECKHE YCIOBHS, KacaroUIMecs OIpPEIEICHUs
KayecTBa MpUoOPETaeMbIX TOBAPOB U YCIIYT

CprKTypa H IIPUHOUIIBI OpraHu3alnun I[OKYMGHTOO60p0Ta

JlokasibHBIE HOPMATHBHBIE aKThl OPraHU3AlUU, PErJIaMEHTUPYIOLIUe
HOPMBI, TIpaBuJjIa U YCJIOBUS OpraHU3aIMK MOE310K pAOOTHIUKOB

3akoHogarenscTBO Poccuiickoit @enepanuu B 00J1acTH 3aKyIOYHOMN
NEATeNIHOCTH,  JeJIONPOM3BOJACTBA, OPraHM3alUH  aCcCaKUPCKUX
HEPEBO30K U OKA3aHUS YCIIYT NACCAKUPCKUX MEPEBO30K, 3aALUTHI IPaB
NOTPEOUTENS, COXPAaHEHHs IEPCOHAJBHBIX JAHHBIX B paMKax
BBITIOJIHSAEMBIX TPYIOBBIX (QYHKIUI

bazoBbie 0cHOBBI HHPOPMATHKH

CriocoObr 00paboTKH MHPOPMAITUHU ¢ UCTIOIB30BAHUEM ITPOTPAMMHOTO
o0ecrnedeHrs U KOMIIBIOTEPHBIX CPE/ICTB

[IpaBuna nenoBou nepenucku

HpaBI/IHa JACJIOBOI'O 3THUKETA

CtpykTypa opranuszainuu

Apyrue
XapPaKTCPUCTHUKHU

3.2.2. TpynoBas ¢pyHKUMA

Opraau3zanys nNpoKMBaHUs
a0OTHHKOB BO BpeMsI JEIOBBIX YposeHn

HaumeHnoBanue P P Kon |B/02.5| (moxyposens) | 5

MOE3/I0K U TTPOKUBAHUS JIETTOBBIX

N KBaJIM(pUKALIH

rocTei opranuzanuu

ITponcxoxaenne 3anMCTBOBAHO
P A Opurunan X
TPYAOBOH (yHKITUU 13 OpUTHHAJIa
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Kon Perucrpanuonnsii
OpUTHHasa HOMED
npodeccHnoHaTEHOTO
CTaHJapTa

Tpynossie [Ipuem 3assBOK Ha OpOHHpPOBAHHWE NPOKHUBAHUSA OT pPaOOTHUKOB
JeHCTBUS OpraHu3aIuu
[IpoBenenne aHamM3a COOTBETCTBHS TOCTYIMUBIINX 3asBOK JIOKAJTLHBIM
HOPMATUBHBIM aKTaM OpTraHHW3allH, a TakKkKe 3alUIaHHPOBAHHOMY
OroKeTy
Bri0op Hanbosee BBITOHOTO MOCTABIIUKA YCIYTH Ul Pa3MEUICHUS U
MPOXKUBAHUS C y4eTOM TpeOOBaHWU OpraHM3alMld K MeCcTam
pa3MeIeH s BO BpeMsi IOE3/J0K
Odopmienne 3aka3a Ha OPOHUPOBAHHWE MECT MPOKUBAHUS, OTKA3 OT
OpOHMPOBaHUS UM OPraHU3alUU 3aMEHbI HOMEPOB
[TomGop anbTEpHATUBHBIX BAaPHAHTOB pa3MCIICHHs B  Cllydae
HEBO3MOXKHOCTH HCIIOJIb30BAHUS paHee 3a0pOHUPOBAHHOTO BapHAHTA
OdopMneHne 3aka3za Ha MPEAOCTABICHHE THTAHUSA B MeECTaxX
MIPOKUBAHUS ¥ KOHTPOJIb €0 UCTIOJTHECHUS
KoHTponb  cOOTBETCTBUSA  3asBIEHHBIX TOCTaBIIMKOM  YCIOBHUI
MPOXKUBAHUS (PAKTUUECKOMY COCTOSTHHUIO
KOHTpOIb OTUTaTHI YCIIYT MPOKUBAHUS
[ToxroroBka ajst mepenadn pabOTHUKAM WM TPUOBIBAIOIICH CTOPOHE
uH(poOpMalUY, Kacarollelcs NPOXHUBAaHUSA: MECTO IPOKUBAHUSA,
pacToIoKeHUE, YCIOBUS TIPOKIUBAHUS
Opranu3zanys noJydeHus ICPBUYHBIX OTYCTHBIX JOKYMEHTOB
Peanmzamuss Mep 1O  COXpaHEHMIO U HEPACIPOCTPAHEHUIO
MIEPCOHATBHBIX JTAHHBIX
Heo0OxomnMmere Paborats ¢ 3assBKaMH Ha MPUOOPETEHNE TOBAPOB M OKAa3aHKE YCIIYT JIJIS
YMEHHUS o0OecrieueHrs JeJOBBIX TO€3/I0K, TMPOXKUBAHUS JIEJOBBIX TOCTEH

OpraHu3aIu

dopMHUpOBaThH €UHBIN 3aKa3 Ha 6a3€ HECKOIBKUX 3asIBOK

OdopmisaTe 3ampockl Ha OpOHHUpPOBAHWE, OTKA3 OT OpPOHU M 3aMEHY
TOCTUHUYHBIX HOMEPOB U MECT MPOXHBAHHS, B TOM YHCJE B OHJIANH
cepBUCcax
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OHpe[[eJISITB HanOoJee BBII'OJIHBIC ICHOBBIC MMPCIJIOKCHHUA

Pabotarh ¢ 3aKIIOYEHHBIMH JOTOBOpAaMH Ha OKa3aHHE yCIyr
MIPOKUBAHUS

KnaccudunupoBars nepBUYHbIE OTUYETHBIE JOKYMEHTHI, OLICHUBATh UX
COOTBETCTBUE TpeOOBaHUSIM 3aKOHOJATEIbLCTBA Poccuiickoit
denepanny U yCIOBHIM JI0IOBOpa

Hcnonbs30BaTh npreMbl KOMIIEKCHOW MPOBEPKU MEPBUYHBIX YUYETHBIX
JIOKYMEHTOB

CocTaBisTh, CUCTEMAaTU3UPOBATh U AKTyaJIM3UpOBaTh 0a3y TOCTHHHUII,
XOCTEJIOB, IIOCTABIIMKOB YCIIYT ITPOKUBAHUS

@opmynaupoBaTh MOTPEOHOCTH B TEX MM HHBIX Yyciayrax IIo
NPOKUBAHUIO PaOOTHUKOB, a TAaK)Ke U3JaraTh HMX OIHMCaHHWE B
UCbMEHHOU opme

CoctaBisath W OQOPMIISATH JOKYMEHTHI IS TPOIENyp BBIOOpa
[IOCTaBIIMKOB U MPOLEAYP 3aKyNKHU C IeJIbI0 00ecreueHusl J1eI0BBIX
IIO€3/10K, IPOKUBAHMS JIECIIOBBIX FOCTEW OPraHU3aluu

CocTaBiiaTh CBOAHLIC YYCTHBIC KW OTUYCTHBIC IOOKYMCHTBI B LCIIAX
OCYIICCTBJIICHUA KOHTPOJIA u aHaJIi3a JaHHBIX (6] (baKTaX
XO3SMCTBEHHOM ACATCIIBHOCTU OpraHu3alru, COCTOSAHUS PbIHKA YCIyr
MPOKHUBAHUA

Hcnonp30BaTh KOMIBIOTEPHBIE IPOrpaMMBbl I BEACHUS yYeTa,
CUCTeMAaTH3alluM W aHajlu3a JaHHbIX, COCTaBJIeHUS 0a3 JaHHBIX,
BEJICHUS JJOKYMEHTO000POTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPChI
MH(OPMALIOHHO-TEIEKOMM YHUKAI[UOHHOMN CeTH "UnTepuer",
OpPITEXHUKY

Hcnons3oBaTh CpeaAcTBa KOMMYHUKAIIUA

Bectu MeperoBOpbel M JCJIOBYIO IICPCIIHCKY, CO6JHO,Z[8.5I HOPMBI
JCJIOBOI'0 3TUKETA

HeO6XO,Z[I/IMLIC Cucremnl KJIaCCI/I(I)I/IKaL[I/II/I TOCTHUHUIL
3HaHUA

PBIHOK TOCTHHHUYHBIX yciayr

HOpHI[OI( " aJITOPUTM O(I)OpMJ'ICHI/ISI 3aKa30B Ha MMPOKHUBAHUC

OCHOBHBIE YCIIOBUSI 3aKJIIOYEHHBIX JOTOBOPOB Ha MpPEAOCTaBIICHUE
YCIIYT TIPOKUBAHMS

[IpaBuna nemoBoM NEPENUCKU
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IIpaBuina nenoBOro TUKETa

CrpyKTypa 1 IpUHLMIIBI OPraHU3ALKU JOKYMEHTO000pOTa

JlokanbHbIE HOPMATUBHBIC AKTbl OpraHu3aluu, PETIIaMCHTUPYIOIINC
HOPMBIL, IIpaBujia U YCJIOBUA OpraHHU3allu I1OC3J0K pa6OTHI/IKOB

3akoHomarenbcTBo Poccuiickoit denepanuu B 00JaCTH OpraHU3aIMN
MMAaCCaAXUPCKUX IEPEBO30OK MW  OKa3aHUsl YCIYr MacCaXUPCKUX
MEPEBO30K, 3aKYIMOYHOW JEATECIbHOCTH, JCIONPOU3BOICTBA, 3aIIUThI
MpaB MOTPEOUTENs, COXPAHCHUS MEPCOHANBHBIX JaHHBIX B paMKax
BBITIOJTHSIEMBIX TPYJIOBBIX (DYHKITHI

bazoBbie 0cHOBBI HHPOPMATHKH

CriocoOnr 00paboTKH MHPOPMAITUHU ¢ UCTIOIB30BAHUEM ITPOTPAMMHOTO
00€eCIeYeHUsI U KOMITBIOTEPHBIX CPEIICTB

CtpykTypa opranuzanuu

Jlpyrue
XapaKTepI/ICTI/IKI/I

3.2.3. TpynoBas ¢pyHKUMA

Opranuzanys Opouesypsbl MOITydeHUs
BU3 U pa3pelInTeNIbHbIX JOKYMEHTOB
ISt BLII)C3§a 3a rpaHMuIl I/II[ B’b}éSI[a B YPOBCHE
HaumeHoBaHue " p y Konx | B/03.5| (moxyposens) | 5
Poccuiickyro @enepanuro,
KBTI (UKAITTT
JIOKYMEHTAllMOHHOE COIIPOBOXKICHNE
MOE3/I0K PaOOTHUKOB
[IpoucxoxaeHue 3aMMCTBOBaHO
P o Opurunan X
TPYAOBOM (QyHKIIMH U3 OpUTMHAJIA
Kon Perucrpanuonnsii
OpUTHHaja HOMeEp
npo¢ecCuOHaIBLHOTO
CTaHjaapTa
Tpynoseie [Tonyyenne oT paOOTHUKOB MJAHHBIX, JOKYMEHTOB U (oTorpaduii,
NENUCTBUSA HEO0OXOIUMBIX AJ1s1 0POPMIIEHUS BU3BI

[ToaroroBka u odopmiieHHEe MakeTa JOKYMEHTOB B COOTBETCTBHH C
TpeOOBaHUSMU CTPAHBI MOCEIIEHUS ISl TOTyYEHUS BU3BI
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Hoaaqa AOKYMCHTOB B COOTBCTCTBUU C Tpe6OBaHI/I$IMI/I Ha IOJIYUYCHUC
BU3BI B BU3OBBIC IICHTPBI, OTJEIBI TTOCOJIBCTB U CIICIIUAIBHBIC CITYKOBI
CTpaH

OtcnexuBaHue Mporeaypbl ohopMIIeHUS BU3, KOHTPOJIb CPOKA BBIJAYH
MacIIOPTOB C BU30M

Oxkazanue coaeiicTBuss B O(OpPMIIEHUH 3arpaHUYHOrO macmopTa
paboTHUKAM JIs TTOE3/IKH B HHTEPECAX OPraHU3aINH

OdopMieHre cTPaxoOBBIX TOJIUCOB IS BBIC3KAIOIIUX 32 PyOexk

BzaumopeiictBue co CTPAaxXOBbIMU OpraHu3alvsAMH IIPHU HACTYIIJIICHUU
CTPaxoBOT'O Cirydas

Opranuzanys omiatel 0043aTENbHBIX TUIATEXKEH U1 TOJYYCHHS BU3 U
MpUTIaeHui

[ToxroroBka Juisi mepenayn pabOTHUKAM HIIM TPUOBIBAIOIICH CTOPOHE
nH(OpMAIINHY, KaCAIOMIEHCs HAaX0XICHUS B CTpaHe MPeObIBAHUS: CPOKU
JCUCTBUSL BU3BI, YCIOBHUS TIPOXOXKICHUS TaMOXXCHHOTO KOHTPOJIS,
JNCHCTBUS B CiIydac HapyIICHHWs BH30BOIO pEXHUMa, a TaKKe
uHpopmaiug 06 0coOBIX YCIOBUAX MpeObIBaHUS B MTOCEIIAEMON CTpaHe

O(l)OpMJ'IeHI/Ie AOKYMCHTOB, IMOATBCPKAAIOIMINX, Pa3pCHIaAONIUX WA
COITPOBOXKAAOIINX IMMOC3AKY

[TpoBepka MPaBUIBLHOCTH 3aIOJHEHUS U OQOPMIICHHS JOKYMEHTOB I10
npuOBITUN pabOTHHKA

Peanuzanus MEp 1o COXPAaHCHUIO u HEPaCIIPOCTPAHCHUTIO
MEPCOHAIBHBIX JaHHBIX

Heob6xoaumeie OdopmItsTh 3aBJICHHS M AHKETHI HA TIOJTyYE€HUE BU3bI
yYMEHUS

PaGorats ¢ 3akitOueHHBIMH JOTOBOPAaMH Ha OKa3aHHWE YCIyr IO
0(pOpMIICHHUIO BU3

KHaCCHq)HIIHpOBaTB NEPBUYHBIC OTYCTHBIC JOKYMCHTBI, OHCHUBATh UX
COOTBETCTBHE  TpeOOBaHUAM  3aKOHOJaTeldbcTBa  Poccuiickoit
denepanny U yCIOBHSIM JI0I0OBOpa

Hcnons30Barh npreMbl KOMIUIEKCHOW MPOBEPKH MEPBUYHBIX YUETHBIX
JOKYMEHTOB

CocTaBniTh )51 O(I)OpMJ'IHTL JAOKYMCHTHI, MOATBCPIKAAIOIINC,
paspiiaromue Uik COIMPOBOXKIAIOIINUE ITOC3AKY

CocraBnate u 0oQOpPMIIATE JOKYMEHTHI JJisi MpoLenyp BbiOOpa
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MOCTABIIUKOB YCIIYT 110 O(OPMIIEHUIO BU3

Hcnonbs30BaTh KOMIBIOTEPHBIE MPOTrpaMMBbl [JIsi BEACHUS yYeTa,
CUCTeMAaTH3alluM W aHalu3a JaHHbIX, COCTaBJeHUS 0a3 JaHHbIX,
BEJICHUSI IOKYMEHTO000POTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM CeTH "Untepnet",
OpPITEXHUKY

Hcmonn30BaTh CpCacTBa KOMMYHUKAIIUA

Bect meperoBopbsl M JIENOBYIO IEPEHUCKY, COOMI0Nas HOPMBbI
JIeJI0OBOT'0O 3TUKETA

Heo6xoaumeie [lopsanox u npaBuna oGopMIICHUS JTOKYMEHTOB Ha IOJyYE€HUE BU3bI,
3HaHUA oopminenue 3arpaHu4YyHOro acropra, [IpUIJIALICHUH,
KOMAaHJIUPOBOYHBIX JIOKYMEHTOB 51 MHBIX JIOKYMEHTOB,

MOATBCPIKAAIOIUX, PA3pCIIAOIINUX UIIN COITPOBOXKAAOIIHNX IMTOC3AKY

PbIHOK yciyr 1o o)OpMIIEHHIO U OKA3aHUIO COAEHCTBHS B IOJIYYEHUHU
BH3 U TYPUCTUYECKUX YCIIyT

OCHOBHBIE YCIIOBHSI 3aKJIIOYEHHBIX JOTOBOPOB Ha OKa3aHHE YCIYT IO
0(pOpMIICHHUIO BU3

[IpaBuiia nenoBoM NEpEnrUCKu

HpaBI/IHa JACJIOBOI'O 3TUKETA

CprKTypa U MPpUHIOUIIBI OPraHU3aIluu ,Z[OKyMeHTOO60p0Ta

JlokasibHBIE HOPMATHBHBIE aKThl OPraHU3allMHM, PErJIaMEHTHUPYIOIIUE
HOPMBI, TIpaBujIa M YCJIOBUSI OpraHU3aIMK MOE30K pAOOTHIUKOB

3akonomartenscTBO Poccuiickoit ®enepanuu B 00JIACTH  3aIIUTHI
MEPCOHANBHBIX JAHHBIX, OpPraHW3alMu Bble3ga U3 Poccuiickon
@eneparun U Bve3a B Poccuiickyto ®Penepaunto, odopmiieHUs
3arpaHUYHBIX MACIOPTOB, KOHCYJIBCKUX COIJIAIIEHUH U JTOKYMEHTOB,
pPErIaMEHTUPYIOIIMX BbLAA4y B3, JAEJIONPOU3BOJCTBO, 3aLUTy IIpaB
noTpeOuTensi, COXpaHEHHWE TEPCOHAIBHBIX JaHHBIX B  pPaMKax
BBITIONTHSEMBIX TPYIOBBIX (QYHKIUI

bazoBbie 0CHOBBI HHPOPMATHKH

Crnioco6b1 00paboTKH MHPOPMALIUU C UCTIOIB30BAaHUEM MTPOrPAMMHOTO
o0ecrnieueHrs U KOMIBIOTEPHBIX CPE/ICTB

CrpykTypa opranuzanuu

HApyrue -
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XapPaKTCPUCTHKHU

3.2.4. TpynoBas ¢yHKUMA

HaunmenoBanue

JoxkymenT npenoctasien Koncynsrantlmoc
Jara coxpanenus: 26.02.2020

[IpoucxoxneHue
TPYAOBOH (hyHKIIMH

BE100p MOCTAaBIIMKOB IS
OpI‘aHI;IE}aI_[I/II/I NIEJIOBBIX IIOE3I0K YpoBeH
’ Kox |B/04.5| (moxgyposens) | 5
obecrieueHust KOPIOPaTUBHBIX U
N KBaTM(UKAITTH
JIEIIOBBIX MEPOTPHSITHIA
3auMCTBOBAHO
Opurunan X
13 OpUTHHAJIA
Kon Perucrpanuonssiit
OpHUTHHAJIA HOMEp
po¢eCCHOHAIIBHOTO
CTaHaapTa

Tpynossie
JNIEUCTBUS

MOHI/ITOpI/IHF PBIHKA TOBAPOB U YCIIYT, C LICJIbIO obecneyeHus ACJIOBBIX
MMOC3A0K, KOPIIOPATUBHLIX U JCJIOBBIX Meponpmm/lﬁ

[ToaroroBka makera JOKYMEHTOB JUIsI IPOIIETYPhI BBIOOPA IMTOCTABIIIMKA

3aKJIIOYEHHE JIOTOBOPOB Ha IIOCTaBKY TOBapOB M YCIYr, C LEIbIO
oOecrieyeHnss JENOBBIX IOE3/10K, KOPHOPATUBHBIX M  JIEJIOBBIX
MEpONPHUITHI

Benenue peectpa 10roBOpoB Ha MOCTaBKY TOBAPOB M OKAa3aHUE YCIIYT

Benenue 0a3bl NOCTAaBIIMKOB TOBapOB M YCIYr, O0ECHEYMBAIOIIMX
JIEJIOBBIE MTOE3KU, KOPIIOPATUBHBIE U JIEJIOBbIE MEPOIIPUATHS

B3aumopeiicTBue ¢ MNOCTAaBIIMKAMHU TOBapOB M YCIYI C IIEJNIbIO
yIyUIIeHUS Ka4eCTBa U CHIDKEHUS 3aTpaT

Benenue paboThl ¢ MOCTaBIIMKAMU IO YCTPAHEHUIO JOMYIIEHHBIX
HapyLIEHUH YCIOBHI I0rOBOPOB

Odopmierre  OTYETHBIX  JIOKYMEHTOB JUIsi  MTOCTABIIMKOB
MoJApa3felieHnii  OyXralTepckoro y4eTa B COOTBETCTBHM  C
TpeOoOBaHUSIMU  3aKoHOAaTelbcTBa  Poccuiickoit  denepanun
JIOKaJIbHBIMU HOPMATHUBHBIMU aKTaMHU OpraHU3alun

B3aumopeiicteue c MOAPAa3ACICHUAMU OpraHu3anuu 1o
MIPETEeH3MOHHOM paboTe B ciyyae HapyIICHUs KOHTpareHTaMu yCJIOBHM
JOTOBOPOB
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CocraBiicHHE IJIaHOB MMOoCe340K, CBOAHBIX VYUYCTHBIX © OTUYCTHBIX
JAOKYMCEHTOB O IMOEC3JKaX MU ACJIIOBBIX MCPOIIPUATHUIAX

Heo0Oxoaumeie Ornpenenarpb 00BeEM HEOOXOIMMBIX notpeOHOCTEH B
YMEHHUS MaTepUaTbHO-TEXHUUECKUX, (PMHAHCOBBIX PECypcax B COOTBETCTBUU C
JIOKQJIbHBIMU HOPMATHBHBIMHU aKTaMH M O0JKETOM OpPTraHHU3alHH

Onpenensats HauOosiee >Q(GEKTUBHBIE U KAYECTBEHHbIE IOKAa3aTeId
HEOOXOUMBIX TOBApOB U yCIYT

Opranu3oBbiBaTh MPOLEAYPY 3aKyIKM TOBApOB WM YCIYr JUId
OpraHu3alM JIeJOBBIX II0€3[0K, 00ecHeueHus] KOPHOPATUBHBIX U
JIEJIOBBIX MEPOIPUATUI

CocraBiath U OQOPMIATH JOKYMEHTBI JJii Mpouenyp BblOopa
IIOCTaBUIMKOB U MIPOLIENYD 3aKYIIKH

CocTaBniate u 0(1)OpMJI$[TI) A0OroBOpbl Ha OpraHru3alrilo JACJIOBBIX
IIOC3 0K, obecrieyeHus KOPIIOPATUBHLBIX U ACJIOBBIX MCpOHpI/IHTI/Iﬁ

®opmynupoBaTh MOTPEOHOCTH B TEX WJIM MHBIX TOBAapax M yclyrax, a
TaKXXe U3JIaraTh UX OMUCAHWE B MMCbMEHHOH (opme

KHaCCI/I(l)I/IIII/IpOBaTL MNEPBUYHBIC OTUYCTHBIC JOKYMCHTBI, OUCHUBATh UX
COOTBETCTBME  TpeOOBaHUAM  3aKoHoJarenabcTBa  Poccuiickoit
denepanny U yCIOBHIM JI0I0BOpa

CocCTaBiiTh CBOAHLIC YYCTHBIC MW OTUYCTHBIC IOOKYMCHTBI B LCIAX
OCYHICCTBJICHHUA KOHTPOJIAA U daHAJIM3a JAHHBIX O IMOC3AKAX U JCJIOBBIX
MCPONPUATHAX, COCTOSHHUU PbIHKA TOBAPOB U YCIIyT

CocraBnath,  CHUCTEMAaTH3UPOBaTh U aKTyaJlM3HpoBaTh  0azy
IIOCTABIUKOB TOBAPOB U YCIIYT

Hcnonp30BaTh KOMIBIOTEPHBIE IPOrpaMMBbl I BEACHHS yYeTa,
CUCTeMAaTH3alluM W aHajlu3a JaHHbIX, COCTaBJEHUS 0a3 JaHHBIX,
BEJICHUS JOKYMEHTO000POTa, CIIPAaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(OPMALIOHHO-TEIEKOMM YHUKAI[MOHHOMN CeTH "UnTepuer",
OpPITEXHUKY

Hcmons3oBaTh Cp€acTBa KOMMYHUKaIIUA

Bectn mneperoBopbl M JI€JIOBYIO IEPENUCKY, COOMI0asi HOPMBI
JIEJIOBOT'0 dTUKETA

HGOGXO,Z[I/IMLIC PBIHOK MOCTaBIIMKOB TOBApOB U YCIIYT, O6CCH€‘-II/IB3.IOIJ_[I/IX JACJIOBBIC
3HaHUA IIOC3 KU

[lenoBasi MoNMTHKA MOCTAaBIIMKOB TOBAPOB U YCIYT, OOECIEUNBAIOIINX
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JACIOBBIC ITOC3AKH

PbIHOK 1OCTAaBIIMKOB TOBApOB U YyCIAyr IO OpraHu3alud |
COMPOBOXKICHUIO KOPIIOPATUBHBIX MEPOIIPUATUI

IlenoBas MoNMTHKA NOCTABIIMKOB TOBAPOB U YCIYT 10 OPraHU3ALMHA U
COIPOBOXKICHUIO KOPIIOPATUBHBIX MEPOIIPUATUI

[IpuHIuUI, aNropuT™ U dTaIlbl IIPOBEICHUS 3aKYIIOK

OCHOBBI IOTOBOPHOM pabOTHI

HOprI[OK 3aKJIFOYCHUA JOTOBOPOB

[IpaBuna MIPOBEACHUS u TpeOoBaHUS K IIPOBECHUIO
KYJIbTYPHO-MAaCCOBBIX MEPOTIPUITHI

3aKOHOJATEIBCTBO Poccuiickoii ®enepauuu B obnactu
MaTepHaIbHO-TEXHUUYECKOT0 00ecreueH s, 3aKyIOUYHON JesITeIbHOCTH,
JIEJIONPOU3BOJICTBA U apPXHWBUPOBAHMSI, PETYIUPOBAHUS JOTOBOPHBIX
OTHOIICHUH M CHCIOK MEXIYy YYaCTHHKaMHU pBIHKA, OpPIraHU3aLMH
Bole3na u3 Poccuiickorr ®enepanum um Bbe3na B Pocculickyro
@enepanuio, opopMIIEHUS 3arpaHUYHbIX MACIOPTOB, KOHCYJIBCKHUX
COIJIALIEHUI U IOKYMEHTOB, PETIAMEHTUPYIOLIUX BbIJauy BU3, 3aLLIUTY
[paB MOTPeOUTENs], COXPAHEHUE NEPCOHANBHBIX JaHHbIX, IPOBEICHUE
KyJIbTYPHO-MAacCOBBIX ~ MEPONpPHUIATHM B  paMKax  BBIIOJHSIEMBIX

TPYAOBBIX (PYHKLUH

CaHuTapHble HOPMBI M TpaBUJIa, KacarolIMecs OMpeeleHHs] KauecTBa
MpuoOpeTaeMbIX TOBAPOB U yCIYT

CrangapTel M TEXHMYECKHE YCJIOBHS, KacarolUecs ONpeeIeHUs
KayecTBa MpuoOpeTaeMbIX TOBAPOB U YCIIYT

JlokanbHbIe HOPMAaTUBHBIE aKThl OPraHU3alMK OOLIETo XapakTepa U 1o
(YHKIIMOHAJILHOMY HAIlpaBJICHUIO AEITEIbHOCTU

CTpyKTypa 1 IpUHIMIIBI OpraHU3allu JOKyMEHT0000poTa

bazoBele OCHOBBI HMH(POPMATUKH, TOCTPOCHUS HHPOPMALIMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl C HUMU

Cnioco6s1 00paboTKH MHGOPMAITMH C UCTIOIB30BAHUEM TMPOTPAMMHOTO
o0ecrnieueHrs U KOMIIBIOTEPHBIX CPEJICTB

[IpaBuna nenoBo nepenucku

HpaBI/ma JACJIOBOI'0 3TUKETA

CrpykTypa opranuzanuu
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Apyrue
XapaKTCPHUCTUKHU

3.2.5. TpynoBas cpyHKUMA

Opranuzanys conpoBOXICHUS
,I[GI:J)'IOBBIX rocren I/Ipo6ecnequHe YpoBeHb
HaumenoBanue . Kox | B/05.5| (mogyposens) | 5
MEpOTIPUATHIA 1J1s1 paOOTHUKOB U
M KBaJTH(PUKAITMN
JIeJIOBBIX FOCTEH
[Tpoucxoxaenue 3auMCTBOBaHO
P o Opurunan X
TPYAOBOH (DYHKIHH U3 OpUTrHMHAaJIa
Kon Perucrpanuonnsii
OpUTHHaa HOMED
PO EeCCUOHAIBHOTO
CTaHJapTa
Tpynossie BbponupoBanue MeCT NpoBEIEHNs MEPOIIPUATHI

IEUCTBUSA

KoHnTponb kauecTBa oopMiIeHUS U AEKOPUPOBAHUS MECT IIPOBEICHUS
MEPONPUITHI

Kommnekranust Mebenpto MW 00OpYAOBaHHMEM MeECT MPOBEIEHUS
MEpONPHUITHI

Opranmzaiys TEXHUYECKOTO  COMPOBOXKIEHUS MEPONPUATHH B
COOTBETCTBUH C BHIOPAHHOM KOHIIETIUEH

Odopmnenne 3akaza Ha TMEPEeBOJYHMKA JUIsI HHOCTPAHHBIX TOCTEH
OpraHu3aIu

CocraBieHue IulaHa NMPUOBITHS U OThE3/1a TOCTEH B COOTBETCTBUU C
IIJIJAHOM MPOBEJICHUS MEPOIPHUATHI

BpOHHpOBaHI/Ie MapKOBOYHBIX MECT B COOTBCTCTBUU C TCXHUUYCCKHUMU
BO3MOXHOCTAMHU MECTa IMPOBCIACHUA MCpOHpI/IHTI/Iﬁ

OpFaHI/ISaHHH NHUTaHUs BO BPEMs ITPOBCACHUA MCPOIIPUATHA

Opranuzanus W3TOTOBJIEHUS pa3aaToYHbIX MaTepUaoB,
MH(OPMALIMOHHBIX Ta0JI0, HABUTAIIMOHHBIX yKa3aTenen

@opMHpOBaHUE 3asIBKM ISl U3TOTOBJICHUS W 3aKyNKW CYBEHUPHOW H
MOJIAPOYHON MPOJYKIIMH, B TOM YHCIIE C aTpUOyTaMu TOBapHOW MapKu
OpraHu3aIyu
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JoxkymenT npenoctasien Koncynsrantlmoc
Jara coxpanenus: 26.02.2020

IIpoBeneHue aHanu3a COOTBETCTBHs IUIAHUPYEMOIO MEPOIPUITHUS
BHYTPCHHUM HOpPMaM M pErjlaMeHTaM, a TAaKXe 3aIIaHUPOBAHHOMY

OroKETy
Heo6xoaumeie OneHuBaTh BO3MOKHBIE MECTA ITPOBEICHUS MEPOIIPUATHH C YIETOM UX
YMEHHSI 1eJiel U cocTaBa yYaCTHUKOB

OOecrieunBaTh H COIIPOBOXKIAATE  KOPIIOPATHUBHBIC, ACJIOBBIC U
TOPKCCTBCHHBIC MCPOIIPUATHUA

Bb16upaTh CyBEHUPHYIO M IIOJJAPOYHYIO MPOAYKLIHIO B COOTBETCTBUH C
KaTeropueil MeponpusTusi 1 0COOEHHOCTSIMHU IOJTydaTesei

Onpenensrsb 00BeM HEO0XOIMMBIX noTpedHocTel B
MaTepUalbHO-TEXHUYECKUX, (PMHAHCOBBIX PECYpCax B COOTBETCTBUU C
JIOKaJIbHBIMU HOPMATHBHBIMH aKTaMH U OFOKETOM OpraHU3aIuu

Omnpenensate Hanbonee >PGEKTUBHBIE W KAYECTBEHHBIE IMOKA3aTEIH
HEOOXOIMMBIX TOBAPOB H yCIIYT

CoctaBiath U OQOPMIATH JIOKYMEHTBHI I Mpolenyp BbelOopa
IIOCTaBUIMKOB U MPOLIENYD 3aKYIIKH

KHaCCI/I(l)I/IIII/IpOBaTL MNEPBUYHBIC OTUYCTHBIC JOKYMCHTBI, OUCHUBATh UX
COOTBETCTBME  TpeOOBaHUAM  3aKoHoJarenabcTBa  Poccuiickoit
denepanny U yCIOBHIM JI0I0BOpa

CocCTaBiiTh CBOAHLIC YYCTHBIC MW OTUYCTHBIC IOOKYMCHTBI B HCIIAX
OCYHICCTBJICHHUA KOHTPOJIAI U daHAJIM3a JAHHBIX O IMOC3KaX W JCJIIOBBIX
MCPONPUATHAX, COCTOSHHUU PbIHKA TOBAPOB U YCIIyT

CocraBnath,  CHUCTEMAaTH3UPOBaTh U aKTyaJlM3HpoBaTh  0azy
IIOCTABIUKOB TOBAPOB U YCIIYT

Hcnonp30BaTh KOMIBIOTEPHBIE IPOrpaMMBbl I BEACHHS yYeTa,
CUCTeMaTH3alluM W aHajlu3a JaHHbIX, COCTaBJeHUS 0a3 JaHHbIX,
BEJICHUS JOKYMEHTO000POTa, CIIPAaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(OPMALIOHHO-TEIEKOMM YHUKAI[MOHHOMN CeTH "UnTepuer",
OpPITEXHUKY

Hcmons3oBaTh Cp€acTBa KOMMYHUKaIIUA

Bectn meperoBopbel M JICNOBYIO IEPENUCKY, COOI0Aas HOPMBI
JIEJIOBOT'0 dTUKETA

Heo6xoaumeie PBIHOK MOCTaBIIMKOB TOBAPOB U YCIIYT, 0OECIIEUNBAIOIINX JIEIIOBBIE U
3HAHUSA KOpPIIOPATUBHBIE MEPOIIPUITHUS

[lenoBasi MoNMTHKA MOCTAaBIIMKOB TOBAPOB U YCIYT, OOECIEUNBAIOIINX
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JIEJIOBBIE U KOPIIOPATUBHBIE MEPONIPUSATHUS

[IpuHIuI, anropuT™ U 3TaIbl IPOBEACHUS 3aKYIIOK

OCHOBBI JOTOBOPHON pabOTHI

[Topsaok 3aKiIF04eHNs JOrOBOPOB

[IpaBuia opranu3anuy KOPIOPATUBHBIX MEPOIPUATUN

OcHoBHblE TpeOOBaHUSA CTaHAAPTOB, TEXHUYECKUX, KAYECTBEHHBIX
XapaKTEePUCTUK, TPEIBSIBISEMbIE K OpraHU3alMi KOPHOPATUBHBIX
MEpOIPUSITUI

[IpaBuna MIPOBEACHUS u TpeOoBaHUS K IIPOBECHUIO
KYJIbTYPHO-MAaCCOBBIX MEPOTIPUITHI

3aKOHOJATEIBCTBO Poccuiickoii ®enepauuu B obnactu
MarepuatbHO-TEXHUYECKOTO obecrnieueHus, peryiaupoBaHUs
AOTOBOPHBIX OTHOIIEHUHA | CACJIOK MCXKIAY Y4YaCTHUKaMM pPbIHKaA,
3alUThl  TpaB MOTPEeOUTENs, MPOBEACHHUS KYIbTYPHO-MACCOBBIX
MEpOIPUATUHI, 3aKylNOYHOM JEATEIbHOCTH, JACJIONPOU3BOACTBA B
pamMKax BBIMOJIHAEMBIX TPYAOBBIX (DYHKINN

JlokajbHbIE HOPMATUBHBIE AKThl OPraHU3alMK OOLIEro Xapakrepa U 1o
(YHKIMOHATLHOMY HAIPABJICHUIO ACATEIBHOCTH

CtpyKTypa 1 IpUHLIMIIBI OPraHU3ALNUU JOKYMEHTO000pOoTa

basoBble 0cHOBBI HH()OPMATUKH

Crnioco6b1 00pab0TKH MHPOPMALIMU C UCTIOIB30BAHUEM MTPOrPAMMHOTO
o0ecrieYeHnsT U KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nemoBo NEpenucKu

[IpaBuia nenoBoro sTuKeTa

CtpykTypa opranuszaiuu

HaTI)I n CO6I)ITI/I$I, NMCEIOUIUE 3HAYCHHUE IJIs1 OpraHru3alnn

HApyrue
XapPaKTCPUCTHUKHU

3.3. O606uweHHan TpyaoBasa PyHKUUSA

JoxkymenT npenoctasien Koncynsrantlmoc
Jara coxpanenus: 26.02.2020

MarepuanbHO-TEXHUYECKOE U YpoBeHb
HaunmenoBauue Kon C 5
JOKYMEHTAIMOHHOE COITPOBOK/ICHUE KBaJIM(pUKAITIH
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paboThI TPaHCIIOPTA OPraHU3ALUU B
Hessix o0ecrneveHus ee AeaTeIbHOCTH

IIpoucxoxaeHue
00001IeHHOM OpurupHan X
TPyIOBOU (HyHKIHUU

3anMCTBOBAHO
13 OpHUTHHAJIA

Kon Perucrpanuonnsii
OpUTHHasa HOMED
npodecCHuOHAIBLHOTO
CTaHJapTa

Bo3morxHbIe Crienuanuct aAMUHUCTPATUBHO-XO35HCTBEHHON AEATEIbHOCTH
HAaMEHOBAHHSA Crienuanuct 1o yrnpasJIeHUIO0 KOPIOPATUBHBIM TPAHCTIOPTOM
JIOJKHOCTEH,
npodeccuii
TpeboBanus k Cpennee npogeccruoHanbHOE 00pa3oBaHKe - Iporpamma
00pa3oBaHMIO U MOJrOTOBKH CIEIMAINCTOB CPETHETO 3BEHA U
00y4YEeHHIO JononuurensHoe npodeccruoHaibHOe 00pa30BaHUE - IPOTrPAMMBI

npo¢eCCHOHATIBHOM MEPETIOATOTOBKH 110 TPO(HITIO
JEeSITeIbHOCTH, IPOTPAMMBI TTOBBIIIICHUS KBATU(DUKAIIUH T10
PO UITIO ACSITEIIBHOCTHU (HE peXke 4eM pa3 B TPU rojia)

TpeboBanus K ONBITY -
MPAKTUYECKON pabOThI

Oco06ble ycrnoBus JIOKyMEHT, OATBEPKAAOIIMN TPOXOKACHUE aTTECTALUHU 110
Jormycka K pabote 0€30MacHOCTH JIOPOXKHOTO ABUKEHUS, OPOPMIIECHHOTO IS
COTPY/AHUKA OpraHu3anuu <6>

Jlpyrue XxapakTepUCTHKH | -

JononHutenbHbIe XapakKTepucTtukKum

HaumenoBanue n1oKymMeHTa Kon HaumenoBanue 6a30B0ii rpymiibl, JOKHOCTH
(mpodeccun) wiu crenuaIbHOCTH

OK3 3323 3aKynumKu

4323 Cryariue 1o TpaHCIOPTHBIM NIEPEBO3KaM

EKC - HavanpHuk rapaxa

- Crenuanuct
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- DKOHOMHUCT 110 MaTePUATBHO-TEXHUIECKOMY
CHA0KEHUIO
OKIIATP 22530 Nuxenep mo 6€30MacHOCTH JBHUIKECHUS
22770 WNuxenep mo TpaHcropTy
26541 Coenuanuct
42517 WuxeHep oTaena dKCIulyaTallud aBTOXO0341CTBa
3.3.1. TpynoBas cpyHKUMA
Opranu3anus rnepeBo3Kyu pabOTHUKOB, YpoBeHb
HanmeHnoBaHMe | JOKYMEHTOB U TPY30B OpTaHU3AINH Kon |C/01.5| (momypoBeHs) | 5
KBaTM(UKAITTH
ITponcxoxaenne 3aMMCTBOBaHO
P o Opurunan X
TpyI0BOU (QYHKIIUU W3 OpUTHHAJIA
Kon Perucrpanuonssiit
OpHUTHHAJIA HOMEp
PO eCCHOHAIIBHOTO
CTaHaapTa
Tpynossie [Ipuem 3asgBOK Ha MEpPEeBO3KY M JOCTaBKY [0 MeCTa Ha3HAYCHHS
IeNCTBUA pabOTHUKOB, JIOKYMEHTOB U TPY30B

Omnpenenenre U MOCTPOSHUE ONTUMAIBHBIX U Hanbosee 3PEeKTUBHBIX
MapIIpyTOB JBWKCHUS

Odopminenne myTeBol TOKyMEHTalMH (IIyTE€BbIE JUCTHI, XKYPHAIBI 1O
y4eTy JIBUXKEHHs), a Takke TPaHCHOPTHO-COMPOBOAUTEIbHBIX
JOKYMEHTOB

Benenue mnyrteBoil JOKyMEHTAlMu (IIyTE€BBIE JIMCTHI, >KYpPHAJbl IO
y4eTy JIBUXKEHHs), a Takke TPaHCHOPTHO-CONPOBOAMTEIBHBIX
JTOKYMEHTOB

NudopmupoBanne BoauTeneld Tmepel BbIE3JOM Ha JIMHUIO O
TUAPOMETEOPOIOTUYECKUX U JOPOKHBIX YCJIOBHSAX Ha Mapuipyrax
JBUKEHUSI TPAHCIIOPTHBIX CPEJCTB

OrnepaTUBHBIN KOHTPOJIb NEPEABUKEHUS TPAHCIIOPTA OPraHU3ALNH

JlucTanimonHoe yIpaBJICHHE MepeIBUKEHUEM TpaHCIopTa
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OpraHu3aluu

KoHTponb cOOTBETCTBUSI TOKa3aHWUU MPHOOPOB y4yeTa JABMKCHHS U
pacxoja  TOIUIMBA C  INPOHAGHHBIMH M 3a(QUKCHUPOBAHHBIMU
MapuIpyTaMu JBUKEHUS

HOI[I‘OTOBKa KYpbCPCKOTO  3adaHuA 4  OOCTaBKH TI'Py30B U
KOpPpPECIIOHACHIIN N

KoHTpoab 1ocTaBku Irpy30B U KOPPECHIOHICHIIUU

@dopmMHupoBaHUE 3aKa3a KOHTPAreHTY Ha IEpPEeBO3KY paOOTHUKOB
OpraHu3aIluu

HampaBnenune 3aka3a KOHTpareHTY Ha TIEpPEBO3KY paOOTHHUKOB
OpraHu3aIuu

KoHTpoibs uConHEeHus yclnoBUi A0roBOpa Ha MPEAOCTABICHUE YCIYyTH
10 IEPEBO3KE PAOOTHUKOB KOHTPAreHTOM

HeO6XOI[I/IMI>IC PaCHpeHCHﬂTB TPAHCIIOPTHBIC PECYPCHI OpraHUu3aluid B COOTBETCTBHUU C
YMCHUA YCTaHOBJICHHBIMHA HOPMaMU

Paborats ¢ 3asiBKaMu Ha TIEPEBO3KY U JIOCTABKY JIO MECTa HA3HAYCHWUS
pabOTHUKOB, TOKYMEHTOB U TPY30B

Pa3pa6aTBIBaTB ONTUMAJIBHBIC CXCMBbI IPOXOKACHUSA aBTOTPAHCIIOPTA
OT IMYHKTA OTIPABJICHUA OO MYHKTA HAa3HAYCHUSA B KOPOTKHE CPOKH U
IIpHU OITUMAJIBHBIX 3aTpaTax

OdopMIIATh TOKYMEHTHI B PaMKax BBIMOIHAEMBIX TPYIOBBIX (YHKLUIH
B COOTBETCTBMM C 3akoHomarenbcTBOM Poccuiickonn ®Penepauyu u
JIOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMU

CocTaBiiTh CBOAHLIC YYCTHBIC KW OTUYCTHBIC IOOKYMCHTBI B LCIAX
OCYHICCTBJICHHUA KOHTPOJIA W aHaJIM3a HAaHHBIX 00 HCIIOJIB30BAaHUM U
OKCILTyaTalluu TPaHCIIOPTHBIX CPCACTB

Hcnonp30BaTh KOMIBIOTEPHBIE MNPOrpaMMBbl JJi BEACHUS yyeTa,
cHUCTeMaTH3allud M aHaju3a JaHHbIX, COCTaBJeHMS 0a3 JaHHBIX,
BEJICHUS TOKYMEHTO000POTa, CIIPAaBOYHO-TIPABOBBIE CHCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON CeTH "NuTepHer",
OpPITEXHUKY

Hcmons3o0BaTh Cp€acTBa KOMMYHUKAIIUN

Heo0Oxoanmeie 3akoHomarenbcTBO Poccmiickoit denepanuu B 0071acTH O€30MaCHOCTH
3HAHUS JIOPOKHOTO JIBMKEHHUS, B TOM YHWCJE MPABUI JOPOKHOTO JIBHKEHUS,
JKCIUTyaTallud U OOCIY)XUBaHUS  aBTOTPAHCIOPTa, IEPEBO3KHU
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MaCCaXXHUPOB U IPY30B

[IpaBuna gucnerdyepusanuy aBTOTPAHCIIOPTA

JlokanpHbIE HOPMAaTUBHBIC AKThl OPraHU3aIMK OOLIETO XapaKTepa U 1Mo
(YHKIMOHATIBHOMY HalpPaBJICHUIO AEATEIbHOCTH

CtpykTypa M NPUHIUIBl OpPraHU3alUU JOKYMEHTOO0OpOTa, B TOM
qHcie ¢ MOApa3AeICHUsIMA OPraHU3alUH, BEAYIIMMUA OyXTralTepCKuit

yuer

bazoBbie 0CHOBBI HHPOPMATUKH

CriocoOwr 00paboTKH MHPOPMAITUU ¢ UCTIOIB30BAHUEM ITPOTPAMMHOTO
00eCIeYCHUsI U KOMITBIOTEPHBIX CPEJICTB

[IpaBuiia nenoBoM NEpENUCKU

HpaBI/ma ACJIOBOI'O O5TUKECTA

CrpykTypa opranuzanuu

Jlpyrue
XapaKTepI/ICTI/IKI/I

3.3.2. TpynoBas ¢yHKUMA

CormnpoBokJiIeHHE U 00eCTIeUeHNE
mpolecca OpraHu3aluu 6e30MacHOCTH VYposeHn
HaumenoBanue | JOpPOKHOTO JTBUKEHUSI IPU Kox |C/02.5| (moayposens) | 5
JKCIUTyaTalliy TPaHCIopTa KB (pUKAITIH
OpraHu3aIu
[Ipoucxoxaenue 3auMCTBOBaHO
P o Opurunan X
TPyOBOM (HYHKIIHH W3 OpUTHHAJIA
Kon Perucrpanmonnsii
OpUTrMHaja HOMED
npodeccnoHanIbHOTO
cTaHjapTa
TpynoBbie Benenne ydeTHOW © OTYETHOM MOKYMEHTAllMd TIO O€30MacHOCTH
NEeNCTBUA JIOPOKHOTO JIBHXKEHHS

KonTpons  mpoBeneHuss  OpeapelicoBOro M MOCIEPENcOBOTo
MCIUIHUHCKUX OCMOTPOB BO)IHTCHCﬁ
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KoHTposb poBEpKH TEXHUYECKOTO COCTOSIHUS aBTOTPAHCIIOPTA HEPE]
BBIE3/I0M Ha JINHUIO U 10 BO3BPALLEHUHU C JIMHUU

OrTciexxuBaHue BpPpCMCHH HadadJla WU OKOHYAHHA pa6OTI>I BO,Z[I/ITCJ'ICI‘/'I
opranus3anvu, BpEMCHU HCIIPCPBIBHOI'O HAXOXJACHUA 3a PYJICM

AHanu3 JaHHBIX, MTOJIyYEHHBIX IIOCPEICTBOM HABUTALIMOHHBIX CUCTEM
MOHUTOPHUHIa TPAHCIIOPTA, CUCTEM BUACOPHUKCALIMU JaHHBIX, CUCTEM U
000py10BaHUs, TO3BOJIAIOIINX KOHTPOJIIUPOBATH pabOTy TpaHCIIOPTA

Cucremaru3zanus JaHHBIX, TOJYYEHHBIX OCPEJICTBOM HABUTALIMOHHBIX
CHUCTEM MOHUTOPUHIA TPAHCIOPTA, CUCTEM BHUACO(PUKCALUU TaHHBIX,
CUCTEM U O0O0OpYyIOBaHMUS, TO3BOJIAIONIMX KOHTPOJIUPOBATH pabdboTy
TpaHcmopTa

[IpoBenenue MeponpuaTuii Mo OpraHu3aluu 0€30MaCHOCTH JOPOKHOTO
JIBYDKEHUS

HpOBe,I[eHI/IC HHCTPYKTa}KCﬁ 1o 0e30MacHOCTH JAOPOKHOI'O ABMIKCHU S

[IpoBenenue MEPOIPHUATHIA 1o MIPeIyIPExKACHUIO
JIOPO’KHO-TPAHCIIOPTHBIX TPOUCIIECTBUI

HOILFOTOBKa AOKYMCHTOB IIO 3alpoCy roCyaapCTBCHHBIX OPraHOB II0
0e30macHOCTH JBHXXCHUA

KoHnTponb coOuto/ieHus] KOHTPAreHTaMH, OKa3bIBAIOIIUMHU YCIYTH TI0
NepeBo3Ke paOOTHUKOB HOPM M MPaBWI OE30MAaCHOCTH JIOPOKHOTO

JABUKCHUA
HCO6XOI[I/IMLIC Pa3pa6aTLIBaTL MPOCKTBI OPraHU3alMUOHHBIX W PaACIIOPAAUTCIIBHBIX
YMCHUA AOKYMCHTOB I10 obOecredyeHnIo 0€30IMacCHOCTH JAOPOKHOT'O ABUKCHUA

CocTaBiiTh CBOAHLIC YYCTHBIC KW OTUYCTHBIC IOOKYMCHTBI B LCIAX
OCYHICCTBJICHHUA KOHTPOJIA W aHaJIM3a HAaHHBIX 00 HCIIOJIL30BAaHUM U
OKCILTyaTalluu TPaHCIIOPTHBIX CPCACTB

OdopmIIATh TOKYMEHTHI B PAMKaX BBIMOJIHIEMBIX TPYAOBBIX (YHKLUI
B COOTBETCTBMM C 3akoHomarenbcTBOM Poccuiickon ®Penepauuu u
JIOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMU

HonyanL JAaHHBIC HABUT'AIITUOHHBIX CUCTEM MOHHUTOPHUHI'A TPAHCIIOPTA,
CUCTEM BI/IHeO(i)I/IKcaHI/II/I JaHHBbIX, CUCTEM H 060py1103aH1/Is[,
MO3BOJIAIOIIUX KOHTPOJIIMPOBATH pa60Ty TpaHCIIOpTa, U ICPCHOCUTL UX
Ha pa3jIN4YHbIC I/IH(i)OpMaIII/IOHHI)Ie HOCHUTCIIU, B TOM YUCJIC KOMIIBIOTEP

Hcnonp30BaTh KOMIBIOTEPHbIE MNPOrpaMMbl JJid BEACHUS yyeTa,
cHUCTeMaTH3allud M aHaju3a JaHHbIX, COCTaBJIeHMS Oa3 JaHHBIX,
BEJICHUS TOKYMEHTO000POTa, CIIPaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
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UH()OPMAIMOHHO-TEIIEKOMM YHHKAITUOHHOMN CeTH "Unrtepuer",
OpPITEXHUKY

Hcnons3oBaTh cpeacTtBa KOMMYHUKaIIUU

Bectu meperoBopel U JIE€JIOBYIO IEPEMHUCKY, COONIO/Iasi HOPMBI
JIEJIOBOT'0 3TUKETA

Heobxonumeie 3akononatenscTBO Poccuiickoii denepanuu B o0mactu 0€30MaCHOCTH
3HAHUS JIOPOKHOTO JIBMKEHHUS, B TOM YHCJE MPABUJ JOPOKHOTO JIBHKEHUS,
JKCIUTyaTalluu U OOCHY)KMBaHUsI  aBTOTPAHCIOPTa, MEPEBO3KHU
[acCakKUPOB U IPY30B

HOpMaTI/IBHO-TGXHI/I‘-ICCKaSI AOKYMCHTal M, periraMCHTUpPYyIOomas
IKCILTyaTallukO U pEMOHT TPAHCIIOPTHBIX CPEACTB

yCTpOﬁCTBO " KOHCTPYKTHBHBIC 0COOEHHOCTH TPaHCIIOPTHLBIX CPCACTB

TCXHI/IKO-SKCHJ'IyaTaLII/IOHHLIC JaHHBIC TPAHCIIOPTHBIX CPEACTB

HpaBI/ma TEeXHUYESCKOH OKCILTyaTalluu TPAaHCIIOPTHBIX CPCACTB

HaumenoBanusi M CTpyKTypa OpraHoB TIOCYJAapCTBEHHOW BJIACTH U
OpraHu3alyii, OTBETCTBEHHBIX 3a OPraHM3ALUI0 U KOHTPOJHMPYIOIIMX
OpraHu3aluio 0€30MaCHOCTH JIOPOKHOTO JBYXKEHUS

JlokasbHbIE HOPMAaTUBHBIE aKThl OPraHU3alMK OOLIEro Xapakrepa v 1o
(YHKIIMOHATILHOMY HAIlpaBJICHUIO AEITEIbHOCTU

CtpykTypa W TOPHUHIIUIB OPTaHHU3allUd JTOKYMEHTOOOOpOTa, B TOM
YHCclie C MOApPa3AeICHUsIMI OpPraHU3allid, BEAYIIUMH OyXTalTepCKHi

yder

bazoBble 0CHOBBI HHPOPMATHKH

Crnioco6b1 00paboTKM MHPOPMALIMU C UCTIOIB30BAaHUEM ITPOIPAMMHOTO
o0ecrie4eHnsT U KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nemoBoy NepenucKu

[IpaBuina genoBoro sTukeTa

CtpyKkTypa opranuzanuu

HApyrue -
XapPaKTCPUCTHUKHU

3.3.3. TpynoBas cyHKUMA
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ConpoBokIeHUE U 00CCIICUCHHE
[IPOIeCCa DKCILIyaTallni YpoBeH
Haumenosanue | b Y ’ Kox |C/03.5 | (moxgyposens) | 5
00CTyKMBaHUS M PEMOHTA TPAHCIIOPTA
KBaTM(UKAITIH
OpraHu3aIu
IIpoucxoxnenue 3auMCTBOBAHO
P o Opurunan X
TPyIOBOH (QYHKIIMH W3 OpUTHHAJIA
Kon Peructparnmonubri
OpUTHHAJIA HOMED
po¢eCCHOHAIIBHOTO
cTaHjapTa
Tpynossie Benenue yuera TpaHCIIOPTHBIX CPEACTB OPTaHW3AIUHU, X COCTOSIHHS U
nefcTBUA MIPOBOIUMBIX TEXHHUECKHUX ONEPAIi ¢ HUMH

[IpoBeneHue MepompUATHN MO YBETUYECHUIO CPOKA IKCIUTyaTalllH
TPAHCIIOPTa OpPraHu3aIuu

KoHTposib TeKylero cocTosiHusS TPaHCIOPTHBIX CPEICTB, Y3JI0B U
YPOBHS TEXHUYECKUX KUIKOCTEM, CPOKOB IKCIUTyaTALIUU

OnpeﬂeneHHe Ka4CCTBCHHBIX M KOJIHWMYCCTBCHHBIX HOTpC6HOCTCﬁ
CCPBUCHOI'0, TCXHUYCCKOTI'O 06CJ'Iy>KI/IBaHI/I$I WM IPOBCACHUA PEMOHTA
TPAHCIIOPTHBIX CPEACTB

Omnpenencuue LeJeco00pa3sHOCTH IIPOBEIEHUS CEPBUCHOTO
00CITy’KMBaHHS WK PEMOHTA TPAHCIIOPTHBIX CPE/ICTB

KoHTpoib CpoKOB rapaHTuu, UHTEPBAJIOB CEPBUCHOTO OOCITYKHBaHHS
U TEXHUYECKUX OCMOTPOB

Opranuzanus CEPBUCHOTO 00CITy>)KUBaHMUS, TEXHUYECKOTO
00CITyKMBaHUS WJIM PEMOHTA TPAHCIIOPTHBIX CPE/ICTB

[Ipuemka  BBIMONHEHHBIX pabOT MO  PEMOHTY, CEPBUCHOMY
OO0CITYKMBaHUIO M TEXHUYECKOMY OOCIIY)KMBaHUIO TPaHCIOPTHBIX
CPEICTB

[Ipuemka TOBapoOB M yCIyT, O0OECIEUUBAIONIUX U TMOAJIEPKUBAIOIINX
paboTy TPAaHCTIOPTHBIX CPEACTB

KoHTposp kadecTBa MOCTaBISIEMBIX TOBAPOB W YCIYT I CEPBUCHOTO
Y TEXHUYECKOTO 00CITY>KUBAaHUS TPAHCIIOPTHBIX CPEJCTB

IlonroroBka TPaHCHIOPTHBIX CPEACTB JUISl NMPOBEAEHUS TEXHUUYECKOTO
OCMOTpa C LEJbI0 MOCTAaHOBKU (CHATHSA) HAa TOCYNAapCTBEHHBIH Yy4eT
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HJIN CTPAaxXOBaHHUA

Opranusanus yCTaHOBKH JOIOJIHUTEIBHOTO OOOPYIOBaHMS C LEIIBIO
MOBBIIICHUST  pabOTOCIIOCOOHOCTH — TPAHCHOPTHBIX ~ CPEACTB WM
KOHTPOJISl KX pabOTHI

Cocrasienue CBOAHBIX YYCTHBIX HW OTYCTHBIX JOKYMCHTOB 00
UCIIOJIb30BAHUM ~ TPAHCIIOPTa  OPraHW3alli¥, €ro  COCTOSHUH,
00CITy>)KUBAaHUH U COJCPKAHUU

[TonroToBka pexiaManyii 1Mo BBISIBICHHBIM Je(QEeKTaM TPaHCHOPTHBIX
CPEICTB JJIsl U3BEIEHUS 3aBOJOB-U3TOTOBUTENIECH

Heo6xoaumeie Onpenensrsb 00BeM HEOOXOUMBIX notrpeOHOCTEH B
YMEHUS MaTepHabHO-TEXHUYECKUX, (PMHAHCOBBIX pecCypcax B COOTBETCTBUHM C
JIOKJIbHBIMU HOPMAaTUBHBIMU aKTaMH U OIOJKETOM OpTraHU3alUU IS
9KCIUTyaTaluM, 00CIy)KHUBaHUS U PEMOHTA TPAHCIIOPTHBIX CPENICTB

OI_IGHI/IBaTL COCTOSIHHUEC TPAaHCHOPTHBIX CPCACTB U UX KOMIUICKTYROIIUX
C LCJIbIO 3aMCHBI, HAIIPaBJICHHA HA TCXHHUYCCKYIO IMArHOCTUKY Ha
CTaHIIMIO TCXHHUYCCKOI'O O6CJ'IY)KI/IBaHI/IH aBTOMOOMIIEH MiIn PEMOHTA

PaGorate c 3asBkamMu, (QopMHUpOBaTH €IWHBIA 3aka3 Ha 0aze
HECKOJIbKUX 3asBOK, (OPMHUpPOBATH 3aKa3bl B COOTBETCTBHUH C
KaTeropueil TOBapoB U yCIyr

CoctaBiath MU OQOPMIATH JIOKYMEHTBI JJIs NpOLEnyp BbIOOpa
MIOCTABIIMKOB U MPOLEAYD 3aKyNKH

®opmyarpoBaTh NOTPEOHOCTH B T€X WM MHBIX TOBAapax M yciyrax, a
TaKXe U3JIaraTh UX OMHUCAHUE B MUCbMEHHOH Gopme

PaboTtath ¢ 3aKJIIOYEHHBIMH JIOTOBOpPAaMH Ha IIOCTaBKY TOBapoB U
OKa3aHHE yCIIyT

CocCTaBiiTh CBOAHLIC YYCTHBIC MW OTUYCTHBIC IOOKYMCHTBI B LCIAX
OCYHICCTBJICHHUA KOHTPOJISI U aHaJlIn3a HAaHHBIX 00 HCIIOJB30BAaHUU H
OKCILTyaTalluu TPAHCIIOPTHBIX CPCACTB, COCTOAHHMU PBIHKA TOBApPOB U

yeayr

OdopmisiTh TOKYMEHTHI (B TOM YHCIE O BBOJIE B JKCIUTyaTallUi0 H
nepeAadye B MOJb30BaHUE TPAHCHOPTHBIX CPEACTB) B  paMKax
BBIITOJIHSIEMBIX TPYIOBBIX byHKIIHIT B COOTBETCTBUH c
3aKOHOJaTeNnbcTBOM  Poccuiickorn  @enepauuv UM JIOKAJIbHBIMU
HOPMAaTHUBHBIMHU aKTaMH

Hcnonws30BaTh npreMbl KOMIIEKCHOW MPOBEPKU MEPBUYHBIX YUYETHBIX
JOKYMEHTOB
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Hcnonbs30BaTh KOMIIBIOTEPHBIE MPOrpamMMbl JUIsl BEACHHS Y4YeTa,
CUCTeMAaTH3alluM W aHalu3a JaHHBIX, COCTaBlieHUS 0a3 JaHHBIX,
BEJICHUSI IOKYMEHTO000POTa, CIIPAaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMaIMOHHO-TEIEKOMMYHHUKAITMOHHOM CeTH "UnTepnet",
OpPITEXHUKY

Hcmons30BaTh CpCaAcTBa KOMMYHUKAIIUA

Bectu meperoBopsl U JENOBYIO MEPEMHUCKY, COOJMOAas HOPMBI
JIeJI0OBOT'O 3TUKETa

HCO6XOI[I/IMBI€ HOpMaTI/IBHO-T€XHI/I‘{€CKaSI AOKYMEHTaAL M, periraMCcHTUpyromas
3HaHUuA OKCILTyaTalluiO U pEMOHT TPAHCIIOPTHBIX CPCACTB

yCTpOﬁCTBO " KOHCTPYKTHBHBIC 0COOEHHOCTH TPaHCIIOPTHBIX CPCACTB

TCXHI/IKO-SKCHJ'IyaTaLII/IOHHLIC JaHHBIC TPAHCIIOPTHBIX CPEACTB

HpaBI/ma TEXHUYECKOM OKCILTyaTalluu TPAHCIIOPTHBIX CPCACTB

OcCHOBHEBIE MAapKu TpaHCIIOPTHBIX CPECACTB

OCHOBHEBIE IMPOU3BOJUTCIIN TPAHCIIOPTHLIX CPCIACTB

HOprI[OK O(i)OpMJ'IeHI/ISI 34Ka30B Y I[NIOCTABIINKOB TOBAPOB U YCIIYT'

OcCHOBHBIE YCJIOBHS 3aKJIFOUEHHBIX JIOTOBOPOB Ha MOCTaBKY TOBapoOB U
MIPEIOCTABIIEHNE YCIYT B YaCTU MPoLEeayphl 0QOpMIIEHUS 3aKa3a Ha UX
MOJy4YeHUE

3akoHomarenbcTBO Poccuiickoit denepamnuu B 001acTH 0€30MaCHOCTH
JIOPOKHOTO JBMI)KEHHUS, B TOM YHCJE NPAaBUJ JOPOKHOIO JBHKEHUS,
SKCIUTyaTallud U OOCIYXXMBaHUS  aBTOTPAHCIOPTAa, IEPEBO3KHU
MaCCaXUPOB U TPY30B, MaTepHAIbHO-TEXHUYECKOTo OOecreyeHus,
3aKyNOYHON  NI€ATEIbHOCTH,  JIEJIONPOU3BOJCTBA,  IPaKJaHCKOE
3aKoHOIarenbCTBO Poccuiickon ®enepani B 4acTH PETYIUPOBAHUSA
JIOTOBOPHBIX OTHOUIEHWH U CHEIOK MEXJy yYaCTHUKAMU pbIHKA B
paMKax BBIITOJIHAEMBIX TPYAOBBIX (PYHKIUI

JlokanbHbIE HOPMAaTUBHBIE aKThl OPraHU3alMK OOLIETo XapakTepa U 1o
(YHKIIMOHATFHOMY HAlpaBJIeHUIO AEITEIbHOCTH

CtpykTypa W TpPHHIIUIB OPTaHHW3allUd JTOKYMEHTOOOOpOTa, B TOM
qHCclie C MOAPAa3ACICHUSIMI OpPraHU3allud, BEAYIIUMH OyXTalTepCKHi

yder

bazoBble OCHOBBI HMH(POPMATHUKH, MOCTPOCHUS HWHMOPMALIMOHHBIX
CHCTEM M 0COOEHHOCTH pabOThl C HUMHU
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CrniocoOsr 00paboTKH MHPOPMAITUHU C UCTIOIB30BAHUEM MPOTPAMMHOIO
obecrieueHHs: ¥ KOMITbIOTEPHBIX CPECTB

[IpaBuna nenoBoi nepenucku

HpaBI/ma JCJI0OBOI'0 3THUKETA

HApyrue -
XapPaKTCPUCTHKHU

3.3.4. TpynoBas ¢pyHKUMA

Opragu3anus 3aKyIIKUd U
an06 eT:HI/Iﬂ Tozg OB U YCIIYT ISt YpOBeHb
Hanvenosanue | 000D p yenyr Kox |C/04.5| (moayposens) | 5
9KCIUTyaTalli U 00CITyKUBaHUS
KBaTM(UKAITUH
TPaHCIIOPTa OpraHu3aIu|
IIpoucxoxnenue 3auMCTBOBAHO
P o Opurunan X
TpyI0BOU (QyHKIIUU W3 OpUTHHAJIA
Kon Perucrpanuonssiit
OopUrMHaia HOMED
po¢eCCHOHAIIBHOTO
cTaHjapTa
Tpynossie [IpoBenenue aHanu3a phIHKA TOBAapOB M YCIOyr ISl OOecreyeHHs
nefcTBUsA TPAHCIIOPTA OPTaHU3AIMH, B TOM YUCJIE BHIOOP CTAHIIUI TEXHUYECKOTO

00CITy’)KUBaHHs aBTOMOOUIIEH

Opranuzanus oTOOpa MOCTaBIIMKOB C NMPUMEHEHHUEM KOHKYPEHTHBIX
CIOCO0O0B 3aKYIKH

IToaroroBka AOKYMCHTAIUK Ui MPOBCACHUA MTPOUCAYP B]':»I60p8.
IMOCTAaBIIMKOB U 3aKYIIKHU

ConpoBokJieHHE MPOLEIyphl 3aKIOYEHHs] KOHTPAKTOB Ha IMOCTaBKY
TOBAapOB M  NPEJOCTaBIEHHE YCIYr C Ielblo  oOecredyeHus
AKCIUTyaTalluu ¥ 00CIy>KMBAaHUS TPAHCIIOPTA OpraHU3aAINH

Cucrematuzanuss u o0oOuieHne HHOpMaMM O 3aKIIOYEHHBIX
JIOTOBOpax

Benenue peecTpa JOTOBOPOB HAa NTOCTABKY TOBAPOB U OKa3aHUC YCIIYT

Benenue 6a3bl MOCTaBIIMKOB TOBApOB U yCIYT
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MOHUTOPHHT LIeH Ha puoOpeTaeMble TOBAPhI U YCIYTH

Pabora ¢ mocraBOIMKAaMH TOBapOB M YCIYr C IENBI0 YIy4IICHUS
Ka4yecTBa M CHU)KEHUS 3aTpaT

KoHTponb CpOKOB mpoBeneHHs OIlaTbl B COOTBETCTBHUM  C
3aKJIFOYCHHBIMU JOTOBOPAMH, B TOM 4ucIie 0(hepThl

Kontponb coOmoaeHust 1 UCIIOTHEHUsT YCIOBUN JIOTOBOPOB MOCTABKU
TOBapOB WM MPEAOCTaBICHUs YCIYTH, a TaKXe IPeJOCTaBICHUS
[IEPBUYHON IOKyMEHTaLlUU

CDOpMI/IpOBaHI/Ie 3as4BOK Ha IIOCTAaBKYy TOBApOB U YCJYT, HeO6XOI[I/IMI>IX
JJIA O6CJIy7KI/IBaHI/I$[ TpaHCIIOpTa OpraHu3alvi U NOAJACPIKAaHHA €r0 B
HCIIPAaBHOM COCTOSAHUU

[TonroToBka JOKYMEHTOB JIJISl IIPOLICAYPHI CTPaXOBaHUs TPAHCIIOPTHBIX
CpENCTB

CornpoBosk/IeHHE TTPOLIEYPHl CTPAXOBAaHUS TPAHCIIOPTHBIX CPEICTB

[ToaroroBka MOKYMEHTOB [jIsi TpoLEenypbl OGOPMIIEHUS] CTPaxOBOTO
ClIy4asl IPU €r0 HACTYILJICHUU

ConpoBoskieHue Nporeaypbl 0hOpMIIEHUS CTPAXOBOT'O Cllydas IIPH €ro
HACTYIUICHUH

ConpoBoskJieHUE NPOLEeTyphl 3aKYIKH WIN MPOJaKH TPaHCIIOpTa

OdopmiieHre OTUETHBIX TOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUSIMU
JUISL KOHTPAreHTOB U MOpa3ielieHui OyXraiTepcKkoro yueTa

[locTaHOBKa Ha TOCYAApCTBEHHBIM Yy4Y€T TPAHCIOPTHBIX CPEJICTB
OpraHu3alii B COOTBETCTBUU C TPeOOBaHMAMHU 3aKOHOJATENILCTBA
Poccuiickoit ®enepanun

CHATHE C TOCYJAapCTBEHHOIO Yy4e€Ta TpPAHCHOPTHBIX CPENCTB
OpraHu3allii B COOTBETCTBUU C TpeOOBaHMSAMHU 3aKOHO/ATENIbCTBA
Poccuiickoit ®enepanun

CocraBiieHHEe CBOJHBIX YYETHBIX M OTYETHBIX JIOKYMEHTOB O (pakTax
XO3MCTBEHHOW [JEATEIbHOCTH OpraHU3allid B YacTU IIOCTaBKU U
WCIIOJIb30BAaHUs TOBAPOB U YCIIYT, COCTOSIHHS PBIHKA TOBAPOB U YCIYT

HeoOxonumeie Onpenenars o0BemM HE00XO0TMMBIX notpebHocTel B
YMEHHUS MaTepHabHO-TEXHUUECKUX, (PUHAHCOBBIX PECypcax B COOTBETCTBHHU C
JIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMH U OI0JKETOM OpTraHU3aliH

Onpenenste Haubosnee 3(Q(EeKTHUBHbIE M KaueCTBEHHBIE IOKa3aTeNH
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HEOOXOUMBIX TOBApOB U yCIYT

Opranu3oBbIBaTh NPOLELYPY 3aKyIKH TOBAPOB UIIU YCIYT

CoctaBisath U OQOPMIATH JOKYMEHTHI IS TPOIEayp BbIOOpa
IIOCTaBUIUKOB U IIPOLIENYD 3aKYIIKH

CocTaBnarb U 0QPOPMIISITH JOTOBOPHI

®opmynupoBaTh MOTPEOHOCTH B TEX WJIM MHBIX TOBAapax M yclyrax, a
TaKXKe U3JIaraTh UX OMHUCAHUE B MUCbMEHHOH (popme

OdopMIATh TOKYMEHTHI B PAMKAX BBIIOJIHIEMBIX TPYJOBBIX (YHKLUIH
B COOTBETCTBMM C 3akoHomarenbcTBOM Poccuiickon ®Penepauyu u
JIOKQJIbHBIMU HOPMAaTUBHBIMU aKTaMH

KnaccudunupoBars nepBUYHbIE OTUETHBIE JOKYMEHTHI, OLICHUBATh UX
COOTBETCTBUE TpeOOBaHUSIM 3aKOHOJaTEIbCTBA Poccuiickoit
®denepanyiy U yCIOBUSAM J10TOBOpPA

CocTaBigTh CBOAHBIC YUCTHBIC MW OTUYCTHBIC IOOKYMCHTBI B HCJIAX
OCYHICCTBJICHHUA KOHTPOJIA W aHalIM3a AdaHHBIX 00 HCIIOJIB30BAaHUHM U
OKCILTyaTalluu TPAHCIIOPTHBIX CPEACTB, COCTOAHHNU PBIHKA TOBApPOB U

yemyr

CocraBndTh,  CHUCTEMAaTH3UpOBaTh U aKTyaJlu3UpoBaTh  0Oa3y
IIOCTABIUKOB TOBApOB U YCIIYT

Hcnonp30BaTh KOMIBIOTEPHBIE IPOrpaMMBbl I BEACHUS yYeTa,
CUCTeMAaTH3alluM W aHajlu3a JaHHbIX, COCTaBJIEHUS 0a3 JaHHBIX,
BEJICHUS JOKYMEHTO000POTa, CIIPAaBOYHO-IIPABOBBIE CUCTEMBI, PECYPChI
MH(OPMALIOHHO-TEIEKOMM YHUKAI[MOHHOMN CeTH "UnTepuer",
OpPITEXHUKY

Hcnons3oBaTh CpeaAcTBa KOMMYHUKAIIUA

Bectn mneperoBopbsl M J€JIOBYIO MEPEHNUCKY, COOMI0Nasi HOPMBI
JIEJIOBOT'O dTUKETA

HGOGXOZ[I/IMLIC PBIHOK MOCTaBIIMKOB ABTOTPAHCIIOPTHBIX CPEACTB
3HaHUA

PbIHOK  MOCTaBIIMKOB TOBAapOB M  yCIyr s oOecnedeHus
AKCIUTyaTaluu U 00CTy>KUBAaHUS TPAHCIIOPTHBIX CPEJICTB

[IpuHIHMII, aNTOPUTM M 3TaIlbl IPOBEIECHUS 3aKyIIOK

OCHOBBI IOTOBOPHOM pabOTHI

[Topsaok 3akiIt0ueHHs JOrOBOPOB
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HOpMaTI/IBHO-TGXHI/I'-IGCKaSI AOKYMCHTal M, perilaMCHTUPYIOIIasd
OKCILTyaTalluio 1 PECMOHT TPAHCIIOPTHBIX CPCACTB

YCTpONCTBO U KOHCTPYKTUBHBIE OCOOEHHOCTH TPAHCIIOPTHBIX CPEICTB

TCXHI/IKO-SKCHJ'IyaTaHI/IOHHBIC JaHHBIC TPAHCIIOPTHBIX CPECACTB

HpaBI/ma TEXHHUYECKOM OKCILTyaTalluu TPpaHCIIOPTHBIX CPEACTB

OCHOBHBIE MapKH TPAHCIIOPTHBIX CPENICTB

OcHOBHbIE IPOU3BOAUTENIN TPAHCIIOPTHBIX CPEACTB

3akoHonaTenbCcTBO Poccmiickoii Menepanuu B o0actu 0€301MaCHOCTH
JIOPOKHOTO JIBMJKEHHUS, B TOM YHKCJE MPaBUI JOPOKHOTO JBHKEHUS,
JKCIUTyaTalluud ©W  OOCHY)KMBaHUs  aBTOTPAHCIOPTA, IEPEBO3KHU
MacCaXUpPOB U TPY30B, MaTEPUATHLHO-TEXHHUYECKOTO oOecreueHus,
3aKyIOYHON JEsTeNIbHOCTH, CKJIAJCKOTO yueTa, AEJIONpPOU3BOACTBA U
apXUBHUPOBAHUA B paMKax BBIMOJIHIEMbBIX TPYIOBBIX (DYHKIIUH, a TAKXKe
IpaX/1aHCKOE 3aKOHO/1aTEIbCTBO

Poccuiickoit ®enepanuu B 4acTH PEryJMPOBAaHUS JTOTOBOPHBIX
OTHOILLICHUN U CHCIIOK MEXAY Y4aCTHUKAMH PbIHKA

JlokajbHbIE HOPMATUBHBIE AKThl OPraHU3alMK OOLIEro Xapakrepa U 1o
(YHKIMOHATLHOMY HAIPABJICHUIO ACATEIBHOCTH

CtpykTypa M NPHUHIMIBI OpPTaHHU3AIMU JTIOKYMEHTOOOOpOTa, B TOM
qHclie C MOJApa3IeICHUsIMU OpTaHU3allluK, BEAYUIUMH OyXTralTepcKuit

yder

ba3oBble OCHOBBI HMH(POPMATHKH, MOCTPOEHUS HH(OPMALIMOHHBIX
CHCTEM M 0COOEHHOCTH pabOThl C HUMHU

Crnioco6s1 00paboTKu MHGOPMAIIMH C UCTIOIB30BAHUEM MPOTPAMMHOTO
o0ecrnedeHrs U KOMIIBIOTEPHBIX CPE/ICTB

[IpaBuna nenoBol nepenucKu

HpaBI/ma JACJIOBOI'O 3TUKETA

Hpyrue -
XapaKTePUCTUKHI

3.4. O606weHHasa TpyaoBasa PyHKUUSA

MartepuanbHO-TEXHHUECKOE U YpoBeHb
HaumeHnoBanue Kon D 5
JIOKYMEHTAITMOHHOE COITPOBOXKICHUE KBaTH(DUKAITHH
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nporecca yupaBieHHsI
HEJIBIYKMMOCTBIO OpTraHU3alluu

IIpoucxoxaeHue
00001IeHHOM OpurupHan X
TPyIOBOU (HyHKIHUU

3anMCTBOBAHO
13 OpHUTHHAJIA

Kon Perucrpanuonnsii
OpUTHHAJA HOMEp
npodecCHuOHAIBLHOTO
CTaHaapTa
BosmoxHbIe Crenuanict afMUHUCTPATUBHO-XO3SUCTBEHHON ASITETbHOCTU
HAaUMEHOBAHMS Crienuanuct 1o ynpaBJIeHUI0 KOPIIOPATHBHOW HEABMYKHMOCTHIO
JIOJKHOCTEH,
npodeccuii
TpeboBanus k Cpennee mpodeccuonanbHoe 00pazoBaHue - MporpaMMa
00pa3oBaHMIO U MOJTOTOBKH CIEIIMAIMCTOB CPETHETO 3BEHA WIIN
00y4eHUI0 Cpennee mpodeccuonansHoe oopazoBanue (HempopuILHOE) -

porpaMMa MOJATrOTOBKHU CIIEIUAINCTOB CPETHETO 3BEHA U
JIOTIOJIHUTEIbHOE NpodeccuoHanbHoe 00pa3oBaHue - IPOTrPaMMBI
npodeccuoHaNbHOM MepenoAroTOBKY MO NPOpUIIo
NeSITebHOCTH,

JononaurensHoe mpodeccuoHaabHOEe 00pa30BaHUE - TPOrPAMMBI
MOBBIIIEHUS KBAUTN(UKAILIUH 110 MPOPUITIO JeSITEIbHOCTH (He
pexe 4em pa3 B TpU rojia)

TpeboBanust K ONBITY -
MPAKTUYECKON pabOThI

Oco06ble ycrnoBus -
Jormycka K pabote

JIpyrue XxapakTepuCTHKM | -

AononHutenbHble XapakTepPUCTUKK

HaumenoBanue 1oKymMeHTa Kon HaumenoBanue 6a30B0ii rpymiibl, JOKHOCTH
(mpodeccun) wiu crenuaIbHOCTH

OK3 3323 3aKynIuKu
3334 ATEHTBI IO ONepalUsIM C HEIBUKUMOCTBIO U
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JIpYroii COOCTBEHHOCTBIO

EKC - WHxeHep 1o peMOoHTY

- Nuxenep no opranu3aiuu 3KCIUTyaTaluy v
PEMOHTY 3/IaHUM U COOPYKEHHI

- Croenyanuct

- OKOHOMHUCT 110 IOTOBOPHOI U NPETEH3UOHHOMN
pabore

OKIIATP 22647 WuxeHep 1o opraHu3aiy dKCIUTyaTaluu U
PEMOHTY 31aHUI U COOPYKEHUN

22968 WHCTIeKTOp 110 KOHTPOJIIO 32 TEXHUYECKIM
CoZIepXKaHHEM 3JIaHuit

26541 Cnenuanuct

DKOHOMHCT IO IOTOBOPHOU U MPETEH3UOHHOM
27743 pabote

OKCO 2.08.02.01 |CtpouTenbcTBO U AKCILTyaTaMs 3JaHUHA U
COOPYKEHUU

3.4.1. TpynoBas cpbyHKUMA

ConpoBox/ieHue u obecreyeHue
npolecca dKCIUTyaTaluu YPOBCHE
HaumeHnoBanue P y ’ Kon |D/01.5| (momyposens) | 5
00CITy’)KUBaHUs U PEMOHTa OOBEKTOB
KBTI (UKAITTT
HEJBM>KMMOCTH OpraHu3aluu
IIpoucxoxnenue 3aMMCTBOBaHO
p o Opurunan X
TPYI0BOH (QyHKIUU U3 OpUTHHAaJIa
Kon Perucrpanmonnsii
OpUTMHajIa HOMEp
PO eCCHOHAIIBHOTO
CTaHaapTa
Tpynossie [IpoBepka ycnoBMMI M KayecTBa OKCIUIyaTalHM M TEXHUYECKOTO
JEeNCTBUS oOciykuBaHusi 000Opy/IOBaHMSA, WHXXEHEPHBIX CETel U  CHCTEM

KU3HeoOecreueHus: (3a  MCKIIOYEHHWEeM  CJIa0O0TOYHBIX  CHCTEM
TEJICKOMMYHUKAIIUA W  CBSI3M, OXpPaHbl) COMJIACHO TpaBUIaM
TEXHUYECKOU OKCILTyaTalluu
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ConpoBokIIeHHE JKCIUTyaTalldd W TEXHUYECKOro OOCITYXKHBaHUS
000pyI0BaHUs, MH)KEHEPHBIX CETEH M CHCTEM KH3HeoOecnedeHus (3a
HNCKIIHOYCHUEM CH&GOTO'—IHBIX CUCTEM TCJICKOMMYHI/IKaLII/Iﬁ n CBA3U,
OXpaHBbI) COTJIACHO MPaBUJIaM TEXHHUYECKOW IKCIUTyaTalluH

KoHTposb wucHpaBHOCTH H pabOTOCIIOCOOHOCTH OOOpYIOBaHUS |
CHCTEM KU3HEO0OECIICUEHU

KoHTponb CpPOKOB TapaHTHM UM  CEPBUCHOTO  OOCITYXKHBaHHS
000py/IOBaHUs U CUCTEM KHU3HE00eCTeUeHUs

Opranuzanus pabOThl  CEPBHUCHBIX  CIOYXO i1  yCTpaHEHHUS
TEXHUYECKHUX HEUCITPaBHOCTEH CHUCTEM XKU3HeoOecneueHus
MOMEILIEHUS, 3aHHs

Bb130B aBapuifHbIX C1yXO0 IPU aBapUUHBIX CUTYaLUAX

Opranmzanus yCTpaHEHHUs TIOCJIEICTBHM aBapuii Ha 00BEKTax
HEABMXKMMOCTH OpTaHU3alluu

ConpoBoXK/IeHHE PEMOHTHO-CTPOUTENBHBIX pabOT Ha TEPPUTOPUHU
OpraHu3aIuu

KoHTponp kadecTBa MpOBOJUMBIX PEMOHTHO-CTPOHUTENBHBIX paboT Ha
TEPPUTOPUN OPraHU3ALNH

Onenka kauecTBa pabOTHI CEPBHUCHBIX OpraHU3aluii U PabOTHHUKOB,
o0ecreunBarIIMX YOOPKY U 00CTy>KUBaHUE TTOMEIIICHU OpraHu3aIlun

Opranmsanus cOopa ¥ BBIBO3a OTXOJOB, a TaKXKe Iepefadya MX Ha
YTUIU3ALUI0 WU TepepaboTKy B COOTBETCTBHH C JKOJOTHYECKHUMHU
HOpMaMH U IpaBUJIaMH

BelmmonnHeHne  MeponpuATHM 1O MOXKAPHOM,  DKOJIOTHYECKOMN
0€30MacHOCTH  OOBEKTOB, TPaXIAHCKOH OOOpOHE | 3aluTe OT
YpE3BbIUANHBIX CUTYaILINI

HeoOxonumeie BricTpauBath M OpraHu3oBbIBaTh pPabOTy C OKCITyaTallMOHHBIMH,
yMEHUS CEPBUCHBIMH M aBapUIHBIMH CITy>KOaMu
Onpenenars 00BeM HEOOXOIUMBIX noTpeOHOCTEH B

MaTCpruaJIbHO-TCXHUYCCKUX, (I)I/IHaHCOBBIX pecypcax B COOTBETCTBUU C
JIOKAJIbHBIMHW HOPMATWUBHBIMH aKTaMH H 6IO)I>KGTOM opraHu3al Ajid
OKCILTyaTaluu, OGCJ’IY)KI/IBaHI/IH U pCMOHTa 00BEKTOB HCABUKHUMOCTH

Hcnons3oBars IIPOEKTHO-CMETHYIO u HCIIOJTHUTENIBHYIO
JOKYMEHTAIMIO B PaMKaX BBITIOJHSAEMBIX TPYIOBBIX (QYHKIUI

OHCHI/IB&TB BHU3YaJIbHO COCTOSIHUEC 00BeKTa HECABMKMUMOCTHU U CUCTEM
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YKU3HEOOCCIIEUCHHS C LOCJIBKO OpraHru3ali NPOBCACHUS TEXHUYCCKOM
AWAarHoCTUKH WK PEMOHTA

OneHuBaTh  KauyecTBO  OKa3bIBAEMbIX YCIyr 1o yOopke W
00CITy>)KUBAaHHIO TIOMEIIEHUH OpraHu3aIluH

OneHuBaTh Ka4ECTBO BBIMOJIHEHHBIX PabOT 110 PEMOHTY, 3KCIUTyaTalluu
1 00CITy’KUBAaHUIO OOBEKTOB HEJABUKUMOCTH

CocraBnate u 0oQOpMIIATE JOKYMEHTHI JJisi MpoLeayp BbiOOpa
IIOCTABIIMKOB U IPOLIEAYP 3aKYIIKH

®opmynupoBaTh NOTPEOHOCTH B T€X MM MHBIX TOBapax M yciyrax, a
TaKXKe M3JIaraTh MX OMUCAHUE B MUCbMEHHOH (Gopme

Pabortath ¢ 3aKIIOYEHHBIMH JIOTOBOpPAaMH Ha IIOCTaBKY TOBapoB M
OKa3aHue yCIyr

CocTaBiITh CBOAHBIC YYCTHBIC M OTUYCTHBIC IOOKYMCHTBI B HCIAX
OCYHICCTBJICHHUA KOHTPOJIA W aHaIM3a JaHHBIX O HCABMIKXKHUMOCTHU
opraHnu3anuvu, COCTOSAHUSA PbIHKA TOBAPOB U YCIYT IIO 06CJ'IY)KI/IB8.HI/IIO
HCABHXXKNMOCTHU

OdopMisaTh JOKYMEHTHI (B TOM YHCIIE O BBOJE B JKCILTyaTaIlUIO) B
paMKax BBINOJIHAEMBIX TPYAOBBIX (YHKIUHA B COOTBETCTBHH C
3aKOHOJATeNbCcTBOM  Poccuiickori  @enepauud  HW  JIOKAIbHBIMU
HOPMAaTUBHBIMH aKTaMH

Hcnons3oBaTh IMPUEMEbIL KOMILJICKCHOM IMPOBCPKU MCPBUIHBIX YYCTHBIX
AOKYMCHTOB, B TOM YHCJIC OTYCTHBIX AOKYMCHTOB 34 IPOBCIACHHLIC
PEMOHTHO-CTPOUTCIILHBIC pa6OTLI

Hcnonp30BaTh KOMIBIOTEPHBIE IPOrpaMMBbl I BEACHHS yYeTa,
CUCTeMAaTH3alluM W aHajlu3a JaHHbIX, COCTaBJEHUS 0a3 JaHHBIX,
BEJICHUS JOKYMEHTO000POTa, CIIPAaBOYHO-IIPABOBBIE CHCTEMBI, PECYPCHI
MH(OPMALIOHHO-TEIEKOMM YHUKAI[MOHHOMN CeTH "UnTepuer",
OpPITEXHUKY

Hcnons3oBaTh CpeaAcTBa KOMMYHUKAIIUA

Bectn mneperoBopbl M JI€JIOBYIO IEPENUCKY, COOMI0asi HOPMBI
JIEJIOBOT'0 dTUKETA

HeobOxonumeie 3akoHoaarenbcTBO  Poccuiickoit  ®Denepanuu, — peryiaupymoliee
3HaHUS o0ecrniedyeHre U SKCIUTyaTaluio 3JaHui U COOPYKEHHM

HopmaTtuBHblE  mpaBOBBIE  aKThl, METOJWYECKHE  MaTepHaIbI,
MOJIOKEHUS, HWHCTPYKIUHU, APYrH€ PYKOBOASAIINE MaTepuanbl WU
JIOKYMEHTBI, PETYIUPYIOIINE 00CCTICUCHHUE W YKCIUTyaTaluio 3IaHui 1
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COOPYXKEHHI

OcobeHHOCTH yXoJa 3a pas3sjIM4YHbIMU IMOBCPXHOCTAMHU U OTACIIOUYHBIMU
IIOKPBITHAMU

CrangapThl KIMHUHTOBBIX YCIIYT

HopwMmbl u mpaBuna obecriedeHus MokapHOi O€30MacHOCTH B paMKax
BBITIOJTHSIEMBIX TPYIOBBIX (DYHKITUI

Hopwmb! u npaBuia obecriedeHust TpaXaaHCKOW 0OOPOHBI U 3alIUTHI OT
Ype3BbIYAHBIX CUTyallUd B paMKax BbBIIOJHSAEMBIX TPYIOBBIX

byHKIUH

Hopmbl n mpaBuna oOecrneyeHHs SKOJIOTMYECKOH Oe30MacHOCTH B
paMKax BBIITOJIHAEMBIX TPYAOBBIX (PYHKIUH

TexHOJIOTUS M CIIOCOOBI BCACHUA CTPOUTCIIBHBIX, PCEMOHTHLIX H
MOHTAa>XHBIX pa60T B paMKax BBITIOJIHACMBIX TPYAOBBIX CI)YHKLIPIIZ

CrpouTenbHble HOPMBI U NPAaBWIa B PAMKaX BBIMOIHIEMBIX TPYIOBBIX
byHKIUH

OO0mme TEeXHUYECKHE XapaKTEPUCTUKU CHUCTEM >KHU3HEOOeCreueHus
00BEKTOB HEIBUKUMOCTHU

KoHncTpykTrBHBIE 0COOEHHOCTH o0opynoBaHus CUCTEM
JKU3HEOOECTIeUeHU S

OcHOBHBIE TpC6OBaHI/I$I CTaHOJApTOB, TCXHUUYCCKHUX, KAYCCTBCHHBIX
XAPaAKTCPUCTHK, IMPECABABIISICMBIC K 00BEKTaM HCABHXXHNMOCTHU

Meroasl U mpaBuia NpueMa-liepeadyn, XpaHEHUs U apXUBUPOBAHUS
JOKYMEHTALUU

OCHOBBI ¥ IPUHIMITBI KJIaCCU(UKALIMY 3AaHUN U COOPYKEHUI

CprKTypa U TIPUHOUIIBI OPraHU3al U ﬂOKYMeHTOO60pOTa, B TOM
YHUCJIC C MoApPa3ACICHUAMU OpraHru3alun

[Topsanox odopmiieHns 3aka30B y HOCTABUIMKOB TOBAPOB U YCIIYT

OcCHOBHBIE YCTIOBHUSI 3aKJIIOYEHHBIX JOTOBOPOB Ha MOCTaBKY TOBApOB,
MPEeIOCTaBIIEHUE YCIYT, apECH/IbI TOMEIIEHUN B YaCTH OOCITY)KUBaHUS U
IKCIUTyaTaIluu

JlokanbpHBIE HOPMAaTUBHBIC AKThBI OpraHHU3alnunu O6HIGFO XapakTepa 1 1o
(bYHK]_[I/IOHaJIBHOMy HaIpaBJICHUIO ACATCIIbHOCTU

bazoBble OCHOBBI HMH(POPMATHKH, MOCTPOCHUS HWH(OPMALIMOHHBIX
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CHCTEM M 0COOCHHOCTH pabOThl C HUMHU

CriocoOsr 00paboTKu MHPOPMAITUU ¢ UCTIOIBE30BAHUEM TTPOTPAMMHOTO
o0ecrieueHHs: U KOMITbIOTEPHBIX CPE/ICTB

[IpaBuna nenoBoi nepenucku

HpaBI/ma JCJI0OBOI'0O 3TUKETA

Apyrue -
XapaKTCPHUCTUKHU

3.4.2. TpynoBas ¢pyHKUMA

[TonGop 0OBEKTOB HEIBHKUMOCTH B
LIEAX pa3MEIEHUs OpraHu3auyd U YpOBeHb
HanmenoBanwue p U opraiiH Kox |D/02.5| (moxgyposens) | 5
BEICHUS €€ X03ANCTBEHHON
KBaTM(UKAITTT
JEATENLHOCTH
ITponcxoxaenne 3aMMCTBOBaHO
P o Opurunan X
Tpya0BOU (HyHKIIUU 13 OpUTHHAJIA
Kon Perucrpanuonssiit
OpHUTHHAJIA HOMEp
npodeccuoHaIbHOI0
CTaHaapTa
Tpynossie AnHanu3 noTpeOHOCTeH OpraHu3auy B 00ECTIeUeHNH HEABHKUMOCTHIO

JEUCTBUSA
Ananu3 3QGeKTUBHOCTH UCTIOIB30BAHMS TTOMEIIICHUMA

Ananuz IMOCTYIIMBIINX 3a4BOK Ha HO)I60p 00BEKTOB HECABUKHUMOCTH

[IpoBeneHne OCMOTpPOB OOBEKTOB  HEIBMKUMOCTH C  LEJBIO
MIpeIBApUTENILHOM OIEHKHA COOTBETCTBUS MOTPEOHOCTSIM OpraHu3aluu

[IpoBenenue ananusa COOTBETCTBUS MOCTYIUBIIUX 3as8BOK JIOKAJIbHBIM
HOPMATHBHBIM aKTaM, a TaK)Ke 3aIJIAHUPOBAHHOMY OOJIKETY

CormnpoBoskieHHEe TIporecca Moadopa OOBEKTOB HEIBMKUMOCTH JUISI
pa3MeIieH s OpraHu3alun

Amnamms HMCIOIINXCA HpCI[J'IO)KCHI/Iﬁ Ha PBIHKE 00BEKTOB
HEABHMXXKNMOCTHU Ha npeamMeT COOTBETCTBHA HOT‘pe6HOCT$IM
opraHu3anun
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HOI[I‘OTOBKa AHAJIMTUYCCKUX  CIIPpAaBOK HW CBOAHBIX OTYETOB O
COCTOsIHHMH pPbIHKAa HCABUXHUMOCTHU

HOI[FOTOBKa HUTOI'OBBIX nepequﬁ u Hpe3eHTaHHﬁ HaubOoee
IOAXOOAIIINX HpCHHO)KCHI/Ifl 00BEKTOB HCABUIXKUMOCTH C OTPAKCHHUEM
KIIFOYCBEIX XapaKTEPHUCTUK

MOHI/ITOpI/IHF ApCHAHBIX CTAaBOK U ILICH HA HCABUXKNMOCTD

HCO6XOI[I/IMBIC HpOBO,I[I/ITB OCMOTPBI MW HCIIOJIB30BATh MCETOJbI OLICHKH 00BEKTOB
YMCHHA HCABHXKNMOCTHU

Bectu NeperoBOpbl M JCJIOBYHO IICPCIIHCKY, CO6JIIO,Z[8.H HOPMBI
JCJI0OBOI'0 3TUKETA

CocTaBiiaTh CBOAHLIC YYCTHBIC KM OTUYCTHLBIC MHOKYMCHTBHI B HLCIIAX
OCYHICCTBJICHHUA KOHTPOJISI W aHAJIIM3a [JaHHBIX O HEABUXUMOCTH
opranm3aluru, a TaAKKC CUTyalliud Ha PBIHKC HCABUXKUMOCTHU

Hcnonbs30BaTh KOMIBIOTEPHBIE MPOTpaMMbl ISl BEACHHS Y4YeTa,
CHUCTeMAaTH3alluM W aHalu3a JMJaHHbIX, COCTaBJIeHUS 0a3 JaHHBIX,
BEJICHUS JIOKYMEHTO000POTa, CIIPAaBOYHO-TIPABOBBIC CUCTEMBI, PECYPCHI
MH(OPMALIMOHHO-TEIEKOMM YHUKAITHOHHOMN CeTH "UnaTepuet",
OPITEXHHUKY

Hcmonn3oBaTh Cp€acTBa KOMMYHUKAIIUA

Heo6xonumele OcHoBHBIE TpeOOBaHUSA CTAHIAPTOB, TEXHUYECKUX, KaYECTBEHHBIX
3HAHUS XapaKTePUCTHK, MPEAbIBIsIEMbIe K 00bEKTaM HEJIBUKUMOCTHU

OCHOBBI ¥ IPUHIMITBI KJIaCCU(UKALIMY 3AaHUN U COOPYKEHUI

AreHTCcTBa U OopraHusanuu, pa60Tanu1He Ha PBIHKE HEABUXKUMOCTU

BI/I)II)I OKa3bIBa€CMbIX  YCIIYT arcHTCTBaMu n opraHnu3anusimu,
pa6OTaI-OH_[I/IMI/I Ha PbIHKE HCIBUKUMOCTU

KOHT:IOHKTypa PBIHKA HCABUKUMOCTHU

Metoapl aHanmM3a W THOPSIOK cOopa, oO0paboTKM U mepesadu
nH(OpPMAaLIUU O PhIHKE HEABUKUMOCTH

[Topsimok mpoBeIeHNUsT OCMOTPOB OOBEKTOB HEJABUKUMOCTH

MeToabI OIIEHKH 00BEKTOB HEIBIKUMOCTH

JlokanbpHBIE HOPMAaTUBHBIC AKThBI OpraHHU3alnunu O6HIGFO XapakTepa 1 1o
(bYHK]_[I/IOHaJIBHOMy HaIpaBJICHUIO ACATCIBHOCTH

CTpyKTypa ¥ IPUHLIUIIBI OPraHU3aLUU JOKYMEHTO000pOTa
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3akonomarenscTBO Poccuiickoit Denepanuu B 00JaCTH 3€MENBHOTO,
KWJINALTHOTO, 3KOJOTHYECKOr0, HAJOTOBOT0, TPaKJIAHCKOTO IpaBa B
YaCTH pPCEryjinupoBaHusd OTHOIIIEHUU C HCABUXXUMOCTBIO B paMKax
BBITIOJTHSAEMBIX TPYIOBBIX (QYHKIUI

HopmatuBHBIE  mpaBOBbIE  aKTBl, METOJUYECKHE  MaTEepHaJIbI,
IIOJIOKEHUs, HWHCTPYKLUHU, JAPYTHE PYKOBOASAIIME MAaTepUalbl H
JOKYMEHTBI, PEryJUpyIoLIUe ONEepaluu ¢ HEABWKUMOCTBIO, B paMKax
BBINOJIHAEMBIX TPYAOBBIX (PYHKIUH

bazoBeie OCHOBBI HMH(POPMATUKH, MOCTPOCHHUS HWHPOPMALMOHHBIX
CHCTEM M 0COOEHHOCTH pabOThl C HUMHU

Cnioco6s1 00paboTKH MHGOPMAIIMH C UCIIOIB30BAHUEM ITPOTPAMMHOIO
o0ecrnieueHrs 1 KOMIIBIOTEPHBIX CPEJICTB

[IpaBuiia nenoBoM NEpENrUCKU

HpaBI/ma ACJIOBOI'O O5TUKECTA

CrpykTypa opraHuzanuu

Jlpyrue
XapaKTepI/ICTI/IKI/I

3.4.3. TpynoBas ¢yHKUuMA

I[OKYMGHTaL[I/IOHHOC COIIPOBOXKACHUC,
CBSI3aHHOE C 00CCIIeUCHUEM mpaBa
COOCTBEHHOCTH UJIU UHOTO BCIITHOTO YPOBCHB

JoxkymenT npenoctasien Koncynsrantlmoc
Jara coxpanenus: 26.02.2020

HaumenoBanwue | mpaBa v MpoIeCcCOB UCTIOJIb30BAHUS, Kox |D/03.5| (moayposens) | 5

OKCIUTyaTaIli U 00CTyKUBaHUS KBaJTHU(PUKAIIA
00BEKTOB HEABMKUMOCTH
OpraHu3aIuu

IIpoucxoxaeHue
TPYI0BOU (QyHKIUU

3auMCTBOBaHO

Opurunan X
U3 OpUTMHAaJIa

Kon Perucrpanmonuei
OpUTHHAJA HOMEp
PO eCCHOHAIIBHOTO
CTaHaapTa

Tpynossie
JefCcTBUSA

HO)IFOTOBKa JOKYMCHTOB K PCErucCTtpaliiu IIpaB Ha HCABUXHUMOCTb U
peructpanuun ,Z[OJ'IFOCpO‘-IHOfI aApCHAbI HCABUKUMOCTU
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[ToaroroBka JOKYMEHTOB [iJIi NPOLEAYP MHOKYINKH M MPOIAKHU
00BEKTOB HEABMKUMOCTH

ConpoBokJieHHE MpOIENyp MOKYNKH M  MPOJaXH OOBEKTOB
HEJIB>KUMOCTHU

Onpenenenre nepeyHs JOKYMEHTAIIMA Ha O0BEKThI HEABUKHUMOCTH

IIpoBepka M aHanM3 cocTaBa M COAEpPXKaHUS JIOKYMEHTalUW Ha
HE/IBUKUMOCTb, BBIBICHHE OTCYTCTBYIOIIMX JOKYMEHTOB, JIMOO
JOKYMEHTOB, ~ HE  COOTBETCTBYIOIIMX  COCTOSIHMIO  OOBEKTa
HE/IBUYKUMOCTH

[ToaroroBka JOKYMEHTOB [UIS TPOIEAYp 3aKIIOUYCHHS JOTOBOPOB
apeHbl (CyOapeH 1bl) HEABMYKUMOCTH

CompoBoXkieHHE  TPOIEAYp  3aKJIFOYCHHUS  JIOTOBOPOB  apeHJIbI
(cybGapenipl) HEABUAKUMOCTH

[TonroToBka JOKYMEHTOB ISl IpoLEAYyp O(GOpMIICHHS, PETUCTPAITUHN U
UCIIOJIHEHUS JOKYMEHTOB Ha HEIBW)KMMOCTb, €€ OJKCILIyaTalul U
YIPAaBIEHUE, TEXHUYECKOE COCTOSHUE, PETUCTPALMIO IIpaBa Ha
HEJBUKUMOCTb

ConpoBosxieHue mnpoueayp opopMiIeHUs], pETUCTPALIUU U UCTIOTHEHUS
JIOKYMEHTOB Ha HEIBMKUMOCTH, €€ OJKCIUTyaTallMi0 W YIpPaBJICHHE,
TEXHUYECKOE COCTOSIHUE, PETUCTPALIMIO MPaBa Ha HEJIBU)KUMOCTD

BzaumogeiictBue ¢ opraHamMu FOCY,[[apCTBeHHOﬁ BJIaCTH WM MCCTHOI'O
CaMOyIpaBJICHUSA 11O BOIIPOCaM HEABUXKUMOCTH, 3EMJICIIOJIB30BAHUA

HOI[FOTOBKa U nepeaadya Ha XpaHCHUEC JOKYMCECHTOB, ITOATBCPIKIAIOIINX
IpaBa Ha HCABUWKHNMOCTH, TCXHUUCCKYIO U HMHYIO JOKYMCHTAIIUIO Ha
HEABHIXHUMOCTD

Benenue peectpa JOKYMEHTOB, MOATBEpXKIAIOLIMX IpaBa Ha
HEIABW)KMMOCTb, TEXHMYECKYHD W MHYH  JOKYMEHTalUI0 Ha
HEJBUXKMUMOCTh

Benenue peectpa 3aKIIOYEHHBIX JIOTOBOPOB apEHIbl HEIBUKHMOCTH,
JIOTOBOPOB Ha o0OecrieueHne 00CTyKUBAaHUS U SKCILTyaTallun

OTciexxuBaHue CBOCBPCMCHHOCTH OIINIAThI apCH/bI HOMGHIGHI/I?I n
KOMMYHAQJIBHBIX maTexen

KOHTpO.TIL C06J'IIOI[CHI/I$I 1 HCIIOJTHCHUA YCJ'IOBI/Iﬁ A0OTrOBOPOB apCHABI
HCABM)XXUMOCTH, JOrOBOPOB Ha obOecneyeHue O6CJ'Iy>KI/IBaHI/I${ n
OKCILTyaTaluu, a TaKKe NpCAOCTABIICHUA HepBHqHOﬁ AOKYMCHTAaIUU
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B3anMozeincTeue ¢ apeHI0AaTeNsIMU 110 BOIIPOCAaM apeHIbl U YCIOBUI
JIOTOBOPOB apEH/Ibl HEIBUKUMOCTH

Benenue peectpa OOBEKTOB  HEABHIKMMOCTH, KOHTPOJb  €ro
AKTyaJIbHOCTH

Benenne mooOBEKTHOTO aAHATUTHYECKOTO YYeTa B IENAX aHalu3a
SKOHOMHYECKON 3(PPEeKTUBHOCTH TPU HCHOJIB30BaHUU OOBEKTOB

HEIBMKUMOCTH
Heo0Oxoaumbie OdopMnsaTh AOKYMEHTHI Ha HEIBUKHUMOCTh B COOTBETCTBUU C
YMEHHUS 3aKOHOJaTeNbcTBOM  Poccuiickoit  ®enmepauui W JIOKQIbHBIMU

HOPMAaTUBHBIMH aKTaMU

CoctaBnate ©u  oQOpMIIATH  JOTOBOPHI  apeHAbl  (CyOapeH[Ibl)
HEJBUKHUMOCTH

Paborarh ¢ 3aKIIIOYCHHBIMH JIOTOBOpaMH apeHnabl (CyOapeHIIbI)
HE/IBUYKUMOCTH

CocTaBiITh CBOAHBIC YYCTHBIC M OTUYCTHBIC HOOKYMCHTBI B HCJIAX
OCYHICCTBJICHHUA KOHTPOJA W aHaIM3a JaHHBIX O HCIABWKXUMOCTH
OpraHu3anuu

Hcnonb30Bars npueMbl KOMIUIEKCHOM IIPOBEPKU MEPBUYHBIX YUETHBIX
JIOKYMEHTOB

Hcnonp30BaTh KOMIBIOTEPHBIE MNPOrpaMMBbl JJid BEACHUS yyeTa,
cUCTeMaTH3allud M aHaju3a [aHHbIX, COCTaBJIeHMS 0a3 JaHHBIX,
BEJICHUS TOKYMEHTO000POTa, CIIPaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON CeTH "NuTepHer",
OpPITEXHUKY

Hcmonn3oBaTh Cp€acTBa KOMMYHUKAIIUA

Bectn mneperoBopsl M J€JIOBYIO MEPEHNUCKY, COONI0Nasi HOPMBI
JIEJIOBOT'O ITUKETA

Heo0Oxoanmeie 3akonomarenbcTBo Poccuiickoit denepanuui B 001acTH 3€MENBHOTO,
3HAHUA KWJIHAILTHOTO, KOJOTUYECKOr0, HAJIOTOBOTO, TPaKIAHCKOTO IpaBa B
qacTnu peFYJ'II/IpOBaHI/IH OTHOHICHI/Iﬁ C HCEABUXHUMOCTBHO B paMKaX
BBITIONTHSEMBIX TPYIOBBIX (DYHKITUI

HopmaTuBHbIE  mpaBOBbIE  aKThl, METOJUYECKHE  MaTE€pHaJIbI,
MOJIOKEHUS, WHCTPYKLUHU, PYKOBOJSIIME MaTepuaiabl U JTOKYMEHTHI,
PETYJIMPYIOIINE ONEPALUH C HEJBUKUMOCTBIO B PAMKAX BBINOIHIEMBIX
TPYIOBBIX (PYHKIIHM

[Ipouenyps! peructpanyii ¥ 0pOpMIIEHUS CIEIOK C HEABMKUMOCTBIO,
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TCXHUYCCKOT'O COCTOAHNA, JOKYMCHTOB Ha HCABWKUMOCTD

[Topsimox 3akiOYeHHs JOTOBOPOB U O(POPMIICHHS HEOOXOIMMBIX
JIOKYMEHTOB,  CBS3aHHBIX C  KyIUIeH-Ipojakeld W apeHnou
HEABM>XKUMOCTHU

[Topsimox 3akIO4YeHUsT JOTOBOPOB U O(POPMIICHHS HEOOXOIMMBIX
JOKYMEHTOB B YacTH OKCIUTyaTallMd, OOCITY)KMBAaHHS M pPEMOHTa
(cTpoutensCTBa) 0OBEKTOB HEABIKUMOCTH

OcHoBHBIC Tpe6OBaHI/ISI CTaHAapTOB, TCXHUUYCCKHUX, KAYCCTBCHHBIX
XapPaKTCPUCTHK, IIPEABABIIACMBIC K 00BEeKTaM HEABHXXNMOCTHU

OCHOBBI ¥ IPUHIUIIBI KJIACCU(PUKALUU 3JaHUI U COOPYKEHUM

[IpaBuna  npuema-mepenayd,  XpaHEHHs W apXUBUPOBAHMSA
JOKYMEHTaluu

JlokanbHbIe HOPMAaTUBHBIE AKThl OPraHU3alMK OOLIETro XapakTepa U 1o
(GYHKIMOHATLHOMY HAIPABJICHUIO ACATEIBHOCTH

CtpykTypa M NOpPUHIMIBI OPTaHU3AlMU JTIOKYMEHTOOOOpOTa, B TOM
4yucie ¢ NoApa3AeICHUsIMU OpraHu3aluu

ba3zoBble OCHOBBI WH(OPMATHKH, ITOCTPOCHUS HH(OPMALMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThI C HUMU

Crnioco6s1 00paboTKu MHGOPMAIIMH C UCTIOIB30BAHUEM MPOTPAMMHOTO
o0ecrnedeHrs U KOMIIBIOTEPHBIX CPE/ICTB

[IpaBuna nenoBou nepenucku

[IpaBuia nenoBoro sTuKkeTa

CtpykTypa opranuszaiuu

Apyrue
XapPaKTCPUCTHUKHU

3.4.4. TpynoBas cpyHKUMA

JoxkymenT npenoctasien Koncynsrantlmoc
Jara coxpanenus: 26.02.2020

Opranu3zanys 3aKynky U
MIPUOOPETEHUS TOBAPOB
ogo JII)OBaHI/ISI u cf[) ,B LEeJIsIX YpoBeHb
HanmenoBanwue Py yemyr Kox |D/04.5| (moxgyposens) | 5
OKCIUTyaTaIli U 00CTyKUBaHUS
KBaJTU(pUKAITIH
00BEKTOB HEABUKUMOCTH
OpTraHu3aIuu
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[Ipoucxoxaenue 3aMMCTBOBaHO
. Opurunan X
TPyIOBOH (QYHKIIH W3 OpUTHHAJIA
Kon Peructparmonubrit
opUruHaia HOMED
po¢eCCHOHAIIBHOTO
cTaHjapTa
Tpynossie AHanu3 peIHKA YCIYT ¥ paboT MO CTpaxOBaHUIO, OIICHKE, COICPIKAHUIO,
nefcTBUA TEXHHUYECKOMY OOCTYKUBAHUIO U PEMOHTY OOBEKTOB HEJIBHIKUMOCTHU

[ToaroroBka makera JOKYMEHTOB JIJIsl TPOLIEIYPHl BHIOOpA KOHTpareHTa
Ha IIOCTaBKy YCIyr II0 CTPaXxOBaHUIO, OLEHKE, COJEPKAHMUIO,
TEXHUYECKOMY OOCITY)KUBAHUIO U PEMOHTY O0BEKTOB HEIBHIKUMOCTH

3akJIt04eHre JJOrOBOPOB Ha MOCTaBKY YCIIYT 110 CTPAaXOBaHUIO, OLIEHKE,
COJZIEPKAHUIO, TEXHUYECKOMY OOCITY)KMBAHUIO M PEMOHTY OOBEKTOB
HEJIBUKUMOCTH

Benenue peectpa IOroBOpoB Ha IOCTaBKY YCIYr IO CTPaxOBAaHHUIO,
OLIGHKE, COJEP)KAHUI0, TEXHUYECKOMY OOCIYXUBAaHUIO U DPEMOHTY
00BEKTOB HEJIBUKHMOCTHU

Benenune 0a3bl NOCTaBIIMKOB YCIYr [0 CTPAaxOBaHUIO, OIICHKE,
COJIEP’)KaHUIO, TEXHUYECKOMY OOCIYXMBAaHUIO U PEMOHTY OOBEKTOB
HEIBUKUMOCTH

BSaHMOﬂCﬁCTBHe C KOHTparéHTaMm HW IIOCTAaBIIUKaMH C 1CJbIHO
YIydlI€HHA Ka4C€CTBAa U CHUIKCHUA 3aTpaT

Benenue paboThl ¢ MOCTaBUIMKaMU IO YCTPAHEHUIO JOMYHIEHHBIX
HapyLIEHUH yCJIOBHMM JOrOBOPOB Ha OKa3aHUE YCIIYT IO CTPAaXOBAHHIO,
OLIEHKE, COJEP)KAHUI0, TEXHUYECKOMY OOCITY>KUBAHHUIO U PEMOHTY
00BEKTOB HEJIBUKHMOCTH

HO,Z[FOTOBKE[ JAOKYMCHTOB JIs1 TPOUEAYPHBI CTpaXOBaHUA, CBA3AHHOIO C
BJIAAICHUEM W MCIIOJIBb30BAHUECM HEABHMXKXHUMOCTHU, @ TAKKC MPOUCAYPLI
O(l)OpMJ'IeHI/ISI CTPAaxoBOTO Ciiydasd IIpU HACTYIIJIICHUU TAKOBOI'O

ConpoBoskIeHUE MPOLENYPhl CTPAXOBaHUs, CBA3aHHOIO C BIIAJICHUEM U
WCIOJIb30BAaHUEM HEJIBKUMOCTH, a TaKXKe Mpoueaypbl 0hOopMIIEHHS
CTPAaxOBOIO Ciy4as IIPU HACTYIUIEHUH TaKOBOT'O

OpraHmaIms[ MMPOBCACHUA OLICHKU 00BLEKTOB HEABMXKNUMOCTHU

3aKIrOYeHHE JOTOBOPOB O MPEAOCTABICHHM KOMMYHAJIBHBIX YCIYT,
HKCIUTyaTalui U 00CITYy>KUBAaHUH OOBEKTOB HEABHKUMOCTH
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OdopMieHre OTYCTHBIX TOKYMEHTOB B COOTBETCTBHH C TPEOOBAHUSIMH
JUISL KOHTPAreHTOB U MOIpa3fielieHui OyXraiTepcKkoro ydera

B3aumoneiictaue c HOJpa3/IeNeHUsIMHI OpraHu3aIuu 1o
IIPETEH3UOHHOM paboTe B ciyyae HapylIEHUs KOHTPAareHTaMu yCIOBUI

JIOTOBOPOB
Heo0Oxoaumeie Ornpenenarpb 00BeEM HEOOXOAMMBIX notpeOHOCTEH B
YMEHHUS MaTepUaTbHO-TEXHUUECKUX, (PMHAHCOBBIX PECypcax B COOTBETCTBUU C

JIOKQJIbHBIMU HOPMATHUBHBIMU aKTaMH U OIOJKETOM OpTaHU3alUU s
AKCILTyaTaluu, 0OCITy>KUBAaHUS U PEMOHTa O0OBEKTOB HEJIBUKUMOCTH

Opranu3oBbIBaTh NPOLEAYPY 3aKYIKU TOBAPOB UIIU YCIYT

CoctaBiath U OQOPMIATH JOKYMEHTBI JJIs HpOLEenyp BblOOpa
IIOCTaBUIMKOB U MIPOLIENYD 3aKYIIKH

CocraBnath U 0QOPMISTH JIOTOBOPHI HAa IPHOOPETEHUE TOBAPOB,
0o0OpyZOBaHUS U YCIYr B ILENAX SKCIUTyaTalud U OOCIy)KHBaHUS
00BEKTOB HEJIBUKMUMOCTH OPTaHU3AIIH

PaboTath ¢ 3aKIIOYEHHBIMH JIOTOBOPaMH Ha NPHUOOPETEHHE TOBAPOB,
00OpyJOBaHUS W YCIYr B LENAX SKCIUIyaTallud W OOCIIy>KUBaHUS
00BEKTOB HEJIBUKMMOCTH OPTaHU3AIIH

®opmyarpoBaTh NOTPEOHOCTH B T€X WJIM MHBIX TOBapax U yclyrax, a
TaKXe U3JIaraTh UX OMHUCAHUE B MUCbMEHHOH Gopme

CocraBiiaTh,  CHCTEMaTH3MpOBAaTh M  aKTyaJu3UpoBaTh  0azy
MIOCTABILIMKOB TOBApOB U YCIYT

Hcnons30BaTh npreMbl KOMIIEKCHOW MPOBEPKU MEPBUYHBIX YYETHBIX
JOKYMEHTOB, B TOM YHCJIE OTYETHBIX JOKYMEHTOB 3a IPOBEICHHBIC
PEMOHTHO-CTPOUTEIbHBIE PA0OTHI

Hcmonn3oBaTh CMCTHYIO OJOKYMCHTAIIMIO Ha COACPKAHUC W PEMOHT
00BEKTOB HCABHMXXNUMOCTH

CocTaBiiaTh CBOAHLIC YYCTHBIC MW OTUYCTHBIC IOOKYMCHTBI B LCIAX
OCYHICCTBJICHHUA KOHTPOJA W aHAJIM3a JaHHBIX O HCEIABUKXUMOCTH
opranm3alyvu, a TAKXKE CUTyalliul Ha PBIHKC HEABUXKUMOCTHU

Hcnonp30BaTh KOMIBIOTEPHbIE MNPOrpaMMbl JJid BEACHUS yyeTa,
cHUCTeMaTH3allud M aHaju3a JaHHbIX, COCTaBJIeHMS Oa3 JaHHBIX,
BEJICHUS TOKYMEHTO000POTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHUKAITHOHHON CeTH "NuTepHer",
OpPITEXHUKY

Hcmons30BaTh Cp€acTBa KOMMYHUKaIIUH
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Bectu meperoBopsl U JEIOBYIO MEPEMMUCKY, COOJMOAas HOPMBI
JIeJI0OBOTO 3TUKETA

HeO6XOI[I/IMBIe PriHOK YCIIYT 110 CTPaxXOBAHUIO 00BEKTOB HCIABUXXNUMOCTHU
3HaHUA

PriHOK YCIYT 110 OOCHKE 00BEKTOB HEABUXKHUMOCTH

PBIHOK yCIayr MO COAEPXKAHHIO W TEXHUYECKOMY OOCITYKMBaHUIO
00BEKTOB HEIBUKUMOCTH

PbIHOK yCIIyT 110 peMOHTY 0OBEKTOB HEIBUKUMOCTH

IleHoBas MONUTHKA PBIHKA HA OIPEAEICHHBIC KATErOPUU YCIYT, B TOM
YUCJIE PEJOCTABICHUE KOMMYHAIBHBIX YCIyT

[IpuHIKMII, aNrOpPUTM M 3TaIlbl IPOBEICHUS 3aKyIIOK

OCHOBBI JOTOBOPHOM pabOTHI

[Topsaok 3aKiIFO4eHMS 1OrOBOPOB

Hopw™mbl 1 mpaBuna obecriedeHusl 1MoKapHOW O€30MaCHOCTH B paMKax
BBINOJIHAEMBIX TPYAOBBIX (GYHKLUI

Hopmbl u mpaBuiia oOecriedeHus: KOJIOTMYECKON Oe30MacHOCTH B
pamMKax BBIOJHAEMBIX TPYAOBBIX (DYHKIINN

TexHomnorus W CcHocoObl BEACHUS CTPOUTENBHBIX, PEMOHTHBIX H
MOHTaXHBIX PaboT

CrtpouTtenbHble HOPMBI U TIPaBHJIa B paMKaX BBIMTOIHSIEMBIX TPYIOBBIX
byHKIUH

OO0mme TeXHUYECKHE XapaKTEPUCTUKH CHCTEM IKH3HEOOeCTeueHus
00BEKTOB HEABMKUMOCTH

KoHcTpykTHBHBIE 0COOEHHOCTH o0opynoBaHus CUCTEM
KHU3HeoOecreueHus

OcHoBHbBIE Tpe6OBaHI/I5{ CTaHOApTOB, TCXHUUYCCKHUX, KAYCCTBCHHBIX
XapPaKTCPUCTHK, MIPEABABIIACMBIC K 00BEKTaM HEABHXXNMOCTHU

3akonomarenbcTBO Poccuiickoit denepanuu B 001acTH 3€MENBHOTO,
AKUIUIIHOTO, 3KOJOTHYECKOT0, HAJIOTOBOIO, TPaXJAAHCKOTO IpaBa B
qacTnu pel"y.]'II/IpOBaHI/ISI OTHOH_IeHI/Iﬁ C HCEABUWXHNMOCTBHO B paMKaX
BBITIONTHSEMBIX TPYIOBBIX (DYHKIUI

HOpMaTI/IBHBIe ITIpaBOBLIC aKThI, METOJHUYCCKHE MaTCpHralibl,
MOJIOKCHHA, WHCTPYKIUH, APYTUC€C PYKOBOAAIIHUEC MATCPpUAIBI U
AOKYMCHTBI, PEryJIMPYyrOMye orncpaiuvi ¢ HEABMKMMOCTBIO, B paMKax
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BBINOJIHAEMBIX TPYAOBBIX (PYHKIUI

3aKOHOJATEIBCTBO Poccuiickoit Denepannu B obnacTu
MaTepUaIbHO-TEXHUYECKOT0 00eCeueHus, 3aKyIIOUHON JesITeIbHOCTH,
NEJIONPOU3BOJCTBA W APXMBUPOBAHUS B pPAaMKaX BBINOIHIEMbBIX
TPYAOBBIX (yHKIMI, a TaKkKe TIpakAaHCKOE 3aKOHOJATEIbCTBO
Poccuiickoii ®enepanuu B 4acTH PEryJIMPOBaHUS  JOTOBOPHBIX
OTHOLICHMH M CHENOK MEXJy Y4YaCTHHKAMU pbhIHKAa B paMKax
BBINOJIHAEMBIX TPYAOBBIX (PYHKIUH

CTpykTypa W TNPUHIUIBI OPraHW3AIUU JOKYMEHTOO00pOTa, B TOM
YHCclie C MOApPAa3IeICHUsIMI OpPraHU3allid, BEAYIIUMH OyXTalTepCKHii

yder

bazoBeie OCHOBBI HMH(POPMATUKH, TOCTPOCHUS HH(POPMALMOHHBIX
CHCTEM M 0COOEHHOCTH pabOThl C HUMHU

CriocoOnr 00paboTKK MHPOPMAITUHU ¢ UCTIOIB30BAHUEM ITPOTPAMMHOTO
00ECIeYCHUsT U KOMITBIOTEPHBIX CPEJICTB

[IpaBuiia nenoBoM NepenrucKu

HpaBI/ma ACJIOBOI'O O5TUKETA

Jlpyrue
XapaKTCpI/ICTI/IKI/I

3.5. O606wWweHHan TpyaoBas pyHKUMA

JoxkymenT npenoctasien Koncynsrantlmoc
Jara coxpanenus: 26.02.2020

Opranuzanus pabo4yero NpocTpaHCTBa,
co3/laHHe U obecrieyeHne
. YpoBeHb
HaumenoBaHue | onTuManbHbIX yciaoBuid BeimonHeHnuss | Kox | E 6
" KBaNU(UKAIH
TPYAOBBIX PYHKIMNA paOOTHUKAMU
OpraHu3aIuu
IIpoucxoxaeHue
. 3aMMCTBOBaHO
00001IeHHON Opurunan X
. U3 OpUTMHAJIA
TPyZIOBOU (HYHKIUU
Kon Perucrpanuonnsii
OpUTHHAaJa HOMEp
npogecCHOHAIBLHOTO
CTaHjaapTa
BozmoxHbIe PykoBoauTeNnb aIMUHUCTPATUBHO-XO035HCTBEHHOTO
HauMEHOBaHUs noJipa3/iesieHus
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JIOJKHOCTEH, HavanbHuK aIMUHUCTPATUBHO-XO035MCTBEHHOIO IMOPA3ICIICHUS
npodeccuit

Bricuiee oOpa3oBaHue - OakanaBpuaT Win
Briciiee oOpa3zoBanue (HenpoduiabHOE) - OakagaBpuaT U

TpeboBanust k JIOTIOJTHUTENBHOE MpodeccruoHanbHoe 00pa3oBaHuE - TPOTPAMMBI
00pa3oBaHUIO U 1po(heCCUOHATBHOM MEPEIOIrOTOBKH 110 MPOMUITIO eI TEIbHOCTH
00yueHHUIO JloomHHUTETBHOE PO ECCHOHAIBHOE 00pa30BaHUE - IPOTPAMMBI

MOBBIICHUS KBaTU(PUKAUU 10 TPOGUIIO AeATeIbHOCTH (HEe
pexe ueM pa3 B TpH rojia)

TpeboBanus K onbITY He menee Tpex JieT B 0067acT MaTepHaIbHO-TEXHHUECKOTO
IPAaKTUYECKOH paboThl | oOecreueHus

Oco0bie ycroBus
J0IyCKa K pabote

Jlpyrue XxapakTepUCTHKH | -

AdononHutenbHble XapakTepPUCTUKK

HaumenoBanue nokymenra Kon HaumenoBanue 6a30Boii rpyIiibl, JOHKHOCTH
(mpodeccun) UM CIEUATBHOCTH

1324 PykoBoauTenu ciy06 1o cHabXeHHIo,
pacIpoCTpaHEHHUIO TOBAPOB U aHAJIOTHYHBIM
OK3 BUJAM JEATEIbHOCTH

3332 Opranuzatopbl KOHGEPEHIHA U IPYTUX
MEPONPUATHN

- Menemxep

- 3aBeqyIOIINi CKIaI0M

- 3aBeqyroNINil X035IIICTBOM

EKC - HauanbHUK aJMUHUACTPATUBHO-XO035HCTBEHHOTO
oTIENa

- HavansHUK 0T/IeIa MaTepHaIbHO-TEXHIHYIECKOTO
CHAOXKEHUS

- HavanpHHUK X03MCTBEHHOTO OTAEa

3aBeAyIOIIMil OTAEI0M

OKIIATP 22052
(MaTepuaTbHO-TEXHUYECKOTO CHAOKEHHS)

www.consultant.ru Crpanuna 66 u3 119
HaJeKHasl IpaBoBasl MOAAEPIKKa


http://www.consultant.ru/
http://www.consultant.ru/
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020&dst=100189&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=177953&date=26.02.2020&dst=100856&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=135996&date=26.02.2020&dst=100010&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=135996&date=26.02.2020&dst=105948&fld=134

Ipuxaz Muntpyna Poccun ot 02.02.2018 N 491
"O6 yTBepxIeHHN NpohecCHoHanbHOro cranaapra "Crenuanmct
aJIMIHHCTPAaTUBHO-XO3SIH. ..

JoxkymenT npenoctasien Koncynsrantlmoc
Jara coxpanenus: 26.02.2020

22141 3aBeyIONUil CKIaI0M

22181 3aBenyoUIil X035HCTBOM

24062 Menemxkep (B GUHAHCOBO-DKOHOMHUYECKUX U
aIMUHUCTPATUBHBIX MOpa3aeIeHusX (Ciryx0ax)

24505 HavanpHuk qupeKiuy MexXIyHApOIHBIX U
TYPUCTCKHX TTEPEBO30K

24701 HauanpHuk oTnena (MaTepuaaibHO-TEXHHUECKOTO
CHA0XKEeHMUS)

24926 HauanpHuk cayx0bl (MaTepHaibHO-TEXHUYECKOTO
CHa0XKCHMS)

25042 HauanpHuk ynpaBieHus (Crienuain3upoBaHHOTO
B IIPOYMX OTPACIIfAX)

44913 HavanpHuk cki1ackoro xo3sicrTaa

OKCO 5.38.03.02 |MeHemxMeHT

3.5.1. TpynoBas ¢pyHKUMA

Opranuzanus pa3MenieHus
a%OTHI/IKOB SI;HI/I OBaHUE U Y poBeHb
Hanmenosanmue | P ’ p Kox |E/01.6 | (moagyposens) | 6
obecnieyeHne Y3PPEeKTUBHOTO
N KB (pUKAITIH
WCTIOIB30BaHUS TIOMEIIICHHH
[Ipoucxoxnenue 3auMCTBOBaHO
P o Opurunan X
TPYAOBOM (QyHKIIMH U3 OpUTHHAIIa
Kon Perucrpanuonnsii
OpUTHHANA HOMED
npodeccunoHaIbHOTO
CTaHJapTa
TpynoBbie Onpenenenue norpeOHOCTEH opranu3anuu B GOpMUPOBAHUU pabOUero
TeCTBUS MPOCTpaHCTBa € ydeToM cdepsl JesITeThbHOCTH  OpTaHU3allHH,

YHUCJIICHHOCTHU MEPCOHAJIA U CTPYKTYPBI OpraHu3alunu

OpFaHI/I3aHI/ISI nponecca yCTpOﬁCTBa pa6oqer0 IPOCTPAaHCTBA

KoHTponp peanuzanuy IJIaHUPOBOYHBIX PpELICHWM, 30HMPOBaHMUS,
KOMIUIEKTallM MeOenplo, O(UCHBIM U OBITOBBIM 00O0pYyIOBaHUEM

www.consultant.ru Crpanuna 67 u3z 119
HaJeKHasl IpaBoBasl MOAAEPIKKa


http://www.consultant.ru/
http://www.consultant.ru/
https://login.consultant.ru/link/?req=doc&base=RZR&n=135996&date=26.02.2020&dst=105979&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=135996&date=26.02.2020&dst=105994&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=135996&date=26.02.2020&dst=106543&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=135996&date=26.02.2020&dst=106666&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=135996&date=26.02.2020&dst=106729&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=135996&date=26.02.2020&dst=106807&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=135996&date=26.02.2020&dst=106837&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=135996&date=26.02.2020&dst=108377&fld=134
https://login.consultant.ru/link/?req=doc&base=RZR&n=212200&date=26.02.2020
https://login.consultant.ru/link/?req=doc&base=RZR&n=212200&date=26.02.2020&dst=103050&fld=134

Ipuxaz Muntpyna Poccun ot 02.02.2018 N 491
"O6 yTBepxIeHHN NpohecCHoHanbHOro cranaapra "Crenuanmct
AIMUHHICTPATHBHO-XO03SL. ..

JoxkymenT npenoctasien Koncynsrantlmoc
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pabodero nmpocTpaHcTBa

PazpaboTka T1uUIaHOB peaiHM3allMd TPOBEACHHUS PEMOHTHBIX padoT,
NEPEIUIaHUPOBOK, IEPEOCHAIIEHUsT MeOellbl0 U 000pyLOBaHUEM,
BHYTPEHHUX IEPEMEILEHUN U BHEIIHUX IIEPEE3 0B

Opranuzanys ¥ KOHTPOJIb Pealu3alliid BHYTPEHHUX IEPEMELICHUN U
BHEIIHUX IIEPEE3/I0B NOAPA3ACICHUN OPraHu3alun

Omnpenenenre HEOOXOAUMBIX PECYpCOB Ul peaju3aluu IMPOEKTOB
PEeMOHTHBIX paboT, MEPeIIaHUPOBOK, MEPEOCHAIICHUs MEOENbI0 U
00opynoBaHUEM, BHYTPEHHHUX MEPEMEIICHHUI U BHEIIHUX TIEpee3/10B

[IpoBenenue perynspHoro anamusza 3(PQPEKTHUBHOCTH HCIOIH30BAHUS
IOMEIIEHUN

[IpoBenenue MeponpusaTUii B pamMKax oOecrneueHus IMOoXKapHOH
0€30MaCHOCTH, TPAKJAHCKOH OOOPOHBI M 3alIMTHI OT YPE3BBIYAHBIX
CUTyaLui

[IpencraBieHre  WHTEPECOB  OpPraHM3allMM B HAA30PHBIX U
KOHTPOJMPYIOIIKUX OpraHax I10 BOINPOCAaM TIpaXkJaHCKONW OOOpOHBI U
3aIUTE OT YPE3BBIYANHBIX CUTYyaLIUN

PazpaboTka W BHEIpEeHHWE HOPM pa3MEIIeHUS H 00OpYIOBaHUS
pabouero MpoCcTpaHCcTBa

[TocraHoBka 1Lenel U 3amad paOOTHUKAM IMOJAPA3JIEICHUS B paMKax
OpraHu3aIK IIpolecca yCTpoiicTBa pabodyero NpocTpaHCTBa

KoHTponb  BBIMONHEHUS  MOCTaBICHHBIX  3a4a4  paOOTHHKAMU
MoJpa3JelieHnss B paMKax OpraHu3aldd Ipoliecca yCTpoucTBa
paboyero nmpocTpaHCcTBa

Heo6xoaumeie [TnanupoBaTh KOJMYECTBO paboyMx MeCT C ydeToM cepbl
YMEHHUS NeSTeIbHOCTH OpraHu3allii, YHUCICHHOCTH IEepCOHalla U CTPYKTYpPHI
OpraHu3aIH

[TmanupoBaTh pabodee TPOCTPAHCTBO C YYETOM CAHHUTAPHBIX,
IPOTHBOMOXKAPHBIX M HWHBIX MpaBUJI M HOPM, O0OECHeuMBaIOIINX
Oe3omacHble U 0JIaroNnpUsATHbIE YCIOBHS pabOTHI

O060061maTe ¥ cucTeMaTU3UPOBATh MOCTYMAIONIYI0 HHPOPMAIIHUIO, Ha €€
OCHOBAaHMU HaXoAuUTh HauOonee dS(PQeKTUBHbIE peIIeHUs s
peann3aiy NOCTaBICHHBIX 3a71a4

Hcmons3oBaTh u IMPUMCEHATH TEXHOJIOTHHN 6epe}KJ'II/IBOFO IMPOMU3BOACTBA

Opranu3oBbIBaTh u KOHCOJIUJNPOBATh OU3HEC-TIPOIIECCH,
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UCTIONHUTENIEH ¥ PabOTHUKOB C IIENIbI0  JOCTHXKCHHS  OJHOTO
pe3yinbTara

PaboTaTh ¢ 601b1IIM 00BEMOM HHGOPMAITTH

[Ipon3BoauTe aHaIM3 HAa OCHOBE CBOJHBIX YYETHBIX M OTYETHBIX
JIOKYMEHTOB

Onpenensrsb o0beM HEOOXOAUMBIX notrpeOHOoCTEH B
MaTepUaIbHO-TEXHUYECKUX, (PMHAHCOBBIX PECypcax B COOTBETCTBUU C
JIOKaJIbHBIMU HOPMAaTHBHBIMH aKTaMH U OIOKETOM OpraHU3aluu

Pa3pabatbiBaTh W BHEOPSATH JIOKAIbHbIE HOpPMATHBHBIE aKThl U
pErIaMEeHTUPYIOIINE JOKYMEHTHI

CocTaBiATh CBOJIHbIE YY€THBIE M OTYETHBIE JOKYMEHTBI B LEJSIX
OCYLIECTBJICHUsI ~KOHTPOJs W  aHaJu3a JaHHbIX O  (pakrax
XO3SIIICTBEHHOM  JI€ATEIbHOCTU OpraHU3alluM, COCTOSIHMSI —pbIHKA
TOBAapOB U yCIYyT

Hcnonb30BaTh KOMIBIOTEPHBIE MNPOrpaMMbl JJi BEACHUS yuyeTa,
CHUCTEMAaTH3allMi M aHaji3a JaHHBIX, COCTaBJIeHHUS O0a3 JIaHHBIX,
BEJICHUS TOKYMEHTO000POTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
WH()OPMAMOHHO-TEIICKOMM YHHKAITUOHHOMN CeTH "Unrtepuer",
OpPITEXHUKY

Hcnons3oBaTh CpeaAcTBa KOMMYHUKAIIUA

Bectu MeperoBOpbel M JCJIOBYIO IICPCIIHCKY, CO6JHO,Z[8.5I HOPMBI
JCJIOBOI'O 3THUKETA

OneHuBaTh CBOIO AESTEIBHOCTh C TOYKH 3pEHMsI 3PPEKTUBHOCTU €€
KOHEYHBIX PE3YJIbTAaTOB

Pa3pa6aTBIBaTB noaXxoAbl, BKIOYAd HECTAHAAPTHBIC, K BBIIIOJIHCHUIO
TPYAOBBIX 3ajlaHI/II71 MOCPCACTBOM  HCIIOJB30BAHUA  CIICHUAIBHBIX
3HAHUH U 9KCIICPTHBIX HCTOYHHUKOB I/IH(I)OpMaI_[I/II/I

HaXOI[I/ITI) pe€liCHUd B HCECTAHAAPTHBIX CHUTyallUdX HIIM B ClIydasax
HEMIPCABUACHHOTIO U3MCHCHUS IJIaHA pCaJIN3allui IIPOCKTOB

HGO6XO,Z[I/IMLIC OcHoBHBIC Tpe6OBaHI/Iﬂ CTaHOApTOB, TCXHUUYCCKUX, KAYCCTBCHHBIX
3HaHUA XapaKTCPUCTHK, MPEABABIIICMBIC K Pa3MCOICHUIO pa6OTHI/IKOB n
opraHu3anun pa60qero MMpOCTPaHCTBA

OCHOBBI 5prOHOMHUKHU

O6H_II/IC MMPUHIUIIBI 30HUPOBAHUA MMOMEIICHU I
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3akoHogarenscTBO Poccuiickoit denepaunuy 1o BompocaM MOXKapHON
0€30I1aCHOCTH, OXpaHbl TPYAa, HKOJOTMYECKOM Oe3omacHocTH,
rpaXJaHCKOW OOOpOHBI M 3AIIUTHl OT YPE3BBIYAWHBIX CHUTYalUH,
SKCIUIyaTalud M OOCHYXHBaHMA  3JaHUH M COOpYXKEHHUH,
MaTepHaAbHO-TEXHUYECKOT0 00eCIeueHus, 3aKyIOYHON JesITeIbHOCTH,
JEJIONPOU3BOJCTBA, TPAKIAHCKOE 3aKOHOAATENbCTBO Poccuiickon
@enepau B 4acTU PEryJIMpOBaHUS JOTOBOPHBIX OTHOLIEHUH W
CHEIOK MEXAYy YYaCTHHKAMM pBIHKA B pPaMKaX BBIIIOJIHICMBIX
TPYHOBBIX (DYHKIIHI, a TaK)Ke CAHUTApHbIC U MHBIC TPABUJIA H HOPMBHI,
oOecnieunBaroIye 6e30MmacHble U 01aronpUsTHHIE YCIOBUS pabOThI

OcCHOBHEBIE IMPUHIMUIIBI 1 TCXHOJIOTHUH 6epe)I(J'II/IBOFO IIpOU3BOJACTBA

CrpykTypa opranuzanuu

OCHOBBI ¥ PUHIUIIBI KIIACCU(PUKALUU 3TaHUHI U COOPYKEHHM

[TpuHIUTIIBL BBIOOPA MTOCTABIIMKOB MeOenn U 0(hucHOTO 000pYA0BaHUS

[MpuHnmmBl  BBIOOpAa  MOCTABIIMKOB  yCIYT  TIO0  pa3paboTKe
JU3aH-TIPOEKTOB U IUIAaHUPOBOYHBIX PEILICHUN

HpI/IHI_II/IHBI BbI60pa IMOCTAaBIIHUKOB YCIIYT 110 OpraHu3alunu 1nepee3aioB

OCHOBEI YyIipaBJICHHUSA IIEPCOHATIOM U €0 MOTHUBAallUN

MeTobl OLIEHKHM IIEPCOHANIA U PE3YJIBTATOB TPY1a

JlokanbHbIe HOPMAaTUBHBIE aKThl OpPraHU3alUK OOIIEro Xapakrepa v 1o
(YHKIIMOHAJILHOMY HAIlpaBJICHUIO AEITEIbHOCTU

CtpyKTypa 1 IpUHLIMIIBI OPraHU3alUU JOKYMEHTO000pOTa

bazoBele OCHOBBI HMH(POPMATUKH, TOCTPOCHUS HHPOPMALMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl ¢ HUMU

Crnioco6s1 00paboTKH MHGOPMAITUU C UCTIOIB30BAHUEM MPOTPAMMHOTO
o0ecrnedeHrs U KOMIIBIOTEPHBIX CPE/ICTB

[IpaBuna nenoBou nepenucku

HpaBI/ma JACJIOBOI'O 3TUKETA

Hpyrue
XapaKTePUCTUKHI

3.5.2. TpynoBas chyHKUMUA

JoxkymenT npenoctasien Koncynsrantlmoc
Jara coxpanenus: 26.02.2020

HaunmenoBanue | OpraHu3anus # KOHTPOIb Kon |E/02.6 YpoBeHb 6
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MaTepUaIbHO-TEXHUYECKOT O (moxypoBeHb)
o0ecreyeHus AesaTeNbHOCTH KBTI (HUKALUU
pabOTHUKOB OpraHU3aLUN

[Ipoucxoxnenue 3auMCTBOBAHO
. Opurunan X
TPYAOBOH (yHKITUU 13 OpUTHHAJIA
Kon Perucrpanuonnsii
OpUTHHAJA HOMEp
npodecCHuOHAIBLHOTO
CTaHaapTa
Tpynossie Opranuzanus  mpolecca,  ONpeleleHHe  IPOUEAYypbl, CpPOKOB
NENCTBUA peanu3anuu u MEPUOIUYHOCTH MaTepuaIbHO-TEXHUYECKOTO

obecrieueHrst paOOTHUKOB

KOHTpOHB IMpoHecCCOB MAaTCPUAIIbBHO-TCXHUYCCKOI'O obecrieyeHus

Onenka 3¢ (HeKTUBHOCTH MIPOIIECCOB u pe3yabTaTOB
MaTepuaIbHO-TEXHUYECKOTO 00eCTICUeHU S

[Toctpoenne paboThl ckiiana mo xpaneHuto TMILI, ucoap3yeMbIX s
CO3J]aHUs1 ONTUMAJIbHBIX YCIOBUU Tpy/a

Kontpons pabotsl ckiaga nmo xpanenuto TMII, ucnonb3yembIx ams
CO3J]aHUsI ONTUMAJIBHBIX YCIOBUN TPy

Opranuzanys M KOHTPOJb pabOThl MO O0OCITyKHMBaHUIO MeOenH,
oucHoro u 6pITOBOr0 000PYIOBAHUS

KOHTpOHL MEepeMCIICHUS TMH, B TOM YHCJIC 3a MPEACIIbI OpraHru3allnun

Opranuzanus paboOThl MO O3€JIEHEHUIO TEPPUTOPUU OpraHMU3alNHU U
YXOJy 32 3€JI€HbIMU HaCaKACHUAMHU

Opl"aHI/ISaI_II/IH IUTaHUA pa6OTHI/IKOB IIyTeM O60py,[[0BaHI/ISI MECT
nprueMa Ny W MOPUBJICYCHHA IMMOCTABIIHWKA YCIYI KOPIOPaTUBHOI'O
IIMTaHUA

[TocTpoeHre U KOHTPOIb TpOIlEcca OpPraHU3aIMU JIETOBBIX MOE3I0K
pabOTHHUKOB

[TocTpoeHne cucTeMBl B3aMMOJEHWCTBUS W KOMMYHHMKAIUA MEXIY
COTPYAHUKAMHU TOJpa3AeNeHUs] U MPEICTABUTEISAMU OOCITY>KUBAIOIINX
CEPBUCHBIX OpraHu3aIui

Pazpabotka u BHEJpEHUE HOPM, periiaMeHTUPYIOLINX
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JoxkymenT npenoctasien Koncynsrantlmoc
Jara coxpanenus: 26.02.2020

MaTCprUAJIbHO-TCXHUYCCKOC U XO03SIICTBEHHOE 00€ecIeueHnE

Opranu3zanus nposeneHus naBeHTapuzanuii TMLI, ucnonezyemsix ais
CO3/1aHHS ONTHMAJIBHBIX YCIOBHH TpyAa

ITocTranoBka ueneﬁ Hn 3aJa4 pa6OTHI/IKaM moapasacJICHUA B pPaMKax
MaTCprUaJIbHO-TCXHUYCCKOT'O obecneucHUs JACATCIIBHOCTH pa6OTHI/IKOB
OpraHu3anuuu

KOHTpOJ'IB BBIIIOJIHCHUA IIOCTAaBJICHHBIX 3aJa4 pa6OTHI/IKaMI/I
nmoapasacCICHUA B paMKaxX MATCPUAIBHO-TCXHUYCCKOI'O obecrneueHus
JCATCIIBHOCTH pa6OTHI/IKOB OpraHu3anuu

Heo6xoaumeie Onpenensrsb 00BeM HEOOXOUMBIX notrpeOHOCTEH B
YMEHUS MaTepUaIbHO-TEXHUYECKUX, (PUHAHCOBBIX pPECypcax B COOTBETCTBHHU C
JIOKaJIbHBIMU HOPMATHBHBIMH aKTaMH U OFOKETOM OpraHU3aIuu

Omnpenensate Hanbonee >PGEKTUBHBIE W KAYECTBEHHBIE IMOKA3aTEIH
HEOOXOIMMBIX TOBAPOB H yCIIYT

OpraHI/IBOBLIBaTB IMponIeCC 3aKyIlKu TOBAPOB UJIHN YCIIYT

[Ipou3BoauTh aHaIU3 HAa OCHOBE CBOJHBIX YYETHBIX M OTYETHBIX
JIOKYMEHTOB

Hcmonn3oBaTh METO/bI (1)I/IHaHCOBI>IX BBIYHCIICHHI 1 aHaJIN3a

O06001mare 1 cucTeMaTU3UPOBATh MOCTYMAOILYI0 HHPOPMAIIHIO, Ha €€
OCHOBAaHHMU HaxXxoAuTh HauOonee d>(PQEeKTUBHbIE pelIeHus s
peann3aliy NOCTaBICHHBIX 3aa4

Opranu3oBbIBaTh u KOHCOJIUJUPOBAThH OM3HEC-TIPOIIECCHI,
UCTOJHUTENEH W pabOTHUKOB C LENbIO JOCTHKEHHMS OJHOTO
pe3yibTara

PaGorats ¢ 6onbmuM 00beMOM HH(pOpMALIUN

Pa3pabatbiBaTh W BHEOPSATH JIOKAIbHBIE HOpPMATHBHBIE aKThl U
pErIaMEeHTHPYIOIINE JOKYMEHTHI

CocTaBnaTh CBOJIHbIE y4Y€THbIE M OTUYETHBIE JOKYMEHTBHI B LEJSAX
OCYLIECTBIICHUsI ~KOHTPOJS W  aHalu3a JaHHBIX O  (pakrax
XO3SIICTBEHHOM  J1€ATEIbHOCTH OpTraHM3alluM, COCTOSIHMSI PBIHKA
TOBAapOB U YCIIYT

Hcnons30BaTh KOMIIBIOTEPHBIE IIPOTpPaMMBbl  JUIsl BENCHMS Y4eTa,
CUCTeMAaTH3alluM W aHajlu3a JaHHbIX, COCTaBJieHUs 0a3 JaHHBIX,
BEJICHUS JOKYMEHTO000POTa, CIIPAaBOYHO-TIPABOBBIE CHCTEMBI, PECYPCHI
MH(OPMALIOHHO-TEIEKOMM YHUKAI[THOHHOMN ceTu "NHTepuer",
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OPI'TEXHUKY

Hcmons30BaTh CpCaAcTBa KOMMYHUKAIIUA

Bectu meperoBopsl U JENOBYIO IEPEMMUCKY, COOMIOAas HOPMBI
JIeJI0OBOT'0 3TUKETA

OHGHI/IBaTB CBOIO JCATCIILHOCTE C TOYUKHU 3PCHUA Bq)(l)CKTI/IBHOCTI/I cc
KOHCUYHLIX PE3YJIbTATOB

PazpabarbiBaTh 1OAX0/BI, BKJIIOYAs HECTAHAAPTHBIC, K BBHITIOJHECHUIO
TPYAOBBIX 33JJaHUM  IOCPEICTBOM HCIIOJb30BAHUS CHELUUAIBHBIX
3HAHUH M SKCIIEPTHBIX UCTOYHUKOB MH(POPMAITH

HaXO,I[I/ITB peuieHud B HECTAHAAPTHBIX CUTyalUAX HIIM B ClIydadX
HCMPCABUACHHOIO U3SMCHCHUS IJIaHa pCaJIn3allii IIPOCKTOB

HeobxonnuMmere PbIHOK IOCTaBIIMKOB TOBapOB U YCIYT, OOECIIEUMBAIOLINX CO3/IaHUE
3HAHUS ONTUMAJIBHBIX YCIOBUH Tpyaa

]_IeHOBaH IIOJIMTHKA PbIHKA Ha OIPCACICHHBLIC KAaTCrOpvHu TOBAPOB U
yemyr

[Topsanox odopmiieHus 3aKka30B Y OCTABLUIMKOB TOBAPOB U YCIIYT

OcHoBHBIE YCJI0BUA 3aKIIOYCHHBIX JOrOBOPOB HAa MMOCTABKY TOBApPOB U
MpeaAOCTaBJICHUC YCIIYT

HpaBI/IHa MMPOBCACHUA NHBCHTAPpU3AIUN

[IpaBuia ckimagckoro ydera

[IpaBuna cocTtaBieHHs] MaT€pUANBHBIX OTYETOB ABMKEHUs TMI[ u
IEPBUYHBIX JTOKYMEHTOB

OcHOBEI YIipaBJICHHUA IICPCOHATIOM U €0 MOTUBAallUN

MeTo bl OLIEHKHM TIEPCOHANIA U PE3YJIBTATOB TPy1a

3aKOHOIATEIBCTBO Poccuiickoit ®denepaunu B o0iactu
MaTepUaIbHO-TEXHUYECKOTO 00eCieueHu s, 3aKyITOUYHOI 1eATeIbHOCTH,
CKJIAZICKOrO yYeTa, HEJIONPOU3BOJACTBA U ApPXUBUPOBAHUS B paMKax
BBITIOJTHSEMBIX ~ TPYAOBBIX  (QYHKIHMH, a Takke TIpakIaHCKOe
3aKoHOMaTenbCTBO Poccuiickoil Penepauyi B 4acTH PETYIMPOBAHUS
JIOTOBOPHBIX OTHOLIEHUH M CIEJIOK MEXY YYaCTHUKAMH PhIHKA

JlokanbpHBIE HOPMATUBHBIC AKThBI OpTraHHu3alun 06HI€1"0 XapakTepa 1 1o
(bYHK]_[I/IOHaJIBHOMy HaIpaBJICHUIO ACATCIIbHOCTU

CTpyKTypa ¥ IPUHLIUIIBI OPraHU3aLUU JOKYMEHTO000pOTa
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bazoBeie OCHOBBI HMH(POPMATUKH, TOCTPOCHUS HHPOPMALIMOHHBIX
CHCTEM M 0COOEHHOCTH pabOThl C HUMHU

Crnioco6s1 00paboTKH MHGOPMAIMH C UCIIOIL30BAHHEM POTPAMMHOTO
o0ecrnieueHrs U KOMIIBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoy nepenyucKu

IIpaBuina nenoBOro sTUKeTa

CrtpykTypa opranuzanuu

Jlpyrue -
XapaKTepI/ICTI/IKI/I

3.5.3. TpynoBas cpyHKUMA

Opranuzanus paboTsl CIIy:KObI IpHeMa YpoBeHb
HaumeHnoBanwue | moceTuTesei Kox |E/03.6 | (moagyposens) | 6
KBaTM(UKAITTT
[Ipoucxoxnenue 3anMCTBOBaHO
P o Opurunan X
TpyI0BOU (QYHKIIUU U3 OpUTHUHAJIa
Kon Perucrpanuonnsii
OpUTrHHaja HOMED
npodeccuoHaIbHOI0
cTaHjapTa
Tpynossie Ompenenenue 1ened W 3agad  paOOTHUKOB CIYXKOBI IMpueMa
JEUCTBUSA IIOCETUTENIEN

Onpenenenne CTaHAAPTOB M BHEIPEHHE HOPM, DPEIVIAMEHTUPYIOLIUX
MIPUHIIMIIBI OPTaHU3ALUY U pabOThI CITY>KOBI TPUEMa MTOCETUTETEH

KonTtponb paboThl City)0bI IprueMa MOCETUTENEH

[loctpoenne  B3auMopaeWcTBUS ~ PaOOTHHUKOB  CIYKObl — IpHeMa
MIOCETUTENEN ¢ OIPa3AEIECHUAMH U MIOCETUTENIMU OpraHU3aluu

KOHTpOJ'IL COCTOSIHUS TIOMEILICHUH JJIsI npucma MOCeTUTEeNeH

Kontponb kadyecTBa cepBHca U YpOBHSA OOCITYKHBAHUS IOCETUTENEH
OpraHu3aIu

ITocTaHoBKa Lenelt 1 3a/1a4 pabOTHUKAM CIIyXObI TpreMa oceTUTenen
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Heo0OxonuMeie Pa3pabatpiBaTh W BHEIPATH JIOKAJIBHBIE HOPMATHBHBIC aKTHI U
YMCHHUS periaMeHTHPYIOIIHE JOKYMEHTBI
Ornpenenarpb 00BeEM HEOOXOIMMBIX notpeOHOCTEH B

MaTepHabHO-TEXHUYECKUX, (PUHAHCOBBIX PECypcax B COOTBETCTBHHU C
JIOKAJIbHBIMU HOPMAaTHBHBIMH aKTaMH U OO’KETOM OpraHu3aluu

[Ipon3BoauTe aHaNM3 Ha OCHOBE CBOJHBIX YYETHBIX M OTYETHBIX
JIOKYMEHTOB

O06001maTh ¥ CUCTEMATH3UPOBATH MOCTYMAIONYI0 HHPOPMAIIHIO, Ha €€
OCHOBAaHMM HAaxXOJWTh Hambosee dS(ODEKTHUBHbIC pPEUICHUS VIS
peanu3anuy MOCTaBICHHBIX 33124

OpraHI/IBOBBIBaTB nu KOHCOJIMIUPOBATDb 6I/ISHCC'Hp0H€CCH,
HUCIIOJIHUTEICH U pa6OTHI/IKOB C HOCJIbIO JAJOCTHKCHHUA OJHOI'O
pe3yiibTara

PaboTaTh ¢ 601bIIIM 00BEMOM HHGOPMAITIH

CocTaBiiATh CBOJHBIE YYETHbIE U OTYETHbIE JOKYMEHTHl B LEJAX
OCYILIECTBICHUS  KOHTPOJS M  aHajiM3a JaHHBIX O  (akrax
XO3SIMCTBEHHON  JESTEIbHOCTH OpPraHU3allMM, COCTOSHHUS pbIHKA
TOBApOB U yCIYyT

Hcnonp30BaTh KOMIBIOTEPHBIE MPOrpaMMbl Uil BEACHHS yuyerTa,
cUCTeMaTH3allud M aHaju3a [aHHbIX, COCTaBJIeHMS 0a3 JaHHBIX,
BEJICHUS TOKYMEHTO000POTa, CIIPaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON CeTH "NuTepHer",
OpPITEXHUKY

Hcmons3oBaTh Cp€acTBa KOMMYHHKAIIUN

Bectu mneperoBopsl M J€JIOBYIO MEPEHNUCKY, COOMI0Nasi HOPMBI
JIEJIOBOT'O dTUKETA

OI_IGHI/IBaTL CBOIO ACATCIIBHOCTb C TOYKHU 3PCHUA Bq)(I)CKTI/IBHOCTI/I cC
KOHCUYHLIX PE3YJIbTAaTOB

Pa3pa6aTBIBaTB moAXoJbl, BKIOYAA HCCTAHAAPTHBIC, K BBIITOJHCHHUIO
TPYAOBBIX 3a)1aH1/1171 IMOCPEACTBOM  HCIIOJB30BaHUA  CIICHAJIBHBIX
3HaHUH U 9KCIICPTHBIX HCTOYHHUKOB I/IH(I)OpMaI_[I/II/I

HaXOIlI/ITB pemiCHud B HCECTAHAAPTHBIX CUTyallUdX HIIM B ClIydadx
HCMPCABUACHHOIO U3MCHCHUS TIJIaHa pCaJIn3allii IMIPOCKTOB

Heobxomumeie [Topsimok opranuzanuu nprueMa noceTuTenen
3HaHUS

OcHOBHEBIE Tpe6OBaHI/I$I CTaHAApPTOB, TCXHUYCCKUX, KAa4YCCTBCHHBIX
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XAPaAKTCPUCTHK, MMPECABABIIICMBIC K OpraHu3al InpruemMa IMOCETHUTEIICH

[TpaBwmia 060pymOBaHUS MECT MMPUEMa TOCTEH U TOCETUTENICH

OCHOBBI JOTOBOPHON pabOTHI

[Topsaok 3aKiIF04eHNs JOrOBOPOB

OCHOBEI YIIPpABJICHHUA IIEPCOHATIOM U €0 MOTHBallUA

MeTo/1p1 OIICHKH MIepCOHala U Pe3yJIbTaTOB TPyaa

3aKOHOIATEIHECTBO Poccuiickoit ®enepanuu B o0nactu
MaTepuaIbHO-TEXHUYECKOTO obecrieueHus, JIeJIOTIPOU3BO/ICTBA,
MoKapHOU 0e30macHOCTH, DKOJIOTHYECKON 0€301IacHOCTH,

IPaXJIaHCKOW OOOpPOHBI M 3alllUThl OT YPE3BBIYAMHBIX CHUTYyaLUH,
CaHUTAPHO-TEXHUYECKHE HOPMBI B PaMKaxX BBINOIHIEMBIX TPYAOBBIX

byHKIUH

JlokanbpHbBIE HOPMAaTUBHBIC aKTbl OpraHu3alnuun 06HIGFO XapakTepa 1 1o
(I)YHKI_[I/IOHB.JIBHOMY HaIIpaBJICHUIO ACATCIIbHOCTHU

CprKTypa H IIPUHOUIIBI OpraHu3alnun I[OKYMGHTOO60p0Ta

bazoBble ocHOBBI HH(pOPMATUKHI

Crnioco6s1 00paboTKu MHGOPMAIIMH C UCTIOIB30BAHUEM MPOTPAMMHOTO
o0ecrniedyeHrs U KOMIIBIOTEPHBIX CPE/ICTB

[IpaBuna nenoBou nepenucku

HpaBI/IHa JACJIOBOI'O 3TUKETA

Crpykrypa opranuzanuu

Jpyrue -

XapPaKTCPUCTHKHU

3.5.4. TpynoBas ¢yHKUMA

Opranuzanus KOpIOpaTUBHBIX U YpoBeHb
HaumenoBanwue | 1€TOBBIX MEPOTIPUSITHI Konx |E/04.6 | (moxgyposens) | 6
KBaJTM(pUKAITIH

[TpoucxoxaeHu aMCTBOBaH
POHCXOAACHHC Opuruaan X 3anmcTBOBaHO
TPYIOBOU (HYHKITUN W3 OpHUTHHAJIA

Kon Perucrpanmonueri
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OpUTHHAaNa HOMeEp
npodeccuoHanIbHOTO
CTaHjaapTa

Tpynosbie Onpenenenyre yciaoBUM M KOHIEMLMH TMPOBEACHUS MEPONPHUATHI B
NEeNCTBUA COOTBETCTBHUH C UX LEIIMU

Opranuzanys NoJAroTOBKU U 00ECreYeHUs] KOPIIOPATUBHBIX U JICJIOBBIX
MEpOIPUITHI

KOHTpOib MOATOTOBKM M NPOBEACHMS KOPIOPATHBHBIX U JAEIOBBIX
MEPONPHUITHI

OneHka BbIOpaHHBIX YCJIOBUHM, KaueCTBEHHBIX M KOJMUYECTBEHHBIX
XapaKTEPUCTHK JJIs1 00ECIICUEHHUS U CONIPOBOXKACHUS MEPOIIPUATHIMI

OmpezenieHne Ka4eCTBEHHBIX U KOJWYECTBEHHBIX XapaKTEPUCTUK
BBIOOpA CYBEHUPHOH U MOJAAPOYHON MPOTYKIIUU

OpraHI/IBaHI/IH H3TOTOBJICHUA U 3aKYIIKU CYBeHHpHOﬁ u nonapquop"I
MMPOAYKIIMU B KaTCTrOPHH JIFOKC IJIsI BaXKHBIX IICPCOH

Ompenenenue  CTaHIapTOB, pa3pabOTKa W BHEIPEHUE  HOPM,
pPErIaMEHTHPYIOMUX  MPHHIUIBI  OPraHU3alli M [POBEACHUS

MEpONPHUITHI
HeoOxonumeie Onpenenstob o0BemM HEO00XO0TUMBIX norpedHocTEN B
YMEHHUS MaTepHaIbHO-TEXHUUECKUX, (DMHAHCOBBIX peCypcax B COOTBETCTBHHU C

JIOKAJIbHBIMHX HOPMATUBHBIMH aKTaMH U 6I-OJI)KGTOM opraHu3alnuvunu

Onpenenste Haubosnee 3(Q(EeKTHBHbIE M KaueCTBEHHBIE IOKa3aTeNH
HE0O0XOAUMBIX TOBAapOB U yCIYT

OpraHI/ISOBLIBaTB IMpoNIeCC 3aKyIKU TOBApPOB UJIH YCIIYT

HpOI/I?:BOI[I/ITI) AHAJIM3 Ha OCHOBC CBOJHBIX YYCTHBIX M OTYCTHBIX
HAOKYMCHTOB

Hcnons30BaTh METOOBI (I)I/IHaHCOBLIX BBIYMCIICHUI 1 aHalIM3a

O0600maTh 1 cCUCTEMaTHU3UPOBATh MOCTYNAIOIIYI0 HH(OpMAIHIO, Ha ee
OCHOBAaHMU HAXOOUTh Haubosnee HSPQPEKTUBHbIE pPELICHUS IS
pean3alnyy OCTABJIEHHBIX 3aa4

Opranu3oBbIBaTh u KOHCOJIUAUPOBATH OUM3HEC-TIPOIIECCHI,
WCTIONHUTENIEH W PaOOTHUKOB C TIEJBI0 JOCTIXKCHHSI OJHOTO
pe3ynbTara
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Paborats ¢ 6ospM 00beMOM HHOPMAITIH

Pa3pabatpiBaTh W BHEIPSATH JIOKAIbHBIE HOPMATHBHBIC aKTHl U
peraaMeHTHPYIOIINE JOKYMEHTBI

CocTaBiaTh CBOJIHbIE Yy4Y€THbIE M OTYETHBIE JOKYMEHTBHI B LEJSIX
OCYLIECTBICHHsI ~KOHTPOJS W  aHalu3a JaHHBIX O  (pakrax
XO3SIICTBEHHOM  J1€ATEIbHOCTH OpraHU3allud, COCTOSIHHMSI PBIHKA
TOBapOB U YCIIYT

Hcnonb30BaTh KOMIIBIOTEPHBIE MPOrpamMMbl JUIsl BEACHHS Y4YeTa,
CUCTeMAaTH3alluM W aHalu3a JaHHbIX, COCTaBJeHUS 0a3 JaHHBIX,
BEJICHUSI IOKYMEHTO000POTa, CIIPAaBOYHO-TIPABOBLIE CUCTEMBI, PECYPCHI
MH(OPMALIMOHHO-TEIEKOMM YHUKAITHOHHOMN CeTH "UnTepuet",
OPITEXHUKY

Hcnonb3oBath CpeacTBa KOMMYHUKAIIUA

Bectu [eperoBOpbl M JCJIOBYHO IICPCIIHCKY, CO6JIIO,Z[8.H HOPMBI
JCJIOBOI'0 3TUKETA

OneHnBaTh CBOIO NIESATENBHOCTh C TOYKH 3peHUs] dPPEKTHBHOCTH €€
KOHEUYHBIX Pe3yJIbTaTOB

P33pa6aTBIBaTB IMoAXO0Jbl, BKIIOYAasA HCECTAHAAPTHLIC, K BLIIIOJHCHUIO
TPYAOBBIX 3ajlaHI/II71 MOCPCACTBOM  HCIIOJB30BAHUA  CIICHUAIBHBIX
3HAHUH U 9KCIICPTHBIX HCTOYHHUKOB I/IH(I)OpMaI_[I/II/I

HaXO,I[I/ITB pelmieHud B HECTAHAAPTHBIX CUTyallUdX HIIM B ClIydadx
HCMIPCABUACHHOIO U3MCHCHUS TIJIaHa pCaJin3allii MIPOCKTOB

HeoOxonumeie [IpuHIMIIBEI OpraHu3anuyi KOPIIOPATUBHBIX U JAEIOBBIX MEPOIPHUITHI
3HaHUA

[IpaBuna opraHu3anyuu KOPIOPaTUBHBIX U JEIOBBIX MEPOIPUATUN

OcHoBHbIE TpeOOBaHMS CTAHAAPTOB, TEXHUYECKHX, KAYECTBEHHBIX
XapaKTepUCTHK, MPEIbSIBISIEMble K OpPraHU3allid KOPHOPATUBHBIX U
JIEJIOBBIX MEPONPUATHN

IIpaBuiia nprema rocTeil ¥ MOCETUTENEN

HpI/IHLII/IH, AJITOPUTM U STallbl IPOBCACHUA 3aKYIIOK

OCHOBBI JOrOBOPHON pabOTHI

HOpHI[OI( 3aKIIFOYCHUA JOTOBOPOB

3aKOHOJATEIBCTBO Poccutickoii Denepannu B obactu
MaTepUaIbHO-TEXHUYECKOTO 00eCieueHusl, 3aKyITOUYHO 1eATeIbHOCTH,
JIeNIOTIPOU3BO/CTBA,  MOXKapHOH  0€30MacHOCTH,  JKOJIOTHYECKOH
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0€30MMacCHOCTH, TPAXKIAHCKOW OOOPOHBI M 3AIIUTHI OT YPE3BBIYANHBIX
CUTyallul, CAaHUTAPHO-TEXHUUYECKHE HOPMBI B paMKax BBIMOIHIEMBIX
TPYAOBBIX (yHKIMIA, a Takke TpakIaHCKOE 3aKOHOJATEIIbCTBO
Poccuiickoit ®Denepanui B 4acTH PEryJUPOBAHUS  JTIOTOBOPHBIX
OTHOILIEHUHN U CAEJIOK MEX]ly YYaCTHUKAMH PbIHKA

JlokanpHbIE HOPMATUBHBIC AKThl OPraHU3aIMK OOLIETO XapaKTepa u 1o
(YHKIMOHATIBHOMY HalpPaBJICHUIO AEATEIbHOCTH

CTpyKTypa U IPUHILIMIIBI OPraHU3aLUU JOKYMEHTO000pOTa

ba3zoBble OCHOBBI WH(OPMATHKH, ITOCTPOCHHS HH(MOPMALMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl C HUMU

Cnioco6s1 00paboTKH MHGOPMAIIMH C UCIIOIB30BAHUEM ITPOTPAMMHOIO
o0ecrnieveHrs 1 KOMIIBIOTEPHBIX CPEJICTB

[IpaBuna neoBo NepenucKu

[IpaBuia neoBOro ATUKETa

CrpykTypa opranuszanuu

HApyrue -
XapaKTCPHUCTUKHU

3.6. O606uWeHHan TpyaoBasa PyHKUUSA

Opranu3zanys IpoLeccoB MepeBO3KU
a0OTHUKOB, JTOCTaBKU TPY30B U VYpoBeHb
HanmenoBanmne p Py Kon F P 6
yIpaBjeHHe KOPIOPATUBHBIM KBTI (UKAITUU
TPAaHCIIOPTOM OpPraHU3ALNU
IIpoucxoxaeHue
. 3anMCTBOBaHO
000011IeHHOM Opurunan X
. 13 OpUTHHAJIa
TPYAOBOH (HyHKITUU
Kon Perucrpanuonnsii
OpUTHHAaJa HOMEp
npogecCHOHAIBLHOTO
CTaHjaapTa
Bo3moxHbie PykoBoauTenb aIMUHUCTPATUBHO-XO031CTBEHHOTO
HauMEHOBaHUS Moipa3/iesieHus
JOJKHOCTEH, HavanbHuk aqiMUHUCTPATUBHO-XO35ICTBEHHOTO MOAPa3/1eICHUS
npodeccuit PykoBoauTens TpaHCIIOPTHOTO MOAPA3ACICHUS
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TpebGoBanus k Briciiee oOpa3zoBanue - OakagaBpuaT WIH
00pa30BaHUIO U Beicuiee oOpa3oBanue (HenpoduibHOE) - 6akagaBpuaT U
00y4YCHHIO JIOTIOJTHUTEIbHOE MpodeccHoHaIbHOE 00pa30BaHUE - IPOTPAMMBI

npo¢eCCHOHATBLHOMN MEePETOATOTOBKY 110 MPO(UITIO 1EATEIIEHOCTH
JononHautensHOE NpodeccHoHanbHOe 00pa30BaHuUE - IPOrPaAMMBI
MOBBIIIEHUS KBUTH(UKAIUH 10 MTPOPUITIO JeSITETLHOCTH (He
pexe 4eM pa3 B TpH rojia)

TpeboBanus K ONBITY He menee Tpex jiet B 001acTH MaTepUaIbHO-TEXHHUUECKOTO
MPAKTUYECKON paboThl | 0OecreueHus, yrpaBieHHsI KOPIIOPATUBHBIM TPAHCIIOPTOM

Oco0ble ycroBwHs JIOKyMEHT, MOATBEPKAAOIIMHA TPOXOKACHUE aTTECTALIUU 1O
JI0IycKa K pabore 0€301acHOCTH JOPOKHOTO JBMXKEHUS, 0(OPMIIEHHOT'O /ISt
COTpYJIHUKA OpraHU3alun

JIpyrue XxapakTepuCTHKM | -

AdononHutenbHble XapakTepPUCTUKK

HaunmenoBanue nokymeHnra Kon HaumenoBanue 6a30Boii rpyIiibl, JOHKHOCTH
(mpodeccun) UM CHEIUATBHOCTH

OK3 1325 PykoBoauTenu noapazaenenuit (ynpasisionme)
Ha TPAHCTIOPTE

EKC - Menemxep

- HavanpHuK aBTOKOJIOHHEI

- HauvanbHuk oTa€na SKCIUTyaTallii aBTOX035IICTBA

- HavanbHUK aIMUHUCTPATUBHO-XO035MCTBEHHOTO
oTIena

- HavanpHHUK aBTOX034MCTBa

- HavanpHHUK X03SIMCTBEHHOTO OTAEA

OKIIATP 22052 3aBeyIOIIMI OTACIOM
(MaTepuabHO-TEXHUYECKOTO CHAOXKEHUS)
22530 Wuxenep mo 6€30MacHOCTH IBH>KEHUS
24410 HauanbHuk aBTOKOJIOHHBI
24411 HavansHuk aBTOXO03511CTBA
24686 HauanpHuk oTnena (Ha TpaHCIIOPTE, B CBSI3H,
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MaTepUaTbHO-TEXHHYECKOM CHA0KCHHUH U COBITE)

24921 HauanpHuk ciayxObl (Ha TpaHCIIOpPTE, B CBSI3H,
MaTepHaTbHO-TEXHUYECKOM CHAOKEHHH B COBITE)

45007 HavanpHUK TpaHCIIOPTHOTO OT/IEIIa

OKCO 2.23.00.00 |TexHHKa U TEXHOJIOTUH HA3€MHOT'O TPAHCIIOPTA

5.38.03.02 |MeHemxMeHT

3.6.1. TpynoBas cpyHKUMA

VYnpasieHue nepeBo3Kamu VYpoBeHb
HaumeHnoBanue | KOpnopaTUBHBIM TPaHCIIOPTOM U Kon |F/01.6 | (momypoBenn) | 6
JIOCTaBKOM I'py30B OpraHu3aluu KBTI (HUKALUU
IIpoucxoxnenue 3aMMCTBOBaHO
P o Opurunan X
TPYAOBOH (hyHKIIMH U3 OpUTMHAaJIa
Kon Perucrpanuonssiit
OpUTHHaja HOMEp
npogeccuoHaIbHOI0
CTaHjaapTa
Tpynosbie OmnpeneneHne KadyeCTBEHHBIX M KOJIMYECTBEHHBIX IMOTpeOHOCTEH
nercTBUs OpraHM3ali B TPAHCIOPTE C Yy4eTOM cdeprl AesTeNIbHOCTH

opraHu3anuvu, YUCJICHHOCTH NICPCOHAJIa U CTPYKTYPBI OPraHU3allun

OpraHmaumI JOCTaBKW KOPPECIIOHACHIMKW W I'Py30B OpraHu3alviu B
paMKax obecrnieucHUs ee OHepaHHOHHOﬁ ACATCIIBHOCTHU

OpraHI/ISaHI/IH BBI60pa NocCTaBIIUKa YCIYT IO TIEPCBO3KE pa6OTHI/IKOB
opranu3anv, AOOCTABKHM KOPPECIIOHACHIMKU MW TIPYy30B B paMKax
obecrnieucHUs e OHepaHHOHHOﬁ ACATCIIBHOCTH

Omnpenenenue 1eneil W 3agay pabOTHHUKOB CIYKOBI KyphepCKOM
JIOCTaBKH OpraHu3aluu

Onpenenenve CTaHIApTOB, pa3padOTKa W BHEAPEHUE HOPM,
periIaMeHTHPYIONMX MPUHLUUIBl OpPraHu3alul U paboThl CIIy>KObI
KYpbEepCKOM J10CTaBKU OpraHU3aluu

Opranm3aiys padoThI CITy>KObI KYPhEPCKOH TOCTAaBKU OpraHU3AINH

KonTposb paboThl City 0Bl KyphepPCKOM JOCTABKH OpTraHU3AINHI
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Opranuzanus mnpolecca BblIIycKa KOPIIOPATHBHOIO TpaHCIOPTa Ha
JIMHUIO

KouTponb BeneHuss AOKyMEHTOOOOpOTa M MEPBUYHOM  Y4eTHOM
JOKYMEHTAIlMM B YacTU Yy4YeTa JIBMXKCHHS TPaHCIOpPTa U IEPEBO3KHU
[acCakKUPOB U IPY30B

KOHTpOJ'IB PadrOHAJIbHOI'O UCITI0JB30BaHUS TPAHCIIOPTA OPraHru3alinu

Pa3paboTtka u BHeApeHHE HOPM, pErIaMEHTUPYIOIINX TMOPSI0K
MOJIb30BaHUS KOPIIOPATHBHBIM TPAHCIOPTOM, MEPEBO3KH PaOOTHUKOB
U JIOCTaBKU I'PY30B

[TocraHoBka meneld M 3ama4 pabOTHUKAM TOApA3JENCHHs] B paMKax
OpraHu3alK NEpeBO30K KOPIIOPATUBHBIM TPAHCHOPTOM U JIOCTABKOMH
Ipy30B OpraHu3aluu

KoHTponb  BbINOJHEHUS  MOCTaBIEHHBIX  3a4a4  paOOTHUKaMU
MOAPA3ACICHUs B PaMKaxX OPraHU3alldU IEPEBO30K KOPIOPATUBHBIM
TPAHCIIOPTOM U JOCTABKOM I'Py30B OpraHu3aluu

HeobxonnuMmere Onpenensate 00beM HEOOXOAMMBIX IMOTPEOHOCTEH B IEPEBO3KAX B
YMEHUS COOTBETCTBUH C HOPMaMU U OIO/I)KETOM OpraHU3aIluu

HpOI/ISBO,I[I/ITB dHaJIM3 W BbIABJIATL HCPAIMOHAJIBHOC HCIIOJIB30BAHHC
TPAHCIIOPTHBIX CPCACTB HAa OCHOBE CBOAHBLIX YUCTHBIX W OTUYCTHBIX
HAOKYMCHTOB

Hcnons3oBaTth 1 MPUMCHATH TEXHOJIOTHHN 6epe)KJ'II/IBOFO IMPpONU3BOACTBA

Bectu MEeperoBOpbl M JCJIOBYIO IICPCIIHCKY, CO6JHO,Z[8.5I HOPMBI
JCJIOBOI'0 3TUKETA

O06001maTe 1 cucTeMaTU3UPOBAThH MOCTYMAOILYI0 HHPOPMAIIHIO, Ha €€
OCHOBAaHMU HaXxoaAuTh Haubonee dS((eKTUBHbIE peleHus A
peann3auy NOCTaBICHHBIX 3a71a4

Opranu3oBbIBaThH u KOHCOJIMIUPOBATh OUM3HEC-TIPOIIECCHI,
WCTIONHUTENIEM W PabOTHUKOB C IEJbI0 JOCTIKEHHUS OJHOTO
pe3yibTaTta

Paborats ¢ 6onbuM 00eMOM HHOpMAITIH

Pa3pabatpiBaTh W BHEOPSTH JIOKATbHBIE HOpPMATHBHBIC aKThl U
perIaMeHTHPYIOIINE JOKYMEHTHI

CocTaBisITh CBOAHBIC YYCTHBIC W OTUYCTHBIC IOOKYMCHTBI B LCIAX
OCYIICCTBJICHUA KOHTPOJIA u aHaJIi3a JaHHBIX (6] (baKTaX
XO3SMCTBCHHOMN JACATCIIBHOCTH  OpraHU3alliid W HCIIOJIB30BAaHUA
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KOPIOPaTUBHOI'O TPAHCIIOPTa

Hcmons30BaTh METO/bI (bl/IHaHCOBLIX BBIYHCIICHHI 1 aHaIn3a

Hcnonb30BaTh KOMIIBIOTEPHBIE MPOrpamMMbl JUIsl BEACHHS Y4YeTa,
CUCTeMAaTH3alluM W aHalu3a JaHHbIX, COCTaBJeHUS 0a3 JaHHBIX,
BEJICHUSI IOKYMEHTO000POTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMaIMOHHO-TEIEKOMMYHHUKAITMOHHOM CeTH "UnTepnet",
OpPITEXHUKY

Hcmons30BaTh CpcaAcTBa KOMMYHUKAIIUA

OI_IGHI/IBaTB CBOKO JICATCIIbHOCTbL C TOYKH 3PCHHUA 3(1)(1)CKTI/IBHOCTI/I c€C
KOHCUYHLIX PE3YJIbTAaTOB

PazpabaTpiBaTh MOIXO/BI, BKJIIOYAs HECTAHIAAPTHBIE, K BBIMOJIHEHUIO
TPYIOBBIX 3aJaHUM IIOCPEICTBOM HCIIOJIB30BAHMS  CIIELIMAIBHBIX
3HAHUN U KCHEPTHBIX UCTOYHUKOB UH(POPMALUU

Heo6xonumeie [IpaBuna gucnerdyepusanuy aBTOTPAHCIIOPTA
3HAHUS

3akonoaarenbcTBo Poccuiickoit denepanuu B 001acTy 0€30MaCHOCTH
JIOPOKHOTO JIBMKEHHUS, B TOM YHKCJE MPaBUJ JOPOKHOTO JBHKEHUS,
OKCIUTyaTallil HM  OOCIY)XMBaHUS  aBTOTPAHCIIOPTa, TEPEBO3KHU
MacCaXUpPOB M TPY30B, a TaKkKe TPAKIAHCKOE 3aKOHOIATEIbCTBO
Poccuiickoit ®enepanum B 4acTM PEryJMpOBaHUS JOTOBOPHBIX
OTHOILIECHUN U CICNIOK MEXAY YUaCTHUKAMH PhIHKA

OCHOBBI JOrOBOPHOH pabOTHI

HOpSII[OK 3aKJIIFOYCHUA JOTOBOPOB

JlokabpHbIE HOPMAaTUBHBIE aKThl OPraHU3alMK OOLIETo Xapakrepa U 1o
(YHKIIMOHAJILHOMY HAIlpaBJICHUIO AEITEIbHOCTU

CprKTypa U IPpUHOUIIBI OPraHU3aluu ,[[OKYMGHTOO60p0Ta

OcHoBHbBIE IMPUHIUIIBI 1 TCXHOJOTUU 6epe)KJ'II/IBOFO IMPpOU3BOJACTBA

OcHOBEI YIipaBJICHHUA IICPCOHATIOM U €0 MOTUBAallUN

MeTo1bl OLIEHKHM NIEPCOHANIA U PE3YJIBTATOB TPY1a

bazoBele OCHOBBI HMH(POPMATUKU, TOCTPOCHUS HHPOPMALIMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl C HUMU

Cnioco6s1 00paboTKu MHGOPMAIIMH C UCTIOIB30BAHUEM MPOTPAMMHOTO
o0ecrnieueHrs U KOMIIBIOTEPHBIX CPEJICTB

[IpaBuna nemoBoM NEPENUCKU
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IIpaBuina nenoBOro TUKETa

CrpykTypa opranuzanuu

Apyrue -
XapaKTCPHUCTUKHU

3.6.2. TpynoBas pyHKUMA

[Toctpoenue nmporecca obecreyeHus
OpTaHU3aIU TPAHCTIOPTOM U YpoBeHb
HanmeHnoBaHue | MaTepHAIBHO-TEXHUYECKOTO Kon |F/02.6 | (moxypoBensb) | 6
obecrieueHnust KOPIIOPATUBHOTO KBaJTM (DUKAITIH
TpaHCIOpTa
[Ipoucxoxnenue 3anMCTBOBaHO
P o Opurunan X
TpyI0BOU (QYHKIIUU U3 OpUTHUHAJIa
Kon Perucrpanuonssiit
OpHUTHHAJIA HOMEp
npodeccuoHaIbHOTO
CTaHaapTa
Tpynossie Opranuzaiids ¥ KOHTPOIb MPUOOPETEHHUS M MPOJAXH TPAHCIIOPTHHIX
JeHCTBUS CPEJICTB, B TOM YHCJIC HA YCIIOBUSAX JIU3UHTA U aPCH/IBI

Opranuzainus yclOBUH COJEp)KaHUS U SKCIUTyaTallud TPAHCIIOPTHBIX
CpeACTB

KonTpons CBOEBPEMEHHOCTHU IIPOBEACHUS TEXHUYECKOT O
00CITy’KMBaHUS U PEMOHTA TPAHCIIOPTHBIX CPEJCTB

OmnpeneneHne KauyeCTBEHHBIX W KOJIMYECTBEHHBIX MOTpeOHOCTEH ams
o0ecrnieueHuns HKCITyaTaluu U 00CITyKUBaHUSI TPAHCIIOPTHBIX CPEICTB

OpraHu3anus TNpPOLECCOB PErHCTPallUM, TEXHUYECKOIO OCMOTPA,
CTpaxOBaHMsI TPAHCIIOPTHBIX CPENICTB

Omnpenenenue u BbIOOp Hambonee 3(P(PEKTUBHBIX CUCTEM U CPEICTB
KOHTPOJISl pabOTHI TPAHCIIOPTA H €T0 MEePEIBUKCHUS

Pa3paboTka u BHeApeHHE HOPM, pErilaMEHTUPYIOIINX TMOPSI0K
MaTEpUATIbHO-TEXHUUECKOT O obecrieueHus " OCHAILIEHUS,
JKCIUTyaTaluu, 00CTy>KUBaHUS U TIPOBEIACHHS] PEMOHTOB

HeoOxonumeie Onpenenars o0BeM HE00XO0TMMBIX norpebHocTEN B
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YMEHHUS MaTepHaIbHO-TEXHUYECKNX, (PUHAHCOBBIX PECypcax B COOTBETCTBHHU C
JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMH M OIOJDKETOM OpraHM3aluu JUis
SKCIUTyaTaluy, 0OCITy)KHBaHUS U PEMOHTA TPAHCTIOPTHBIX CPENICTB

[Ipou3BoauTh aHaIU3 W ONPENCNATh KAd4eCTBO  JKCILTyaTalluu
TPAHCIOPTHBIX CPEJCTB, a TAKXKe I1e1ecO00pa3HOCTh, I (HEKTUBHOCTh
Y YPOBEHb Ka4eCTBA UX OOCTY>KUBaHUSI HA OCHOBE CBOJAHBIX YUETHBIX U
OTYETHBIX IOKYMEHTOB

Omnpenensate Hanbonee >PQPEKTUBHBIE W KAYECTBEHHBIC ITOKA3aTENN
HEOOXOAMMBIX YCIYT M KOMIUICKTYIOIUX sl obecreueHus: paboTbl
KOPIOPAaTUBHOTO TPAHCIIOPTA

Hcnonb3oBaTh METOAbI (bHHaHCOBLIX BBIUKCIICHUI M aHalIn3a

Bectu mneperoBopsl M J€JIOBYIO IEPEHUCKY, COOMI0Nasi HOPMBI
JIeJIOBOT'O 3TUKETa

O06001are ¥ cCUCTEMaTU3UPOBATh MOCTYNAIOIIYI0 MH(OpMAaIHIO, Ha ee
OCHOBAaHMM HaXxoAuTh Hambonee dS(PQPEeKTUBHbIE peIIeHUS s
peanu3alnuy OCTaBICHHBIX 3a1a4

OpraHI/IBOBBIBaTB n KOHCOJIMIAUPOBATb 6I/ISHCC'Hp0H€CCH,
HUCIIOJIHUTEICH U pa6OTHI/IKOB C HOCJIbIO JAOCTHXCHHUA OJHOTIO
pe3yiibTara

PaGorats ¢ 6onbmuM 00beMOM HH(pOpMALIUN

Pa3pa6aTLIBaTB U BHCAPATH PCrIIaMCHTUPYIOIIUEC JOKYMCHTBI

CocTaBiATh CBOJHBIE YYETHBIE M OTUYETHBIE JOKYMEHTBI B LEJAX
OCYILIECTBJICHUSI  KOHTPOJS M  aHajiM3a JaHHBIX O  (Qakrax
XO3MCTBEHHOU IEATEIBbHOCTH OPraHU3alid B 4YacTH JKCILIyaTaluH,
oOecrniedyeHus U 00CITyKHUBaHUS TPAHCIIOPTHBIX CPECTB

Hcnonp30BaTh KOMIBIOTEPHBIE MNPOrpaMMBbl JJid BEACHUS yyeTa,
cUCTeMaTH3allud M aHaju3a [aHHbIX, COCTaBJIeHMS Oa3 JaHHBIX,
BEJICHUS TOKYMEHTO000POTa, CIIPaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON CeTH "NuTepHer",
OpPITEXHUKY

Hcnons3oBaTh CpeACTBa KOMMYHUKAIIUA

OI_ICHI/IBaTB CBOIO ACATCIIbHOCTb C TOYKHU 3PCHUA 3(I)(I)CKTI/IBHOCTI/I cC
KOHCUYHEBIX PE3YJIbTAaTOB

Pa3pabarbiBaTh 1MOAXO0/BI, BKIIIOYAs HECTAaHAAPTHBIE, K BBHIIOIHEHHUIO
TPYNOBBIX 3aJaHUM IIOCPEACTBOM HCIIOJIb30BAaHUSA  CIELUAIBHBIX
3HAHUU U SKCHEPTHBIX UICTOYHUKOB UH(POpMAIUH
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HaXOI[I/ITB pemiCHusd B HCCTAHAAPTHBIX CUTyallUdX HIIM B ClIydadx
HEMPCABUACHHOI'O U3MCHCHUS IJIaHa pCaJin3allii IIPOCKTOB

HeO6XOI[I/IMBIe PriHOK IMOCTaBIHIMKOB aBTOTPAHCIIOPTHBIX CPEACTB
3HaHUA

PbIHOK  NOCTaBIIMKOB TOBAapoB M  yciayr s oOecrnedeHus
HKCIUTyaTalluH U OOCITY>KUBAHHS TPAHCIIOPTHBIX CPEACTB

HOpMaTI/IBHO-TGXHI/I‘-IGCKaH AOKYMCHTal M, perilaMCHTUPYIOIIasd
OKCILTyaTalluO TPpaHCIIOPTHBIX CPECIACTB

HOpMaTI/IBHO-TGXHI/I‘-IGCKaH AOKYMCHTal M, perilaMCHTUPYIOIIasd
PEMOHT TPAaHCIIOPTHLIX CPEACTB

yCTpOﬁCTBO " KOHCTPYKTHBHBIC 0COOEHHOCTH TPaHCIIOPTHBIX CPCACTB

TCXHI/IKO-SKCHJ'IyaTaLII/IOHHLIC JaHHBIC TPAHCIIOPTHBIX CPEACTB

HpaBI/ma TEeXHUYESCKOH OKCILTyaTalluu TPAaHCIIOPTHBIX CPCACTB

OcCHOBHEBIE MapKu TpaHCIIOPTHBIX CPEACTB

OCHOBHEBIE IMPOU3BOJUTCIIN TPAHCIIOPTHLIX CPCACTB

OCHOBBI 1OTOBOPHOM pabOThI

[Topsaok 3aKiIFOYeHMs TOrOBOPOB

3akoHomarenbcTBO Poccuiickoit denepamnuu B 001acTH 0€30MaCHOCTH
JIOPOKHOTO JIBMKEHHUS, B TOM YHKCJE TMPaBUI JOPOKHOTO JBIIKEHUS,
IKCIUTyaTallid ¥ OOCTY)XKWBaHUS  aBTOTPAHCIIOPTA, TIEPEBO3KHU
MacCaXUpoOB U TPY30B, MaTEpUATHLHO-TEXHHUYECKOTO oOecrneueHus,
3aKyIOYHON JEATCIEHOCTH, CKJIAJICKOTO y4eTa, JCIIONPOU3BOJCTBA U
apXWBHUPOBAHUSA B paMKaxX BBIMOJIHIEMBIX TPYIOBBIX (DYHKIIUH, a TaKKe
IPAXKIAHCKOE 3aKOHOJATeNnbCTBO Poccuiickoi ®Penepanyu B 4acTu
pETryIUpOBaHMsI  JIOTOBOPHBIX  OTHOWIEHHWH U  CAENOK  MEXIy
yqaCTHI/IKaMI/I pI)IHKa

JlokanbpHbBIE HOPMAaTUBHBIC aKThBI OpraHu3aln O6H1€FO XapakTepa u 1o
(I)YHKI_[I/IOHH.JIBHOMY HaIpaBJICHUIO ACATCIIBHOCTU

CtpykTypa M HPHUHLUIBI OpPraHU3alMM JOKYMEHTOOOOpOTa, B TOM
qyclie C MOJApPa3eICHUsIMI OpPraHU3alluy, BEAYIIUMH OyXralTepcKHil

yder

bazoBele OCHOBBI HMH(POPMATUKH, TOCTPOCHUS HH(POPMAIMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl C HUMU

Cnioco6s1 00paboTKu MHGOPMAIIMH C UCTIOIB30BAHUEM MPOTPAMMHOTO
o0ecrneueHrs U KOMIIBIOTEPHBIX CPEJICTB
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[IpaBuna nenoBoy nepenucKu

IIpaBuna nenoBOro sTUKETa

CrpykTypa opranuzanuu

Apyrue -
XapaKTCPHUCTUKHU

3.6.3. TpynoBas cpyHKUMA

Opranuzanus u pa3paboTka
MEPOTIPUATHI 110 00€CTICUECHHUIO YpoBeHb
HaunmenoBanue | 6€30m1aCHOCTH IEPEBO30K Kon |F/03.6 | (moxypoBenn) | 6
KOPIIOPATHBHBIM TPAHCIIOPTOM KBaJTM(DUKAITIH
OpraHu3aIuu
[IpoucxoxneHue 3auMCTBOBaHO
P o Opurunan X
TpyI0BOU (QyHKIIUU U3 OpUTHHAIIa
Kon Perucrpanuonssiit
OpHUTHHAJIA HOMED
npodeccnoHanIbHOTO
cTaHjapTa
Tpynossie KonTponp BeneHus yuera M JOKYMEHTOOOOpOTa MO 0O€30MacHOCTH
JEHUCTBUS JIOPOKHOTO JIBFKECHUS

Opranmzanus mporecca MPOBEPKH  TEXHUYECKOTO  COCTOSHUSA
aBTOTPAHCIOPTA MEpe] BBIE3JOM Ha JIMHUIO M IO BO3BpALICHUU C
JTUHUT

Opranuzanus nporecca IIPOBEIEHUS IIPeIpecoBOro "
MOCJIEPECOBOT0 MEIUIIMHCKUX OCMOTpPOB BOJUTENIEH, a TakkKe
PETYJIAPHBIX MEAULIIMHCKUX OCMOTPOB ¥ OCBHUJIETENIbCTBOBAHUI

Opranu3zaiiys 1 KOHTPOJIb MPOBEICHUS MEPOIIPHUATHH 110 00eCTeYeHUIO
0€301acCHOCTH IOPOYKHOTO JBUKEHUS

KoHTponb akTyallbHOCTH yIOCTOBEPEHHI Ha TMpaBO yNpaBICHHS
TPAaHCHOPTHBIMH ~ CPEJCTBaMH, oOecreueHus: Oe30MacHOCTH U
npodeccnoHanTbHOM KOMIIETEHTHOCTH B 00J1aCTH IEPEBO30OK

B3anMopeicTBue ¢ TrocylapCTBEHHBIMH OpraHaMH IIO BOIIpoOcam
0€30MaCHOCTH JIBM>KEHUS
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CocraBiieHne NepedHs U IUIAHOB MEPOINPUATUHN 0 HPELyNPEKICHUIO
JIOPOKHO-TPAHCIIOPTHBIX MTPOUCHIECTBHM

[IpoBenenue MEpONPUITHI o MPEAYIPEKICHUIO
JIOPO’KHO-TPAHCIIOPTHBIX IPOUCIIECTBUI

[IpoBenenue pabOTHI MO TOBBIINICHUIO KBAaTU(HUKAIMKA BOAMWTEICH M
YPOBHS KYJIbTYPBI BOKJICHUS

Pa3zpaboTka W BHEApPEHHWE HOPM H TPABHJI, PErIaMEHTHPYIOIIMX
OpraHu3aiio 0e30MacHOCTH IOPOXKHOTO JBUXKCHUS KOPIIOPATHBHOIO
TpaHCcopTa W TpeOOBaHUSA K pPabOOTHHUKaM, OOCCICUHBAIOIIUM
0€30IMacCHOCTh JIOPOKHOTO JIBFIKCHUS

[TocraHoBka meneil u 3amad pabOTHUKAM MOAPA3JEICHUS B paMKax
OpraHu3alliii  MEpONpusATH 1Mo  obOecreueHHIo  0€30MacHOCTH
MEPEBO30K KOPIOPATUBHBIM TPAHCIIOPTOM OpPraHU3alluu

KoHTponb  BBINONHEHWs  HOCTaBIEHHBIX  3a7ady  paOOTHUKaMHU
MO/pa3JelieHuss B  paMKax  OpraHu3aldd  MEpONpUSTUH IO
obecredyeHuno 0e30macHOCTH NIEePEBO30K KOPIIOPAaTUBHBIM
TPaHCIIOPTOM OpraHU3aLMU

Heo6xoaumeie [Ipon3BoauTh aHAIU3 M ONPENENATh YPOBEHb O€30IAaCHOCTU U PUCKHU
yMEHUSA IIPU  DKCIUIyaTallMd TPAHCIOPTHBIX CPEACTB HA OCHOBE CBOJIHBIX
YYETHBIX U OTYETHBIX JJOKYMEHTOB

[Ipon3BoaUTh aHAIU3 U ONPEAENATh YPOBEHb O€30IMAaCHOCTU M PUCKHU
IOpU OSKCIUTyaTallkd TPAHCIOPTHBIX CpPEACTB Ha OCHOBE JAaHHBIX
HAaBUTAIIMOHHBIX ~ CHCTEM  MOHMTOPHMHIa  TpPAHCIOPTa, CHUCTEM
BUZCOUKCAIIMM JAHHBIX, CUCTEM U OOOPYIOBaHUS, IO3BOJISIOIIMX
(buKcUpoBaTh U KOHTPOJIUPOBATh pabOTy TpaHCIIOPTA

O06001maTe 1 cucTEMaTU3UPOBATH MOCTYMAONIYI0 HHPOPMAIIHIO, Ha €€
OCHOBAaHMU HaXxoAuTh HauOonee d>(PQEeKTUBHbIE peIIeHus A
peann3aluy NOCTaBICHHBIX 3a71a4

Opranu3oBbIBaTh u KOHCOJIUJUPOBATh OM3HEC-TIPOIIECCHI,
UCTIOJHUTENEH W pabOTHUKOB C LENbIO JOCTHKEHHMS OJHOTO
pe3yibTara

Pa6orats ¢ OonbiiuM 00beMOM HHGOpMaIUn

PaBpa6aTBIBaTB W BHCAPATH PCrIIaMCHTUPYIOIIUC JOKYMCHTBI

CocTaBnATh CBOJIHbIE y4Y€THBIE M OTYETHBIC JOKYMEHTBHI B IMEJSIX
OCYIIECTBJICHUSI KOHTPOJISI M aHajiW3a JaHHBIX 00 oOecrmeueHuu wu
coOMroIeHnH O€30MacHOCTH TOPOKHOTO JBMKECHUS
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Hcnonb3oBaTh KOMIBIOTEPHBIE MpOTpamMMbl JJIsi BEACHHUS Yy4eTa,
CUCTeMAaTH3alluM W aHalu3a JaHHbIX, COCTaBJeHUS 0a3 JaHHBIX,
BEJICHUSI IOKYMEHTO000POTa, CIIPAaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMaIMOHHO-TEIEKOMMYHHUKAITMOHHOM CeTH "UnTepnet",
OpPITEXHUKY

Hcmons30BaTh CpCaAcTBa KOMMYHUKAIIUA

Bectu meperoBopsl U JENOBYIO MEPEMHUCKY, COOJMOAas HOPMBI
JIeJI0OBOT'0O 3TUKETA

OHGHI/IBaTB CBOIO JCATCILHOCTE C TOYUKHU 3PCHUA Bq)(l)CKTI/IBHOCTI/I c€c
KOHCUYHLIX PE3YJIbTAaTOB

P33pa6aTBIBaTB moAXoAbl K  BBIIIOJHCHUIO TPYIOBBIX Sa,Z[aHI/Iﬁ
MOCPCACTBOM HCIIOJIB30BAaHUSA CIICHUAJIbHBIX 3HAHUN H OKCIICPTHBIX
HCTOYHHKOB HH(bOpMaHHH

Haxonuth peUICHUs B HECCTAHAAPTHBIX CUTYyaAllUAX

Heo0xonumele 3akoHomarenbcTBO Poccuiickoit denepanun B 00acTu 0€30MaCHOCTH
3HAHUS JIOPOKHOTO JABUKEHUS, B TOM YHUCJIE TMPaBUJI JOPOKHOTO JBUKECHUS,
JKCITyaTallud U OOCITY)XKMBaHUS  aBTOTPAHCIOPTA, IEPEBO3KHU
MacCaXupoB U IPy30B

HpaBI/ma U pPErilaMCHTbI HOPOBCACHUA IPOBCPOK HAAZ0PHBIMU
OopraHaMu KOHTPOJIA 0e30ITacCHOCTH AOPOKHOI'O0 ABUKCHUS

HOpMaTI/IBHO'TeXHI/I‘leCKaH AOKYMCHTal U, perilaMCHTUPYIOIasd
OKCILTyaTalluiO TPaHCIIOPTHBIX CPCIACTB

HOpMaTI/IBHO-TGXHI/I'-Ie()KafI AOKYMCHTal M, periraMCHTUpPYyIomas
PEMOHT TPAHCIIOPTHBIX CPEACTB

yCTpOﬁCTBO " KOHCTPYKTHBHBIC 0COOEHHOCTH TPAHCIIOPTHBIX CPEACTB

TeXHI/IKO-BKCHJ’IyaTaHI/IOHHI)IG JaHHBIC TPAaHCIIOPTHBIX CPCIACTB

[IpaBuia TeEXHUYECKOM 3KCIUTyaTallud TPAHCTIOPTHBIX CPEICTB

HaumeHnoBaHMs U CTpyKTypa OpraHOB U OpraHU3aluid, OTBETCTBEHHBIX
U KOHTPOJMPYIOUIMX OpPraHM3aluil0  O0e30IacHOCTH  JJOPOXKHOTO
JIBUKEHUSI

OCHOBEI YIIpaBJICHHUA IIEPCOHATIOM U €0 MOTHUBAllUH

MeTo/1b1 OIIEHKHU TIepCoHalia U pe3yJIbTaToB Tpy/ia

JlokanbpHBIE HOPMATUBHBIC AKThBI OpraHHU3allnunu O6HIGFO XapakTepa 1 1o
(bYHK]_[I/IOHaJIBHOMy HaIpaBJICHHUIO ACATCIIbHOCTU
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CTpyKTypa 1 IpUHIHIIE OPraHU3alKU JOKyMEHT0000poTa

bazoBeie OCHOBBI HMH(POPMATUKH, TOCTPOCHUS HHPOPMALMOHHBIX
CHCTEM M 0COOEHHOCTH pabOThl C HUMHU

Cnioco6s1 00paboTKH MHGOPMAIIMH C UCIIOIB30BAHUEM IMPOTPAMMHOTO
o0ecrnieueHrs U KOMIIBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoy nepenyucKu

HpaBI/ma JCJI0OBOI'0 3THUKETA

CrpykTypa opranuzanuu

Jlpyrue -
XapaKTepI/ICTI/IKI/I

3.7. O6006LWweHHan TpyaoBasa pyHKUMA

VYnpaBieHue 00beKTaMu
HEJIBIYKUMOCTH, HAXOIAIIIMMUCS B
YpoBeHb
HaumenoBaHue | COOCTBEHHOCTH OpraHM3aluu U Kon| G 6
KBaTM(UKAITTH
UCTIOJIb3yEeMBIMU Ha OCHOBaHHUHU
JPYTUX BELIHbIX IIPaB
[IpoucxoxaeHue
. 3aMMCTBOBaHO
0000111eHHOH Opurunan X
. U3 OpUTHHAJIA
TPYI0BOU (QyHKIUU
Kon Perucrpanuonnsii
OpUTHHANA HOMED
npodeccuoHaIbHOI0
CTaHJapTa
Bo3moxHbIE PykoBoauTeNnb aIMUHUCTPATUBHO-XO035ICTBEHHOTO
HAaMEHOBAHHS MOIpa3IeIeHUS
JOJDKHOCTEH, HauanbHUK aAMUHUCTPATUBHO-XO035HCTBEHHOTO NOAPA3/ICICHUS
npodeccuii PykoBoauTeNb IOIpa3ieieHus M0 YIpaBICHNIO0 KOPITOPATHBHOM
HEJIBUKHUMOCTbIO
TpeboBanus k Briciiee oOpa3oBaHue - 6akanaBpuaT HIn
00pa3oBaHUIO U Beicuiee oOpa3oBanue (HenpoduibHOE) - 6akagaBpuaT U
00yuYeHUI0 JOTIOTHUTEIbHOE PO ecCHOoHabHOE 00pa30BaHueE - MPOTPAMMBI
npo¢eCCHOHATIBLHOMN MEePEnoAroTOBKH 10 MPO(UITIO 1A TeTbHOCTH
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JononaurensHoe npodeccruoHaibHoe 00pa30BaHUE - TPOTPAMMBI
HOBBIIICHUS KBATM(PHUKAUH O TPO(UITIO AATSIBHOCTH (HE
pexe 4em pa3 B TpU rojia)

TpeboBaHus K OIBITY He menee Tpex JieT B 006JaCTH MaTepHaIbHO-TEXHHUECKOTO
IIPAKTUYECKON paboThl | 00ecreueHus, yIpaBaeHHs HEABUKUMOCTBIO

Oco0Ople ycrmoBus -
J0ITycKa K paboTte

Jlpyrue XxapakTepUCTHKM | -

AdononHutenbHble XapakTepPUCTUKK

HaumenoBanue nokymenra Kon HaumenoBanue 6a30Boii rpyIiibl, JOHKHOCTH
(mpodeccun) UM COEIUATBHOCTH

OK3 1219 Ynpasnsomye GuHAHCOBO-DKOHOMUYECKON U
AIMUHHCTPATHBHON JCSITEILHOCTHIO, HE
BXOJISIIUE B IPYTUE TPYIIIBI

EKC - Menemxep

- Havansauk aHMHHHCTpaTHBHO'XOSHﬁCTBeHHOFO
oTacia

- HavanpHHUK X03SIMCTBEHHOTO OTAEA

- WHeHep o peMOHTY

OKIIATP 22052 3aBeAyIOIHil OTAEIOM
(MaTepUaTbHO-TEXHUYECKOTO CHAOKEHMS)
24047 Menemxep
24705 HauanpHuk otnena (QyHKIMOHATBHOTO B IPOYUX

00J1acTAX ACATEITHHOCTH)

24927 HauanbHuk ciyx0b! (pyHKIMOHATIBHOHN B IPOYMX
00J1aCTAX AEATEITHHOCTH)

25042 HavanpHuk ynpasieHus (Crienquaiu3upoBaHHOTO
B IIPOYMX OTPACIIAX)

OKCO 5.38.03.02 | MenemKkMenT

3.7.1. TpynoBas cpyHKUMA
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Opranuzanus u odecrieueHme

YIpaBJICHHUS COOCTBEHHOU YpoBeHb
HaumeHnoBaHMe | HEIBUKMMOCTBIO U HenBHxkUMOCThi0, | Kox |G/01.6 | (mogypoBens) | 6
UCIIOJIb3YEMOW Ha OCHOBAHUU JIPYTUX KBaJIM(pUKAIIH

BCIIHBIX ITpaB

[Ipoucxoxaenue 3auMCTBOBaHO
. Opurunan X

TPyZIOBOU (yHKINU U3 OpUTHHAJIA

Kon Perucrpanuonnsii

OpUTHHaa HOMED
poheccuoHaIbHOTO
CTaHJapTa
Tpynosbie Opranu3anus HSKCIUTyaTallud M TEXHUYECKOIO  OOCIy>KUBaHMS
nercTBUs 000pyI0BaHUs, HH)KEHEPHBIX CETEH M CHCTEM KH3HeoOecneueHus (3a

HCKIIIOUCHHUECM CHCTEM TeJ'IeKOMMy'HI/IKaI_II/Iﬁ U CBA3WH, OXpaHLI)
00BEKTOB HCABUXKUMOCTHU

KOHTpOJH) CBOCBPCMCHHOCTH NPOBCACHUSA TCXHUYCCKOI'O U CCPBUCHOTO
O6CJ'IY)KI/IBaHI/IH 060py,HOBaHI/I$I, HHIXCHCPHBIX ceTerl U CcHuCTeM
JKH3HeoOecIeueHusI 00bEKTOB HCABUXKHUMOCTHU

OHGHKa COCTOSHUS OOBEKTOB HCABMXXUMOCTH W OIIPCACIICHHUC
HGHCCOO6pa3HOCTI/I MMpOBCACHHUS PCMOHTHO-CTPOUTCIIbHBIX pa60T

OpraHu3anuss ¥ KOHTPOJb  TPOBEACHMS  PEMOHTHBIX  paboT
0o00py/iOBaHuUs, MHXXEHEPHBIX CeTeHl, cucreM KU3HEeoOecleueHus U
PEMOHTHO-CTPOUTENBHBIX padOoT 3/JaHUI U COOPYKEHUH

PazpaGoTka maHOB peanu3allid MPOBEAECHUS PEMOHTHBIX pPaboOT
00Opy/iOBaHUs, MHXXEHEPHBIX CeTeil, cucreM KH3HEeoOecleueHus U
PEMOHTHO-CTPOUTENBHBIX padoT 3/JaHUI U COOPYKEHUH

[IpoBeneHue MeponmpusTHii B paMkKax oOOECHedeHHUs TIOXKApHOU U
IKOJIOTHUECKOU 0€30IIaCHOCTH 0OBEKTOB

OpFaHI/ISaHI/ISI U KOHTPOJb CAaHUTAPHO-CECPBHCHOI'O MW KIIMHHUHI'OBOI'O
OGCJ’IY)KI/IBaHI/Iﬂ TCPPUTOPUHN OPraHU3AlUA

OnpeﬂeneHHe KAa4€CTBCHHBIX W KOJHYCCTBCHHBIX HOTpe6HOCTeﬁ JJIA
obecrnieueHUs MpoHeCCOB YIpaBJICHUA HCABUKUMOCTHIO OpTaHHU3allun

[ToctpoeHne cucrembl B3aUMOJCHCTBUS M KOMMYHUKALUH MEXKIY
COTPYJIHHUKAMH TOJPAa3/ICICHUs] W MPEACTABUTEISIMH OpraHU3aINi,
00eCneunBaOIIUX DJKCIUTyaTallii0 W OOCHy)XHBaHHE 3JaHUN W
COOPYEHHUI U COMPOBOKIAIOIIUX apEHIHbBIE OTHOIICHUS
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[IpencraBinenue  MHTEPECOB  OpraHM3alUd B HAA30PHBIX U
KOHTPOJUPYIOLIUX opraHax 10 BOIIpOCaM SKCIUTyaTaluu
HEJBW)KMMOCTH U OOCCIICUEHUS TMOXKAPHOM M IKOJOTHYECKON
0e30macHOCTH

PazpaboTka W BHEIpEeHHWE HOPM H TPaBWI, PErJIaMEHTUPYIOIIAX
MpOLEAYphl  YHpaBIeHUS  OOBEKTaAMH  HEJIBUKUMOCTH U HUX
o0CTy>)KUBaHUS

ITocTranoBka ueneﬁ Hn 3aJa4 pa6OTHI/IKaM moapasacICHUuA B pPaMKax
YIIpAaBJICHHUA COOCTBEHHOM HCABMJKMMOCTBIO M HCABHXXKHMOCTBIO,
chonwyeMoﬁ Ha OCHOBAHUU JPYI'UX BCUIHBIX IIPAaB

KoHTponb  BBIMONHEHUS  IMOCTaBICHHBIX  3a4a4  paOOTHHKAMU
MOApa3ACIICHUs] B PaMKax yIpaBJIeHUs] COOCTBEHHOW HEIBHKMMOCTBIO
U HEJBH)XXMMOCTBIO, MCIOJIb3yeMOW HAa OCHOBAHMM JAPYTHX BEIIHBIX

paB
Heo0Oxoaumeie Onpenensrpb 00BeEM HEOOXOAUMBIX notpeOHOCTEH B
YMEHHUS MaTepHUATbHO-TEXHHUECKUX, (PMHAHCOBBIX PECYpcax B COOTBETCTBHUU C

JIOKAJIbHBIMHW HOPMATHUBHBIMH AKTaMH H 6IOI[)K€TOM opraHnu3alu Ojid
9KCILTyaTanuu, O6CJ'Iy>I(I/IBaHI/I$I H PCMOHTa 00BEKTOB HCABUXXKUMOCTHU

OHGHI/IB&TI) COCTOsSIHUC o0ObeKTa HEABUXUMOCTHU u CUCTEM
KH3HEOOCCIICUeHUs HAa OCHOBAHMU  3aKIFOYCHHUH  TEXHUYECKHX
OCMOTpPOB U 00CTIe0BaHUMN

Hcmonn3oBaTh MMPOCKTHO-CMCTHYIO n HCIIOJIHUTCIIbHYIO
AOKYMCHTAIIUIO B paMKaX BBIIIOJIHACMBIX TPYAOBBIX (I)YHKI_[I/Iﬁ

OrneHnBaTh Ka4€CTBO BBIMOJIHEHHBIX PA0OT MO PEMOHTY, dKCIUTyaTaIl[uu
1 00CITy>)KMBAaHUIO 0OHEKTOB HEABUKUMOCTH

OmnpenensiTh KPUTEPUH W TPEeOOBAHUS MO KIMHUHTY W CAaHUTAPHOMY
00CITyKUBaHUIO

HpOI/I3BOI[I/ITB aHaJIM3 U OIIPCACIIATH 3(1)(1)CKTI/IBHOCTB 1N KadeCTBO
YIpaBJICHUA 00BbeKTaMHu HCABMXXUMOCTH Ha OCHOBC CBOJHBIX YYCTHBIX
" OTYCTHBIX JOKYMCHTOB

Hcnonbs30BaTh METOOBI (I)I/IHaHCOBLIX BBIYMCIICHUI 1 aHalIM3a

Hcmons3oBaTh u IMPUMCEHATH TEXHOJIOTHHN 6epe}KJ'II/IBOFO IMPONU3BOACTBA

O06001maTe ¥ cuCcTEMaTU3UPOBAThH MOCTYMAIOLYI0 HHPOPMAIIHIO, Ha €€
OCHOBAaHMU HaXoAuUTh Haubonee dS(PQeKTUBHbIE peIIeHUs s
peann3aiy NOCTaBICHHBIX 3aa4

Opranu3oBbIBaTh u KOHCOJIUJNPOBATh OM3HEC-TIPOIIECCH,
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UCTIONHUTENIEH ¥ PabOTHUKOB C II€NIbI0  JOCTHIKCHHSI  OJIHOTO
pe3yinbTara

PaboTaTh ¢ 601b1IIM 00BEMOM HHGOPMAITTH

Pa3pabatbiBaTh W BHEIPSTH JIOKAJIbHbIE HOpPMATHBHBIE aKThl U
pErIaMeHTHPYIOIINE JOKYMEHTHI

CocTaBndTh CBOJHBIE YYETHBIE M OTUYETHBIE JOKYMEHTBHI B LEJSAX
OCYLIECTBJICHUsI KOHTPOJS W  aHalWM3a JaHHBIX O  (pakTax
XO3MCTBEHHOW JEATECIBHOCTH OPraHM3alud B 4YacTH YIPABICHUS
HEJBHKUMOCTBIO

Hcnonbs30BaTh KOMIBIOTEPHBIE MPOTpaMMbl ISl BEACHHS Y4YeTa,
CUCTeMAaTH3allul W aHalu3a JaHHBIX, COCTaBlieHUs 0a3 [aHHBIX,
BEJICHUSI IOKYMEHTO000POTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(OPMALIMOHHO-TEIEKOMMYHUKAITMOHHOMN CeTH "UnTepuet",
OPITEXHHUKY

Hcmonn3oBaTh Cp€acTBa KOMMYHUKAIIUA

Bectu mneperoBopsl M J€JIOBYIO IEPEHUCKY, COONI0Nas HOPMBI
JIeJIOBOT'O 3TUKETa

OI_IGHI/IBaTB CBOKO JICATCIIbHOCTbL C TOYKH 3PCHHUA 3(1)(1)CKTI/IBHOCTI/I c€C
KOHCUYHLIX PE3YJIbTAaTOB

Pa3pabarbiBaTh MOAXO0/bI, BKIIIOYAs HECTAHAAPTHBIEC, K BBIIOIHEHHUIO
TPYNOBBIX 3aJaHUM IOCPEACTBOM HCIOJIb30BAaHUSA CIELUAIbHBIX
3HAHUU U SKCIEPTHBIX UICTOYHUKOB UH(POpMALUH

HaXOI[I/ITI) pe€lICHUd B HCECTAHAAPTHBLIX CUTyallUAX HIIM B ClIydasax
HEMIPCABUACHHOTO U3MCHCHUS TVIaHA pCaJIM3allui IMIPOCKTOB

Heo6xoaumeie 3akoHogarenscTBO Poccniickoit @enepanyy o BONpocam MOXKapHOH U
3HaHUSA 9KOJIOTMUECKON 0€30MacHOCTH, 3KCIUIyaTalluh U O0O0CIyKHBaHUS
3MaHUH M COOPY)KEHHUH, MaTepHalbHO-TEXHUYECKOro OOecreyeHus,
3aKyNIOYHOM  NEATEIbHOCTH,  JEJIONPOU3BOACTBA,  I'PAXKIAHCKOE
3aKoHOIaTenbCTBO Poccuiickoil Penepauy B 4acTH PETYIMPOBAHUS
JIOTOBOPHBIX OTHOIIEHWM W CHEJIOK MEXJYy YYACTHHUKAMH pBIHKA B
paMKax BBIITOJIHAEMBIX TPYAOBBIX (PYHKIUH

TpeboBaHust HOpMATUBHBIX MPABOBBIX AKTOB B 00JIACTH OXpaHbI TPyAa,
MoKapHO 0e30macHOCTH, OXpaHbl OKpY’KaloIlel cpelpl, a TakKke
MpaBWIa U perjjiaMeHThl IPOBEIECHUS TPOBEPOK HAI30PHBIMU OpraHaMH
B 00J1aCTH SKCIUTyaTalluu U OOCIIy>KMUBaHHsI 0ObEKTOB HEJIBUKUMOCTH,
MO’KapHOU 0e301acHOCTH, DKOJIOTHYECKOU 0e30MmacHOCTH,
rpa)IaHCKONH 00OPOHBI U 3aIUTE OT YPE3BbIUANHBIX CUTYAIUI
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TpeboBanust k caHUTapHOMY OOCITY>)KHBAaHUIO 3aHUHN, COOPYKEHHH U
IIPWIETaloIed TEPPUTOPUHI

OcobenHoctT yXoJia 3a pas3siiIM4YHbIMHA ITOBEPXHOCTAMH U OTACIOUYHBIMU
IOKPBLITUAMHA

CTaHI[aprI KJIMHUHI'OBBIX YCJIIYT

TexHomoruss W CHOCOOBI BENCHUS CTPOUTEIBHBIX, PEMOHTHBIX H
MOHTaKHBIX Pa0OT B paMKaXx BBIIOJIHAEMBIX TPYAOBBIX (DyHKINH

CrpoutenbHbIE HOPMBI U MPABUJIa B PAMKAX BBIMOIHSIEMBIX TPYAOBBIX
byHKIUH

OO1Ire TEeXHUYECKHE XapaKTEPHUCTUKH CHCTEM KH3HEOOECHECUCHHSI
00BEKTOB HEABUXKUMOCTH

KoHctpykTuBHBIE 0COOEHHOCTH o0opynoBaHus CUCTEM
KHU3HeoOecreueHus

OcCHOBHEBIE Tpe6OBaHI/I5I CTaHAapTOB, TCXHHUYCCKUX, KaUYCCTBCHHLIX
XAPAKTCPUCTHK, MIPEABABIIACMBIC K 00BEeKTaM HCABHXXNMOCTHU

OCHOBBI ¥ IPUHIUIIBI KJIACCU(PUKALUU 3JaHUI U COOPYKEHUM

OcHOBHBIE IMPUHIUIIBI X1 TEXHOJOTUU 6ep€)KJ'II/IBOFO IMPONU3BOJACTBA

OCHOBEI YIIpaBJICHHUA IIEPCOHATIOM U €0 MOTUBAlIUH

MeTobl OLIEHKHM IIEPCOHANIA U PE3YJIBTATOB TPY1a

JlokabpHbIE HOPMAaTUBHBIE aKThl OPraHU3alMK OOLIETo XapakTepa v 1o
(YHKIIMOHATIbHOMY HAlpaBJICHUIO AEITEIbHOCTU

CtpyKTypa 1 IpUHLIMIIBI OPraHU3alUU JOKYMEHTO000pOTa

bazoBble OCHOBBI HMH(POPMATHKH, TOCTPOCHUS HWHOOPMAIMOHHBIX
CUCTEM U OCOOCHHOCTH pabOThI C HUMU

Crnioco06b1 00paboTKH MHPOPMALIUU C UCTIOIB30BAaHUEM ITPOrPAaMMHOTO
o0ecTieYeHNsT U KOMITBIOTEPHBIX CPEJICTB

[IpaBuina neoBol NEPENUCKH

HpaBI/ma JACJIOBOI'0O 3TUKETA

CrpykTypa opranuzanuu

Hpyrue -
XapaKTEPUCTUKH
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HaunmenoBanue
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Jara coxpanenus: 26.02.2020

IIpoucxoxnenue

TPyIOBOH (QYHKIIH

Opranu3anus npoiiecca Boioopa YpoBeHb
00BEKTa HEABMKUMOCTH B LIEJISX Konx |G/02.6 | (moaypoBens) | 6
MOKYIIKH WJIA apeHIbI KBaTM(UKAITIH
3aMMCTBOBaHO
Opurunan X
W3 OpUTHHAJIA
Kon Perucrpanuonssiit
OpHUTHHAJIA HOMEp
po¢eCCHOHAIIBHOTO
CTaHaapTa

Tpynossie
IEUCTBUSA

OrneHka U ompenecHre MOTPeOHOCTEH OpraHMU3alui B 00CCIICUCHUH
HEJIBIDKUMOCTBIO C YYE€TOM CQepbl JCATEIbHOCTH OpTaHU3aIlHH,
YHCJICHHOCTU TIEPCOHANA U CTPYKTYPhI OPTaHU3aIUH

Opranuzanus nporuecca moadopa 00bEeKTOB HEABHKUMOCTH

B33,HMOZ[€I>'ICTBI/I$I C noCTaBIIMKaMH
KOMMepquKOﬁ OLICHKHU 00BEKTOB

Opranuzanus
PHUDITEPCKUX
HEABUXUMOCTHU

paboTel U
yeayr  u

@dopMHUpoBaHUE TMEpPEYHsI OIEHOYHBIX XapaKTEpUCTUK OOBEKTOB
HEJBIKMMOCTA B  COOTBETCTBUM C  IIAHUPYEMOM  LIEIBIO
HCIIOJIb30BAHUS

OIICHKa XapaKTCPUCTHK 00BEKTOB HECABMXXUMOCTHU IO COBOKYITHOCTH
TpeboBaHu

Ananus wu OIICHKAa CTOUMOCTU HCEABUXKXUMOCTH, ApPCHIAHBIX CTABOK B
COOTHOIICHHUH C )IeﬁCTBYIOHIHMH CTaBKaMH Ha apCHAYCMBIC
OpraHHSaHHeﬁ IOMCIICHUA

Pa3paboTka u BHeapeHHWE HOPM M MPaBWI, PETIAMEHTUPYIOIINX
MPOIIEAYPHI MO00pa OOBEKTOB HEIABMKHUMOCTH C IEIBI0 apeHIbI WITH
MOKYNKH, a Takke TpeOboBaHWH K OOBEKTaM HEIBUKUMOCTH B
COOTBETCTBUH C UX UCITIOJB30BAHUEM

Heo0Oxoaumsie
yYMEHUS

HpOBOI[I/ITL OCMOTpPBI MW HCIIOJIB30BaThb MCETOJAbI OIICHKU 00BEKTOB
HCABHXXNMOCTHU

Bectu neperoBopsl
JIEJI0BOr'0 DTUKETA

U JeNOBYIO TMEPENnucKy, coOtojas HOPMBI

www.consultant.ru
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[Tpou3BoauTh aHanM3 OOIIEH CUTyallMd HA PHIHKE HEIBM)KMMOCTU U
onpenesiATh Haumbosee IpHeMJIeMble IIEHOBblE M KaueCTBEHHbIE
IIPEAJIOKEHUS HA OCHOBE CBOJIHBIX YYETHBIX U OTUETHBIX JOKYMEHTOB

O06001maTh ¥ CUCTEMATH3UPOBATH MOCTYMAIONIYI0 HHPOPMAIIHIO, Ha €€
OCHOBaHMM HAaxXOJWTh Hambosee dS(ODEKTHBHbIC pPEUICHUS VIS
peanu3anuy NOCTaBICHHBIX 3a1a4

Opranu3oBbIBaTh u KOHCOJIUJUPOBATh OU3HEC-TIPOIIECCHI,
UCHOJHUTENEH W pabOTHUKOB C LENbIO JOCTHXKEHHMS OJHOIO
pe3yabTara

Paborats ¢ 6ospmmM 00eMOM HHOPMAITIH

Pa3pabatbiBaTh W BHEPSATH JIOKAJIbHBbIE HOpPMATHBHBIE aKThl U
pErIaMEeHTUPYIOIINE JOKYMEHTHI

CocTaBiiaTh CBOAHLIC YYCTHBIC KW OTUYCTHBIC IOOKYMCHTBI B HLCIAX
OCYHICCTBJICHUA KOHTPOJIA W aHAJIM3a HJAHHBIX O COCTOSHHUU PBIHKA
HCABWXXUMOCTH U PACCMATPHUBACMBIX 00BEKTOB HCABUKHUMOCTH

Hcmonn3oBaTh METO/bI (1)I/IHaHCOBI>IX BBIYHCIICHHI 1 aHaJIN3a

Hcnonp30BaTh KOMIBIOTEPHbIE NPOrpaMMBbl JJi BEACHUS yyeTa,
cUCTeMaTH3allud M aHajiu3a JaHHbIX, COCTaBJICHMs 0a3 JaHHbIX,
BEJICHUS TOKYMEHTO000POTa, CIIPaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHUKAITHOHHON CeTH "NuTepHer”,
OpPITEXHUKY

Hcmonn3oBaTh Cp€acTBa KOMMYHUKAIIUA

OneHuBaTh CBOIO AESTEIBHOCTh C TOYKH 3pEHMsI 3PPEKTUBHOCTU €€
KOHEYHBIX PE3YJIbTAaTOB

Pa3pa6aTBIBaTB moAXOoAbl, BKIOYAA HECTAHAAPTHBIC, K BBIITOJHCHHUIO
TPYAOBBIX 3ajlaHI/II71 MOCPCACTBOM  HCIIOJB30BAHUA  CIICHUAIBHBIX
3HAHUH U 9KCIICPTHBIX HCTOYHHUKOB I/IH(I)OpMaI_[I/II/I

HaXOI[I/ITI) pe€liCHUd B HCECTAHAAPTHBIX CHUTyallUdX HIIM B ClIydasax
HEMIPCABUACHHOTIO U3MCHCHUS IVIaHA pCaIn3aliu IIPOCKTOB

Heo6xoaumeie OCHOBBI ¥ IPUHIIMITBI KJIAaCCU(UKALIMY 3AaHUN U COOPYKEHHH
3HAHUS

AreHTCTBa U opraHusanuu, pa60TaromHe Ha PBIHKC HCABUXKUMOCTU

Buasl  oka3zpIBaeMbBIX yCiayr arcHTCrBaMu W OpraHu3aluiaMHu,
pa60Tanme Ha PBIHKEC HEABUXKNMOCTHU

KoHBIOHKTYpa pBIHKA HEBUKUMOCTH
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OcHoBHBIC Tpe6OBaHI/ISI CTaHOAAapTOB, TCXHUUYCCKHUX, KAYCCTBCHHBIX
XapaKTCPUCTHK, IIPEABABIIACMBIC K 00BeKTaM HEABHXXNMOCTHU

OCHOBEI OProHOMHUKHU

OO0mre MPUHIKITBI 30HUPOBAHUS TTOMEIICHHUI

Meroapl aHaiM3a ©W TOPSANOK cOopa, OOpabOTKM U Iepeaavu
UH(OPMAIIUY O PHIHKE HEJIBUKUMOCTH

HOpﬂI[OK IIPOBEACHNA OCMOTPOB 00BEKTOB HEABHXKNMOCTHU

MeTtoap! OIIEHKH 00BEKTOB HEABUKHUMOCTH

JlokabHbIE HOPMAaTUBHBIE aKThl OPraHU3alMK OOLIEro Xapakrepa U 1o
(YHKIMOHATLHOMY HAIPABJICHUIO ACATEIBHOCTH

CTpyKTypa ¥ IpUHIMITE OPTaHU3AINN JOKYMEHTO000poTa

3akonomarenbcTBo Poccuiickoit denepanuu B 001acTH 3€MENBHOTO,
KHJTUIIHOTO, JKOJIOTMYECKOTr0, HAJIOTOBOTO, T'PaXKTAHCKOTO IpaBa B
YaCTH PpCEryjinupoBaHusd OTHOIIIEHUHA C HCABWXUMOCTBIO B paMKax
BBINOJIHAEMBIX TPYAOBBIX (YHKIIUI

HopmaTtuBHBIE  NpaBOBBIE  aKTbl, METOJUYECKHE  MaTEPHUAJIbI,
IIOJIOKEHUs, HWHCTPYKLUHU, JAPYTHE PYKOBOASIIME MAaTepUalbl H
JOKYMEHTBI, PETYIUPYIOIINE OINEPALUHU C HEIABUKUMOCTBIO B paMKax
BBITIOJTHSAEMBIX TPYIOBBIX (QYHKIUI

TpeboBaHust HOpMATUBHBIX IPABOBBIX AKTOB B 00JIACTU OXpaHbl TPyHa,
MOKapHOM 6€30MaCHOCTH, OXPaHbl OKPYKAIOIIEH CpeIbl

bazoBble OCHOBBI HMH(POPMATHKH, TOCTPOCHUS HWHOOPMAIHMOHHBIX
CUCTEM U OCOOCHHOCTH pabOThI C HUMU

Crnioco6b1 00paboTKM MHPOPMALIMU C UCTIOIB30BAaHUEM ITPOIPAMMHOTO
o0ecrie4eHnsT U KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nemoBoy NepenucKu

[IpaBuina genoBoro sTukeTa

CtpykTypa opraHusanuu

HApyrue -
XapPaKTCPUCTHUKHU

3.7.3. TpynoBas chbyHKUMA
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YnpasneHue 10KyMEHTalOHHBIM YpoBeHb
HaunmenoBanue | COMPOBOXKICHUEM 00BEKTOB Kox |G/03.6 | (mogyposens) | 6

HEJBM)KMUMOCTH OpTraHu3allin KBaJTM (pUKAITIH
[Ipoucxoxaenue 3aMMCTBOBaHO

TPyIOBOU (HyHKIHUU

OpuruHan X
W3 OpUTUHAIIA

Kon Perucrpanuonnsii
OpUTHHasa HOMED
npodeccHnoHaIEHOTO
CTaHJapTa

Tpynossie
JNENUCTBUSA

OpraHI/IBaHI/Iﬂ U KOHTPOJIb  TIOKYIIKM W  IIPOAAXU 00BEKTOB
HECABHMXKNMOCTHU

Opranmzanus npoueayp o(QopMieHUsi, perucTpaliii U HCIOJHEHUS
JOKYMEHTOB Ha HEIBWKHUMOCTb, €€ OJKCIUIyaTallMi0 M YIpaBlEHUE,
TEXHUYECKOE COCTOSIHHE, PETUCTpAIMIO TMpaB Ha HEABUKUMOCTH U
JIOTOBOPOB JIOJITOCPOYHON apeH Ibl HEIBUKUMOCTU

KouTtpons mpouenyp odopMieHHs, PETUCTPAlMd € HUCHOTHEHHS
JOKYMEHTOB Ha HEIBMKUMOCTH, €€ JKCIUTyaTallMi0 W YIpPaBJICHHE,
TEXHUYECKOE COCTOSIHHE, PErHCTpalHio TpaB Ha HEABUKHUMOCTb U
JIOTOBOPOB JIOJITOCPOYHOM apeH bl HEJIBHKUMOCTH

Opranmzanus 3aKIlOYEHUsT W HCIOJHEHUS JOTOBOPOB  apeHbl
(cyOapeHnipl) HEABMKMUMOCTH, OKa3aHUSI KOMMYHAIBHBIX YCIIYT, YCIIYT
MO0 OKCIUTyaTallud ¢ OOCITY)KMBaHUIO OOBEKTOB HEIBMIKUMOCTH,
PEMOHTHO-CTPOUTEIBHBIX padOT, CTPAXOBAHUIO U OILICHKE

KoHTponp  3akirodeHHs W WCIOJIHEHHS  JOTOBOPOB  ApEHJIbI
(cybapeHbl) HEABMXKMMOCTH, OKa3aHUS! KOMMYHAJIBHBIX YCIIYT, YCIIYT
[0 OKCIUTyaTallkd U OOCITY>KUBaHHIO OOBEKTOB HEIBUKHMOCTH,
PEMOHTHO-CTPOUTEIBHBIX pabOT, CTPAXOBAaHUIO U OLIEHKE

HOCTpO@HI/IC CUCTCMblI XpaHCHHUA MW Yy4dC€Ta PErUCTPAallUOHHBIX U
TCXHUYCCKUX JOKYMCHTOB HAa HCABUKUMOCTD

OpPaHI/ISaHHSI ydyeTa 00BEKTOB HCABUXKUMOCTHU OpTraHU3allnn

KoHTponb wncronHeHWs yKa3zaHWW, NPEANHWCAHUM W PEKOMEHAAINI
OpraHOB I'OCYJapCTBEHHOM BJIACTHM M MECTHOI'O CaMOYIIPaBJIEHUS IIO
BOIIPOCAM HEIBMKMMOCTH U 3€MJIETIOIb30BAHNS

Pa3paboTka u BHeJgpeHHWEe HOPM U MpPaBWJ, PETIAMEHTUPYIOLIUX
poreypsl 0OPOPMIICHHSI, PETUCTPALIMHM U UCTIOTHEHUS TOKYMEHTOB Ha
HEJIBJKHMOCTb, €€ OJKCIUIyaTalil0 M YIpaBIEHUE, TEXHUYECKOE
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COCTOsIHUEC, PCTUCTpALlUIO IIpaB Ha HCABUKHUMOCTb, 3aKIOUCHHUC U
PErucCTpanruo A0roBOpOB ap€HAbl HEABUKNMOCTHU

HeO6XOI[I/IMBIe BSaHMOHCﬁCTBOBaTB C MNpE€ACTAaBUTCIIAIMU OpPIraHOB FOCYHapCTBeHHOﬁ
YMCHHA BJIACTU U MCCTHOI'O CaMOYIIPAaBJICHUA, a TAKKC HAA3OPHBIMU OpraHaMu

Bectu meperoBopsl U JENOBYIO IEPENHCKY, COOJIIOAas HOPMBI
JIeJI0OBOTO 3TUKETA

HpOI/I3BO,I[I/ITB aHaJInu3 3(1)(1)6KTI/IBHOCTI/I HCIIOJIb30BAHUA apC€HAOBAHHBIX
HOMGH_ICHI/Iﬁ " COCTOSAHUSA NJOKYMCHTOB Ha 00BEKTHI HCABMXXMMOCTH Ha
OCHOBC CBOJHBIX YUCTHBIX U OTYETHBIX JOKYMCHTOB

O6001maTh ¥ CUCTEMAaTHU3UPOBATh MOCTYNAIONIYI0 HH(POpMAIIKIO, HA €€
OCHOBAaHMU HaXOAuUTh Haubosee dS(PQEKTHBHBIC peEIICHUS IS
peanr3aliy MOCTaBICHHBIX 3a/1a4

Opranu3oBbIBaTh U KOHCOJIAUPOBATh OM3HEC-TIPOIIECCHI,
UCHOJHUTENEH W pabOTHUKOB C LENbIO JOCTHKEHHMS OJHOIO
pe3yibTara

Paborats ¢ 6onpmmM 00eMOM HHOpMAITIH

PazpabaTsiBaTh M BHEAPSATH PETIAMEHTHPYIOIINE TOKYMEHTHI

CocTaBiTh CBOJIHbIE YY€THBIE M OTYETHBIE JOKYMEHTBI B LEJSIX
OCYLIECTBJICHUsI ~KOHTPOJS W  aHauuM3a JaHHBIX O  (akrax
XO3MCTBEHHOW JEATEIIBHOCTH OPraHM3allid B 4YacTH YIPABICHUS
HEJBUKUMOCTBIO U IOKYMEHTALMOHHOTO CONPOBOXKICHUS

Hcnonp30BaTh KOMIBIOTEPHBIE IPOrpaMMBbl I BEACHHS yYeTa,
CUCTeMAaTH3alluM W aHajlu3a JaHHbIX, COCTaBJIEHUS 0a3 JaHHBIX,
BEJICHUS JOKYMEHTO000POTa, CIIPAaBOYHO-IIPABOBBIE CHCTEMBI, PECYPChI
MH(OPMALIOHHO-TEIEKOMM YHUKAI[MOHHOMN CeTH "UnTepuer",
OpPITEXHUKY

Hcnons3oBaTh CpeacTBa KOMMYHUKAIIUN

OneHuBaTh CBOIO AESITEIBHOCTh C TOYKH 3pEHMSI 3PPEKTUBHOCTHU €€
KOHEYHBIX PE3YJIbTAaTOB

Pa3pabatpiBaTh MOAXOMBI, BKIIOUYAs HECTAaHAAPTHBIC, K BBHITOTHEHHIO
TPYAOBBIX 3aJaHUM MOCPEICTBOM HCMOJBb30BAHUS CHEHUATBHBIX
3HAHUU U DKCIEPTHBIX UCTOYHUKOB MH(POPMAITIT

HaXOIlI/ITB pemiCHud B HCECTAHAAPTHBIX CUTyallUdX HIIM B ClIydadx
HCMPCABUACHHOIO U3MCHCHUS TIJIaHa pCaJin3allii IIPOCKTOB

HeoOxonumeie PbIHOK ycityT 110 cTpaxoBaHUIO0 00BEKTOB HEABHKUMOCTH
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3HaHUuA Prinok YCIYT 110 OICHKEC 00BEKTOB HCABUKHUMOCTH

PbIHOK ycayr 1o COAEpKaHUI0O U TEXHUYECKOMY OOCIIYyKMBaHHIO
00BEKTOB HEJIBUKHUMOCTHU

PbIHOK yCIIyT 110 peMOHTY 0OBEKTOB HEIBUKUMOCTH

IlenoBast monuTHKa pHIHKA HA ONPENEICHHBIE KATETOPUU YCIYT, B TOM
YUCJIE NPEJOCTABICHUE KOMMYHAIBHBIX YCIyT

HpI/IHI_[I/IH, AJITOPUTM M OTallbl IIPOBEACHHUA 3aKYIIOK

OCHOBBI IOTOBOPHOM pabOTHI

HOprI[OK 3aKJIFOYCHUA JOTOBOPOB

OCHOBHEBIE Tpe6OBaHI/I5I CTaHAapTOB, TCXHHUUYCCKUX, KaUYCCTBCHHLIX
XAapPaAKTCPUCTHK, MIPEABABIIACMBIC K 00BEeKTaM HCABHXXNMOCTHU

OCHOBBI ¥ IPUHIUIIBI KJIACCU(PUKALUU 3JaHUI U COOPYKEHUM

[Ipouenyps! perucrpanu 1 0GOpMIIEHHS CAEIOK C HEABUKUMOCTBIO,
TEXHUYECKOI'0 COCTOSIHUSA, JOKYMEHTOB Ha HEJBUKUMOCTD

Hopw™mbl 1 mpaBuna obecriedeHusl MoKapHOW O€30MaCHOCTH B paMKax
BBINOJIHAEMBIX TPYAOBBIX (YHKLUI

Hopmbl u mpaBuna oOecreyeHHs SKOJIOTMYECKOH Oe30MacHOCTH B
paMKax BBIMOJIHAEMbIX TPYAOBBIX (PYHKIIMHA

TpeboBaHust kK caHUTaApHOMY OOCIY)KMBAHUIO 3/1aHUN, COOPYKEHUH U
IIPUJIETaloIIed TEPPUTOPUHI

OcobeHHOCTH yXoJa 3a pas3siiIMYHbIMU IMOBECPXHOCTAMHU U OTACITIOYHBIMU
IMOKPBITUAMHA

CTaHI[apTI)I KJIMHUHT'OBBIX YCIIYT

TexHonornn u cnocoObl BENEHUS CTPOUTEIBHBIX, PEMOHTHBIX U
MOHTQ)XHBIX Pa0OT B paMKaX BBINOJIHAEMBIX TPYAOBBIX (QYHKIUH

CrpoutenbHble HOPMBI U MPaBUjIa B paMKax BBINOJIHAEMBIX TPYAOBBIX
byHKIHIT

[Topsimok 3akiO4YeHHsT JOTOBOPOB U O(GOpPMIICHHS HEOOXOAMMBIX
JOKYMEHTOB,  CBA3aHHBIX C  KYyIUICH-TIPOJAXKEW M apeHIoN
HEJBUKUMOCTHU

HOpH,I[OI( 3aKJIIOYCHUSA OOTOBOPOB U O(I)OpMJICHI/IH HCO6XOIlI/IMBIX
AOKYMCHTOB B 4YaCTHU OKCIUIyaTalluu, O6CJ'Iy>KI/IBaHI/I$I H PEMOHTa
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(cTpouTensCTBa) 0OBEKTOB HEABHKUMOCTH

CTpyKTypa 1 IpUHIHIIE OPTaHU3alUU JOKyMEHT0000poTa

3akonomarenscTBO Poccuiickoit Denepanuu B 00JaCTH 3€MENBHOTO,
KWJINILTHOTO, SKOJOTUYECKOr0, HaJIOrOBOr0, TPaXkIaHCKOTO IpaBa B
YaCTH pPCEryjinupoBaHUusd OTHOIIIEHUU C HCABWXXUMOCTBIO B paMKax
BBITIOJTHSEMBIX TPYIOBBIX (QYHKIUI

HopMatuBHBIE  mpaBOBbIE  aKTBl, METOJUYECKHE  MaTEepHaJIbI,
IIOJIOKEHUs, HWHCTPYKLUHU, JAPYTHE PYKOBOASAIIME MAaTepUalbl H
JOKYMEHTBI, PETYIUPYIOIIHUE ONEPALMU C HEIABWKMMOCTBIO B paMKax
BBITIOJIHSAEMBIX TPYIOBBIX (QYHKIUI

ba3zoBble OCHOBBI WH(OPMATHKH, ITOCTPOCHUS HH(OPMALMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl C HUMU

CriocoObr 00paboTKK MHPOPMAITUU ¢ UCTIOIB30BAHUEM ITPOTPAMMHOTO
00eCIeYeHUsI U KOMITBIOTEPHBIX CPEJICTB

[IpaBuiia nenoBoM NEpEenruCcKu

HpaBI/ma ACJIOBOI'O O5TUKETA

CrpykTypa opraHuzanuu

Jpyrue

XapPaKTCPUCTHKHU

3.8. O6006WweHHan TpyaoBas pyHKUMA

JoxkymenT npenoctasien Koncynsrantlmoc
Jara coxpanenus: 26.02.2020

OnepanoHHOE U CTPAaTErnYecKoe
yIpaBJIEHUE NPOLIECCAMU
aJIMMHHCTPATUBHOTO
AMHRHCTD ’ YpoBeHb
HaumenoBanue | X0351CTBEHHOT0, JOKyMeHTalmoHHoro | Kon H 7
KBTI (UKAITTT
Y OPTaHU3allMOHHOTO COMPOBOKICHUS
U obecrieyeHus 1eATeIbHOCTH
OpraHu3aluu
IIpoucxoxaeHue
. 3auMCTBOBAaHO
000011eHHON Opurunan X
. U3 OpUTMHaJIa
TPyZIOBOH (HYHKIHUU
Kon Perucrpanuonnsii
OpUTHHAaJa HOMEp
npo¢ecCuOHaIBLHOTO
CTaHjaapTa
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Bo3MoxHbIe AJIMUHUCTPATUBHBINA TUPEKTOP

HAaUMEHOBAHUS Ynpasastomui genamu

JOJIKHOCTEH, 3aMmecTuTeNb FreHEPaIbHOT0 TUPEKTOpa 10 MOoJAepKKe Ou3Heca
npodeccuit Bure-nipe3uieHT no noanaepxke Ouzneca

3amMecTUuTeIb reHepajlbHOro JUpPEKTOpa 1Mo O6H_[I/IM BOIIpOoCaM

TpebGoBanus k Briciiee oOpa3zoBaHue - CrielIUaaIuTeT WM MarucTparypa
00pa3oBaHMIO U Briciiee oOpa3zoBanue (HepopUILHOE) - CIEIUATUTET WA
00yU4eHUIO MarucTpaTypa U JOTOJIHUTEIbHOE TPOPECCHOHATHLHOE

o0pa3oBaHue - MPOrpaMMBbl TPO(EeCCHOHANBHON TIEPETIOITOTOBKU
0 MPOQHITIO EATSIBHOCTH

JononHautenbHOE NpodeccHoHanbHOE 00pa30BaHuUE - IPOrPaAMMBI
MOBBIIIEHUS KBUTH(UKAIIUH IO MTPODUITIO JeSITETLHOCTH (He
pexe 4eM pa3 B TpH rojia)

Tpe6OBaHI/I${ K OIIBITY He meHnee nsaTu et B o0nactu AJIMUHUCTPATUBHOI'O,
HpaKTHHGCKOﬁ pa6OTI)I XOS?IIZCTBGHHOI‘O, AOKYMCHTAITMOHHOTO UJIKM OpTraHU3allMOHHOI'O
COIIPOBOXICHUS

Oco0sie ycrnoBus -
JIOITyCKa K paboTe

Jlpyrue XxapakTepuCTHKH | -

AdononHutenbHble XapakTepPUCTUKK

HaunmenoBanue nokymeHnrta Kon HaumenoBanue 6a30Boii rpymiibl, J0HKHOCTH
(mpodeccun) miM crenualIbHOCTH

OK3 1219 VYnpasisonue pUHaHCOBO-3KOHOMUYECKOH 1
aJIMAHUCTPATHBHOM JIEATETHHOCTHIO, HE
BXOJISILUE B IPyTUe TPYIIIbI

EKC - 3aMecTHuTeNb JUPEKTOpa 10 OOLIUM BOIIPOCaM

- 3aMecTUTENb TUPEKTOPA M0 KallUTAIbLHOMY
CTPOUTEIBCTBY

- JlupekTop apxuBa, IEHTpa XpaHEHUs

JIOKyMEHTalluu
OKIIATP 21571 JupexTop TeXHNYECKUI
27206 VYnpasastomui genamu
OKCO 2.08.00.00 |TexHuKa M TEXHOJOTUU CTPOUTEIHCTBA
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2.23.00.00 |TexHuKa ¥ TEXHOJIOTUU HA3EMHOTO TPAHCTIOPTA

5.38.04.02 |MeHemKxMeHT

7.46.04.02 |JIoKyMEHTOBE/IEHUE U APXUBOBECHHE

3.8.1. TpynoBas ¢pyHKUuMA

Ynpasnenue aiMHUHUCTPATUBHOM,
XO3SIICTBEHHOM, TOKYMEHTAIIMOHHON 1 YPOBCHE
HanmenoBanue > HOKYM . Kon |H/01.7 | (momypoBens) | 7
OpraHU3aIMOHHON MOAICPKKON
KBaTM(UKAITTH
OpraHu3alu
IIpoucxoxnenue 3aMMCTBOBaHO
. Opurunan X
TpyI0BOU (QYHKIIUU 13 OpUTHHAJIa
Kon Perucrpanuonssiit
opUruHasia HOMED
npodeccuoHanIbHOTO
cTaHjapTa
Tpynossie [locTaHOoBKa oOnepalMOHHBIX LEIed W 3a4ad  [OAPA3ACIICHUSIM
NENCTBUSA MO/ICPKKH OpPTaHU3AIUN

OreHKa pUCKOB B paMKaxX peaju3alfy ONMEparMOHHOW NeSATeTbHOCTH
MOJpa3IeJICHUI aIMUHUCTPATUBHOM, XO03sMCTBEHHOM,
JOKYMEHTAMOHHOW M OPraHU3allMOHHON MOJIEPKKH

[IpuasiTHE W OpraHu3alMs BBHINOJHEHUS YIPABICHYECKUX PEIICHUM,
HAlPABJIEHHBIX HA  CHWKEHHE  BEPOSITHOCTH  BO3HHUKHOBEHMS
HEOIaronpusTHOTO pe3yJibTaTa B paMKaxX pealHn3allid OTepaliMOHHON
JEATEIIbHOCTH TOAPa3IeIeHU aJIMUHUCTPATUBHOM, XO35MCTBEHHOM,
JOKYMEHTAMOHHOW U OPraHU3allMOHHON MOJIEPKKH

Onenka 3ppexTuBHOCTH (PUHAHCOBO-XO3IMCTBEHHOMN JEATENHHOCTH U
BBISIBIICHUE PE3EPBOB €€ MOBBIIICHHS

Ornenka 3((PEeKTUBHOCTH BHEAPEHHS WHHOBAIIMOHHBIX TEXHOJOTUUA M
pemieHnid B OHW3HEC-TPOIIECCH aIMUHUCTPATUBHOMN, XO3SHCTBEHHOM,
JOKYMEHTAMOHHOW M OPraHU3allMOHHON MOIEPKKH

OmnpeneneHre METOI0B KOHTPOJISi OU3HEC-TIPOLIECCOB

HpOBe}IeHI/Ie BCTpEY M NEPETOBOPOB C KPYIHBIMU ITOCTABOIMKAMHU H
3aUHTCPCCOBAHHBIMU CTOPOHAMHA
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OmpeneneHue W BHEAPEHHE AJMUHUCTPATUBHOM, XO34MCTBEHHOM,
JOKYMEHTAMOHHOW U OPraHU3allMOHHON MOJIMTUKN OpTraHU3aluu

Heo6xonnmeie KoHTponupoBaTb ¥ OpraHM30BBIBATH  IPOLIECCHI  YNPABJICHUS
YMEHHUS aIMUHUCTPATUBHOM, XO03HCTBEHHOM, JIOKYMEHTallHOHHOMN u
OpraHU3alMOHHON MOIJIEPIKKOMN

Hcnonbs30BaTh METOOUMKH BHEAPEHUS] KOPIIOPATUBHBIX HOPM U ITPaBUJ
YIPaBICHUS aIMUHUCTPATUBHOM, XO3SMCTBEHHOM, JOKYMEHTAIMOHHON
Y OpraHU3allMOHHON MOAJIEPKKON OpraHU3alH

BricTpanBath 6M3HeC-poIiecchl

[Ipou3BoauTh aHamM3 M onpenenarb APQPEKTUBHOCTh padbOTHI
MIOIPa3JEJICHUN MTOAEPKKH HAa OCHOBE CBOJHBIX YUETHBIX U OTUETHBIX
JOKYMEHTOB

[IpuMeHsTh HaBBIKM IPEOJIOJIEHUS COIPOTUBJIECHHUS pPabOTHUKOB
BHEJIPEHUIO U3MEHEHUN

Pa3pabatbiBaTh W BHEOPSATH JIOKAIbHbIE HOpPMATHBHBIE aKThl U
pErIaMEeHTHPYIOIINE JOKYMEHTHI

BeistBaaTe u OHCeHUBaTb pPUCKHM, B TOM YHUCIIC PUCKHU OT
3.]'[0y1'[0Tpe6J'IeHHI>i, U OIpCACiiATL IPOUCAYPHhI, HAIPABJICHHBIC Ha
MHWHUMUA3ALUIO 9TUX PUCKOB

Pacnipenensate Mexay paOOTHMKaMH IOJHOMOYHS, OO0S3aHHOCTH U
OTBETCTBEHHOCTb  3a  BBIIIOJIHEHME  COOTBETCTBYIOLIMX  3ajady,
OCYULIECTBJIATh IPOBEPKY MX BBIITOJHEHUS

Bectn mneperoBopbsl M J€JIOBYIO MEPEHNUCKY, COOMI0Nasi HOPMBI
JIEJIOBOT'O dTUKETA

O0600marh 1 cUCTEMaTU3UPOBATh MOCTYNAIOIIYI0 HH(OpMAIHIO, Ha ee
OCHOBAaHMM HAxXOOUTh HaubOosnee dSPQPEKTUBHbIE pPELIEHUS IS
pean3alnyy OCTABJICHHBIX 3aJa4

Opranu3oBbIBaTh u KOHCOJIUANPOBATH OU3HEC-TIPOIIECCHI,
UCTIOJHUTENEH W pabOTHUKOB C LENbIO JOCTHKEHHMS OJHOTO
pe3yibTara

Pa6orats ¢ OonbiuM 00beMOM HH(pOpMaLIUN

Hcnonp30BaTh KOMIBIOTEpHbIE MNPOrpaMMbl JJid BEACHUS yyeTa,
cHUCTeMaTH3allud M aHaju3a JaHHbIX, COCTaBJIeHMS Oa3 JaHHBIX,
BEJICHUS TOKYMEHTO000POTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHUKAITHOHHON CeTH "NuTepHer",
OpPITEXHUKY
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Hcmonn30BaTh CpeacTBa KOMMYHUKAIIUA

O1neHuBaTh CBOIO JIEATEIBHOCTh C TOYKH 3peHHs 3¢ddekTuBHOCTH ee
KOHEYHBIX PE3yJIbTaTOB

Pa3pabarpiBaTh 1OAX0/BI, BKJIIOYAsT HECTAHAAPTHBIC, K BBHITIOJHCHHUIO
TPYAOBBIX 33JlaHUN IOCPEICTBOM HCIIOJb30BAHUS CHELUUAIBHBIX
3HAHUH M KCMEPTHBIX UCTOYHUKOB HH(POPMAITIH

HaXO,I[I/ITB p€IiCHUd B HCECTAaHAAPTHBIX CUTyallUdX HIIKM B CliydasaX
HCMIPCABUACHHOIO U3SMCHCHUS IJIaHa pCaJIn3allui IIPOCKTOB

Heo0Oxonumeie OcCHOBBI yIIpaBJIeHUs OpraHU3aueit
3HAHUSI

MeTtoabl KOHTPOJIA 6H3Hec-npoueccms

Metoapl aHanu3a 6I/I3H€C'HpOHeCCOB

OCHOBEI PUCK-MCHCIP)KMCHTA

OCHOBEI YIIpABJICHUSA ITPOCKTAMU U U3SMCHCHUSAMU

CprKTypa H IIPUHOUIIBI OpraHu3alnun aﬂMHHHCTpaTHBHOﬁ MMOAACPIKKHA

CTpyKTypa ¥ NMPUHIHUIIBI OPTaHU3ALNN XO035HCTBEHHOU MOAICPKKU

CtpykTypa W  TNPUHIMIB  OpPraHU3AIMH  JOKYMEHTAI[MOHHOU
MOJIEPKKHU

CprKTypa U MPpUHOUIIBI OPraHU3aluu 0pFaHH3aHHOHHOﬁ NMOAACPIKKN

[Iepenosoui OTEUYECTBECHHBIN OIBIT aIMUHUCTPATUBHOM,
XO3SIICTBEHHOM, TOKYMEHTAIIMOHHON M OPraHU3allMOHHON MOIJIEPHKKHU

[TepenoBoii 3apyOeKHBIA OMBIT AIMHUHUCTPATUBHOM, XO3SHCTBEHHOM,
JIOKYMEHTallMOHHOW U OPTaHU3alMOHHOM NOAIECPKKU

OcHOBBI KOH(IUKTOJIOTUI

OcHOBEI IICUXOJIOTUH, JCIIOBOT'O O6H_IeHI/I$I

[TonsiTHe 0 cerMeHTe phIHKA, B KOTOPOM pabOoTaeT OpraHu3alus

Crparerus pa3BuTUs OpraHU3aAUU

buzHec-nnan opranuzanuu

Meroanka pa3paOOTKH JIOKAJIbHBIX HOPMATHUBHBIX aKTOB

MeTomea BHCAPCHUA JIOKAJIbHBIX HOPMATUBHBIX aKTOB
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3akoHogarenscTBO Poccuiickoil @enepanun 1 HOpMATUBHO-IIPABOBAast
0a3a, peryimpyronme AesITeIbHOCTh B 00JACTH aIMUHUCTPATUBHOM,
XO3SIMCTBEHHOM, TOKYMEHTALIMOHHOW M OPraHW3alMOHHON MOJIEPKKH

bazoBeie OCHOBBI HMH(POPMATUKH, TOCTPOCHUS HHPOPMALMOHHBIX
CHCTEM M 0COOEHHOCTH pabOThl C HUMHU

Cnioco6s1 00paboTKH MHGOPMAIIMH C UCIIOIB30BAHUEM IMPOTPAMMHOTO
obecriedeHurs: 1 KOMIIBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoy nepenyucKu

HpaBI/ma ACJIOBOI'O O5TUKECTA

CrpykTypa opranuzanuu

Hpyrue
XapaKTEPUCTUKU

3.8.2. TpynoBas ¢pyHKUMA

Ornpenenenne U peanu3anus
CTPATErnYECKOro pa3BUTHS YpoBeHb

JoxkymenT npenoctasien Koncynsrantlmoc
Jara coxpanenus: 26.02.2020

HauMeHoBaHue | aIMUHUCTPATUBHOM, X03s1iicTBenHoM, | Kox |H/02.7 | (moaypoBens) | 7

JIOKYMEHTAallMOHHOW U KBTI (UKAITTT
OPraHU3alMOHHOMN NOAIEPKKU

[Ipoucxoxnenue
TPYAOBOM (QyHKIIMH

3anMCTBOBAHO

Opurunan X
U3 OpUTMHaJIa

Kon Perucrpanmonnsii
OpUTHHAaNa HOMED
PO eCCUOHAIBHOTO
CTaHJapTa

Tpynossie
JefiCcTBUSA

OmpeseneHre MUCCHHM M eI aJMHUHUCTPATUBHOM, XO3SMCTBEHHOM,
JOKYMEHTAallMOHHOW U OPTaHU3alMOHHOM NOAJECPIKKU

IlocTranoBka CTpPaTErNYECKUX eiaei MOApa3IeICHUSIM
aIMUHUCTPATUBHOM, XO3SIICTBCHHOM, JIOKYMEHTaIlMOHHOU u
OpPraHu3allMOHHON MOAJIEPKKU B COOTBETCTBUM C MUCCHEN U IJIaHAMHU
CTPATErnYeCKOro pa3BUTHUS OPraHU3AUU

BHenpenne  MHHOBalMOHHBIX ~ TEXHOJOIMH M pEIICHWH B
OHM3HEC-TIPOLIECCHI aIMUHUCTPATUBHOM, XO3SIICTBEHHOM,
JOKYMEHTAIMOHHOW M OPraHW3allMOHHON MOJIEPKKH
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OHCHKa MOTCHIHUAJIbHBIX PUCKOB

Pa3zpaboTka ¥ NpUHATHE YNPABICHYECKHX PEIICHUN MO YIy4IICHUIO
KadecTBa cepBuca u MTOBBIIICHHIO a¢ddexTuBHOCTH
aIMUHUCTPATUBHOM, XO3SMCTBCHHOM, JIOKYMEHTallMOHHOU u
OpraHu3alMOHHON MOIEPKKU

HpOBC,I[eHI/Ie MOHHUTOPHHI'A 6I/IBHCC-HpOHCCCOB OpraHu3anuun

[ToaroroBka mpeaIoKEHUH IO COBEPIIEHCTBOBAHUIO M IOBBIILICHUIO
3¢ hekTHBHOCTH aIMUHUCTPATUBHBIX, XO3S1ICTBEHHBIX,
JOKYMEHTAI[MOHHBIX U OPTaHU3aIIMOHHBIX OU3HEC-TIPOILIECCOB

HeobOxonuMsie KonTposmmpoBarb ¥ OpraHuM3OBBIBaTH  MPOLECCHI  YIPABICHUS
YMEHHUS aJIMUHHUCTPATUBHOM, XO3SIMCTBEHHOM, JIOKYMEHTallMOHHOU "
OpraHU3alMOHHON MTOAIEPKKON

Hcmonn3oBaTh METOINKHU aHajau3a OCHOBHBIX (hakTopoB,
OTIpEACTSAIONUX HEOOX0IUMOCTh U3BMEHEHU B CTpaTeruu YIpaBICHUS
aJIMUHHUCTPATUBHOM, XO3SIICTBCHHOM, JIOKYMEHTallMOHHOU u
OpPraHU3alMOHHON MOIJIEPIKKOMN

Onpenenarp U BHEIPATh CIOCOOBI JOCTHXKCHUS LIETEH M peanu3aluu
MOCTABJIECHHBIX 33J/1a4 B KPATKOCPOYHOM U JIOJITOCPOYHOM MEPCIIEKTHUBE
Pa3BUTHS OpraHU3aAIN

Hcnonb30BaTe METOAMKU BHEAPEHUS KOPIIOPATUBHBIX HOPM M IIPaBUII
YIIPaBJICHUS A[IMUHUCTPATUBHOM, XO3SIICTBEHHOM, JOKYMEHTAI[MOHHON
Y OPTaHU3alMOHHOM MOJAECPKKON OpraHU3aluu

BeicTpauBath OU3HEC-TIPOIIECCHI, OCYILIECTBIISATh
OU3HEC-TIJIaHUPOBAaHUE

[IpousBoauTe aHanM3 MW OOpPEneNsaTb SPPEKTUBHOCTb PabOTHI
MO/Ipa3JIEJICHNI MOAIEPKKH HA OCHOBE CBOJHBIX YUETHBIX U OTUETHBIX
JIOKYMEHTOB

[IpuMeHsATh HaBBIKM TPEOJIOJIEHUS CONPOTUBJIEHHUS PabOTHUKOB
BHEJIPEHUIO U3MEHEHUN

P33p36aTI)IBaTI) U BHCAPATH JIOKAJIBHBIE HOPMATHBHBIC AKTbI U
PErIIaMCHTUPYIOIHUE TOKYMCHTBI

BbsBIAT M OLEHHMBATh PUCKH, B TOM 4YHCIE€ PUCKH OT
37I0yNOTpeONeHU, W OINpeAeNsaTh MpoILeNyphbl, HalpaBlIeHHbIE Ha
MHUHUMU3ALHUIO 3TUX PUCKOB

PaCHpe,Z[CHSITB MCKIAY pa6OTHI/IKaMI/I IIOJIHOMOYMA, 0053aHHOCTH U
OTBETCTBEHHOCTbH 3a BBITIOJIHECHHUEC COOTBETCTBYIOIIIHUX 3aaad,
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OCYULIECTBIIATh IIPOBEPKY UX BBITOJIHEHUS

Bectu meperoBopsl U JENOBYIO MEPEMHUCKY, COOMOAas HOPMBI
JIeJI0OBOT'O 3TUKETA

O060061maTh 1 cUCTEMaTU3UPOBAThH MOCTYMAIOIIYI0 HHPOPMAIIHIO, Ha €€
OCHOBAaHMM HAXoAuTh Haubonee dS(pdeKTuBHbIE pelmeHus s
peanu3alnny MOCTaBICHHBIX 3a/1a4

Opranu3oBbIBaThH u KOHCOJIMIUPOBATh OU3HEC-TIPOLIECCHI,
UCTIONHUTENIEH ¥ PabOTHUKOB C II€NIbI0  JOCTHIKCHHSI  OJIHOTO
pe3ynbTara

Paborats ¢ 6onpmmM 00eMOM HHDOpMAITIH

Hcnonp3oBaTh KOMIBIOTEPHBIE MPOTPaMMBbI  JUIsl BEACHHUS Y4YETa,
CHUCTeMAaTH3allul W aHalu3a JaHHbIX, COCTaBJIeHUS 0a3 JaHHBIX,
BEJICHUSI IOKYMEHTO000POTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(OPMALIMOHHO-TEIEKOMM YHUKAITHOHHOMN CeTH "UnTepnet",
OPITEXHHUKY

Hcmonn3oBaTh Cp€acTBa KOMMYHUKAIIUA

OneHnBaTh CBOIO NIESATENBHOCTh C TOYKH 3peHUs d(PPEKTHBHOCTH €€
KOHEUYHBIX PE3yJIbTaTOB

Pa3pa6aTBIBaTB moAXOoAbl, BKIOYAA HECTAHAAPTHBIC, K BBIITOJHCHHUIO
TPYAOBBIX 3ajlaHI/II71 MOCPCACTBOM  HCIIOJB30BAHUA  CIICHUAIBHBIX
3HAHUH U 9KCIICPTHBIX HCTOYHHUKOB I/IH(I)OpMaI_[I/II/I

HaXO,I[I/ITB pemieHud B HECTAHAAPTHBIX CUTyallUdX HWIIM B CJlIy4asax
HCMPCABUACHHOIO U3MCHCHUS TJIaHa pCaJIn3allii IMIPOCKTOB

HeoOxonumeie OcCHOBBI yIipaBiI€HUs OpraHu3anueit
3HAHUS

OCHOBBI OM3HEC-TTAHUPOBAHMS

MeTop1 KOHTPOJISI OM3HEC-TIPOIIECCOB

Merto bl aHaM3a OU3HEC-TIPOIIECCOB

MeTtoasl MOCTPOCHUMA OM3HEC-TIJIaHOB

OcHOBEI PUCK-MCHCIPKMCHTA

OcHOBEI YIIpaBJICHUA ITPOCKTAMU U USMCHCHUSAMU

CtpyKTypa ¥ MPUHIUITBI OPTaHU3ALNH aIMUHUCTPATUBHON MOIAEPKKA

CtpyKTypa U MPUHIUIIBI OPTaHU3ALMH XO035IMCTBEHHON MOIIEPKKA

www.consultant.ru Crpannna 109 u3 119
HaJeKHasl IpaBoBasl MOAAEPIKKa


http://www.consultant.ru/
http://www.consultant.ru/

Ipuxaz Muntpyna Poccun ot 02.02.2018 N 491
"O6 yTBepxIeHHN NpohecCHoHanbHOro cranaapra "Crenuanmct

aHMHHHCTpaTHBHO-XOSFIf/‘I. .-

CtpykTypa W  NpPUHLIMIBI  OpPraHU3alMM  JOKYMEHTAI[MOHHOM
MOJEPKKU

CtpyKTypa U IPUHILIMIIBI OPTaHU3ALNUN OPTaHU3AIMOHHOM MOAIEPIKKH

[TepenoBoii OTEUECTBEHHBII OIBIT aIMUHUCTPATUBHOM,
XO3SIMICTBEHHOM, TOKYMEHTALIMOHHOW M OPraHW3alMOHHON MMOAIEPKKH

[TepenoBoii 3apyOeKHBIH OMBIT aJIMUHUCTPATUBHOHN, XO3SHCTBCHHOM,
JOKYMEHTAMOHHOW U OpPraHU3alMOHHON MOAJEPKKU

OCHOBBI KOH(JIUKTOIOTHH

OCHOBBI IICUXO0JIOTHH, JICIOBOI0 OOICHHS

[lonsiTHEe 0 cerMeHTe phIHKA, B KOTOPOM paboTaeT OpraHu3anus

Crparerus pa3BUTHs OpraHu3aluu

buzHec-1an opranu3anuu

Meroanka pa3pabOTKH JIOKAJIbHBIX HOPMATHUBHBIX aKTOB

MeTtoanka BHCAPCHUS JIOKAJIIbHBIX HOPMATHBHBIX dKTOB

3akoHoaaTenbcTBO Poccuiickoit denepaniu U1 HOPMATUBHO-TIPABOBas
0a3a, peryimpyronme AesSTeIbHOCTh B O0JaCTH aJIMHUHUCTPATUBHOM,
XO3SIMCTBEHHOM, TOKYMEHTALIMOHHOW U OPraHU3alMOHHON MOANEPKKH

bazoBele OCHOBBI HMH(POPMATUKH, TOCTPOCHUS HHPOPMALIMOHHBIX
CHCTEM U OCOOEHHOCTH pabOThl C HUMU

Crnioco6s1 00paboTKu MHGOPMAIIMH C UCTIOIB30BAHUEM MPOTPAMMHOTO
o0ecrnedeHrs U KOMIIBIOTEPHBIX CPE/ICTB

[IpaBuna nenoBou nepenucku

HpaBI/IHa JACJIOBOI'O 3TUKETA

Crpykrypa opranusanuu

HApyrue
XapPaKTCPUCTHUKHU

3.8.3. TpyaoBas pyHKUMA

JoxkymenT npenoctasien Koncynsrantlmoc
Jara coxpanenus: 26.02.2020

DUHAHCOBBIN aHAIN3, YpoBeHb
HaumenoBanue | 010KEeTHPOBAaHHUE U YIIPABICHHUE Kon |H/03.7 | (momypoBens) | 7
JICHe)KHBIMU TTOTOKAMH Ha KB (PUKAITAN
www.consultant.ru Crpannna 110 u3 119

HaJeKHasl IpaBoBasl MOAAEPIKKa


http://www.consultant.ru/
http://www.consultant.ru/

Ipuxaz Muntpyna Poccun ot 02.02.2018 N 491
"O6 yTBepxIeHHN NpohecCHoHanbHOro cranaapra "Crenuanmct
aJIMIHHCTPAaTUBHO-XO3SIH. ..

JoxkymenT npenoctasien Koncynsrantlmoc
Jara coxpanenus: 26.02.2020

aJMUHUCTPATUBHYIO, XO35MCTBEHHYIO,
JOKYMEHTallMOHHYIO U
OpPraHU3aLMOHHYIO EATEIBHOCTh

[Ipoucxoxnenue 3auMCTBOBaHO
. Opurunan X
TPYAOBOH (yHKITUU 13 OpUTHHAJIA
Kon Perucrpanuonnsii
OopUrvHaja HOMED
npodecCHuOHAIBLHOTO
cTaHjapTa

Tpynossie [TocTanoBKa (UHAHCOBBIX LIEJIEH MOIPaA3ICICHUIM

JNIEUCTBUS

OneHka coOTBETCTBUS (PMHAHCOBBIX IEJIeH MOpa3AeieHuil TeKyeMy
(DMHAHCOBOMY COCTOSIHUIO OpPTraHU3alNuN

dopMupoBaHue OIOKETa HA aJIMUHHUCTPATUBHYIO, XO35AHCTBEHHYIO,
JOKYMEHTALlMOHHYIO U OPraHU3alUOHHYIO TOJJIEPKKY

YHpaBneHI/Ie JCHCKHBIMU IIOTOKaMH Ha AAMUHUCTPATUBHYIO,
XO3HfICTBeHHyIO, AOKYMCHTAIIMOHHYIO 41 OpraHHu3allMOHHYIO
MMOAACPIKKY B paMKaX YTBCPIKIACHHOI'O 6IOI[)I(CT3.

VYyactue B OM0OJUKETHOM  KaMmaHuM, (OPMHUPOBAHUE  IIJIAHOB
OTIEPAIIMOHHBIX U KaIUTAJIbHBIX PACX0JI0B

JloBeneHne  yTBEPKJIEGHHOTO  OMO/DKETa 10  HEMOCPEICTBEHHBIX
HUCIIOJIHUTEIIEN

Anamuz u OILICHKa (I)I/IHaHCOBLIX PUCKOB B paMKax BBbIIIOJHCHUA
MMOCTAaBJICHHBIX 3a4a4 U ACATCIIbHOCTH OpPraHu3anuu

KOHTpOHL HUCITIOJITHCHU A 6IOI[)KCT8. Ha AIMUHHUCTPATUBHYIO,
X03$[I\/JICTB€HHYIO, AOKYMCHTAIIMOHHYIO n OpTraHU3allMOHHYIO
ACATCIBHOCTDb

Pa3zpaboTka cTpaTeruu W TaKTUKU B 00JAaCTH (PMHAHCOBOW IOJUTHKU
SKOHOMMYECKOTO CyObeKTa

Baecenue n3aMeHneHnuil B pMHaAHCOBBIE IJIAHBI

Heobxomumeie [ImanupoBaTh HCMOJIb30BAHHUE (hMHAHCOBBIX pecypcoB B
YMEHHUS KPaTKOCPOYHOU U JI0JITOCPOYHOM NEPCIIEKTUBE

[TnanupoBaTh U pa3pabaThiBaTh OIOIKETHI
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[IpoBepsaTs KadecTBO HMH(POpPMAIUKM, TMOJYYEHHOH B mpolecce
OIOJKETHPOBAHUS J1€ATEILHOCTH MOIpa3AeIeHUs

Hcnons3oBaTh METObI (bPIHaHCOBBIX BBIYMCIICHHI U aHaJIM3a

Pa3pabaTbiBaTh ~ HOBBIC  pCLICHHS  peaM3alil  IPOCKTOB U
OW3HEC-TIPOIIECCOB B CIyyae WX W3MEHEHHS WM W3MCHCHHUS
(GUHAHCOBBIX TOTPEOHOCTE HAa WX pealu3alMio B  paMKax
YTBEP)KICHHOTO OI0JpKeTa

KontponupoBate ¥ OpraHu3oBBIBaTh  MPOLECCHl  YIIPaBICHUS
aIMUHUCTPATUBHOM, XO3SIICTBEHHOH, JIOKYMEHTaIlMOHHOU u
OpraHU3alMOHHON ITOAIEPKKON

Hcnons3oBaTh METOINKHU aHaan3a OCHOBHBIX (hakTopoB,
OTPENIEIAIONNX HEOOXOIUMOCTh U3BMEHEHUI B CTPATETUU YIPaBICHUS
aJIMUHHUCTPATUBHOM, XO3SIMCTBEHHOM, JIOKYMEHTallMOHHOU "
OpraHU3alMOHHON ITOAIEPKKON

Onpenenstb  crnocoObl  JOCTHXKEHUS  LelNed U pealu3aluu
MIOCTABJICHHBIX 33/1a4 B KPATKOCPOYHOM M JIOJTOCPOYHOM TEPCIICKTHBE
Pa3BUTHA OpraHrU3allnn

Hcnons30BaTh METOOMKHM BHEAPEHUSI KOPIIOPATUBHBIX HOPM U IIPaBUI
YIIpaBJICHUS aAMUHUCTPATUBHOMN, XO35IICTBEHHON, JOKYMEHTAlMOHHON
Y OpPraHU3allMOHHON MOAIEPKKON OpraHUu3aluu

BricTpauBath OU3HEC-TIPOIIECCHI, OCYILECTBIISATh
OU3Hec-TIIaHUPOBaHKE

[Ipou3BoauTh aHaIM3 M ONPEENATh APPEKTUBHOCTH pabOThHI
MO/Ipa3IeJIeHNH MOAJIEP’)KKH Ha OCHOBE CBOJHBIX YUETHBIX U OTUETHBIX
JIOKYMEHTOB

Pa3pabatbiBaTh W BHEOPSATH JIOKAIbHBbIE HOpPMATHBHBIE aKThl U
pErIaMEeHTHPYIOIINE JOKYMEHTHI

BrersBaaTe wu OHC€HUMBAaTb pPUCKHM, B TOM YHUCIIC PUCKHU OT
3HOYHOTpe6HeHHI>'I, U OIpCACIIATL MPOUCAYPHhI, HAIPABJICHHBIC Ha
MHUHUMUA3AIUIO OTUX PUCKOB

PaCHpCHCHHTB MCKOAY pa6OTHI/IKaMI/I IIOJIHOMOYHA, 00513aHHOCTH U
OTBETCTBEHHOCTbH 3a BBIIIOJIHEHHUEC COOTBETCTBYIOIIIHUX 3aaad,
OCYHICCTBJIATDH MMPOBEPKY HUX BBIMTOJIHCHUA

O0600maTh 1 cCUCTEMAaTHU3UPOBATh MOCTYNAIOIIYI0 HH(OpMAIHIO, Ha ee
OCHOBAaHMM HAXOOUTh Haubosnee HPQPEKTUBHbIE pPELICHUS IS
pean3alnyy OCTABJIEHHBIX 3a1a4
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Opranu3oBbIBaTh U KOHCOJIUAUPOBATh OM3HEC-TIPOIIECCHI,
UCHOJHUTENEH W pabOTHUKOB C LENbIO JOCTHXKEHHMS OJHOIO
pe3yiabTara

Paborats ¢ 6osbM 00eMOM HHOpMAITIH

Hcnonb30BaTh KOMIIBIOTEPHBIE MPOrpamMMbl JUIsl BEACHHS Y4YeTa,
CUCTeMAaTH3alluM W aHajlu3a JaHHbIX, COCTaBJeHUS 0a3 JaHHBIX,
BEJICHUSI IOKYMEHTO000POTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMaITMOHHO-TEIEKOMMYHHUKAITMOHHOM CeTH "Untepnet",
OpPITEXHUKY

Hcmonn3oBaTh CpeacTBa KOMMYHUKAIIUA

OI_IGHI/IBaTB CBOKO JCATCIIbHOCTbL C TOYKH 3PCHHUA 3(1)(1)CKTI/IBHOCTI/I c€C
KOHCUYHLIX PE3YJIbTAaTOB

PazpabaTpiBaTh MOIXOMBI, BKJIIOYAs HECTAHIAPTHHIE, K BBIMOJIHEHUIO
TPYIOBBIX 3aJaHUM IIOCPEICTBOM HCIIOJIB30BAHMS  CIIELIMAIBHBIX
3HAaHUH U YKCTIEPTHBIX UICTOYHUKOB HH(OpMaIIH

HaXOIlI/ITB pemicHusd B HCECTAHAAPTHBIX CUTyallUdX HIIM B Cliydadx
HCIIPCABUACHHOI'O USMCHCHUS I1JIaHa PCaJIn3allui IIPOCKTOB

Heo0Oxonumeie OcHOBBI (PMHAHCOBOTO MEHEHKMEHTA
3HAHUSI

Mertoauyeckue JOKYMCHTHI 11O (bHHaHCOBOMy aHaJIn3y

MGTO)II/ILICCKI/IG JAOKYMCHTHI 110 6I-O,Z[)KCTI/IpOBaHI/IIO U YHOpPaBJICHUIO
JCHCXKHBIMHU ITOTOKaMH

OCHOBBI yIIpaBlieHUs OpraHu3aIuen

OCHOBBI OM3HEC-TTAHUPOBAHMS

MeTop1 KOHTPOJISt OM3HEC-TIPOIIECCOB

Merto bl aHaM3a OU3HEC-TIPOIIECCOB

Metoasl MOCTPOCHUMA OM3HEC-TIIaHOB

OcHOBEI PUCK-MCHCIPKMCHTA

OcHOBEI YIIpaBJICHUA ITPOCKTAMU U USMCHCHUSAMU

CtpyKTypa ¥ MPUHIUITBI OPTaHU3ALNH aIMUHUCTPATUBHON MOIAEPKKA

CtpyKTypa v MPUHIUIIBI OPTaHU3ALNHU XO3MCTBEHHOU MOICPHKKHI

CrpykTypa W  TpPUHIUIBI  OPraHM3alMd  JTOKYMEHTAIlMOHHOMN
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MOIJIEPIKKU

CtpyKTypa U NPUHLHUIIBI OPraHU3aLUU OPTaHU3AIMOHHON MOAIEPHKKH

IlepenoBoii OTEUECTBEHHBIN OIIBIT aJMUHUCTPAaTUBHOM,
XO3SIMICTBEHHOM, TOKYMEHTAIIMOHHOW ¥ OpraHu3allMOHHON MOIIEPHKKH

[TepenoBoii 3apyOeKHBIH OIBIT AAMHUHUCTPATUBHOM, XO3SHCTBEHHOM,
JOKYMEHTAallMOHHOW U OPTaHU3alMOHHOM NOAJACPKKU

IlonsTre o cermeHTe PbIHKA, B KOTOPOM pa60TaeT OpraHu3anusa

CTpaTer WA pa3BUTHA OpraHru3aliin

busnec-nnan OpraHu3annu

MeTtoanka p33pa60TKI/I JIOKAJIbHBIX HOPMATHBHBIX dKTOB

MeTtoanka BHCAPCHUS JIOKAJIbHBIX HOPMATHBHBIX AKTOB

3akoHomarenbcTBO Poccuiickoii denepaniun 1 HOPMAaTUBHO-TIPABOBAs
0aza, peryJmpymoIiue ACSITeIbHOCTh B 00JACTH aIMUHUCTPATUBHOM,
XO035IIICTBEHHOM, TOKYMEHTALIMOHHON ¥ OPTaHU3allMOHHON TOIIPIKKU

bazoBeie OCHOBBI HMH(OPMATHUKH, TOCTPOCHUS HHPOPMAIIMOHHBIX
CHCTEM M 0COOEHHOCTH pabOThl C HUMHU

Crnioco6b1 00pab0TKH MHPOPMALIMU C UCTIOIB30BAaHUEM ITPOIPAMMHOTO
o0ecrieYeHnsT U KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nemoBoy NepenucKu

[IpaBuia genoBoro sTukeTa

CtpykTypa opranusaiuu

Apyrue
XapPaKTCPUCTHUKHU

3.8.4. TpynoBas cpyHKUMA

VYrnpaneHue nepcoHanom
CTPYKTYPHBIX MOApa3ASICHUN
ocpyxecyTI:snﬂIo I/Iﬂ);(p : ’ YpoBeHb
Hanmenosasue |00 H . Kon |H/04.7 | (nomypoBeHs) | 7
aIMUHUCTPATUBHYIO, XO35HCTBEHHYIO,
KBaJTM(DUKAIIMH
JIOKYMEHTAIlMOHHYIO U
OpPTaHU3AIMOHHYIO MOJICPKKY
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3anMCTBOBaHO

OpuruHan X
U3 OpUTHHAJIA

Kon Peructparmonubrit
opUruHaia HOMED
po¢eCCHOHAIIBHOTO
cTaHjapTa

Tpynosbie
JEUCTBUSA

Koutponp u onenka 3¢GGEeKTUBHOCTH AESITEIbHOCTH PaOOTHHUKOB
[I0/Ipa3IeJICHUH, OCYIIECTBJISIOIINX aJMUHUCTPATUBHYIO,
XO3SIIICTBEHHYIO, JTIOKYMEHTAIlUOHHYIO u OpraHU3aIOHHYIO
MOJICPKKY

OnpeneneHne KpUTEpUEB IS ONEHKHA YPPEKTUBHOCTH JCATCILHOCTH
pabOTHUKOB MOJIpa3ieiICHUN, OCYIIECTBIIIONNX aIMHUHHCTPATUBHYIO,
XO3SICTBCHHYIO, JOKYMEHTAI[MOHHYIO u OpTaHU3AIMOHHYIO
MOJIICPIKKY

dopMHUpOBaHUE U TIOCTPOEHHUE CTPYKTYPbI MOAPA3IETICHUMI

OnpeneneHne HOPM W TMPOLELYp  YIOPABICHUS  IEPCOHATIOM
MOJIpa3ICIICHUI OIICPHKKI

OpraHI/IBaHI/IH KOHTPOJIA UCITOJIHCHUA IICPCOHAJIOM IMTPHUHATBIX peIJ_ICHI/Iﬁ

Onenka ypoBHSI MpodecCHOHANbHBIX 3HAHUN U yMEHUN paOOTHUKOB
MOJIpa3IeJICHUI TOAACPKKU

NHnnmanus npoBeneHuss MEPONIPUATHN C LEJIBI0 PA3BUTHS IIEpPCOHAA
U TIOBBILLIEHUS €ro NMPo(ecCHOHAIBHOTO YPOBHS

Omnpenenenue KpuTepueB Tmoadopa TMepcoHana H MpHeMa B
MOIPa3ICIICHUS aIMUHUCTPATUBHOM, XO3SMCTBCHHOM,
JIOKYMEHTAallMOHHOW U OPTaHU3alMOHHOM NTOANEPKKH

Heo0Oxoaumsie
YMEHUSA

Omnpenenste  mokazatenu 3¢pdEeKTHBHOCTH  pabOTHl  MEepcoHana
MOJIpa3IeICHUI

VYhpaBnsaTe MOTHBAallMEN IIEpCOHANA, €ro  BOBIECYCHHOCTBIO U
NUCIUILINHON

KonTposmmpoBarh ¥ OpraHuM3OBBIBATH  MPOLECCHl  YIPABICHUS
aIMUHUCTPATUBHOM, XO3SMCTBEHHOM, JIOKYMEHTallHOHHOU "u
OpPraHU3alMOHHON MOIIEPIKKOMN

KoopauaupoBath  B3auMOACHCTBHE W  KOMMYHHUKAIIMH — MEXIY
COTPYAHMKAMHU MOJpa3eIeHHH, a TaKKe ¢ MPEACTaBUTEISIMU BHEIIHEN
Cpelbl OpraHUu3aII
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Hcnonp30BaTh METOMKHM BHEJIPEHUSI KOPIOPATUBHBIX HOPM M MPaBUI
YIPaBJICHUS! AJIMUHUCTPATUBHOM, X0O35ICTBEHHOM, TOKYMEHTAIlMOHHON
Y OpraHU3allMOHHON MTOAJEPKKON OpraHu3anuu

BricTpauBars OM3HEC-TIPOLIECCHI, OCYILECTBIISATh
OM3Hec-TIaHUPOBaHUE

[IpousBoauTs aHanM3 W OOpeneniaTb APPEKTUBHOCTb PabOTHI
MoApa3AesIeHU MOJICPKKH Ha OCHOBE CBOJIHBIX YUETHBIX U OTUETHBIX
JIOKYMEHTOB

[IpuMeHsTh HaABBIKM TPEOJIOJICHUS COMPOTUBJICHHUS PaOOTHUKOB
BHEAPECHUIO U3MEHEHUI

Pa3pabatbiBaTh W BHEPSATH JIOKAJIbHBbIE HOpPMATHBHBIE aKThl U
pErIaMEeHTUPYIOIINE JOKYMEHTHI

BeistBaaTe u OHC€HUMBaTb pPUCKHM, B TOM YHUCIIC pPUCKHU OT
3.]'[0y1'[0Tpe6J'IeHHI>i, U OINpeaACiiATbL MPOHCAYPBI, HAIIPABJIICHHBIC Ha
MHWHUMUA3ALUIO 3TUX PHUCKOB

Pacnipenenste mexay paOOTHUKaAMHU TIOJHOMOYHS, OOSI3aHHOCTH U
OTBETCTBEHHOCTh 332  BBIMOJHEHHE  COOTBETCTBYIOIIUX  3ajad,
OCYIIECTBIISITh MTPOBEPKY MX BBHITOJHEHHS

Bectu mneperoBopsl M J€JIOBYIO MEPEHNUCKY, COOMI0Nasi HOPMBI
JIEJIOBOT'O dTUKETA

O0600maTh 1 cUCTEMaTU3UPOBaTh MOCTYNAIOIIYI0 UH(OpMAIHIO, Ha ee
OCHOBAaHMM HAXOIUTh HaubOosnee HSPQPEKTUBHbIE pPEIICHUS IS
pean3anyy OCTABJICHHBIX 3aa4

Opranu3oBbIBaThH u KOHCOJIMIUPOBATh OM3HEC-TIPOIIECCHI,
WCTIONMHUTENIEM W PabOTHUKOB C I1ETBI0 JOCTHXKEHHS OJHOTO
pe3yiabTaTa

PaGorats ¢ 6onbmuM 00beMOM HH(MOpMALIUN

Hcnonp30BaTh KOMIBIOTEPHbIE MNPOrpaMMBbl JJi BEACHUS yyeTa,
cHUCTeMaTH3allud M aHaju3a JaHHbIX, COCTaBJIeHMS Oa3 JaHHBIX,
BEJICHUS TOKYMEHTO000POTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMAIMOHHO-TEIEKOMMYHUKAITUOHHON CeTH "NuTepuer”,
OpPITEXHUKY

Hcmons3oBaTh Cp€acTBa KOMMYHUKaIIUA

OneHuBaTh CBOIO AESITEIBHOCTh C TOYKH 3peHHsI YPPEKTUBHOCTHU €€
KOHEUHBIX Pe3yJIbTaTOB
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Pa3pabatpiBaTh MOAXO/BI, BKIIOUYAsh HECTAHAAPTHBIC, K BHITIOJTHEHHIO
TPYIOBBIX 3aJaHUW IOCPEACTBOM HCIOJIb30BAHUS CIELUATbHBIX
3HAHUU U KCTIEPTHBIX UICTOYHUKOB HH(POpMAIHH

HaXOI[I/ITB pemiCHusd B HCCTAHAAPTHBIX CUTyallUdX HIIM B ClIydadx
HEMPCABUACHHOI'O U3SMCHCHUS IJIaHa pCaJin3allii IIPOCKTOB

HeO6XOI[I/IMBIe OCHOBEI YIIPpABJICHHUA IIEPCOHATIOM U €I'0 MOTHUBAllUN
3HaHUA

MeTo/1b1 OIICHKHM TIepCcOoHalia U pe3ysIbTaToB Tpyia

OCHOBBI KOH(JIUKTOIOTHH

OCHOBBI IICUXO0JIOTHH, JICIOBOI0 OOICHHS

[TonuTHuka ynpasiieHHs IEPCOHATIOM OPTraHHU3aLUN

COLII/IaJIBHaﬂ IMOJIMTUKA OpraHu3anunu

Crparerus pa3BUTHs OpraHu3aluu

buzHec-1an opranu3anuu

OCHOBEI YIIPpABJICHUA OpraHI/I3aHI/Ieﬁ

OCHOBEI 6H3HCC-HHaHI/IpOBaHI/IH

MeTop1 KOHTPOJISI OM3HEC-TIPOIIECCOB

Merto bl aHaM3a OU3HEC-TIPOIIECCOB

Metoasl MOCTPOCHUMA OM3HEC-TIIaHOB

OcHOBEI PUCK-MCHCIPKMCHTA

OcHOBEI YIIPpaBJICHUSA ITPOCKTAMU U USMCHCHUSAMU

CTpyKTypa ¥ MPUHIUIIEI OPTaHU3alUN A IMUHUCTPATUBHOMN TTOAIEPKKU

CTpyKTypa ¥ MIPUHIIUIIBI OPTaHU3ALNN XO035HCTBEHHON MOICPKKU

CtpykTypa W  TPUHIUIBI  OPraHM3alMd  JTOKYMEHTAIlMOHHOMN
MOJIEPKKHU

CprKTypa " MPpUHOUIIBI OPraHUu3aluu 0pFaHH3aHHOHHOﬁ MOAACPIKKN

[Tepenosoii OTEUYCCTBEHHBIN OIBIT aIMUHUCTPATUBHOM,
XO3SIICTBEHHOM, TOKYMEHTAIIMOHHON M OpraHU3allMOHHON MOIIEPHKKHI

[TepenoBoii 3apyOeKHBIN OMBIT AIMHHUCTPATUBHOM, XO3SHCTBEHHOM,
JOKYMEHTallMOHHOW U OPTaHU3alMOHHOM NOAJAECPKKU
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[TonaTHe 0 cerMeHTe phIHKa, B KOTOPOM paboTaeT OpraHu3aiys

MeTtoauka pa3pabOTKH JIOKATBHBIX HOPMATUBHEIX aKTOB

MGTOI[I/IKa BHCAPCHUS JIOKAJIbHBIX HOPMATUBHLIX aKTOB

3akoHogarenscTBO Poccuiickoil @enepanun 1 HOpMATUBHO-IIPABOBAast
0a3a, peryJmpyronme AesITeIbHOCTh B 00JaCTH aJIMHHUCTPATHBHOM,
XO3SIMCTBEHHOM, TOKYMEHTALIMOHHOW M OPraHW3alMOHHON MOJIEPKKH

ba3zoBble OCHOBBI WH(OPMATHKH, IOCTPOCHHS HH(OPMALMOHHBIX
CHCTEM M 0COOEHHOCTH pabOThl C HUMHU

CriocoOwr 00paboTKH MHPOPMAITUU ¢ UCTIOIB30BAHUEM ITPOTPAMMHOTO
00eCIeYCHUsI U KOMITBIOTEPHBIX CPEJICTB

[IpaBuiia nenoBoM NEpENUCKU

HpaBI/ma ACJIOBOI'O O5TUKECTA

CrpykTypa opranuzanuu

Jlpyrue -
XapaKTepI/ICTI/IKI/I

IV. CBegeHuns 06 opraHnsaymsax - paspadboTymkax
npodeccuoHanbHOro craHgapTta

4.1. OTBeTCTBEHHasA opraHM3auus-paspaboTymk

Accommanus "O0begHeHNE aIMIHIUCTPATUBHO-X03SHCTBEHHBIX MPOQPECCUOHANOB", TOPOT
MockBa

[Ipesuaent npodeccnoHarbHOTO COO0IIECTBA barmansn Onecsa BanepbeBHa

4.2. HanmeHoBaHUA OpraHM3auun-pa3padboTUYMKoOB

1 |AO "MeraJla6e", ropon MockBa

2 |3AO "Co6epbank-KMNB", ropon Mocksa

3 |3AO0 "Cubupckas Cepsucnas Komnanus", ropog Mocksa

4 | Kommnanus ¢ orpanndeHHON oTBeTCTBeHHOCTHIO "[laparon Konctpakmra Jlumuren",
ropoa Mocksa

5 |OA "APMO", ropon MockBa
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6 | OO0 "AHKOP Oduc Jlaiin", ropog Mocksa
7 1000 "A®U PYC", ropox Mocka
8 | 000 "Murnyoucu Inexrpuk (PYC)", ropox Mocksa
9 |00O0 "CAII CHI"™, ropox MockBa
10 |ITAO "Otkpertue Xomauar", ropox Mocksa
11 |ITAO "CoBkombank", ropos MockBa
12 |IIpeacraBurensctBo Kopnopamuu "T'oymunr BJII' (MaTepusmnn) MHK.", Topo
pea prioparn M P , TOPOJL
Mocksa
13 |®I'BOY BO "®unancosslii yausepcureT npu [Ipasurenscrte Poccuiickoit
®enepanun", ropos Mocksa
<1> OO6mepoccuiickuii KiaccupuKaTop 3aHATHH.
<2> O061epoccuicKkuii Ki1lacCu(pUKaTOp BUIOB 3KOHOMUYECKOHN JESITEIbHOCTH.
<3> Epunbplii KBaTM(UKAIIMOHHBIA CIPABOYHUK OJKHOCTEH PYKOBOAMUTENEH, CIEHUATNCTOB U
CITy>KalluX.
<4> OOmepoccuiickuil knaccupukaTop npodeccuilt paboumx, T0KHOCTEH CIIyKallMX U TapUpHBIX
pa3psioB.

<5> Obepoccuiickuit kKaccupuKaTop CrenraaTbHOCTe! o 00pa30BaHUIO.

<6> ®denepanbHbiii 3ak0oH oT 10 mexadbpst 1995 r. N 196-®3 "O 06e30macHOCTH JAOPOKHOTO

neuxenust" (Cobpanue 3akoHomaTenscTBa Poccuiickoit @eneparuu, 1995, N 50, ct. 4873; 1999, N 10,
ct. 1158; 2002, N 18, ct. 1721; 2003, N 2, cT. 167; 2004, N 35, ct. 3607; 2006, N 52, cT. 5498; 2007, N
46, ct. 5553, N 49, ct. 6070; 2009, N 1, ct. 21, N 48, ct. 5717; 2010, N 30, cTt. 4000, N 31, cT. 4196;
2011, N 17, ct. 2310, N 27, ct. 3881, N 29, cT. 4283, N 30, ct. 4590, 4596; 2012, N 25, ct. 3268, N 31,
cT. 4320; 2013, N 17, c1. 2032, N 19, ct1. 2319, N 27, ct. 3477, N 30, cT. 4029, N 48, cT. 6165, N 52, CT.
7002; 2014, N 42, ct. 5615; 2015, N 24, ct. 3370, N 29, ct1. 4359, N 48, ct. 67006, 6723; 2016, N 15, cT.
2066, N 18, ct. 2502, N 27, cT1. 4192, 4229; 2017, N 31, ct1. 4753).
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